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Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

BP/AR 0420 - School Plans/Site Councils

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 716) which renames the single plan for student achievement as
the school plan for student achievement (SPSA), authorizes the use of uniform complaint procedures for
complaints alleging noncompliance with requirements related to the establishment of school site councils or
the development of the SPSA, and authorizes the use of the SPSA to satisfy the requirement for a school
improvement plan when a school is identified for targeted or comprehensive support. Regulation updated to
reflect AB 716 which eliminates the authority to use a school advisory committee other than a school site
council to develop the SPSA, allows certain small schools to share a school site council, requires a needs
assessment to identify school goals, and, if applicable, requires consultation with the school's English learner
advisory committee on review of the SPSA.

BP/E 0420.41 - Charter School Oversight
(BP/E revised)

Policy updated to include the California School Dashboard as a means for monitoring charter school
performance and identifying the need for technical assistance. Policy also deletes material related to the
identification of schools for federal Program Improvement, which is no longer operational. Exhibit
reorganized and subheads added for clarity. Exhibit also reflects NEW LAW (SB 126, 2019) and NEW
ATTORNEY GENERAL OPINION which clarify that charter schools are subject to the Brown Act,
California Public Records Act, Political Reform Act, and conflict of interest laws, and NEW LAWS which
(1) prohibit the operation of a charter school as a for-profit corporation or organization (AB 406); (2) provide
that a student who is receiving individual instruction at home or a hospital due to a temporary disability must
be allowed to return to the charter school when well enough to do so (AB 2109); (3) require specified
accommodations for pregnant and parenting students (AB 2289); (4) prohibit taking negative action against
a student or former student for a debt owed to the school (AB 1974); (5) require development of a local
control funding formula (LCFF) budget overview for parents/guardians in conjunction with the local control
and accountability plan (LCAP) (AB 1808); (6) require charter schools applying for certain categorical
funding to adopt a school plan for student achievement (AB 716); (7) require charter schools to adopt a
comprehensive safety plan (AB 1747); (8) require each bus to be equipped with a child safety alert system
(AB 1840); (9) require charter schools serving grades 7-12 to offer comprehensive sexual health and HIV
prevention education (AB 2601); (10) require parental notification regarding human trafficking resources
(SB 1104); (11) require charter schools to exempt certain students transferring in grades 11-12 from locally
established graduation requirements (AB 2121); (12) allow students to wear cultural or religious adornments
at graduation ceremonies (AB 1248); (13) require charter schools to provide eligible students with a free or
reduced-price meal each day (AB 1871); (14) require charter schools to review their suicide prevention policy
at least once every five years (AB 2639); (15) require that the suicide prevention hotline number be printed
on student identification cards (SB 972); (16) require notification of how to access school or community
mental health services (AB 2022); (17) require an automated external defibrillator to be accessible at athletic
events (AB 2009); (18) mandate the adoption of policy on bullying and cyberbullying prevention (AB 2291);
(19) prohibit the use of seclusion and restraint for disciplinary purposes (AB 2657); (20) prohibit the inclusion
of a student's or parent/guardian’s personal information in board minutes when so requested (SB 1036); and
(21) require charter schools receiving state facilities funding to provide an annual report of facilities
expenditures and submit an audit within one year of project completion (AB 99, 2017; AB 1808).
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BP/AR 0460 - Local Control and Accountability Plan

(BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 2878) which expands the state priority on parent
involvement that must be addressed in the local control and accountability plan (LCAP) to include family
engagement. Policy also reflects NEW LAW (AB 1808) which requires consultation on plan development
with special education local plan administrator(s) and, by July 1, 2019, requires districts to develop a local
control funding formula budget overview for parents/guardians in conjunction with the LCAP. Policy reflects
NEW LAW (AB 1840) which requires the State Board of Education to expand the LCAP template by
January 31, 2020 to include specified information. Section on "Technical Assistance/Intervention” updated
to reflect AB 1808 which establishes a single statewide system of support for districts and schools, and AB
1840 which provides that a district receiving an emergency apportionment will be deemed to have been
referred to the California Collaborative for Educational Excellence. Regulation updated to reflect AB 1840
which requires data in the LCAP to be reported in a manner consistent with the California School Dashboard
and requires districts to post their LCAP prominently on the homepage of their web site. Section on "Annual
Updates" deleted since the annual updates follow the same process and adhere to the same template as the
initial LCAP.

BP/AR 1312.3 - Uniform Complaint Procedures

(BP/AR revised)
Policy and regulation updated to reflect NEW LAWS authorizing the use of uniform complaint procedures
(UCP) to resolve allegations of honcompliance with accommaodations for pregnant and parenting students
(AB 2289), and specified educational rights of migrant students and immigrant students enrolled in a
newcomer program (AB 2121).

AR/E 1312.4 - Williams Uniform Complaint Procedures

(AR, E(1), and E(2) revised;
Regulation updated to reflect NEW LAW (AB 1808) which authorizes the use of Williams UCP to resolve
allegations of health and safety violations in license-exempt California State Preschool Programs. Regulation
also adds optional paragraph authorizing the use of Williams UCP for complaints alleging that a school that
serves grades 6-12 and meets a 40 percent student poverty threshold fails to comply with the requirements to
stock at least 50 percent of the school's restrooms with feminine hygiene products and to not charge students
for such products. Exhibit 1 revised to add the applicable complaint procedure for the types of complaints
listed in the notice. Exhibit 2 expands the applicability of the complaint form to include complaints alleging
the failure to provide feminine hygiene products

AR 1340 - Access to District Records

(AR revised)
Regulation updated to revise section on "Public Records” to delete legal cite which was repealed pursuant to
NEW LAW (AB 716) and to include any district or school plan, unless otherwise prohibited by law, as a
public record to which members of the public have access. Regulation also updated to reflect the prohibition
against disclosing an individual's citizenship or immigration status or religious beliefs, practices, or affiliation
to federal government authorities.
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BP/AR 3100 - Budget

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 1808) which requires districts to annually develop, adopt, and
post an LCFF budget overview for parents/guardians and to file the budget overview with the county
superintendent of schools. Section on "Long-Term Financial Obligations" revised to reflect NEW LAW (SB
1413) which establishes the California Employers' Pension Prefunding Trust Program to allow districts to
prefund required contributions to the California Public Employees' Retirement System. Regulation updated
to emphasize that any recommendations by the budget advisory committee should be consistent with the
district's vision, goals, priorities, LCAP, and other comprehensive plans and to clarify that a regional budget
review committee convened by the county superintendent of schools requires approval of the Superintendent
of Public Instruction as well as the district board.

BP/AR 3260 - Fees and Charges

(BP/AR revised)
Policy and regulation updated to add new section on "Collection of Debt," reflecting NEW LAW (AB 1974)
which prohibits negative action against a student or former student for a debt owed to the school and requires
districts to provide parents/guardians with an itemized invoice that references applicable district policies.
Regulation also revised to more directly reflect the most recent CDE fiscal advisory regarding student fees.

BP/AR 3515.4 - Recovery for Property Loss or Damage

(BP/AR revised)
Policy updated to reflect the 2019 limits for parent/guardian liability for property loss or damage caused by
a child's willful misconduct and for any reward paid for information leading to the identification of persons
responsible for property damage. Policy also reflects NEW LAW (AB 1974) which prohibits the collection
of debt owed by a current or former homeless or foster youth. Regulation updated to reflect the requirement
to offer an option for a student to provide work in lieu of payment when the parents/guardians are unable to
pay, and AB 1974 which allows the district, at its discretion, to offer any student, regardless of ability to pay,
a nonmonetary means to settle debt. Regulation also adds a paragraph allowing the district to withhold a
student's grades, diplomas, or transcripts until the damages have been recovered. Section on "Payment of
Reward" deleted and key concepts moved to BP.

BP/AR 4030 - Nondiscrimination in Employment

(BP/AR revised)
Policy and regulation updated to clarify applicability of the policy to nonemployees providing services to the
district pursuant to a contract. Policy reflects NEW STATE REGULATIONS (Register 2018, No. 20)
which add a definition of national origin and make it an unlawful employment practice to inquire into or
discriminate against an employee on the basis of immigration status. Policy also reflects NEW LAW (SB
1300) which (1) prohibits districts from requiring an employee, in exchange for a raise or bonus or as a
condition of employment or continued employment, to sign a nondisparagement agreement or release the
right to file a claim against the district for unlawful acts in the workplace, including sexual harassment, and
(2) provides that a district may be responsible for any harassment (not just sexual harassment) of employees
by nonemployees if the district knows or should have known of the conduct and failed to take action.
Regulation revises section on "Measures to Prevent Discrimination to reflect a requirement, formerly in BP,
to post the California Department of Fair Employment and Housing (DFEH) poster on workplace
discrimination and harassment and to add the requirement to post the DFEH poster on the rights of
transgender employees. Regulation also reflects NEW LAW (SB 1300) which authorizes training on
bystander intervention.
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AR 4161.1/4361.1 - Personal llIness/Injury Leave

(AR revised)
Regulation updated to revise section on "Continued Absence After Available Sick Leave Is
Exhausted/Differential Pay" to clarify that, for districts choosing Option 2, employees must receive "at least"
50 percent of their regular salary during the additional period of absence. Section on "Parental Leave" updated
to reflect NEW LAW (AB 2012) which requires that, regardless of the type of differential pay system used
by the district, employees must receive at least 50 percent of their regular salary for any portion of the 12-
week parental leave that remains following the exhaustion of sick leave.

AR 4261.1 - Personal Iliness/Injury Leave

(AR revised)
Regulation updated to revise section on "Continued Absence After Available Sick Leave Is
Exhausted/Differential Pay" to clarify that, for districts choosing Option 2, employees must receive "at least"”
50 percent of their regular salary during the additional period of absence. Section on "Parental Leave" updated
to reflect NEW LAW (AB 2012) which requires that, regardless of the type of differential pay system used
by the district, employees must receive at least 50 percent of their regular salary for any portion of the 12-
week parental leave that remains following the exhaustion of sick leave.

AR 5113 - Absences and Excuses

(AR revised)
Regulation updated to reflect NEW LAW (AB 2289) which (1) amends the definition of "immediate family"
for the purpose of authorizing certain excused absences, (2) prohibits a district from requiring a physician's
note for an absence by a parenting student to care for a sick child, and (3) clarifies that students may be
excused from school, under specified conditions, for work in the entertainment or allied industry,
participation with a nonprofit performing arts organization in a performance for a public school audience, or
other reasons at the discretion of school administrators.

BP/AR 5117 - Interdistrict Attendance

(BP/AR revised)
Policy updated to delete references to the Open Enrollment Act since schools are not currently being
identified as low achieving based on the Academic Performance Index, update legal cites, and clarify the
continuing requirement to register as a school district of choice with the Superintendent of Public Instruction
and county board of education before enrolling students under that program. Regulation updated to reflect
NEW LAW (AB 2826) which adds a requirement, applicable to districts that have entered into interdistrict
attendance agreements, to post on their web site the procedures and timelines for requests for interdistrict
transfer permits. Regulation also reflects timelines added by AB 2826 for notifying parents/guardians of the
district's granting or denial of the transfer request, which differ for current-year and future-year transfer
requests, and for the parent/guardian's appeal of the district's decision to the county office of education. In
section on "School District of Choice Program,” material deleted regarding the denial of a transfer into the
district based on a negative impact on a desegregation plan or the racial/ethnic balance of the district, as such
grounds are only applicable to transfers out of the district.

AR 5131.41 - Use of Seclusion and Restraint

(AR added)
New regulation reflects NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of students
as a means of discipline, and provides that seclusion and restraint may be used only to control behavior that
poses a clear and present danger of serious physical harm to a student or others if that behavior cannot be
immediately prevented by a less restrictive response. Regulation specifies the conditions for such use,
reporting requirements, and a list of seclusion and behavioral techniques that are always prohibited.
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BP/AR 5141.52 - Suicide Prevention

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2639) which requires boards of districts that serve grades 7-12 to
review the district's suicide prevention policy at least every five years and update it as necessary. Regulation
updated to reflect NEW LAW (SB 972) which requires districts that issue student identification cards to
print specified suicide prevention hotline numbers on the cards effective July 1, 2019. Regulation also reflects
NEW LAW (AB 1808) which requires CDE to identify online training programs that districts can use to
train students and staff regarding suicide awareness and prevention.

BP 5144 - Discipline

(BP revised)
Policy updated to reflect NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of
students as a means of discipline, and to encourage staff development regarding equitable implementation of
discipline. Regulation updated to revise section on "Detention After School" to more directly reflect state
regulations and delete a specific timeline for advance notice to parents/guardians of a student's detention.

E 5145.6 - Parental Notifications

(E revised)
Exhibit reflects NEW LAWS requiring parental notice of the rights of pregnant and parenting students (AB
2289), mental health services available in the school and community (AB 2022), risks and effects of lead
exposure when child enrolls in a licensed child care center or preschool (AB 2370), and specified educational
rights of migrant students and newly arrived immigrant students in grades 11-12 (AB 2121). Exhibit also
deletes two items related to Open Enrollment Act transfers since schools are not currently being identified as
low achieving under this program. Section V updated to add legal cite pursuant to NEW LAW (AB 1808)
which requires classroom notice on Williams UCP to include health and safety issues in license-exempt
California State Preschool Programs.

AR 5148 - Child Care and Development

(AR revised)
Regulation updated to reflect NEW LAW (AB 605) which establishes a new child care center license and
requires all centers to be licensed by January 1, 2024. Section on "Eligibility and Enrollment" updated to
reflect NEW LAW (AB 2626) which raises the income eligibility threshold for subsidized services from 70
to 85 percent of the state median income and provides that a family that establishes eligibility for services,
regardless of the basis of eligibility, is generally entitled to receive services for at least 12 months before
being recertified for eligibility. Regulation also reflects NEW LAW (AB 2370) which requires licensed child
care programs to provide parents/guardians with information regarding lead exposure and blood testing.

BP 6142.3 - Civic Education

(BP revised)
Policy updated to add new section on "Student Voter Registration” containing material formerly in BP 1400
- Relations Between Governmental Agencies and the Schools. Policy also reflects NEW LAW (AB 24, 2017)
which establishes the State Seal of Civic Engagement to recognize high school graduates who have
demonstrated excellence in civic education and participation based on criteria to be approved by the State
Board of Education by January 31, 2021. Examples of activities that link civic knowledge to practical
experience expanded to reflect additional concepts in the state curriculum framework.
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BP/AR 6145.2 - Athletic Competition

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2009) which requires any district that offers an interscholastic
athletic program to develop a written emergency action plan to be followed in the event of sudden cardiac
arrest or other medical emergency. Regulation updated to reflect requirement of AB 2009 to make an
automated external defibrillator available at athletic events. Regulation also includes new section on "Heat
IlIness" reflecting NEW LAW (AB 2800) which requires coaching education programs to include training
on the signs and symptoms of, and appropriate response to, heat illness.

BP/AR 6152.1 - Placement in Mathematics Courses

(BP revised; AR added)
Policy updated to clarify which policy components are mandated and to expand program evaluation to include
a report on the percentage of students who have successfully completed mathematics courses that satisfy the
requirements for entrance to the University of California and California State University. New regulation
includes material formerly in BP, including the appeals process, the requirement to post the policy on the
district's web site, and circumstances under which staff recommendations may be considered in course
placement. Regulation also includes examples of objective academic measures that may be used to place
students in mathematics courses.

BP 6170.1 - Transitional Kindergarten

(BP revised)
Policy updated to reflect NEW LAW (AB 1808) which allows districts to place 4-year-old children enrolled
in a CSPP program into a TK program and to commingle children from both programs into the same
classroom under specified conditions.

AR 6173.2 - Education of Children of Military Families

(AR revised)
Regulation updated to reflect NEW LAW (AB 2949) which allows a child of a military family to continue
attending the school of origin regardless of any change of residence of the family. Regulation also adds new
section on "Transportation” reflecting AB 2949, which authorizes, but does not require, districts to provide
transportation to enable a child of a military family to attend the school or district of origin.

BP/AR 6178 - Career Technical Education

(BP/AR revised)
Policy updated to reflect NEW FEDERAL LAW (P.L. 115-224) which reauthorizes the Carl D. Perkins
Career and Technical Education Act, retitled as the Strengthening Career and Technical Education for the
21st Century Act, and NEW LAW (AB 1808) which amends the California Career Technical Education
Incentive Grant Program. Material regarding activities for special populations and consultation with private
school representatives moved to AR. Material on program evaluation revised to add requirement to review
measures of career technical education pathway completion as part of the annual review of progress toward
the goals in the local control and accountability plan (LCAP). Regulation revises section on "Federal Grants
for Career Technical Education (Perkins)" to reflect P.L. 115-224, including streamlining the uses of grant
funds, adding a requirement for a needs assessment, and changing the definition of "special needs
populations.” Regulation also deletes section on "Tech Prep Programs™" as those programs are no longer
funded and are repealed by P.L. 115-224. Section on "Linked Learning Programs" deletes Note regarding
linked learning pilot program which repealed on its own terms.
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AR 6183 - Home and Hospital Instruction

(AR revised)
Regulation reorganized and updated to reflect NEW LAW (AB 2109) which expands the parental
notification to include information regarding student eligibility for individual instruction and the duration of
such instruction, requires that individual instruction in a student's home begin within five days of determining
a student's eligibility, provides that students receiving individual instruction in a hospital for a partial week
are eligible to attend school on days that they are not at the hospital, and provides that the absences of a
temporarily disabled student must be excused until the student is able to return to the regular school program.

BP 6190 - Evaluation of the Instructional Program

(BP revised)
Policy updated to delete references to the obsolete APl and add the California School Dashboard as a source
for multiple state and local indicators of strengths and areas in need of improvement in each priority area
addressed by the LCAP. Section on "Federal Program Monitoring" deleted as the focus of the policy is on
program effectiveness rather than compliance with program requirements.

BB/E 9323.2 - Actions by the Board

(BB/E(1)/E(2) revised)
Bylaw updated to reference the timelines by which a civil action may be filed to determine the applicability
of the Brown Act to past board actions, and to clarify the circumstances under which a board action cannot
be invalidated. Exhibit 1 updated to consolidate several items related to situating a community day school on
an existing school site, add board action to respond to an emergency facilities condition without giving notice
for bids to let contracts (requiring two-thirds vote for three-member boards, or four-fifths vote for five-
member and seven-member boards), and reflect NEW LAW (AB 2249) which amends the threshold
requirements for public works projects bid pursuant to the Uniform Public Construction Cost Accounting
Act. Section on "Actions Requiring a Unanimous Vote of the Board" updated to further explain the ability to
authorize the use of day labor or force account and/or waive the competitive bid process when the board
determines that an emergency exists. Exhibit 2 contains minor revision for clarity.



CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420(a)

SCHOOL PLANS/SITE COUNCILS

Note The followmg optlonal pollcy may be rewsed to reflect dlstrlct practlce Eaeh—seheel—that—papnebpa{es

The Governing Board believes that comprehensive planning thatis-atigned-with-the-distriets
local-control-and-accountabiity-plan(LECAPR) is necessary at each school; in order to focus
school improvement efforts on student academic achievement and facilitate the effective use
of available resources. The Superintendent or designee shall ensure that school plans provide
clear direction and identify cohesive strategies aligned with school and district goals.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0415 - Equity)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

Educatlon Code 64000 the district may submlt a consolldated appllcatlon to the California
Department of Education (CDE) to apply for federal categorical funds and/or state categorical
programs that are not funded through the local control funding formula. As a condition of receiving
such funds, Education Code 64001, as amended by AB 716 (Ch. 471, Statutes of 2018), requires each
school to consolidate all of the plans that are required by these programs into a school plan for
student achievement (SPSA), unless otherwise prohibited by law. If these programs do not require a
plan, the Governing Board may require a school that participates in any program included on the
consolidated application to develop an SPSA.

Pursuant to Education Code 64001, each school preparing an SPSA must have the SPSA developed
and approved by a school site council. Education Code 65000-65001, as added by AB 716, contain
requirements for the establishment and membership of school site councils; see the accompanying
administrative regulation.

For additional information regarding the development and content of the SPSA, see the accompanying
administrative regulation and CDE's publication A Guide for Developing the Single Plan for Student
Achievement: A Resource for the School Site Council, available on its web site. Education Code 64001
provides that, although SPSAs are not required to be submitted as part of the consolidated
application, they will be reviewed by CDE during the Federal Program Monitoring process.

Pursuant to Education Code 64001, districts with a single school may instead utilize the local control
and accountability plan (LCAP) to serve as the SPSA if the LCAP meets certain federal planning and
stakeholder requirements.




BP 0420(b)

SCHOOL PLANS/SITE COUNCILS (continued)

Each district school that participates in specified one or more state-and/or federal and/or
state categorical programs funded through the state's consolidated application process
pursuant to Education Code 64000 shall establish a school site council in accordance with

Education Code 52852 65000-65001. and—ﬂ%—aeeemp%mng—admmestra%we—eegel&ﬂen to

plan—fepstudem—aelﬁuevemem—@PSA} The school S|te councn shaII develop approve and

annually review and update a school plan for student achievement (SPSA) which
consolidates the plans required for those categorical programs into a single plan, unless
otherwise prohibited by law. (Education Code 64001)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1431 - Waivers)

(cf. 6020 - Parent Involvement)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6190 - Evaluation of the Instructional Program)

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education
Code 52062, there must be consistency between a school's SPSA and specific actions included in the

district's lecal-centrol-and-accountabilityplan{l CAP). For more detailed requirements of the LCAP, see
BP/AR 0460 - Local Control and Accountability Plan.

The Superintendent or designee shall review each school's SPSA to ensure that it meets the
content requirements for all applicable programs #aeluded, is based on an analysis of current
practices and student academic performance, and reasonably links improvement strategies to
identified needs of the school and its students. He/she The Superintendent or designee shall



BP 0420(c)

SCHOOL PLANS/SITE COUNCILS (continued)

also ensure that-specificactions—ncluded-in-the-districts LCAR-are—consistent consistency

between the specific actions included in the district's local control and accountability
plan and with the strategies identified in each school's SPSA.

Note: Education Code 64001, as amended by AB 716, requires the Board to review and approve a
school’'s SPSA whenever there are material revisions affecting the academic programs for students
participating in the categorical programs. Although not explicitly required by law, it is recommended
that the Board also review the initial plan.

The Board shall, at a regularly scheduled Board meeting, review and approve each school's
SPSA and whenever there are any subseguent material revisions affecting the academic
programs for students participating in the categorical programs addressed in the SPSA. Fhe

(Education Code 64001)

Whenever-If the Board does not approve a school's SPSA, it shall communicate its specific
reasons for disapproval of the plan to the school site council ercommittee. The school site
council ercommittee shall then revise and resubmit the SPSA to the Board for its approval.
(Education Code 52855 64001)

| Note: The following optional paragraph may be revised to reflect district practice. |

The Superintendent or designee shall ensure that school administrators and school site
council members receive training on the roles and responsibilities of the school site council.

Note: Education Code 64001, as amended by AB 716, authorizes a school identified for targeted or
comprehensive support pursuant to 20 USC 6303 to use its SPSA to satisfy the requirement for a
school improvement plan.

The SPSA may serve as the school improvement plan required when a school is
identified for targeted or comprehensive support pursuant to 20 USC 6303. (Education
Code 64001)

(cf. 0500 - Accountability)

Note: Education Code 64001, as amended by AB 716, provides that complaints alleging
noncompliance with requirements pertaining to school site councils or the SPSA may be addressed
through the district's uniform complaint procedures pursuant to 5 CCR 4600-4670.




BP 0420(d)

SCHOOL PLANS/SITE COUNCILS (continued)

Any complaint alleging noncompliance with requirements related to the establishment
of school site councils or the development of the SPSA may be filed with the district in
accordance with the district's uniform complaint procedures pursuant to 5 CCR 4600-
4670 and BP/AR 1312.3 - Uniform Complaint Procedures. (Education Code 64001)

(cf. 1312.3 - Uniform Complaint Procedures)

Legal Reference: (see next page)



BP 0420(e)

SCHOOL PLANS/SITE COUNCILS (continued)

Legal Reference:
EDUCATION CODE
52-53 Designation of schools
33133 Information guide for school site councils
35147 Open meeting laws exceptions

52060-52077 Local control and accountability plan
52176 English learner aAdvisory committees

56000-56867 Special education

64000 Categorical programs included in consolidated application
64001 SinglesSchool plan for student achievement, consolidated application programs
65000-65001 School site councils

CODE OF REGULATIONS, TITLE 5

3930-3937 Compliance plans

4600-4670 Uniform complaint procedures

11308 English learner advisory committees

UNITED STATES CODE, TITLE 20

6303 School improvement

6311 State plan

6314 Schoolwide programs; schoolwide program plan

6421-6472 Programs for neglected, delinquent, and at-risk children and youth
6601-6651 Teacher and Principal Training and Recruitment program
6801-7014 Limited English proficient and immigrant students

7101-7122 Student Support and Academic Enrichment Grants

7341-7355¢c Rural Education Initiative

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
A Guide for Developing the Single Plan for Student Achievement: A Resource for the School Site
Council, February 2014
WEST ED PUBLICATIONS
California Healthy Kids Survey
California School Climate Survey
WEB SITES

California  Department of  Education—Single—Plan— for — Student — Achievement:

http://lwww.cde.ca.govinelb/srilelsingleplan-asp
U.S. Department of Education: http://www.ed.gov

WestEd: http://www.wested.org

(8/13 7/15) 12/18

Policy Reference UPDATE Service
Copyright 2018 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0420(a)

SCHOOL PLANS/SITE COUNCILS

| Note: The following optional administrative regulation may be revised to reflect district practice.

School Site Councils

Note: Pursuant to Education Code 64001, each school participating in a federal or state categorical
program which is funded through the state's consolidated application and requires a school plan for
student achievement (SPSA) must have establish a school site council-er-otheradvisory-committee that
meets the requirements of Education Code 52852 65000-65001, as added by AB 716 (Ch. 471, Statutes of
2018). The school S|te counC|I is responS|bIe for to developlng and rewewmg the seheel—s—aﬂgle SPSA for
3 ; see section "Siagle School
Plan for Student Achlevement below. AB 716 ellmlnated the authorlty for another school advisory
committee or school group to serve as the school site councn for a school that operates a program
requiring an SPSA. 3 ; 3

as-pecessany

Pursuant to Education Code 65000, a school site council must generally include members from all of
the categories listed in items #1-5 below, as applicable. However, pursuant to Education Code 65001, a
school with a student population of less than 300 may operate a school site council which includes at
least one representative from items #1-3 and at least one from items #4-5, provided there is parity
between staff and non-staff members and the Governing Board has obtained approval from its local
bargaining unit. Education Code 65001 also provides that schools with a common site administration
may operate a shared school site council if the school has a student population of less than 300, and up
to three schools with a combined student population of less than 1,000 may operate a shared school
site council if the schools either share a campus or have geographic proximity to one another with
similar student populations. Any shared school site council must meet the requirements of Education
Code 65000 with regard to the composition of the council. Districts with any schools meeting these
criteria may revise the following section accordingly.

For information about the organization of the school site council, including sample school site council
bylaws that address duties, membership, officers, subcommittees, and meetings, see the California
Department of Education's (CDE) publication A Guide for Developing the Single Plan for Student
Achievement: A Resource for the School Site Council, available on the CDE's web site.

Each school that operates a program requiring the development of a school plan for
student achievement (SPSA) pursuant to Education Code 64001 shall have a school site
council composed of the following: (Education Code 52852 65000)

1. The principal or designee
2. Classroom tFeachers at the school, selected by the sehoel's classroom teachers at
the school

3. Other school personnel who are not teachers, selected by the seheels other
personnel at the school who are not teachers



AR 0420(b)

SCHOOL PLANS/SITE COUNCILS (continued)

4. Parent/guardian—representatives—whe—may—inelude—Parents/guardians of students
attending the school and/or other members of the community members, selected by
the parents/guardians of students attending the school

Note: Education Code 52852 65000 requires that secondary schools include students on their school site
council. Pursuant to Education Code 52 and 53, secondary schools include high schools and junior high
schools. Fhe CDE's publication A Guide for Developing the Single Plan for Student Achievement: A
Resource for the School Site Council advises that middle schools may include student representation on the
school site council at the district's discretion. If the district decides to include middle school or K-8 students
on the school site council, then such councils must meet the composition required of secondary schools.

5. If the school is a secondary school, students attending the school selected by other
sueh secondary students

(cf. 0450 - Comprehensive Safety Plan)

Half of the school site council membership shall consist of school staff in the categories
listed in items #1-3 above, the majority of whom shall be classroom teachers. For an
elementary school site council, the remaining half shall be parents/guardians and/or
community members representatives. For a secondary school site council, the remaining
half shall be egqual—numbers—ef parents/guardians, community members, and/or
representativesand students. (Education Code 52852 65000)

A district employee may serve as a parent/guardian representative on the school site council
of the school his/her child attends, provided the employee does not work at that school.
(Education Code 52852 65000)

Note: The method of selecting members of school site councils is not specified in law, except that members
must be chosen by peers as noted above. No additional membership qualifications may be required. Fhe
CDE's publication A Guide for Developing the Single Plan for Student Achievement: A Resource for the
School Site Council suggests that the selection process may be addressed in Board policy or in bylaws of the
school site council. The following optional paragraph may be revised to reflect district practice.

The bylaws of each school site council shall include the method of selecting members and
officers, terms of office, responsibilities of council members, time commitment, and a policy
of nondiscrimination and equity.

(cf. 0415 - Equity)

Note: Pursuant to Education Code 35147, school site councils and-seme-advisery-committees are exempt
from open meeting law requirements (the Brown Act), but must comply with other, less complex procedural



AR 0420(c)

SCHOOL PLANS/SITE COUNCILS (continued)

requirements as specified; see AR 1220 - Citizen Advisory Committees. Education Code 35147 has not
yet been amended for consistency with AB 716, which repealed Education Code 52852 and moved the
requirements related to school site councils to Education Code 65000-65001.

School site councils shall operate in accordance with procedural meeting requirements
established in Education Code 35147.

(cf. 1220 - Citizen Advisory Committees)

Single School Plan for Student Achievement

Note: The following section reflects requirements pertaining to the development of the SPSA required for
the state and federal categorical programs included in the consolidated application process{Education-Code
64000-64001). The CDE has developed a template for the SPSA, available on its web site, to help schools
meet plan requirements.

shaII develop app#eve and annually review and update a—annge—plan—felLstuden{—aelruevemem
{SRSA) an SPSA that addresses all federal and/or state categorical programs in which

the school part|C|pates pursuant to Educatlon Code 64000 H—the—seheel—dees—net—have—a

(cf. 1431 - Waivers)

(cf. 6020 - Parent Involvement)
(cf. 6171 - Title 1 Programs)

of T .

Note: Pursuant to Education Code 64001, as amended by AB 716, the SPSA must be developed with
the review and advice of the school English learner advisory committee, if required. Education Code
52176 and 5 CCR 11308 require each school with more than 20 English learners to establish a school-
level advisory committee on which parents/guardians of such students constitute membership in at
least the same percentage as their children represent of the total number of students in the school. See
AR 6174 - Education for English Learners.

The SPSA shall be developed with the review, advice—and certification, and advice of the

school English learner advisory committee, if required. any-apphecable-schooladvisery
committees. (Education Code 64001)

(cf. 6174 - Education for English Learners)

| Note: The following optional paragraph may be revised to reflect district practice.




AR 0420(d)

SCHOOL PLANS/SITE COUNCILS (continued)

Such-groups—may-ineclude; Other school and district committees, including, but are not
limited to, a parent advisory committee established to review and comment on the district's
local control and accountability plan (LCAP);, advisory committees established for Enghish
learner-and special education programs;, and Western Association of Schools and Colleges
Ieadershlp teams may also be consulted on the content of the plan —dtstnet—er—seheel

(cf. 0460 - Local Control and Accountability Plan)
(cf. 6190 - Evaluation of the Instructional Program)

amended by AB 716 Educatlon Code 64001 requwes the school site counC|I to admlnlster a
comprehensive needs assessment that forms the basis of the goals in the SPSA. If any district schools
are not participating in any state or federal categorical program that requires a plan but the Board
requires them to develop an SPSA, the Board may determine the extent to which the needs assessment
is applicable and the following paragraph may be revised accordingly.

aeh+evementéeheel—geals—eha+l—be—based—en—an—analyets Before developlng the content of
the SPSA, the school site council shall conduct a comprehensive needs assessment
pursuant to 20 USC 6314, including an analysis of verifiable state data identified-pursuant
to-law,and consistent with the state priorities specified in Education Code 52060 and the
indicators in the state accountability system. The school may consider any other data
developed by the district to measure student achievement outcomes. (Education Code
52062, 64001)

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

The SPSA shall-ata-mirimum include all of the following: (Education Code 64001)




AR 0420(e)

SCHOOL PLANS/SITE COUNCILS (continued)

1. Goals to improve student outcomes, including goals that address the needs of
student groups as identified through the needs assessment

2. Evidence-based strategies, actions, or services

3. Proposed expenditures based on the projected resource allocation from the
district to address the findings of the needs assessment, including identifying
resource inequities, which may include a review of the district's budgeting, the
LCAP, and school-level budgeting, if applicable

Note: The CDE's publication A Guide for Developing the Single Plan for Student Achievement: A
Resource for the School Site Council clarifies that the SPSA must address all plan components required for
individual categorical programs covered by the SPSA.

In addition to meeting the requirements common to all applicable school plans, the SPSA
shall address any content required by law for each individual categorical program in which
the school participates.




AR 0420(f)

SCHOOL PLANS/SITE COUNCILS (continued)

The school site council erethersechoelwide—greup shall approve the proposed SPSA at a
meeting for which public notice has been posted. Whenever there are material revisions to

the SPSA which affect the academic programs for students participating in applicable
programs, the SPSA shall be submitted and-then-submit-the-SRSA to the Governing Board
for review and approval at a regularly scheduled Board meeting. (Education Code 35147,
64001)

Pursuant to Educatlon Code 64001 as
amended by AB 716, the SPSA must include a process for evaluating and monitoring the
implementation of the SPSA and progress toward accomplishing the goals set forth in the SPSA. Fhe
guide CDE's publication A Guide for Developing the Single Plan for Student Achievement: A

Resource for the School Site Council contains an annual evaluation tool to assist school site councils in
assessing the effectiveness of the plan.

The school site council er-ethersechoelwide-group shall regularly monitor the implementation
and effectiveness of the SPSA and modify any activities that prove ineffective. At least once

per year, the principal or designee shall evaluate results of improvement efforts and report to
the Board, school site council, advisery-committees; and other interested parties regarding
progress toward school goals.

The school site council er-etherschoelwide-group may amend the SPSA at any time through
the same process requwed for the annual update of the plan Ahy—revrs-rens—that—weuld
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CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.41(a)

CHARTER SCHOOL OVERSIGHT

Note: The following optional policy may be revised to reflect district practice. The Governing Board is
obligated to monitor the performance of any charter school it authorizes in order to ensure the school's
compliance with legal requirements and progress toward meeting measurable outcomes specified in the
charter. Information about the school's performance is necessary when determining whether to grant a
renewal of the charter or whether a revocation of the charter is warranted; see BP 0420.42 - Charter School
Renewal and BP 0420.43 - Charter School Revocation. In addition, pursuant to Education Code 47604, if
the district complies with all oversight responsibilities required by law, it will not be liable for the debts or
obligations of any charter school that operates as or is operated by a nonprofit public benefit corporation
pursuant to Corporations Code 5110-6910.

Pursuant to Education Code 47605, if the State Board of Education (SBE) approves a petition upon appeal
after the Board and County Board of Education have denied the petition, the SBE may, by mutual
agreement, designate its supervisorial and oversight responsibilities to the Board or to any local educational
agency in the county in which the charter school is located.

The Governing Board recognizes its ongoing responsibility to oversee that any charter school
authorized by the Board has-autherized is successfully fulfilling the terms of its charter and
is providing a high-quality educational program for students enrolled in the charter school.

(cf. 0420.4 - Charter School Authorization)
(cf. 0500 - Accountability)

The Superintendent or designee shall identify at least one staff member to serve as a contact
person for each charter school authorized by the Board. (Education Code 47604.32)

Note: Education Code 47604.32 requires the district to visit each charter school at least once every year.
CSBA's publication Charter Schools: A Guide for Governance Teams recommends more frequent visits,
perhaps two or three times during the school year, in order to monitor school operations more closely and
develop relationships with the staff at the charter school.

The Beard-and Superintendent or designee may—thspect-or-observe-anypart-of-thecharter
schoel-at-any-time—TFhe-Superintendent-or-designee shall visit each charter school at least

annually and may inspect or observe any part of the charter school at any time. (Education
Code 47604.32, 47607)

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education
Code 47604, if a charter school operates as or is operated by a nonprofit public benefit corporation, the
Board is entitled to a single representative on the board of directors of the nonprofit public benefit
corporation. CSBA's publication Charter Schools: A Guide for Governance Teams recommends that the
district consult with legal counsel and consider any potential conflict of interest that may arise from having
an individual Board member vote as a member of the charter board of directors on issues on which the
Board will need to provide oversight. CSBA's guide suggests that an alternative approach may be for the
district to designate its charter school contact, appointed pursuant to Education Code 47604.32, to attend
meetings of the charter school board.




BP 0420.41(b)

CHARTER SCHOOL OVERSIGHT (continued)

The Superintendent or designee shall attend meetings of the charter school beard governing
body whenever possible and shall periodically meet with a representative of the charter
school.

Waivers

Note: A charter school is not authorized to submit general waiver requests to the SBE on its own behalf.
Rather, the district must submit the waiver request for the charter school. A general waiver request form is
available on the California Department of Education's (CDE) web site. Exceptions for which the charter
school may directly apply for a waiver include a waiver of the federal Strengthening Career and Technical
Education for the 21st Century Act and a specific waiver of instructional time penalties.

If the charter school wishes to request a general waiver of any state law or regulation
applicable to it, it shall request that the district submit a general waiver request to the State
Board of Education (SBE) on its behalf. Upon approval of the Board, the Superintendent or
designee shall submit such a waiver request to the SBE on behalf of the charter school.

(cf. 1431 - Waivers)

Provision of District Services

Note: The following optional section may be revised to reflect district practice. A charter school may elect
to receive its funding directly from the County Superintendent of Schools pursuant to Education Code
47651 and be directly responsible for the provision of payroll, human resources, maintenance and
operations, legal services, and other administrative operations. Alternatively, a charter school may receive
its funding through the district that granted its charter;-as-is-the-case-with-mest—dependent"charterschoels.
CSBA's publication Charter Schools: A Guide for Governance Teams recommends one or more memoranda
of understanding to clarify the financial and operational agreements between the district and the charter
school, including any services that will be provided by the district; see BP 0420.4 - Charter School
Authorization.

The charter school may purchase administrative or other services from the district or any
other source. (Education Code 47613)

Whenever the district agrees to provide administrative or support services, the district and
charter school shall develop a memorandum of understanding which clarifies the financial
and operational agreements between the district and charter school.

At the request of a charter school, the Superintendent or designee shall create and submit any
reports required by the State Teachers' Retirement System or Public Employees’ Retirement
System on behalf of the charter school. The district may charge the charter school for the
actual costs of the reporting services, but shall not require the charter school to purchase
payroll processing services from the district as a condition for creating and submitting these
reports. (Education Code 47611.3)



BP 0420.41(c)

CHARTER SCHOOL OVERSIGHT (continued)

Material Revisions to Charter

Material revisions to a charter may only be made with Board approval. Material revisions
shall be governed by the same standards and criteria that apply to new charter petitions as set
forth in Education Code 47605 and shall include, but not be limited to, a reasonably
comprehensive description of any new requirement for charter schools enacted into law after
the charter was originally granted or last renewed. (Education Code 47607)

If an approved charter school proposes to establish or move operations to one or more
additional sites, the charter school shall request a material revision to its charter and shall
notify the Board of those additional locations. The Board shall consider approval of the
additional locations at an open meeting. (Education Code 47605)

The Board shall have the authority to determine whether a proposed change in charter school
operations constitutes a material revision of the approved charter.

Monitoring Charter School Performance

Note: The district has a responsibility to oversee that the charter school complies with all applicable legal
requirements. Violation of any law may subject the school to revocation pursuant to Education Code 47607.
See the accompanying Exhibit for a list of legal requirements pertaining to the operation of charter schools.

The Superintendent or designee shall monitor the charter school to determine whether it
complies with all legal requirements applicable to charter schools, including making all
reports required of charter schools in accordance with Education Code 47604.32. Any
violations of law shall be reported to the Board.

Note: Education Code 47605 requires that measurable student outcomes for "all groups of students served
by the charter school" be included in the school's charter petition and that these outcomes be aligned with
the state priorities for the local control and accountability plan (LCAP) as stated in Education Code 52060;
see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 47607, "all groups of students
served by the charter school” means all numerically significant subgroups of students served by the charter
school, as defined in Education Code 52052 Pursuant to Educatlon Code 52052 defmes—a numerlcally
significant subgroups include as-2 8

students)-in-the-schosk—including ethnlc subgroups souoeconomlcally dlsadvantaged students Engllsh

learners, students with disabilities, foster youth, and homeless students, when the subgroup consists of at

Ieast 30 students (or 15 foster youth or homeless students) Fer—seheels4mth+l—99—students—numeneaﬂy

Education Code 47605 requires that the charter petition include methods for measuring the charter school's
progress toward achieving student outcomes. Although the measures of the school's progress may vary,
Education Code 47605 requwes that charter schooIs conduct any statewide assessments appllcable to other
publlc schools. thr—ad 2 d 3 d , h

meclude a review
53 Fe\VHEeW
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BP 0420.41(d)

CHARTER SCHOOL OVERSIGHT (continued)

seheel—m#makeasareseﬂtef—theurewewand—assessmem—ln addltlon charter schools are mcluded in the
California School Dashboard, which reports the status of school performance on multiple state and
local indicators and is intended to assist schools and districts in identifying strengths and areas in
need of improvement in each priority area addressed by the LCAP. Charter schools that serve high-
risk students may qualify for the state's Dashboard Alternative School Status (DASS) program, which
uses modified methods of measurement for accountability indicators when appropriate.

The Board shall monitor eaeh the charter school to determlne whether it is achieving—beth
the measurable student
outcomes set forth in the charter, both schooIW|de and for each numerically significant
student subgroup served by the school, as defined in Education Code 52052. This
determination shall be based on the measures specified in the approved charter petition and
any applicable memorandum of understanding, and on the charter school's annual review
and assessment of its progress toward the goals and actions identified in its local control and
accountability plan (LCAP), as reported in the California School Dashboard.

The Board shall monitor the fiscal condition of the charter school based on any financial
information obtained from the charter school, including, but not limited to, the charter
school's preliminary budget, annual update of the charter school's LCAP, first and second
interim financial reports, and final unaudited report for the full prior year. (Education Code
47604.32, 47604.33, 47606.5)

Note: Education Code 47613 authorizes the district to charge the charter school, within specified limits, for
the costs of supervisorial oversight of the school. Education Code 47613 provides that the costs of
supervisorial oversight include, but are not limited to, costs incurred for technical assistance or intervention
pursuant to Education Code 47607.3; see the section "Technical Assistance/Intervention” below. CSBA's
publication Charter Schools: A Guide for Governance Teams suggests that supervisorial oversight activities
also might include site visits, reviews of performance data and financial reports, and legal auditing. The
actual provision of administrative or support services would not be considered supervisorial oversight for
purposes of charging supervisorial oversight costs to the charter school. Those services may be purchased
separately by the charter school.

The district may charge up to one percent of a charter school's revenue for the actual costs of
supervisorial oversight of the school. However, if the district is able to provide substantially
rent-free facilities to the charter school, the district may charge up to three percent of the
charter school's revenue for actual costs of supervisorial oversight or, if the facility is
provided under Education Code 47614, the pro-rata share facilities costs calculated pursuant
to 5 CCR 11969.7. If the district charges the pro-rata share, it may also charge one percent
of the charter school's revenue in oversight fees. (Education Code 47613)

(cf. 7160 - Charter School Facilities)



BP 0420.41(¢)

CHARTER SCHOOL OVERSIGHT (continued)

Technical Assistance/Intervention

If, in three out of four consecutive school years, a charter school fails to improve outcomes
for three or more numerically significant student subgroups identified-in-Education-Code
52052, or for all of the student subgroups if the school has fewer than three subgroups, in
regard to one or more state or school priorities identified in the charter, the district:
(Education Code 47607.3)

1. Shall provide technical assistance to the charter school usirg—an—evatuation—+ubric

adopted-by-the SBE-pursuant-to-Education-Code-52064.5 based on the California
School Dashboard

2. May request that the Superintendent of Public Instruction (SPI), with SBE approval,
assign the California Collaborative for Educational Excellence to provide advice and
assistance to the charter school pursuant to Education Code 52074

Note: Education Code 47607 requires the Board to consider specified criteria of academic performance
when determining whether to deny a petition for charter renewal or to revoke a charter, with achievement of
all student subgroups served by the charter school being the most important factor; see BP 0420.42 - Charter
School Renewal and BP 0420.43 - Charter School Revocation. In addition, Education Code 47607.3
requires the Board to consider revocation of a charter whenever it finds that the charter school has failed, or
is unable, to implement the recommendations of the California Collaborative for Educational Excellence or
continues to demonstrate persistent or acute inadequate performance.

In accordance with law, the Board may deny a charter school's renewal petition or may
revoke a charter based on the charter school's poor performance, especially with regard to the
academic achievement of all numerically significant subgroups of students served by the
charter school.

(cf. 0420.42 - Charter School Renewal)



BP 0420.41(f)

CHARTER SCHOOL OVERSIGHT (continued)

(cf. 0420.43 - Charter School Revocation)

Complaints

Note: Pursuant to Education Code 52075, charter schools are required to establish policies and procedures
for addressing complaints of noncompliance with Education Code 47606.5 (annual update of school goals,
actions, and related expenditures) or 47607.3 (technical assistance or intervention based on the school's
failure to improve student outcomes). See AR 1312.3 - Uniform Complaint Procedures for applicable
procedures.

Each charter school shall establish and maintain policies and procedures to enable any person
to file a complaint, in accordance with the uniform complaint procedures as specified in 5
CCR 4600-46874670, alleging the school's noncompliance with Education Code 47606.5 or
47607.3. (Education Code 52075)

(cf. 1312.3 - Uniform Complaint Procedures)

A complainant who is not satisfied with the decision may appeal the decision to the SPI.
(Education Code 52075)

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a
remedy shall be provided to all affected students and parents/guardians. (Education Code
52075)

School Closure

Note: The following optional section may be revised to reflect district practice. Pursuant to Education
Code 47605, procedures to be followed in the event a charter school ceases operation for any reason must be
specified in the charter; see AR 0420.4 - Charter School Authorization. 5 CCR 11962 lists components that
must be included in these procedures, including (1) designation of a responsible entity to conduct closure-
related activities; (2) notifications to specified persons and entities; (3) provision of information about
students' grade level, course completion, and district of residence; (4) transfer and maintenance of student
and personnel records; (5) completion of an independent final audit; and (6) disposal of any net assets
remaining after all liabilities of the charter school have been paid or otherwise addressed.

Depending on the terms of the charter, these duties may be performed by the charter school, the district, or
another specified entity. However, Education Code 47604.32 specifies that it is the responsibility of the
district to notify the CDE when a charter school ceases operation for any reason. The CDE's web site also
recommends that, in addition to the notifications required by 5 CCR 11962, either the district or the charter
school should announce the closure to any school districts that may be responsible for providing education
services to the former students of the charter school.

The CDE's web site recommends that charter school closures occur at the end of a school year if it is
feasible to maintain a legally compliant program until then.




BP 0420.41(g)

CHARTER SCHOOL OVERSIGHT (continued)

In the event that the Board revokes or denies renewal of a charter or the charter school
ceases operation for any reason, the Superintendent or designee shall, when applicable in
accordance with the charter and/or a memorandum of understanding, provide assistance to
facilitate the transfer of the charter school's former students and to finalize financial reporting
and close-out.

The Superintendent or designee shall provide notification to the California Department of
Education, within 10 calendar days of the Board's action, if renewal of the charter is denied,
the charter is revoked, or the charter school will cease operation for any reason.

Such notification shall include, but not be limited to, a description of the circumstances of the
closure, the effective date of the closure, and the location of student and personnel records.
(Education Code 47604.32; 5 CCR 11962.1)

Legal Reference:
EDUCATION CODE
215 Suicide prevention policy
215.5 Suicide prevention hotline contact information on student identification cards
220 Nondiscrimination
221.61 Posting of Title IX information on web site
221.9 Sex equity in competitive athletics
222 Lactation accommodations for students
222.5 Pregnant and parenting students, notification of rights
234.4 Mandated policy on bullying prevention
234.7 Student protections relating to immigration and citizenship status
17070.10-17079.30 Leroy F. Greene School Facilities Act
17280-17317 Field Act
17365-17374 Field Act, fitness for occupancy
32282 Comprehensive safety plan
32283.5 Online training on bullying prevention
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
35179.4-35179.6 Interscholastic athletic programs, safety
35183.1 Graduation ceremonies; tribal regalia or recognized object of religious/cultural
significance
35330 Field trips and excursions; student fees
38080-38086 School meals
39831.3 Transportation safety plan
39843 Disciplinary action against bus driver; report to Department of Motor Vehicles
41024 Report of expenditure of state facility funds
42100 Annual statement of receipts and expenditures
44030.5 Reporting change in employment status due to alleged misconduct
44237 Criminal record summary
44691 Information on detection of child abuse

Legal Reference continued: (see next page)



BP 0420.41(h)

CHARTER SCHOOL OVERSIGHT (continued)

Legal Reference: (continued)
EDUCATION CODE (continued)
44830.1 Certificated employees, conviction of a violent or serious felony
45122.1 Classified employees, conviction of a violent or serious felony
45125.1 Fingerprinting; employees of contracting entity
46015 Accommodations for pregnant and parenting students; parental leave
47600-47616.7 Charter Schools Act of 1992
47634.2 Nonclassroom-based instruction
47640-47647 Special education funding for charter schools
47651 Apportionment of funds, charter schools
48000 Minimum age of admission for kindergarten; transitional kindergarten
48010-48011 Minimum age of admission (first grade)
48206.3-48208 Students with temporary disabilities; individual instruction
48850-48859 Educational placement of foster youth and homeless students
48907 Students' exercise of free expression; rules and regulations
48950 Student speech and other communication
49005-49006.4 Seclusion and restraint
49011 Student fees
49014 Public School Fair Debt Collection Act
49061 Student records
49073.2 Privacy of student and parent/guardian personal information
49076.7 Student records; data privacy; Social Security numbers
49110 Authority to ef issue work permits
49381 Human trafficking prevention
49414 Epinephrine auto-injectors
49414.3 Administration of opioid antagonist
49428 Notification of mental health services
49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001, especially:
49431.9 Advertisement of non-nutritious foods
49475 Health and safety, concussions and head injuries
49557.5 Child Hunger Prevention and Fair Treatment Act of 2017
49564 Meals for needy students
51224.7 Mathematics placement policy
51225.1-51225.2 Exemption from local graduation requirements; acceptance of coursework
51225.6 Instruction in cardiopulmonary resuscitation
51513 Diploma of graduation, without passage of high school exit examination
51745-51749.3-6 Independent study
51930-51939 California Healthy Youth Act
52052 Accountability; numerically significant student subgroups
52060-52077 Local control and accountability plans
52075 Uniform complaint procedures
56026 Special education
56145-56146 Special education services in charter schools
60600-60649 Assessment of academic achievement
64000 Categorical programs included in consolidated application
64001 School plan for student achievement, consolidated application programs
65000-65001 School site councils
69432.9-69432.92 Cal Grant program; notification of grade point average and high school graduation

Legal Reference continued: (see next page)
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CHARTER SCHOOL OVERSIGHT (continued)

Legal Reference: (continued)
CORPORATIONS CODE
5110-6910 Nonprofit public benefit corporations
GOVERNMENT CODE
1090-1099 Prohibitions applicable to specified officers
3540-3549.3 Educational Employment Relations Act
6250-6270 California Public Records Act
54950-54963 Ralph M. Brown Act
81000-91014 Political Reform Act of 1974
HEALTH AND SAFETY CODE
104420 Tobacco Use Prevention Education grant program
104559 Tobacco-free schools
LABOR CODE
1198.5 Personnel records related to performance and grievance
PENAL CODE
667.5 Definition of violent felony
1192.7 Definition of serious felony
VEHICLE CODE
28160 Child safety alert system
CALIFORNIA CONSTITUTION
Article 9, Section 5 Common school system
Article 16, Section 8.5 Public finance; school accountability report card
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
11700.1-11705 Independent study
11960-11969 Charter schools
CODE OF REGULATIONS, TITLE 24
101 et seq. California Building Standards Code
UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972; discrimination based on sex
6311 State plan
7221-7221j Charter schools
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
CODE OF FEDERAL REGULATIONS, TITLE 34
200.1-200.78 Accountability
COURT DECISIONS
Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130 Cal.App.4th 986
ATTORNEY GENERAL OPINIONS
Opinion No. 11-201 (2018)

89 Ops.Cal.Atty.Gen. 166 (2006)

80 Ops.Cal.Atty.Gen. 52 (1997)
78 Ops.Cal.Atty.Gen. 297 (1995)

CALIFORNIA OFFICE OF ADMINISTRATIVE HEARINGS DECISIONS
Student v. Horizon Instructional Systems Charter School, (2012) OAH Case No. 2011060763

Management Resources: (see next page)
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CHARTER SCHOOL OVERSIGHT (continued)

Management Resources:
CSBA PUBLICATIONS
Uncharted Waters: Recommendations for Prioritizing Student Achievement and Effective
Governance in California's Charter Schools, September 2018
Charter Schools in Focus, Issue 2: Ensuring Effective Oversight, Governance Brief, October 2017
Charter Schools: A Guide for Governance Teams, rev. 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Model-Youth Suicide PreventionPolicyMay 2017

California School Accounting Manual

Sample Copy of a Memorandum of Understanding

Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02-Apri24,201317-01,
July 28, 2017

Special Education and Charter Schools: Questions and Answers, September 10, 2002
U.S. DEPARTMENT OF EDUCATION GUIDANCE

Charter Schools Program: Title V, Part B of the ESEA, Aprik2011January 2014
WEB SITES

CSBA: http://www.csba.org

California Charter Schools Association: http://www.calcharters.org
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CSBA Sample
Exhibit
Philosophy, Goals, Objectives, and Comprehensive Plans E 0420.41(a)

CHARTER SCHOOL OVERSIGHT

REQUIREMENTS FOR CHARTER SCHOOLS

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions
governing school districts unless otherwise specified in law. However, charter schools, like other public
schools, are subject to the state and federal constitutions, applicable federal laws, state laws that apply
to governmental agencies in general, and state laws that are expressly applicable to charter schools.
The following Exhibit lists some, but not necessarily all, legal requirements that apply to charter schools and
may be used by districts to monitor a charter school's compliance with law. Violation of any law may
subject the charter school to revocation pursuant to Education Code 47607; see BP 0420.43 - Charter School
Revocation.

A cCharter schools shall be subject to the terms of their its charters;; any memorandum of
understanding between the school and the district Governing Board with-theirchartering
authority,; the state and federal constitutions;; applicable federal laws,; and state laws that

apply to governmental agenCIes in general,,—sueh—as—the—Bremm—Aet—reqmremeats—m

%999 and 87100-91014 and other Iegal reqUIrements that are expressly applicable to charter
schools, including, but not limited to, requirements that each charter school or the entity
managing the charter school:

Governance

Note: Pursuant to Education Code 47604.1, as added by SB 126 (Ch. 3, Statutes of 2019), charter
schools are subject to the Ralph M. Brown Act, the California Public Records Act, the Political
Reform Act of 1974, and conflict of interest laws, as provided in item #1 below. Although Education
Code 47604.1 is not effective until January 1, 2020, a 2018 Attorney General opinion also concluded
that, under current law, those statutes govern all local agencies including charter schools.

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963),
California Public Records Act (Government Code 6250-6270), conflict of interest
laws (Government Code 1090-1099), and Political Reform Act (Government
Code 81000-91014), including the adoption of a conflict of interest code pursuant
to Government Code 87300 (Education Code 47604.1)

2. Except as otherwise authorized by Government Code 54954, hold the meetings
of its governing body within the physical boundaries of the county in which the
charter school is located or, if a nonclassroom-based charter school that does not
have a facility or operates one or more resource centers, hold governing body
meetings within the physical boundaries of the county in which the greatest
number of students enrolled in the charter school reside. In addition, a two-way
teleconference location shall be established at the school site and/or resource
center, as applicable. (Education Code 47604.1)



E 0420.41(b)

CHARTER SCHOOL OVERSIGHT (continued)

Operations

3. Not be operated as, or be operated by, a for-profit corporation, a for-profit
educational management organization, or a for-profit charter management
organization (Education Code 47604)

14. Be nonsectarian in its programs, admission policies, employment practices, and all
other operations (Education Code 47605)

Admission/Enrollment

5. Adhere to all laws establishing the minimum age for public school attendance
(Education Code 47610)

6. Serve students who are California residents and who, if over 19 years of age, are
continuously enrolled in a public school and making "satisfactory progress" toward a
high school diploma as defined in 5 CCR 11965 (Education Code 47612)

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school
that is deemed to be a public school of the district, and is not its own local educational agency (LEA) for
special education purposes, receives an equitable share of special education funding and services for
students with disabilities who are enrolled in the charter school.

If a charter school is operating as a public school of the district for purposes of special education, the district
retains responsibility and must determine how to ensure that students with disabilities receive a free
appropriate public education (FAPE). However, as indicated in the California Office of Administrative
Hearings ruling in Student v. Horizon Instructional Systems Charter School, a charter school operating as its
own LEA for purposes of special education, including a charter school offering an independent study
program, is the entity responsible for providing FAPE.

7. Serve students with disabilities in the same manner as such students are served in
other district schools (Education Code 47646, 56145)

8. Admit all students who wish to attend the charter school, according to the following
criteria and procedures:

a. Admission to the charter school shall not be determined according to the
student's or parent/guardian's place of residence within the state, except that
any existing public school converting partially or entirely to a charter school
shall adopt and maintain a policy giving admission preference to students who
reside within the that school's former attendance area. (Education Code
47605)



E 0420.41(c)

CHARTER SCHOOL OVERSIGHT (continued)

10.

11.

If a charter school will be physically located in a public elementary school
attendance area in which 50 percent or more of the student enrollment is
eligible for free or reduced-price meals, it may also establish an admission
preference for students who are currently enrolled in the that public
elementary school and for students who reside in the public school attendance
area. (Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the
school's capacity, attendance shall be determined by a public random drawing,
with preference extended to students currently attending the charter school
and students who reside in the district, except as provided for in Education
Code 47614.5. (Education Code 47605)

C. Other admission preferences may be permitted by the Geverning Board of the
district on an individual school basis consistent with law. (Education Code
47605)

Immediately enroll a homeless student, except where such enrollment would conflict
with Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435)

Comply with the requirements of Education Code 48850-48859 regarding the
enrollment and placement of foster youth (Education Code 48853.5, 48859)

Allow a student who is enrolled in the charter school but receiving individual
instruction at home or a hospital due to a temporary disability to return to the
charter school when well enough to do so, provided the student returns during
the school year in which the individual instruction was initiated (Education
Code 48207.3)

Nondiscrimination

212.

30:13.

Not discriminate against any student on the basis of the characteristics listed in
Education Code 220 (Education Code 47605)

Adopt policy that is consistent with the model policy developed by the California
Attorney General addressing the charter school's response to immigration
enforcement, notify parents/guardians of their children's right to a free public
education regardless of immigration status or religious beliefs, prohibit the collection
of information or documents regarding the immigration status of students or their
family members, and fulfill other requirements of Education Code 234.7



E 0420.41(d)

CHARTER SCHOOL OVERSIGHT (continued)

45:14.

25:15.

3+16.

46:17.

Post specified information related to the prohibition against discrimination under Title
IX of the Education Amendments of 1972 in a prominent and conspicuous location
on the school web site or on the web site of the charter operator (Education Code
221.61)

If the charter school offers competitive athletics, annually post on the school's web
site or on the web site of the charter operator the total enrollment of the school
classified by gender, the number of students who participate in competitive athletics
classified by gender, and the number of boys' and girls' teams classified by sport and
by competition level (Education Code 221.9)

Provide specified accommodations to pregnant and parenting students,
including, but not limited to, the provision of parental leave and reasonable
accommodations on campus to a lactating student to express breast milk, breastfeed
an infant child, or address other needs related to breastfeeding. The charter school
shall notify pregnant and parenting students and parents/guardians of the rights
and options available to pregnant and parenting students. (Education Code 222,
222.5, 46015)

If a direct-funded charter school, adopt and implement uniform complaint procedures
to resolve complaints of unlawful discrimination or alleged violation of a state or
federal law or regulation governing educational programs, in accordance with 5 CCR
4600-4670 (5 CCR 4600)

Tuition and Fees

3-18.

Not charge tuition (Education Code 47605)

Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory
Pupil Fees, Deposits, and Other Charges, because charter schools are subject to the California Constitution,

the free school guarantee of the California Constitution, Article 9, Section 5, applies to charter schools.
Charter schools may only charge fees which are explicitly authorized by law for charter schools. For
example, charter schools may charge fees for meals and field trips pursuant to Education Code 35330,
38082, and 38084 because those provisions apply to charter schools, but charter schools may not necessarily
charge other fees authorized by law for school districts.

4:109.

20.

Not charge student fees for any activity that is an integral component of the
educational program, except as authorized by those Education Code provisions that
explicitly apply to charter schools

Not bill, nor take any negative action against, a student or former student for a
debt owed to the charter school. The school shall provide an itemized invoice for



E 0420.41(¢)

CHARTER SCHOOL OVERSIGHT (continued)

any amount owed by the parent/guardian on behalf of a student or former
student before pursuing payment of the debt and shall provide a receipt to the
parent/guardian for each payment made to the school. (Education Code 49014)

School Plans

21.

22,

23.

35:24.

Adopt a local control and accountability plan (LCAP) and update the plan by By
July 1 each year, an—update—ef the—seheeks—geats—and—the—aetrens—te—aehteve—these

plan in consultatlon with specmed stakeholders and usmg the template adopted by
the State Board of Education (SBE). To the extent practicable, data shall be reported
in a manner consistent with how information is reported on a-schoel-accountabitity
reperteard the California School Dashboard. As part of the LCAP adoption and
annual update to the LCAP, the governing body of the charter school shall
separately adopt a local control funding formula budget overview for
parents/guardians, based on the template developed by the SBE, which includes
specified information relating to the school’s budget. (Education Code 47604.33,
47606.5, 52064, 52064.1)

If the charter school applies for federal and/or state categorical program
funding through the state’'s consolidated application, establish a school site
council to develop and annually review a school plan for student achievement,
unless the school chooses to use its LCAP for this purpose (Education Code
64000-64001, 65000-65001)

Develop a comprehensive safety plan in accordance with Education Code 32282
and review and update the plan by March 1 each year (Education Code 47605)

Develop a transportation safety plan that includes procedures to ensure that a student
is not left unattended on a school bus, student activity bus, youth bus, or child care
motor vehicle and procedures and-standards for designating an adult chaperone, other
than the driver, to accompany students on a school activity bus. In addition, ensure
that each school bus, student activity bus, youth bus, or child care motor vehicle
is equipped with a child safety alert system that requires the driver to either
manually contact or scan the device, thereby prompting the driver to inspect the
entirety of the interior of the vehicle before exiting, unless the student activity
bus is exempted by law. (Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction

Note:
must be offered each fiscal year. Any charter school that fails to meet this requirement will have its state
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer.
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive
the fiscal penalties under specified conditions.

Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that




E 0420.41(f)

CHARTER SCHOOL OVERSIGHT (continued)

22:25. Offer at least the number of instructional minutes required by law for the grade levels
provided by the charter school (Education Code 47612.5)

11.26. If the charter school offers a kindergarten program, +—(Education-Cede-48000)a—0O

also offer a transitional kindergarten {H<) program to students whose fifth birthday is
from September 2 through December 2 (Education Code 48000)

19.27. If the charter school serves students in grade 9, adopt a fair, objective, and
transparent mathematics placement policy with specified components (Education
Code 51224.7)

28. If the charter school serves students in any of grades 7-12, provide
comprehensive sexual health education and human immunodeficiency virus
(HIV) prevention education at least once in junior high or middle school and
once in high school, beginning in the 2019-2020 school year (Education Code
51931, 51934)

29. If the charter school serves students in any of grades 6-12, identify and
implement methods of informing parents/guardians of human trafficking
prevention resources by January 1, 2020 (Education Code 49381)

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to
Education Code 51745-51749.36. Education Code 51745 requires that no course included among the
courses required for graduation may be offered solely through independent study. However, pursuant to 5
CCR 11705, a charter school offering grades 9-12 shall be deemed to be an "alternative school™ for purposes
of independent study and thus, according to the CDE, would comply with this provision because students in
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high
school in which the courses were offered via classroom instruction.

23:30. If the charter school provides independent study, meet the requirements of Education
Code 51745-51749.36, except that the school may be allowed to offer courses
required for graduation solely through independent study as an exception to
Education Code 51745(e) (Education Code 47612.5, 51747.3; 5 CCR 11705)

20:31. Meet all statewide standards and conduct any statewide assessments applicable to
noncharter public schools (Education Code 47605, 47612.5, 60605)

High School Graduation

32. Exempt a foster youth, homeless student, former juvenile court school student,
child of a military family, or migrant student who transfers between schools



E 0420.41(g)

CHARTER SCHOOL OVERSIGHT (continued)

21:33.

34.

after the second year of high school, or a student participating in a newcomer
program for newly immigrant students in grades 11-12, from any graduation
requirements established by the charter school that exceed state requirements,
unless the school determines that the student is reasonably able to complete the
requirements by the end of the fourth year of high school (Education Code
51225.1, 51225.2)

Grant a high school diploma to any student who completed grade 12 in the 2003-04
through 2014-15 school year and met all applicable graduation requirements other
than the passage of the high school exit examination (Education Code 51413)

Allow a student to wear traditional tribal regalia or recognized objects of
religious or cultural significance as an adornment at school graduation
ceremonies, unless the charter school determines that an item is likely to cause a
substantial disruption of, or material interference with, the ceremony
(Education Code 35183.1)

Student Expression

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to
students' rights to freedom of speech and of the press. These written rules and regulations must include
reasonable provisions for the time, place, and manner in which free expression may take place within the
charter school's jurisdiction.

29:35.

Provide students the right to exercise freedom of speech and of the press including,
but not limited to, the use of bulletin boards; the distribution of printed materials or
petitions; the wearing of buttons, badges, and other insignia; and the right of
expression in official publications (Education Code 48907, 48950)

Staffing

12:36.

14-37.

Require its teachers to hold a certificate, permit, or other document issued by the
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in
other public schools would be required to hold (Education Code 47605)

Not hire any person who has been convicted of a violent or serious felony except as
otherwise provided by law, and, if the charter school contracts with an entity for
specified services, verify that any employee of that entity who will have contact with
students has had a criminal background check (Education Code 44830.1, 45122.1,
45125.1)



E 0420.41(h)

CHARTER SCHOOL OVERSIGHT (continued)

15:38.

16:39.

1740.

Report to the CTC any change in a certificated employee's employment status
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for
more than 10 days, retirement, or other decision not to employ or reemploy) as a
result of an allegation of misconduct or while an allegation of misconduct is pending
(Education Code 44030.5)

Meet the requirements of Education Code 47611 regarding the State Teachers'
Retirement System (Education Code 47610)

Meet the requirements of Government Code 3540-3549.3 related to collective
bargaining in public education employment (Education Code 47611.5)

Parent/Guardian Involvement

241,

28:42.

On a regular basis, consult with parents/guardians and teachers regarding the charter
school's educational programs (Education Code 47605)

Notify parents/guardians of applicant students and currently enrolled students that
parental involvement is not a requirement for acceptance to, or continued enrollment
at, the charter school (Education Code 47605)

Nutrition

43.

40:44.

4145.

Beginning with the 2019-2020 school year, provide each eligible student with one
nutritionally adequate free or reduced-price meal during each school day, except
as provided for a charter school that offers nonclassroom-based instruction
(Education Code 47613.5)

If the charter school participates in the National School Lunch and/or Breakfast
program, not promote any food or beverage during the school day that does not
comply with state nutritional standards pursuant to Education Code 49430-49434, and
not participate in a corporate incentive program that offers free or discounted non-
nutritious foods or beverages as rewards for students who reach certain academic
goals (Education Code 49431.9)

If the charter school participates in the National School Lunch and/or Breakfast
program, notify parents/guardians within 10 days of their child’s meal account
reaching a negative balance; ensure that a student with unpaid school meal fees is not
shamed, treated differently, or served a meal that differs from other students; and
prohibit student discipline from resulting in the denial or delay of a nutritionally
adequate meal (Education Code 49557.5)



E 0420.41(i)

CHARTER SCHOOL OVERSIGHT (continued)

42:46.

If the charter school participates in the National School Lunch and/or Breakfast
program and is a very high poverty school, as defined, apply to the California
Department of Education (CDE) to provide lunch and/or breakfast free of charge to
all students under a federal universal service provision (Education Code 49564)

Student Health

18:47.

48.

13:49.

If the charter school serves students in grades 7-12, adopt a policy on suicide
prevention, intervention, and postvention with specified components, review the
policy at least every five years, and, if the school issues student identification
cards, print the telephone number of the National Suicide Prevention Lifeline on
those cards (Education Code 215, 215.5)

Notify students and parents/guardians at least twice during the school year on
how to initiate access to available student mental health services on campus or in
the community (Education Code 49428)

Provide annual training on child abuse and neglect reporting requirements to
employees and persons working on the charter school's behalf who are mandated
reporters, within the first six weeks of each school year or within six weeks of
employment (Education Code 44691)

26:50. If the charter school offers an athletic program, annually provide information sheets

51.

about concussions/head injuries and sudden cardiac arrest to athletes and their
parents/guardians, which must be signed and returned to the school before the athlete
initiates practice or competition. In the event that an athlete is suspected of sustaining
a concussion or head injury, passes out, or faints during or immediately after
participation in an athletic activity, he/she the student shall be immediately removed
from the activity for the remainder of the day and shall not be permitted to return to
the activity until he/she the student is evaluated by a licensed health care provider
and receives written clearance to do so. (Education Code 33479-33479.5, 49475)

If the charter school offers an interscholastic athletic program, develop and post
a written emergency action plan that describes procedures to be followed in the
event of sudden cardiac arrest and other medical emergencies, acquire at least
one automated external defibrillator (AED) for the school, and make the AED
available at on-campus athletic activities or events (Education Code 35179.4,
35179.6)



E 0420.41(j)

CHARTER SCHOOL OVERSIGHT (continued)

38:52. Ensure-the-avaHability-and-properuse-of Provide school nurses or other voluntary,

trained personnel with emergency epinephrine auto-injectors of the type required
pursuant to Education Code 49414 by: (Education Code 49414)

39:53. If the charter school chooses to make an opioid antagonist available to persons
suffering, or reasonably believed to be suffering, from an opioid overdose, comply
with the requirements of Education Code 49414.3, including, but not limited to,
providing training to personnel who volunteer to administer the opioid antagonist

Student Conduct/Discipline

54.  Adopt a policy on bullying and cyberbullying prevention by December 31, 2019,
and annually make CDE's online training module on bullying prevention
available to school site certificated employees and other employees who have
regular interaction with students (Education Code 234.4, 32283.5)

55. Prohibit seclusion and behavioral restraint of students as a means of discipline,
and only use such methods to control student behavior that poses a clear and
present danger of serious physical harm to a student or others that cannot be
immediately prevented by a less restrictive response (Education Code 49005-
49006.4)

Student and Parent/Guardian Records

3456. Not collect or solicit social security numbers or the last four digits of social security
numbers from students or their parents/guardians unless otherwise required to do so
by state or federal law (Education Code 49076.7)

57. Upon written request, not include the directory information of a student or the
personal information of a parent/guardian, as defined, in the minutes of a
meeting of the governing body (Education Code 49073.2)



E 0420.41(K)

CHARTER SCHOOL OVERSIGHT (continued)

33:58.

34-59.

If a student subject to compulsory full-time education is expelled or leaves the charter
school without graduating or completing the school year for any reason, notify the
Superintendent of the school district of the student's last known address within 30
days and, upon request, provide that district with a copy of the student's cumulative
record, including a transcript of grades or report card, and health information
(Education Code 47605)

If the charter school serves high school students, submit to the Student Aid
Commission, for use in the Cal Grant program, the grade point average (GPA) of all
students in grade 12 and verification of high school graduation or its equivalent for
students who graduated in the prior academic year. However, such information shall
not be submitted when students opt out or are permitted by the rules of the Student
Aid Commission to provide test scores in lieu of the GPA. (Education Code 69432.9,
69432.92)

Facilities

36-60.

Comply with the California Building Standards Code as adopted and enforced by the
local building enforcement agency with jurisdiction over the area in which the charter
school is located, unless the charter school facility meets either of the following
conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-
17317 and 17365-17374.

b. The facility is exclusively owned or controlled by an entity that is not subject
to the California Building Standards Code, including, but not limited to, the
federal government.

Finance

43:61.

32:62.

24-63.

Promptly respond to all reasonable inquiries from the district, the county office of
education, or the Superintendent of Public Instruction (SPI), including, but not
limited to, inquiries regarding the charter school's financial records (Education Code
47604.3)

Maintain written contemporaneous records that document all student attendance and
make these records available for audit and inspection (Education Code 47612.5)

Identify and report to the Superintendent-of Public-Instruetion{SP1} any portion of s

the charter school's average daily attendance that is generated through



E 0420.41(1)

CHARTER SCHOOL OVERSIGHT (continued)

nonclassroom-based instruction, including, but not limited to, independent study,
home study, work study, and distance and computer-based education (Education
Code 47612.5, 47634.2; 5 CCR 11963.2)

44.64. Annually prepare and submit financial reports to the district Geveraing Board and the
County Superintendent of Schools in accordance with the following reporting cycle:

a.

By July 1, a preliminary budget for the current fiscal year. For a charter school
in its first year of operation, financial statements submitted with the charter
petition pursuant to Education Code 47605(g) will satisfy this requirement.
(Education Code 47604.33)

eb.

d-c.

ed.

By December 15, an interim financial report for the current fiscal year
reflecting changes through October 31. (Education Code 47604.33)

By March 15, a second interim financial report for the current fiscal year
reflecting changes through January 31. (Education Code 47604.33)

By September 15, a final unaudited report for the full prior year. The report
submitted to the Board shall include an annual statement of all the charter
school's receipts and expenditures for the preceding fiscal year. (Education
Code 42100, 47604.33)



E 0420.41(m)
CHARTER SCHOOL OVERSIGHT (continued)

Ee. By December 15, a copy of the charter school's annual, independent financial
audit report for the preceding fiscal year, unless the charter school's audit is
encompassed in the district's audit. The audit report shall also be submitted to

the State Controller and CDE the—California—Department—of Education.
(Education Code 47605)

65. If the charter school receives state facilities funding pursuant to the Leroy F.
Greene School Facilities Act (Education Code 17070.10-17079.30), annually
report a detailed list of all expenditures of state funds and of the school’s
matching funds for completed projects, and submit an audit of completed
facilities projects within one year of project completion (Education Code 41024)

Accountability

47.66. Annually adopt a school accountability report card (Education Code 47612;
California Constitution, Article 16, Section 8.5)
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Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

Note: TFhe-following-pelicy-is-eptional: Education Code 52060-52077 require the Governing Board to adopt
and annually update, on or before July 1, a local control and accountability plan (LCAP). Pursuant to

Education Code 52060, as amended by AB 2878 (Ch. 826, Statutes of 2018), the LCAP must include
goals and actions aligned with eight state priorities related to (1) the degree to which teachers are
appropriately assigned and fully credentialed, students have sufficient access to standards-based
instructional materials, and facilities are maintained in good repair; (2) implementation of and student access
to state academic content and performance standards; (3) parent/guardian involvement and family
engagement; (4) student achievement; (5) student engagement; (6) school climate; (7) student access to and
enrollment in a broad course of study, including programs and services provided to benefit low-income
students, English learners, and/or foster youth (i.e., "unduplicated students" for purposes of supplemental
and concentration grants under the local control funding formula (LCFF)); and (8) student outcomes in the
specified course of study. Education Code 52060 provides that, in addition to addressing the state priorities
in the LCAP, the district may establish and address local priorities and goals. Examples include priorities
for student wellness and other conditions of children, professional development, community involvement,
and effective governance and leadership. See the accompanying administrative regulation for further
information about the required content of the LCAP.

The Governing Board desires to ensure the most effective use of available funding to
improve outcomes for all students. A comprehensive, data-driven planning process shall be
used to identify annual goals and specific actions which are aligned with the district
budget and te facilitate continuous improvement of district practices.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)
(cf. 0415 - Equity)

Note: Pursuant to Education Code 52064, the State Board of Education (SBE) has adopted a template that
districts must use to complete the LCAP. An electronic version of the template is available on the California
Department of Education's (CDE) web site.

As amended by AB 1840 (Ch. 426, Statutes of 2018), Education Code 52064 requires the SBE, by
January 31, 2020, to expand the template to include more specific information about the goals,
actions, expenditures, and services for all students and subgroups of students, as well as information
about the district, highlights of the LCAP, and annual performance as indicated by the California
School Dashboard.

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on
the template adopted by the State Board of Education, that addresses the state priorities in
Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be
updated on or before July 1 of each year and, like the district budget, shall cover the next
fiscal year and two subsequent twe fiscal years. (Education Code 52060, 52064; 5 CCR
15494-15497)

(cf. 3100 - Budget)



BP 0460(b)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Note: Education Code 52060 requires that the LCAP include annual goals to be achieved for all students and
for each numerlcally slgnlflcant student subgroup as defined in Educatron Code 52052 Fer—seheels—mth—l—]:—

Lnstruetren—(SP-I)—mth—appreval—by—the—SBE In addition, several state prlorrtres address programs and
services for "unduplicated students,” as defined in Education Code 42238.01-42238.02.

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students” or are part of any numerically significant student subgroup that is at
risk of or is underperforming.

Note: Pursuant to Education Code 42238.01, as amended by AB 1962 (Ch. 748, Statutes of 2018), no
later than the 2020-21 fiscal year, the definition of *‘foster youth' for the purpose of identifying
unduplicated students will include a dependent child of the court of an Indian tribe, consortium of
tribes, or tribal organization who is the subject of a petition filed in the tribal court in accordance
with the tribe's law, provided the child would also meet one of the descriptions in Welfare and
Institutions Code 300 describing when a child may be adjudged a dependent child of the juvenile
court.

Unduplicated students include students who are eligible for free or reduced-price meals,
English learners, and foster youth, as defined in Education Code 42238.01 for purposes of
the local control funding formula (LCFF). (Education Code 42238.02)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Learners)

Numerically significant student subgroups include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students, when there are at least 30 students in the subgroup or at least 15 foster

youth or homeless students;—er—as—etherwise—defined—by—theSuperintendent—of Public
Iastruetion(SPH. (Education Code 52052)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6173 - Education for Homeless Children)

The Superintendent or designee shall review the single school plan for student achievement
(SPSA) submitted by each district school pursuant to Education Code 64001 to ensure that
the specific actions included in the LCAP are consistent with strategies included in the
SPSA. (Education Code 52062)

(cf. 0420 - School Plans/Site Councils)

The LCAP shall also be aligned with other district and school plans to the extent possible in
order to minimize duplication of effort and provide clear direction for program
implementation.

(cf. 0400 - Comprehensive Plans)
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(cf. 0440 - District Technology Plan)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 5030 - Student Wellness)

(cf. 6171 - Title |1 Programs)

(cf. 7110 - Facilities Master Plan)

Note: Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), districts
are required, by July 1, 2019, to develop an LCFF budget overview for parents/guardians with
specified information. The budget overview must be developed in conjunction with, and attached as a
cover to, the LCAP and annual update to the LCAP. The budget overview is subject to the
requirements of Education Code 52062 and 52070 pertaining to the adoption, review, and approval of
the LCAP. The Superintendent of Public Instruction (SPI) is required to develop, before December
31, 2018, a template for the budget overview.

As part of the LCAP adoption and annual update to the LCAP, the Board shall adopt
an LCFF budget overview for parents/guardians, based on the template developed by
the SBE, which includes specified information relating to the district's budget. The
budget overview shall be adopted, reviewed, and approved in the same manner as the
LCAP and the annual update. (Education Code 52064.1)

Any complaint that the district has not complied with legal requirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education
Code 52075)

(cf. 1312.3 - Uniform Complaint Procedures)
Plan Development

The Superintendent or designee shall gather data and information needed for effective and
meaningful plan development and present it to the Board and community. Such data and
information shall include, but not be limited to, data regarding the number of students in
student subgroups, disaggregated data on student achievement levels, and information about
current programs and expenditures.

Note: Education Code 52060 requires consultation on plan development with all of the groups listed below.
The Board may delegate responsibility for arranging meetings and other input opportunities to the
Superintendent or designee.

5 CCR 15495 defines what it means to consult with students, including unduplicated students and other
numerically significant student subgroups, and gives examples of methods that may be used for this
consultation. State regulations do not provide examples of consultation with groups other than students, but
consultations might include surveys, the establishment of an advisory committee consisting of
representatives of all the specified groups, solicitation of feedback from the groups after a draft plan is
available, discussion of the LCAP at staff meetings, and communication with parent organizations, student
councils, school site councils, or other established committees or organizations. The district may expand the
following paragraph to reflect district practice.
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The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically
significant student subgroups to review and comment on LCAP development and may
include surveys of students, student forums, student advisory committees, and/or meetings
with student government bodies or other groups representing students. (Education Code
52060; 5 CCR 15495)

(cf. 1220 - Citizen Advisory Committees)
(cf. 4140/4240/4340 - Bargaining Units)
(cf. 6020 - Parent Involvement)

Public Review and Input

parents/guardians-of Enghish-learners—Pursuant to Education Code 52063 and 5 CCR 15495, the Board
is required to establish a parent advisory committee and, if district enrollment includes at least 15
percent English learners, an English learner parent advisory committee to review and comment on
the LCAP. The district may use existing parent advisory committees for these purposes if the committee
composition complies with Education Code 52063 and 5 CCR 15945. However, the district should consider
whether such opportunities need to be expanded to achieve significant levels of stakeholder involvement in
the planning process as intended by the law.

The Board shall establish a parent advisory committee to review and comment on the LCAP.
The committee shall be composed of a majority of parents/guardians and shall include at
feast-ene parents/guardians of ar unduplicated students as defined above. (Education Code
52063; 5 CCR 15495)

Whenever district enroliment includes at least 15 percent English learners, with at least 50
students who are English learners, the Board shall establish an English learner parent
advisory committee composed of a majority of parents/guardians of English learners to
review and comment on the LCAP. (Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP to the committee(s) before it is
submitted to the Board for adoption, and shall respond in writing to comments received from
the committee(s). (Education Code 52062)

Note: Education Code 52062 requires notification to the public of the opportunity to submit written
comments on the proposed LCAP, including notification in the primary language of parents/guardians when
required by Education Code 48985. Pursuant to Education Code 48985, whenever 15 percent or more of the
students in a school speak a single primary language other than English, notifications sent to
parents/guardians of such students must be written in the primary language as well as in English; see BP
5145.6 - Parental Notifications.
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The Superintendent or designee shall notify members of the public of the opportunity to
submit written comments regarding the specific actions and expenditures proposed to be
included in the LCAP. The notification shall be provided using the most efficient method of
notification possible, which may not necessarily include producing printed notices or sending
notices by mail. All written notifications related to the LCAP shall be provided in the
primary language of parents/guardians when required by Education Code 48985. (Education
Code 52062)

(cf. 5145.6 - Parental Notifications)

Note: Pursuant to Education Code 305, the LCAP parent/guardian and community engagement process

must include solicitation of input as—deseribed—in—thefollowing—paragraph on language acquisition
programs. Alse sSee BP/AR 6174 - Education for English Learners for further information regarding the

types of language acquisition programs that may be offered to-students.

As part of the parent/guardian and community engagement process, the district shall solicit
input on effective and appropriate instructional methods, including, but not limited to,
establishing language acquisition programs to enable all students, including English learners
and native English speakers, to have access to the core academic content standards and to
become proficient in English. (Education Code 305-306)

Note: Education Code 52062, as amended by AB 1808, requires the district to consult with its special
education local plan area administrator(s) to ensure that specific actions for individuals with
disabilities are included in the LCAP.

The Superintendent or designee shall consult with the administrator(s) of the special
education local plan area of which the district is a member to ensure that specific
actions for students with disabilities are included in the LCAP and are consistent with
strategies included in the annual assurances support plan for the education of students
with disabilities. (Education Code 52062)

(cf. 0430 - Comprehensive Local Plan for Special Education)

Note: Pursuant to Education Code 42127, the Board must not adopt a district budget until the LCAP is in
place for the budget year; see BP 3100 - Budget. The budget must include the expenditures necessary to
implement the plan that will be effective during the subsequent fiscal year. If it does not, the County
Superintendent of Schools will disapprove the district's budget.

The Board shall hold at least one public hearing to solicit the recommendations and
comments of members of the public regarding the specific actions and expenditures proposed
to be included in the LCAP. The public hearing shall be held at the same meeting as the
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget.
(Education Code 42127, 52062)

(cf. 9320 - Meetings and Notices)
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Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public
meeting. This meeting shall be held after the public hearing described above, but not on the
same day as the hearing. (Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

Note: Education Code 52070 requires the district to submit the LCAP to the County Superintendent, who -
TFhe—County-Superintendent may seek written clarification of the contents of the plan and may submit
recommendations for amendments as provided below. Hefshe The County Superintendent is required to
approve the LCAP on or before October 8 if he/she-determines it is determined that (1) the LCAP adheres
to the template adopted by the SBE and follows any SBE instructions or directions for completing the
template; (2) the district budget includes expenditures sufficient to implement the specific actions and
strategies in the LCAP; and (3) the LCAP adheres to supplemental and concentration grant expenditure
requirements specified in Education Code 42238.07 for unduplicated students. In determining whether the
district has fully demonstrated that it will use supplemental and concentration funds to increase or improve
services for unduplicated students, 5 CCR 15497 requires the County Superintendent to review any
descriptions of districtwide or schoolwide services provided.

Education Code 52064.1, as added by AB 1808, requires the district to file the LCFF budget overview
for parents/guardians with the County Superintendent to be reviewed for adherence with the
template adopted by the SPI. If the budget overview is not approved, the County Superintendent will
withhold approval of the LCAP and will provide technical assistance pursuant to Education Code
52071.

Not later than five days after adoption of the LCAP, the district budget, and the LCFF
budget overview for parents/guardians, the Board shall file the LCAP, the budget, and
the budget overview with the County Superintendent of Schools. (Education Code 42127,
52064.1, 52070)

If the County Superintendent sends, by August 15, a written request for clarification of the
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If
the County Superintendent then submits recommendations for amendments to the LCAP
within 15 days of receiving the Board's response, the Board shall consider those
recommendations in a public meeting within 15 days of receiving the recommendations.
(Education Code 52070)

If the County Superintendent does not approve the district's LCAP, the Board shall
accept technical assistance from the County Superintendent focused on revising the
plan so that it can be approved. (Education Code 52071)
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Monitoring Progress

Note: The following optional paragraph may be revised to reflect the district's timeline for reviewing the
progress and effectiveness of strategies included in the LCAP. Reports should be provided to the Board in
sufficient time to allow for any necessary changes in the annual update to the LCAP by July 1 of each year,
as required by Education Code 52060-52061. The California-Schoel Dashboard provides a tool to assist in
evaluation of district and school performance and includes all of the state priorities for the LCAP described
in Education Code 52060.

The Superintendent or designee shall report to the Board, at least annually in accordance with
the timeline and indicators established by him/her the Superintendent and the Board,
regarding the district's progress toward attaining each goal identified in the LCAP.
Evaluation shall include, but not be limited to, an assessment of district and school
performance reported on the California School Dashboard. Evaluation data shall be used to
recommend any necessary revisions to the LCAP.

(cf. 0500 - Accountability)

Technical Assistance/Intervention

Note: Pursuant to Education Code 52071, as amended by AB 1808, the Board may, at its discretion and-at
the-district's-expense, request technical assistance from the County Superintendent as described in items
#1-3 2 below. The County Superintendent may charge a fee not to exceed the cost of the service, if the
provision of the service requested would create an unreasonable or untenable cost burden for the
County Superlntendent A A Atenden d h-techni

When—it-is-in-the best-interest-of the—distriet; At its discretion, the Board may submit a
request to the County Superintendent for technical assistance, including, but not limited to:
(Education Code 52071)

1. Assistance in-the—tdentification—of identifying district strengths and weaknesses in
regard to state priorities, which includes the review of performance data on the
state and local indicators included in the Dashboard and other relevant local
data, and review-ef-in identifying effective, evidence-based programs or practices

that address any areas of weakness apphy-to-the-districts-goals

2. Assistance from an academic, programmatic, or fiscal expert, or team of academic
experts, in identifying and implementing effective programs and practices that
are designed to improve performance in any identified areas of weakness. The
district may engage other service providers, including, but not limited to, er
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——another school districts, county offlces of educatlon or charter schools to provide
such assistance.

Note: Pursuant to Education Code 52071, as amended by AB 1808, the district must be provided
technical assistance whenever one or more numerically significant student subgroups meet the criteria
for assistance and intervention established pursuant to Education Code 52064.5.

If the County Superintendent offers the district technical assistance in the event that
one or more the district's numerically significant student subgroups are identified
based on performance criteria established pursuant to Education Code 52064.5, the
Board shall provide the County Superintendent timely documentation of the district’s
completion of activities listed in items #1-2 above, maintain regular communication
with the County Superintendent, and take all necessary steps to ensure district
compliance with other requirements specified in Education Code 52071.

Note: Pursuant to Education Code 52074, as amended by AB 1840, either the County Superintendent
or the SPI may refer a district to the California Collaborative for Educational Excellence (CCEE) if
it is determined to be necessary to help the district accomplish the goals set forth in the district's
LCAP. Additionally, if a district receives an emergency apportionment pursuant to Education Code
41320-41322, the district shall be deemed to have been referred to the CCEE.

If referred to the California Collaborative for Educational Excellence by either the
County Superintendent or the Superintendent of Public Instruction (SPI), the district
shall implement the recommendations of that agency in order to accomplish the goals
set forth in the district's LCAP. (Education Code 52071, 52074)

Note: Education Code 52072 provides that the SPI, with approval of the SBE, may intervene when a district
meets both of the following criteria: (1) the district did not improve the outcomes for three or more student
subgroups identified pursuant to Education Code 52052, or all of the student subgroups if the district has
fewer than three subgroups, in regard to more than one state or local priority in three out of four consecutive
school years; and (2) the California-CoHaberativefor Educational-Excellence {CCEE) has provided advice
and assistance to the district and submits a finding that the district failed or is unable to implement the
CCEE's recommendations or that the district's inadequate performance is so persistent or acute as to require
intervention. For any district identified as needing intervention, the SPI or an academic trustee appointed by
the SP1 may, with approval of the SBE, take one or more of the actions listed in items #1-3 below.
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If the SPI identifies the district as needing intervention pursuant-te-Education-Code-52072,

the district shall cooperate with any action taken by the SPI or any academic advisor
appointed by the SPI, which may include one or more of the following: (Education Code
52072)

1. Revision of the district's LCAP
2. Revision of the district's budget in accordance with changes in the LCAP

3. A determination to stay or rescind any district action that would prevent the district
from improving outcomes for all student subgroups, provided that action is not
required by a collective bargaining agreement

Legal Reference:
EDUCATION CODE
305-306 English language education
17002 State School Building Lease-Purchase Law, including definition of good repair
33430-33436 Learning Communities for School Success Program; grants for LCAP implementation
41020 Audits
41320-41322 Emergency apportionments
42127 Public hearing on budget adoption
42238.01-42238.07 Local control funding formula
44258.9 County superintendent review of teacher assignment
48985 Parental notices in languages other than English
51210 Course of study for grades 1-6
51220 Course of study for grades 7-12
52052 Numerically significant student subgroups
52059.5 Statewide system of support
52060-52077 Local control and accountability plan
52302 Regional occupational centers and programs
52372.5 Linked learning piletprogram
54692 Partnership academies
60119 Sufficiency of textbooks and instructional materials; hearing and resolution
60605.8 California Assessment of Academic Achievement; Academic Content Standards Commission

64001 Single plan for student achievement

99300-99301 Early Assessment Program

WELFARE AND INSTITUTIONS CODE

300 Dependent child of the court

CODE OF REGULATIONS, TITLE 5

15494-15497 Local control and accountability plan and spending requirements
UNITED STATES CODE, TITLE 20

6312 Local educational agency plan

6826 Title Il funds, local plans

Management Resources: (see next page)
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Management Resources:
CSBA PUBLICATIONS
The California School Dashboard and Small Districts, October 2018
Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016
LCFF Rubrics, Issue 1: What Boards Need to Know About the New Rubrics, Governance Brief, rev.
October 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
California School Dashboard
LCFF Frequently Asked Questions
Local Control and Accountability Plan and Annual Update (LCAP) Template
Family Engagement Framework: A Tool for California School Districts, 2014
California Career Technical Education Model Curriculum Standards, 2013
California_ Common Core State Standards: English Language Arts and Literacy in History/Social
Studies, Science, and Technical Subjects, rev. 2013
California Common Core State Standards: Mathematics, rev. 2013
California English Language Development Standards, 2012
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California School Dashboard: http://www.caschooldashboard.org
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CSBA Sample

Administrative Regulation
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

Note: Education Code 52060-52077 require the Governing Board to adopt and annually update, on or
before July 1, a three-year local control and accountability plan (LCAP). See the accompanying Board
policy for information about plan development and monitoring.

Goals and Actions Addressing State and Local Priorities

Note: Education Code 52060 requires that the LCAP include annual goals, aligned with specified state
priorities, to be achieved for all students and for each numerically significant subgroup as defined in
Education Code 52052. Pursuant to Education Code 52052, a numerically significant subgroup includes
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students, when there are at least 30 students in the subgroup (or at least 15 foster
youth or homeless students) in the school or district. Ferschools—er—districts—with—11-99 students;

In addition, several state priorities address programs and services for "unduplicated students.” For purposes
of supplemental and concentration grants allocated through the local control funding formula (LCFF),
"unduplicated students” are defined by Education Code 42238.02 as students eligible for free or reduced-
price meals, English learners, and foster youth; see the accompanying Board policy.

The district's local control and accountability plan (LCAP) and annual updates shall
include, for the district and each district school: (Education Code 52060)

1. A description of the annual goals established for all students and for each numerically
significant subgroup as defined in Education Code 52052, including ethnic
subgroups, socioeconomically disadvantaged students, English learners, students with
disabilities, foster youth, and homeless students. The LCAP shall identify goals for
each of the following state priorities:

a. The degree to which district teachers are appropriately assigned in accordance
with Education Code 44258.9 and fully credentialed in the subject areas and
for the students they are teaching; every district student has sufficient access
to standards-aligned instructional materials as determined pursuant to
Education Code 60119; and school facilities are maintained in good repair as
specified in Education Code 17002

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3517 - Facilities Inspection)

(cf. 4112.2 - Certification)

(cf. 4113 - Assignment)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
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b. Implementation of the academic content and performance standards adopted
by the State Board of Education (SBE), including how the programs and
services will enable English learners to access the Common Core State
Standards and the English language development standards for purposes of
gaining academic content knowledge and English language proficiency

(cf. 6011 - Academic Standards)
(cf. 6174 - Education for English Learners)

Note: Education Code 52060, as amended by AB 2878 (Ch. 826, Statutes of 2018), expands the parent
involvement state priority to include family engagement. Education Code 52060 provides that family
engagement may include, but not be limited to, efforts by the district and schools to apply research-
based practices, such as welcoming all families into the school community, engaging in effective two-
way communication, supporting student success, and empowering families to advocate for equity and
access. It may also include partnering with families to inform, influence, and create practices and
programs that support student success and collaboration with families and the broader community,
expand student learning opportunities, and promote civic participation.

C. Parent/guardian involvement and family engagement, including efforts the
district makes to seek parent/guardian input in district and school site decision
making and how the district will promote parent/guardian participation in
programs for unduplicated students, as defined in Education Code 42238.02
and Board policy, and students with disabilities

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6020 - Parent Involvement)
(cf. 6173.1 - Education for Foster Youth)

d. Student achievement, as measured by all of the following as applicable:
1) Statewide assessments of student achievement

(@) The percentage of students who have successfully completed courses
that satisfy the requirements for entrance to the University of
California and the California State University, or career technical

education sequences or programs of study that satisfy—speeified
requirements-and-align with SBE-approved career technical education
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standards and frameworks, including, but not limited to, those
described in Education Code 52302, 52372.5, or 54692

3 The percentage of English learners who make progress toward English
proficiency as measured by the SBE-certified assessment of English
proficiency

4 The English learner reclassification rate

5) The percentage of students who have passed an Advanced Placement
examination with a score of 3 or higher

(6) The percentage of students who participate-irand demonstrate college
preparedness in the Early Assessment Program pursuant to Education
Code 99300-99301

(cf. 0500 - Accountability)

(cf. 6141.5 - Advanced Placement)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6178 - Career Technical Education)

e. Student engagement, as measured by school attendance rates, chronic
absenteeism rates, middle school dropout rates, high school dropout rates, and
high school graduation rates, as applicable

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5147 - Dropout Prevention)
(cf. 6146.1 - High School Graduation Requirements)

f. School climate, as measured by student suspension and expulsion rates and
other local measures, including surveys of students, parents/guardians, and
teachers on the sense of safety and school connectedness, as applicable

(cf. 5137 - Positive School Climate)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

g. The extent to which students have access to and are enrolled in a broad course
of study that includes all of the subject areas described in Education Code
51210 and 51220, as applicable, including the programs and services
developed and provided to unduplicated students and students with
disabilities, and the programs and services that are provided to benefit these
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students as a result of supplemental and concentration grant funding pursuant
to Education Code 42238.02 and 42238.03

(cf. 6143 - Courses of Study)
(cf. 6159 - Individualized Education Program)

h. Student outcomes, if available, in the subject areas described in Education
Code 51210 and 51220, as applicable

Note: In addition to goals aligned with the state priorities described in item #1 above, Education Code
52060 provides that the LCAP may include goals for local priorities established by the Board; see the
accompanying Board policy. Optional item #2 below may be revised to reflect local priorities.

2. Any goals identified for any local priorities established by the Board.
(cf. 0200 - Goals for the School District)

3. A description of the specific actions the district will take during each year of the
LCAP to achieve the identified goals, including the enumeration of any specific
actions necessary for that year to correct any deficiencies in regard to the state and
local priorities specified in items #1-2 above. Such actions shall not supersede
provisions of existing collective bargaining agreements within the district.

Note: Pursuant to Education Code 52060, in developing goals and actions for the LCAP, the Board may
consider qualitative information, including, but not limited to, the results of school quality reviews
conducted pursuant to Education Code 52052. Education Code 52052 authorizes the Superintendent of
Public Instruction (SPI), with approval of the SBE State Board of Education and conditional upon an
appropriation in the state budget, to develop and implement a program of school quality reviews that
features locally convened panels to visit schools, observe teachers, interview students, and examine student
work.

For purposes of the descriptions required by items #1-3 above, the Board may consider
qualitative information, including, but not limited to, findings that result from any school
quality reviews conducted pursuant to Education Code 52052 or any other reviews.
(Education Code 52060)

For any local priorities addressed in the LCAP, the Board and Superintendent or designee
shall identify and include in the LCAP the method for measuring the district's progress
toward achieving those goals. (Education Code 52060)

Note: AB 1840 (Ch. 426, Statutes of 2018) amended Education Code 52060 to require data to be
reported in a manner consistent with the California School Dashboard rather than the school
accountability report card.
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To the extent practicable, data reported in the LCAP shall be reported in a manner consistent

with how information is reported on a-scheolaccountability—report—card the California
School Dashboard. (Education Code 52060)

Increase or Improvement in Services for Unduplicated Students

Note: The following section is for use by districts that receive LCFF supplemental and/or concentration
grant funds. Such districts are required to increase or improve services for unduplicated students in
proportion to the increase in funds apportioned on the basis of the number and concentration of unduplicated
students; see BP 3100 - Budget. 5 CCR 15494-15496 specify the method for determining the percentage by
which services for unduplicated students must be increased or improved above services provided to all
students in the fiscal year.

The LCAP shall demonstrate how the district will increase or improve services for
unduplicated students at least in proportion to the increase in funds apportioned on the basis
of the number and concentration of unduplicated students. (5 CCR 15494-15496)

When the district expends supplemental and/or concentration grant funds on a districtwide or
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall:
(5 CCR 15496)

1. Identify those services that are being funded and provided on a districtwide or
schoolwide basis

2. Describe how such services are principally directed towards, and are effective in,
meeting the district's goals for unduplicated students in the state priority areas and
any local priority areas

3. If the enrollment of unduplicated students is less than 55 percent of district
enrollment or less than 40 percent of school enrollment, describe how these services
are the most effective use of the funds to meet the district's goals for its unduplicated
students in the state priority areas and any local priority areas. The description shall
provide the basis for this determination, including, but not limited to, any alternatives
considered and any supporting research, experiences, or educational theory.
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Availability of the Plan

Note: Education Code 52065, as amended by AB 1840, requires the district to prominently post its LCAP
and any annual update or revisions to the LCAP on the homepage of its district web site. In addition, the
County Superintendent of Schools is required to post all district LCAPs, or links to those plans, on the
county office of education web site and to transmit all such plans to the SPI, who will then post links to all
plans on the California Department of Education web site.

Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), provides that the LCFF
budget overview for parents/guardians is also subject to the requirements of Education Code 52065.

The Superintendent or designee shall prominently post the LCAP, and any updates or
revisions to the LCAP, and the LCFF budget overview for parents/guardians on the
homepage of the district's web site. (Education Code 52064.1, 52065)

(cf. 1113 - District and School Web Sites)
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CUSD Policy Update
Board Policy

Community Relations BP 1312.3(a)
UNIFORM COMPLAINT PROCEDURES

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the uniform
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying
administrative regulation.

Complaints Subject to the UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve
the following complaints:

1. Any complaint alleging district violation of applicable state or federal law or regulations
governing adult education programs, after school education and safety programs, migrant
education, career technical and technical education and training programs, child care and
development programs, child nutrition programs, special education programs, consolidated
categorical aid programs, and any other district-implemented program which is listed in
Education Code 64000(a) (5 CCR 4610)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)
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(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

2. Any complaint alleging the occurrence of unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) against any student, employee, or other person
participating in district programs and activities, including, but not limited to, those programs
or activities funded directly by or that receive or benefit from any state financial assistance,
based on the person's actual or perceived characteristics of race or ethnicity, color, ancestry,
nationality, national origin, ethnic group identification, age, religion, marital, pregnancy, or
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity,
gender expression, or genetic information, or any other characteristic identified in Education
Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on his/her
association with a person or group with one or more of these actual or perceived
characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an
infant child, or address other breastfeeding-related needs of the student (Education Code 222)
(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with the prohibition against requiring
students to pay fees, deposits, or other charges for participation in educational activities (5
CCR 4610)

(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)

5. Any complaint alleging district noncompliance with legal requirements related to the
implementation of the local control and accountability plan (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)
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6. Any complaint, by or on behalf of any student who is a foster youth, alleging district
noncompliance with any legal requirement applicable to the student regarding placement
decisions, the responsibilities of the district's educational liaison to the student, the award of
credit for coursework satisfactorily completed in another school or district, school transfer, or
the grant of an exemption from Board-imposed graduation requirements (Education Code
48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

87. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a,
former juvenile court school student, or a child of a military family as defined in Education
Code 49701 who transfers into the district after his/her second year of high school, alleging
district noncompliance with any requirement applicable to the student regarding the award of
credit for coursework satisfactorily completed in the juvenile court school or the grant of an
exemption from Board-imposed graduation requirements (Education Code 51225.1, 51225.2)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

98. Any complaint alleging district noncompliance with the requirements of Education Code
51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course
without educational content for more than one week in any semester or to a course the
student has previously satisfactorily completed, without meeting specified conditions
(Education Code 51228.3)

(cf. 6152 - Class Assignment)

109. Any complaint alleging district noncompliance with the physical education instructional
minutes requirement for students in elementary school (Education Code 51210, 51223)

(cf. 6142.7 - Physical Education and Activity)

10%. Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to this

policy
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112. Any other complaint as specified in a district policy

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to
all parties. ADR such as mediation may be offered to resolve complaints that involve more
than one student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving sexual assault or where there is a reasonable risk that a party to the
mediation would feel compelled to participate. The Superintendent or designee shall ensure
that the use of ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the Superintendent or designee shall keep the identity of the
complainant, and/or the subject of the complaint if he/she is different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is
maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged
Information)

(cf. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness
and knowledge of current law and related requirements, including the steps and timelines
specified in this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain records of all UCP complaints and the
investigations of those complaints in accordance with applicable law and district policy.

(cf. 3580 - District Records)
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Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred to the
specified agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services, the County Protective Services Division, and the appropriate law
enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
2. Any complaint alleging health and safety violations by a child development program shall,
for licensed facilities, be referred to Department of Social Services and shall, for licensing-

exempt facilities, be referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits, and Compliance
Branch of the California Department of Education.

Any complaint alleging employment discrimination shall be sent to the California
Department of Fair Employment and Housing and the compliance officer shall notify the
complainant by first class mail of the transfer.

4. Any complaint alleging fraud shall be referred to the California Department of Education.

Any complaint related to sufficiency of textbook or instructional materials, emergency
or urgent facilities that pose a threat to the health or safety of students or staff, or
teacher vacancies and misassignments shall be investigated and resolved in accordance
with the procedures in AR 1312.4 — William Uniform Complaint Procedures.
(Education Code 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference Next Page
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Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

222 Reasonable accommodations; lactating students

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedures
33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49013 Student fees

49060-49079 Student records

49069.5 Rights of parents

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, and former juvenile court school students; course credits;
graduation requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content
52060-52077 Local control and accountability plan, especially:
52075 Complaint for lack of compliance with local control and accountability plan requirements
52160-52178 Bilingual education programs

52300-52490 Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000-56867 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction
CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

Legal Reference Continued On Next Page



UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6577 Title | basic programs

6801-7014 Title 111 language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283¢g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

12101-12213 Title 11 equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

CODE OF FEDERAL REGULATIONS, TITLE 34

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third
Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin
Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csbha.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: http://familypolicy.ed.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr

U.S. Department of Justice: http://www.justice.gov

Policy CORONADO UNIFIED SCHOOL DISTRICT

adopted: September 14, 2017 Coronado, California
323-7/4333899.1



CUSD Policy Update

Administrative Regulation

Community Relations AR 1312.3(a)
UNIFORM COMPLAINT PROCEDURES

Coronado USD | AR 1312.3 Community Relations

Uniform Complaint Procedures

Except as the Governing Board may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the
complaints specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's response to complaints and for complying with state and federal
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR
5145.3 - Nondiscrimination/Harassment as the responsible employee(s) to handle complaints
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying). The individual(s) shall receive and coordinate the investigation of complaints and
shall ensure district compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Director of Student Services

201 Sixth Street

Coronado, CA 92118

(619) 522-8900

nfoley@coronadousd.net
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The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent, if applicable, if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which he/she has a
bias or conflict of interest that would prohibit him/her from fairly investigating or resolving
the complaint. Any complaint against a compliance officer or that raises a concern about the
compliance officer's ability to investigate the complaint fairly and without bias shall be filed
with the Superintendent or designee who shall determine how the complaint will be
investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and
resolve complaints receive training and are knowledgeable about the laws and programs at
issue in the complaints to which they are assigned. Training provided to such employees
shall cover current state and federal laws and regulations governing the program, applicable
processes for investigating and resolving complaints, including those alleging unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable
standards for reaching decisions on complaints, and appropriate corrective measures.
Assigned employees may have access to legal counsel as determined by the Superintendent
or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine
whether interim measures are necessary during and pending the result of an investigation. If
interim measures are determined to be necessary, the compliance officer or the administrator
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the
site principal to implement one or more interim measures. The interim measures shall remain
in place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications
The district's UCP policy and administrative regulation shall be posted in all district schools

and offices, including staff lounges and student government meeting rooms. (Education Code
234.1)
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The Superintendent or designee shall annually provide written notification of the district's
UCP, including information regarding unlawful student fees, local control and accountability
plan (LCAP) requirements, and requirements related to the educational rights of foster youth,
homeless students, and former juvenile court school students to students, employees,
parents/guardians, the district advisory committee, school advisory committees, appropriate
private school officials or representatives, and other interested parties. (Education Code
262.3, 48853, 48853.5, 49013, 49069.5, 51225.1, 51225.2, 52075; 5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 1220 - Citizen Advisory Committees)

(cf. 3260 - Fees and Charges)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.3 - Education for Juvenile Court School Students)
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The notice shall:

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal antidiscrimination laws, if applicable

3. Advise the complainant of the appeal process, including, if applicable, the complainant's
right to take a complaint directly to the California Department of Education (CDE) or to
pursue remedies before civil courts or other public agencies, such as the U.S. Department of
Education's Office for Civil Rights (OCR) in cases involving unlawful discrimination (such
as discriminatory harassment, intimidation, or bullying).

4. Include statements that:

a. The district has the primary responsibility to ensure compliance with applicable state and
federal laws and regulations governing educational programs.

b. The complaint review shall be completed within 60 calendar days from the date of receipt
of the complaint unless the complainant agrees in writing to an extension of the timeline.

c. A complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) must be filed not later than six months from the date it
occurred, or six months from the date the complainant first obtained knowledge of the facts
of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days
by the Superintendent or designee for good cause upon written request by the complainant
setting forth the reasons for the extension.

d. Complaints should be filed in writing and signed by the complainant. If a complainant is
unable to put his/her complaint in writing, for example, due to conditions such as a disability
or illiteracy, district staff shall assist him/her in the filing of the complaint.

e. If a complaint is not filed in writing but the district receives notice of any allegation that is
subject to the UCP, the district shall take affirmative steps to investigate and address the
allegations, in a manner appropriate to the particular circumstances.

If the allegation involves retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) and the investigation confirms that discrimination has
occurred, the district will take steps to prevent recurrence of discrimination and correct its
discriminatory effects on the complainant, and on others, if appropriate.

f. A student enrolled in a public school shall not be required to pay a fee for his/her
participation in an educational activity that constitutes an integral fundamental part of the
district's educational program, including curricular and extracurricular activities.
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g. The Board is required to adopt and annually update the LCAP in a manner that includes
meaningful engagement of parents/guardians, students, and other stakeholders in the
development and/or review of the LCAP.

h. A foster youth shall receive information about educational rights related to his/her
educational placement, enrollment in and checkout from school, as well as the
responsibilities of the district liaison for foster youth to ensure and facilitate these
requirements and to assist the student in ensuring proper transfer of his/her credits, records,
and grades when he/she transfers between schools or between the district and another district.

i. A foster youth, homeless student, or former juvenile court school student who transfers into
a district high school or between district high schools as applicable shall be notified of the
district's responsibility to:

(1) Accept any coursework or part of the coursework that the student has satisfactorily
completed in another public school, juvenile court school, or a nonpublic, nonsectarian
school or agency, and to issue full or partial credit for the coursework completed

(2) Not require the student to retake any course or a portion of a course which he/she has
satisfactorily completed in another public school, juvenile court school, or a nonpublic,
nonsectarian school or agency

(3) If the student has completed his/her second year of high school before the transfer,
provide the student information about district-adopted coursework and Board-imposed
graduation requirements from which he/she may be exempted pursuant to Education Code
51225.1

J. The complainant has a right to appeal the district's decision to the CDE by filing a written
appeal within 15 calendar days of receiving the district's decision.

In any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the respondent also shall have the right to file an appeal with the
CDE in the same manner as the complainant, if he/she is dissatisfied with the district's
decision.

k. The appeal to the CDE must include a copy of the complaint filed with the district and a
copy of the district's decision.

I. Copies of the district's UCP are available free of charge.

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be
posted on the district web site and may be provided through district-supported social
media, if available.
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(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians,
including students and parents/guardians with limited English proficiency, have access
to the relevant information provided in the district’s policy, regulation, forms, and
notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district’s policy, regulation, forms, and
notices concerning the UCP shall be translated into that language, in accordance with
Education Code 234.1 and 48985. In all other instances, the district shall ensure
meaningful access to all relevant UCP information for parents/guardians with limited
English proficiency.

District Responsibilities

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the
district's receipt of the complaint unless the complainant agrees in writing to an extension of
the timeline. (5 CCR 4631)

For complaints alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the district shall inform the respondent when the complainant
agrees to an extension of the timeline for investigating and resolving the complaint.

The compliance officer shall maintain a record of each complaint and subsequent related
actions, including steps taken during the investigation and all information required for
compliance with 5 CCR 4631 and 4633.

All parties involved in the allegations shall be notified when a complaint is filed and when a
decision or ruling is made. However, the compliance officer shall keep all complaints or
allegations of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) confidential except when disclosure is necessary to carry out the
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the
integrity of the process. (5 CCR 4630, 4964)

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist him/her in the filing of the complaint. (5 CCR 4600)



Community Relations AR 1312.3(g)
UNIFORM COMPLAINT PROCEDURES
Complaints shall also be filed in accordance with the following rules, as applicable:

1.A complalnt alleglng district VIoIatlon of appllcable state or federal law or regulatlons

programs speC|f|ed in the accompanylng Board policy (|tem #1 of the sectlon
“Complaints Subject to the UCP”’) may be filed by any individual, public agency, or
organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against
requiring students to pay student fees, deposits, and charges or any requirement related to the
LCAP may be filed anonymously if the complaint provides evidence, or information leading
to evidence, to support an allegation of noncompliance. A complaint about a violation of the
prohibition against the charging of unlawful student fees may be filed with the principal of
the school or with the Superintendent or designee. However, any such complaint shall be
filed no later than one year from the date the alleged violation occurred. (Education Code
49013, 52075; 5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) may be filed only by a person who alleges that he/she personally
suffered the unlawful discrimination or by a person who believes that an individual or any
specific class of individuals has been subjected to it. The complaint shall be initiated no later
than six months from the date when the alleged unlawful discrimination occurred, or six
months from the date when the complainant first obtained knowledge of the facts of the
alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the
Superintendent or designee for good cause upon written request by the complainant setting
forth the reasons for the extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an
investigation or other response as appropriate, depending on the specificity and reliability of
the information provided and the seriousness of the allegation.

5. When the complainant of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) or the alleged victim, when he/she is not the complainant, requests
confidentiality, the compliance officer shall inform him/her that the request may limit the
district's ability to investigate the conduct or take other necessary action. When honoring a
request for confidentiality, the district shall nevertheless take all reasonable steps to
investigate and resolve/respond to the complaint consistent with the request.
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Mediation

Within three business days after the compliance officer receives the complaint, he/she may
informally discuss with all the parties the possibility of using mediation. Mediation shall be
offered to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of
sexual assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. If the parties agree to mediation, the compliance officer shall make
all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall
ensure that all parties agree to make the mediator a party to relevant confidential information.
The compliance officer shall also notify all parties of the right to end the informal process at
any time.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving
the complaint unless the complainant agrees in writing to such an extension of time. If
mediation is successful and the complaint is withdrawn, then the district shall take only the
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then
continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide
the complainant and/or his/her representative with the opportunity to present the information
contained in the complaint to the compliance officer and shall notify the complainant and/or
his/her representative of the opportunity to present the compliance officer with any evidence,
or information leading to evidence, to support the allegations in the complaint. Such evidence
or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents
and review all available records, notes, or statements related to the complaint, including any
additional evidence or information received from the parties during the course of the
investigation. He/she shall individually interview all available witnesses with information
pertinent to the complaint, and may visit any reasonably accessible location where the
relevant actions are alleged to have taken place. At appropriate intervals, the compliance
officer shall inform both parties of the status of the investigation.
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To investigate a complaint alleging retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview
the alleged victim(s), any alleged offenders, and other relevant witnesses privately,
separately, and in a confidential manner. As necessary, additional staff or legal counsel may
conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other
evidence related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or engagement in any other obstruction of the investigation may result in the
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly,
a respondent’s refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation,
or engagement in any other obstruction of the investigation may result in a finding, based on
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of
the complainant. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and
other information related to the allegation in the complaint and shall not in any way obstruct
the investigation. Failure or refusal of the district to cooperate in the investigation may result
in a finding based on evidence collected that a violation has occurred and in the imposition of
a remedy in favor of the complainant. (5 CCR 4631)

The compliance officer shall apply a "preponderance of the evidence™ standard in
determining the veracity of the factual allegations in a complaint. This standard is met if the
allegation is more likely to be true than not.

Report of Findings
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4631)-Unless extended by written agreement with the complainant, the compliance
officer shall prepare and send to the complinant, and respondent if there is one, a
written report, as described in the section “Final Written Decision” below, within 60
calendar days of the district’s receipt of the complaint. (5 CCR 4631)

In resolving any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying), the respondent also shall be sent the district's
decision and, in the same manner as the complainant, may file a complaint with the Board if
dissatisfied with the decision.

Final Written Decision

The district's decision on how it will resolve the complaint shall be in writing and shall be
sent to the complainant and respondent. (5 CCR 4631)

In consultation with district legal counsel, information about the relevant part of a decision
may be communicated to a victim who is not the complainant and to other parties who may
be involved in implementing the decision or are affected by the complaint, as long as the
privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the
alleged victim shall include information about any sanction to be imposed upon the
respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the
student involved attends a school at which 15 percent or more of the students speak a single
primary language other than English, then the decision shall also be translated into that
language. In all other instances, the district shall ensure meaningful access to all relevant
information for parents/guardians with limited English proficiency.

For all complaints, the decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination,
the following factors may be taken into account:

a. Statements made by any witnesses
b. The relative credibility of the individuals involved
c. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct



Community Relations AR 1312.3(k)
UNIFORM COMPLAINT PROCEDURES

e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the disposition of the complaint shall include a determination for

each allegation as to whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the
following:

a. How the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed

e. The size of the school, location of the incidents, and context in which they occurred

f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to address
the allegations in the complaint and including, with respect to a student fees complaint, a

remedy that comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying), the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the
subject of the complaint, but this information should not be shared with the respondent.

c. Systemic measures the school has taken to eliminate a hostile environment and prevent
recurrence



Community Relations AR 1312.3(l)
UNIFORM COMPLAINT PROCEDURES

6. Notice of the complainant's and respondent's right to appeal the district's decision to the
CDE within 15 calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and
for reporting any subsequent problems.

For complaints alleging unlawful discrimination based on state law (such as discriminatory
harassment, intimidation, and bullying), the decision shall also include a notice to the
complainant that:

1. He/she may pursue available civil law remedies outside of the district's complaint
procedures, including seeking assistance from mediation centers or public/private interest
attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code
262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Education, Office for Civil
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger
school or district environment may include, but are not limited to, actions to reinforce district
policies; training for faculty, staff, and students; updates to school policies; or school climate
surveys.

For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim
but not communicated to the respondent may include, but are not limited to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation



Community Relations AR 1312.3(m)
UNIFORM COMPLAINT PROCEDURES

6. Separation of the victim from any other individuals involved, provided the separation does
not penalize the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

9. Determination of whether any past actions of the victim that resulted in discipline were
related to the treatment the victim received and described in the complaint

For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student
offender may include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or co-curricular activities or other privileges as
permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination (such
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and
collective bargaining agreement.

The district may also consider training and other interventions for the larger school
community to ensure that students, staff, and parents/guardians understand the types of
behavior that constitute unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), that the district does not tolerate it, and how to report and respond
to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to
the complainant or other affected person.



Community Relations AR 1312.3(n)
UNIFORM COMPLAINT PROCEDURES

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and
other charges, physical education instructional minutes for students in elementary schools, or
any requirement related to the LCAP is found to have merit, the district shall provide a
remedy to all affected students and parents/guardians subject to procedures established by
regulation of the State Board of Education. (Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees within one year
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision may file an
appeal in writing with the CDE within 15 calendar days of receiving the district's decision.
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3,
52075; 5 CCR 4632)

When a respondent in any complaint alleging unlawful discrimination (such as
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final
written decision, he/she, in the same manner as the complainant, may file an appeal with the
CDE.

The complainant or respondent shall specify the basis for the appeal of the decision and
whether the facts are incorrect and/or the law has been misapplied. The appeal shall be
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5
CCR 4632)

Upon notification by the CDE that the complainant or respondent has appealed the district's
decision, the Superintendent or designee shall forward the following documents to the CDE:
(5 CCR 4633)

1. A copy of the original complaint

2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator



Community Relations AR 1312.3(0)

UNIFORM COMPLAINT PROCEDURES

5. A report of any action taken to resolve the complaint
6. A copy of the district's uniform complaint procedures

7. Other relevant information requested by the CDE

Regulation CORONADO UNIFIED SCHOOL DISTRICT

approved: September 14, 2017 Coronado, California
323-7/4333933.1



CSBA Sample

Administrative Regulation

Community Relations AR 1312.4(a)

WILLIAMS UNIFORM COMPLAINT PROCEDURES

Note: Education Code 35186 mandates that districts establish policies and procedures to address
complaints regarding insufficiency of textbooks and instructional materials, teacher vacancy or
misassignment, and emergency or urgent faC|I|t|es condltlons that pose a threat to the health and safety of
students or staff 3

pu#suant—te—AB—QJ—(Gh—M—Statutes—ef—ZO-LS)—When such a complalnt is flled Wlth the dlstrlct the

district is required to investigate and resolve the complaint in accordance with the Williams uniform
complaint procedures established pursuant to 5 CCR 4680-4687. In addition, pursuant to Education
Code 8235.5, as added by AB 1808 (Ch. 32, Statutes of 2018), California State Preschool Programs
(CSPP) (Education Code 8235-8239.1) that are exempt from licensing pursuant to Health and Safety
Code 1596.792 must utilize district complaint procedures, with modifications as necessary, to resolve
allegations of noncompliance with applicable health and safety requirements. The Legislative
Counsel's Digest of AB 1808 clarifies that the Williams uniform complaint procedures are the
applicable procedures.

eendmens—spemfled in Iaw and thls admlnlstratlve regulatlon See BP/AR 1312 3- Unlform Complalnt
Procedures for a discussion of the types of complaints subject to the Fhe-uniform complaint procedures

spec—med—m establlshed pursuant to 5 CCR 4600-4670. sheutd—be—used—as—reqmred—fer—a—eemplamt

Un#e#m—@omplamt—llr:eeedutes- For procedures related to complalnts about employees see BP/AR 1312 1 -
Complaints Concerning District Employees. For complaints concerning the district's adoption and selection

of specific instructional materials, see BP/AR 1312.2 - Complaints Concerning Instructional Materials. For
complaints regarding the district's nutrition program, see BP 3555 - Nutrition Program Compliance.

Types of Complaints

The district shall use the procedures described in this administrative regulation only to

investigate and resolve the following: (Education-Cede-35186;-5-CCR-4680-4683)

1.

Complaints regarding the insufficiency of textbooks and instructional materials,
including any complaint alleging that: (Education Code 35186; 5 CCR 4681)



AR 1312.4(b)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

A student, including an English learner, does not have standards-aligned
textbooks or instructional materials or state- or district-adopted textbooks or
other required instructional materials to use in class.

A student does not have access to textbooks or instructional materials to use at
home or after school. This does not require two sets of textbooks or
instructional materials for each student.

Textbooks or instructional materials are in poor or unusable condition, have
missing pages, or are unreadable due to damage.

A student was provided photocopied sheets from only a portion of a textbook
or instructional materials to address a shortage of textbooks or instructional
materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint
alleging that: (Education Code 35186; 5 CCR 4682)

a.

b.

A semester begins and a teacher vacancy exists.

A teacher who lacks credentials or training to teach English learners is
assigned to teach a class with more than 20 percent English learners in the
class.

(cf. 4112.22 - Staff Teaching English Learners)

C.

A teacher is assigned to teach a class for which the teacher lacks subject
matter competency.

Teacher vacancy means a position to which a single designated certificated employee
has not been assigned at the beginning of the year for an entire year or, if the position
is for a one-semester course, a position to which a single designated certificated
employee has not been assigned at the beginning of the semester for an entire
semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all
the students enrolled are established with a single designated certificated employee
assigned for the duration of the class, but not later than 20 working days after the first
day students attend classes for that semester. (5 CCR 4600)



AR 1312.4(c)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Misassignment means the placement of a certificated employee in a teaching or
services position for which the employee does not hold a legally recognized
certificate or credential or the placement of a certificated employee in a teaching or
services position that the employee is not otherwise authorized by statute to hold.
(Education Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint
alleging that: (Education Code 35186; 5 CCR 4683)

a.

A condition poses an emergency or urgent threat to the health or safety of
students or staff.

Emergency or urgent threat means structures or systems that are in a
condition that poses a threat to the health and safety of students or staff while
at school, including, but not limited to, gas leaks; nonfunctioning heating,
ventilation, fire sprinklers, or air-conditioning systems; electrical power
failure; major sewer line stoppage; major pest or vermin infestation; broken
windows or exterior doors or gates that will not lock and that pose a security
risk; abatement of hazardous materials previously undiscovered that pose an
immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate.
(Education Code 17592.72)

A school restroom has not been cleaned, maintained, or kept open in
accordance with Education Code 35292.5.

Clean or maintained school restroom means a school restroom has been
cleaned or maintained regularly, is fully operational, or has been stocked at all
times with toilet paper, soap, or paper towels or functional hand dryers.
(Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school
hours when students are not in classes and has kept a sufficient number of
restrooms open during school hours when students are in classes. This does
not apply when the temporary closing of the restroom is necessary for student
safety or to make repairs. (Education Code 35292.5)

(cf. 3517 - Facilities Inspection)



AR 1312.4(d)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each
school. However, complainants need not use the district's complaint form in order to file a
complaint. (Education Code 35186; 5 CCR 4680)

Note: Education Code 8235.5 and 35186 requires that the district's complaint form contain the elements
stated in the following paragraph. In addition, Education Code 8235.5 and 35186 requires that a notice be
posted in each classroom in each school in the district, as specified below. See the accompanying exhibits
for a sample forms and classroom notices.

The Superintendent or designee shall ensure that the district's complaint form specifies the
location for filing a complaint and contains a space to indicate whether the complainant

desires a response to hisfher the complaint and-speeifies-the-location-forfilinga-complaint. A
complainant may add as much text to explain the complaint as desired he/she—wishes.

(Education Code 8235.5, 35186; 5 CCR 4680)

Filing of Complaint

Note: Education Code 8235.5 and 35186 requires that complaints be investigated and resolved within the
timelines specified below. During the Federal Program Monitoring (FPM) process, California-Department-of
Education{CDE}) staff will expect to see statements regarding the filing of the complaint, the investigation,
timelines, and the complainant's right to appeal to the Governing Board and to appeal facilities complaints to
the CDE, as detailed in the following section and the section "Investigation and Response" below.

A complaint alleging any condition(s) specified in the section "Types of Complaints" above
shall be filed with the principal or designee, or the preschool administrator or designee as
appropriate, at the school in which the complaint arises. Fhe-principal-or-designeeshal
forward—a A complaint about problems beyond histher the authority of the principal or
preschool administrator shall be forwarded to the Superintendent or designee in a timely
manner, but not to exceed 10 working days. Complaints may be filed anonymously.
(Education Code 8235.5, 35186; 5 CCR 4680)

Investigation and Response
The principal/preschool administrator or a designee of the Superintendent shall make all
reasonable efforts to investigate any problem within histher their authority. (Education Code

8235.5, 35186; 5 CCR 4685)

Investigation of a complaint regarding preschool health or safety issues shall begin
within 10 calendar days of receipt of the complaint. (Education Code 8235.5)



AR 1312.4(e)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Hefshe The principal/preschool administrator or Superintendent's designee shall remedy
a valid complaint within a reasonable time period not to exceed 30 working days from the
date the complaint was received. (Education Code 8235.5, 35186; 5 CCR 4685)

Complaints-may-befHed-anenymeously: If the complainant has indicated on the complaint
form thathelshe—would—like a desire to receive a response to the complaint, the

principal/preschool administrator or Superintendent’s designee shall report the resolution

of the complaint to himther the complainant at—the—mating—address—indicated—on—the
complaintform within 45 working days of the initial filing of the complaint. At-the-same

time—the-principal-or-desighee—shalreport-the-If the principal/preschool administrator

makes this report, the same information shall be reported at the same time to the
Superintendent or designee. (Education Code 8235.5, 35186; 5 CCR 4680, 4685)

Note: Education Code 48985 specifies that, when 15 percent or more of the students enrolled in a particular
school speak a single primary language other than English, all notices, reports, statements, or records sent to
the parents/guardians of such students be written in English and in the primary language. Education Code
8235.5 and 35186 requires that, when Education Code 48985 is applicable, any response requested by the
complainant must be written in English and in the primary language in which the complaint was filed.

When Education Code 48985 is applicable and the complainant has requested a response, the
response shall be written in English and in the primary language in which the complaint was
filed. (Education Code 8235.5, 35186)

If a complainant is not satisfied with the resolution of a complaint, he/she the complainant
has the right to describe the complaint to the Governing Board at a regularly scheduled
meeting. (Education Code 8235.5, 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat
to the health or safety of students or staff as described in item #3a or #4 in the section "Types
of Complaints™ above, a complainant who is not satisfied with the resolution proffered by the
principal/preschool administrator or Superintendent or designee may file an appeal to the
Superintendent of Public Instruction within 15 days of receiving the district's response. The
complainant shall comply with the appeal requirements specified in 5 CCR 4632. (Education
Code 8235.5, 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 8235.5,
35186; 5 CCR 4686)

(cf. 1340 - Access to District Records)



AR 1312.4(f)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Reports

| Note: During the FPM process, CDE staff will expect to see the following statement. |

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly
scheduled public Board meeting and to the County Superintendent of Schools, summarized
data on the nature and resolution of all complaints. The report shall include the number of
complaints by general subject area with the number of resolved and unresolved complaints.
(Education Code 8235.5, 35186; 5 CCR 4686)

Legal Reference: (see next page)



AR 1312.4(q)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Legal Reference:
EDUCATION CODE
234.1 Prohibition of discrimination, harassment, intimidation, and bullying
1240 County superintendent of schools, duties
8235-8239.1 California State Preschool Programs, especially:
8235.5 California State Preschool Program, complaints regarding health and safety issues
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedures
35292.5-35292.6 Restrooms, maintenance and cleanliness
48985 Notice to parents in language other than English
60119 Hearing on sufficiency of instructional materials
HEALTH AND SAEFETY CODE
1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4680-4687 Williams uniform complaint procedures
UNITED STATES CODE, TITLE 20
6314 Title I schoolwide program

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov
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CSBA Sample
Exhibit

Community Relations E(1) 1312.4(a)

WILLIAMS UNIFORM COMPLAINT PROCEDURES

Note: Education Code 35186 requires that the following notice be posted in each K-12 classroom in each
school in the district. During the Federal Program Monitoring process, California Department of Education
(CDE) staff will check to ensure that a notice is placed in each classroom in each school and that the notice
contains all the information described below.

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
K-12 COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1.

There should be sufficient textbooks and instructional materials. That means each
student, including an English learner, must have a textbook or instructional materials,
or both, to use in class and to take home.

School facilities must be clean, safe, and maintained in good repair.

There should be no teacher vacancies or misassignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers. The
teacher should have the proper credential to teach the class, including the certification
required to teach English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or
services position for which the employee does not hold a legally recognized
certificate or credential or the placement of a certificated employee in a teaching or
services position that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee
has not been assigned at the beginning of the year for an entire year or, if the position
is for a one-semester course, a position to which a single designated certificated
employee has not been assigned at the beginning of a semester for an entire semester.

Note: Education Code 35186 requires that the notice inform parents/guardians of the location to obtain a
complaint form and provides that posting a notice downloadable from the CDE's web site will satisfy this
requirement. The law does not require that complaint form be placed in any specific location. The following
paragraph lists locations where complaint forms may be available and should be modified to reflect district
practice, including adding the school and district web site addresses.




E(1) 1312.4(b)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

4—If you choose to file a complaint alleging that any of the above conditions is not
being met, your complaint will be addressed through the district's Williams
uniform complaint procedures as required by law. A complaint form may be
obtained at the school office or district office, or downloaded from the school or
district web site. You may also download a copy of the California Department of
Education complaint form from the following web site:
http://lwww.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either
the district's complaint form or the complaint form from the California Department of
Education.

(11/07 8/14) 3/19
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CSBA Sample
Exhibit
Community Relations E(2) 1312.4(a)

WILLIAMS UNIFORM COMPLAINT PROCEDURES

Note: Education Code 35186 creates a the Williams uniform complaint procedures for the filing of
complaints concerning deficiencies in textbooks or instructional materials, conditions of facilities that are
not maintained in a clean or safe manner or in good repair, or teacher vacancy or misassignment. The
following form contains elements required by Education Code 35186 and 5 CCR 4681-4683. During the
Federal Program Monitoring process, California Department of Education staff will check to ensure that the

complaint form includes all of the elements specified below. Fhisferm-is-ne-longerapplicable-to-complaints

K-12 COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning
deficiencies related to instructional materials, conditions of facilities that are not maintained
in a clean or safe manner or in good repair, or teacher vacancy or misassignment. The
complaint and response are public documents as provided by law. Complaints may be filed
anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below.

Response requested? U Yes O No

Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:

Course title/grade level and teacher name:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to
complain about an issue not specified below, please contact the school or district for the
appropriate district complaint procedure.



E(2) 1312.4(h)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain
more than one allegation.)

1.

Q

Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required
instructional materials to use in class.

A student does not have access to textbooks or instructional materials to use at home
or after school. This does not require two sets of textbooks or instructional materials
for each student.

Textbooks or instructional materials are in poor or unusable condition, have missing
pages, or are unreadable due to damage.

A student was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.

Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

A semester begins and a teacher vacancy exists. A teacher vacancy is a position to
which a single designated certificated employee has not been assigned at the
beginning of the school year for an entire year or, if the position is for a one-semester
course, a position to which a single designated certificated employee has not been
assigned at the beginning of a semester for an entire semester.

A teacher who lacks credentials or training to teach English learners is assigned to
teach a class with more than 20 percent English learners in the class.

A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR
4683)

A condition exists that poses an emergency or urgent threat to the health or safety of
students or staff including gas leaks; nonfunctioning heating, ventilation, fire
sprinklers, or air-conditioning systems; electrical power failure; major sewer line
stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials



E(2) 1312.4(c)

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)

previously undiscovered that pose an immediate threat to students or staff; structural
damage creating a hazardous or uninhabitable condition; and any other condition
deemed appropriate by the district.

d A school restroom has not been cleaned or maintained regularly, is not fully
operational, or has not been stocked at all times with toilet paper, soap, or paper
towels or functional hand dryers.

d The school has not kept all restrooms open during school hours when students are not
in classes and has not kept a sufficient number of restrooms open during school hours
when students are in classes. This does not apply when temporary closing of the
restroom is necessary for student safety or to make repairs.

Please describe the issue of your complaint in detail. You may attach additional pages and
include as much text as necessary to fully describe the situation. For complaints regarding
facilities conditions, please describe the emergency or urgent facilities condition and how
that condition poses a threat to the health or safety of students or staff.

Note: Education Code 35186 requires that complaints be filed with the principal or designee and that the
complaint form specify the location for filing the complaint. Districts should specify the name and/or
location in the spaces below.

Please file this complaint at the following location:

(principal or title-ef designee efthe-Superintendent)
(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not
required. However, all complaints, even anonymous ones, should be dated.

(Signature) (Date)

(11/10 8/14) 3/19
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CSBA Sample

Administrative Regulation
Community Relations AR 1340(a)

ACCESS TO DISTRICT RECORDS

Note: Article 1, Section 3 of the California Constitution grants any person the right to access information
concerning meetings and writings of state and local government bodies, officials, and agencies as long as the
constitutional rights of privacy and due process are protected. Courts broadly interpret rules or laws
granting access and narrowly interpret those denying access; thus, the burden is on the district to
demonstrate the need for restricting access to public records.

The following optional administrative regulation lists those records defined as public and, in contrast, those
defined as confidential to which there is no public access. It is not intended to provide an all-inclusive list
of records that may be defined as either public or confidential.

Definitions

Note: Pursuant to Government Code 6252, a "public record” includes any writing that relates to district
business as defined below.

Emails and other electronic communications related in a substantive manner to district business are
considered public records. Furthermore, in City of San Jose v. Superior Court, the California Supreme Court
held that using a personal account or personal device to send or receive communications regarding public
business does not categorically exclude those records from disclosure upon request under the California
Public Records Act (CPRA) (Government Code 6250-6270). The court noted that public agencies are
required to disclose all applicable records that can be located "with reasonable effort,” including those
records contained on a public employee's or official's personal device or account. Such searches need not be
extraordinary or intrusive. For further information, see CSBA's Legal Alert: Tips for Governing Boards in
Response to Public Records Act Ruling on Electronic Communications. Also see the accompanying Board
policy, AR 3580 - District Records, and BB 9012 - Board Member Electronic Communications.

Public records include any writing containing information relating to the conduct of the
district's business prepared, owned, used, or retained by the district regardless of physical
form or characteristics. (Government Code 6252)

(cf. 3580 - District Records)
(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing,
photocopying, transmitting by electronic mail or facsimile, and every other means of
recording upon any tangible thing any form of communication or representation, including
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby
created, regardless of the manner in which the record has been stored. (Government Code
6252)

Member of the public means any person, except a member, agent, officer, or employee of the
district or a federal, state, or other local agency acting within the scope of histher such
membership, agency, office, or employment. (Government Code 6252)



AR 1340(b)

ACCESS TO DISTRICT RECORDS (continued)

Public Records

Note: While not specifically enumerated in Government Code 6252, items #1-15 14 below are items which
fall within the definition of "public records."”

Public records to which members of the public shall have access include, but are not limited
to:

1. Proposed and approved district budgets and annual audits (Education Code 41020,
42103)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations
3. Reports and memoranda
4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)
(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies

Note: District and school plans (e.g., local control and accountability plan, school plan for student
achievement, comprehensive safety plan) must generally be accessible to the public. However,
pursuant to Education Code 32281, the Governing Board may choose to prohibit disclosure of those
portions of the comprehensive safety plan that include tactical responses to criminal incidents. See BP
0450 - Comprehensive Safety Plan.

8. School-based-program—plans—(Education—Code-52850)-District and school plans,

and the information and data relevant to the development and evaluation of
such plans, unless otherwise prohibited by law

(cf. 0400 - Comprehensive Plans)
(cf. 0420 - School Plans/Site Councils)




AR 1340(c)

ACCESS TO DISTRICT RECORDS (continued)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3543 - Transportation Safety and Emergencies)

(cf. 7110 - Facilities Master Plan)

10: 9. Initial proposals of exclusive employee representatives and of the district
(Government Code 3547)

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

Note: Although Government Code 6254 exempts from disclosure those records pertaining to pending
litigation, the Attorney General opined in 71 Ops.Cal.Atty.Gen. 235 (1988) that records predating the filing
of the lawsuit are subject to disclosure. In Fairley v. Superior Court, a California Court of Appeal concurred
and held that documents were exempted only if they were prepared for use in litigation. (See item #2 in the
section "Confidential Records" below.) The following item reflects the opinion of the court and the
Attorney General. The Geverning Board should consult legal counsel if it believes that any document
related to litigation should not be disclosed.

11 10. Records pertaining to claims and litigation against the district which have been
adjudicated or settled (Government Code 6254, 6254.25)

(cf. 3320 - Claims and Actions Against the District)

12 11. Statements of economic interests required by the Conflict of Interest Code
(Government Code 81008)

(cf. 9270 - Conflict of Interest)

Note: Generally, the names and salaries of public employees are subject to disclosure under the Publie
Records-Aet CPRA. In Sacramento County Employees Retirement System v. Superior Court, a California
Court of Appeal held that the names and corresponding pension benefits of members of a county retirement
system are subject to disclosure and are not considered "individual records of members" protected by
Government Code 31532. However, in International Federation of Professional and Technical Engineers v.
The Superior Court of Alameda County, the California Supreme Court recognized that, in some instances,

the salaries of certain employees might be exempt from disclosure, depending on the facts and
circumstances. The Board should consult legal counsel if it believes that any document related to the
names and salarles of public employees should not be dlsclosed

13- 12. Documents containing names, salaries, and pension benefits of district employees

14 13. Employment contracts and settlement agreements (Government Code 53262)



AR 1340(d)

ACCESS TO DISTRICT RECORDS (continued)

(cf. 2121 - Superintendent's Contract)
(cf. 4117.5/4217.5/4317.5 - Termination Agreements)
(cf. 4141/4241 - Collective Bargaining Agreement)

15: 14. Instructional materials including, but not limited to, textbooks (Education Code
49091.10)

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Access to public records of the district shall be granted to Governing Board members on the
same basis as any other member of the public. When Board members are authorized to access
public records in the administration of their duties, the Superintendent or designee shall not
discriminate among any of the Board members as to which record, or portion of the record,
will be made available, or when it will be made available. (Government Code 6252.5,
6252.7)

Note: Government Code 6254.29 specifies that the CPRA does not require a district to disclose an
employee's social security number and states the Legislature's intent that districts redact social security
numbers from any records being disclosed to the public. In addition, Government Code 6254.3,-as-amended

by-AB-2843(Ch.-830,-Statutes-0f 2016), prohibits disclosure of an employee's personal cell phone number
and birth date.

When disclosing to a member of the public any record that contains personal information,
including, but not limited to, an employee's home address, home telephone number, social
security number, personal cell phone number, or birth date, the Superintendent or designee
shall ensure that such personal information is redacted from that record. (Government Code
6254.29, 6254.3)

Confidential Public Records

Note: Pursuant to Government Code 8310.3, districts are prohibited from collecting or disclosing to
federal government authorities any personal information regarding an individual's religious beliefs,
practices, or affiliation for the purpose of compiling a list, registry, or database of individuals based
on religious affiliation, national origin, or ethnicity.

In addition, Education Code 234.7 prohibits the collection of information or documents regarding the
citizenship or immigration status of students or their family members. If the district becomes aware of
the citizenship or immigration status of any student, it is prohibited from disclosing that information
to U.S. Immigration and Customs Enforcement (ICE), as such disclosure is not among the limited
exceptions specified in law for which student records may be released without parental consent or a
lawful judicial order. An ICE "administrative warrant" is not a court order that would allow a
district to disclose student records without parent/guardian consent. See BP/AR 5125 - Student
Records, BP/AR 5145.13 - Response to Immigration Enforcement, and the Office of the Attorney
General's publication Promoting a Safe and Secure Learning Environment for All: Guidance and
Model Policies to Assist California’s K-12 Schools in Responding to Immigration Issues.




AR 1340(e)

ACCESS TO DISTRICT RECORDS (continued)

Unless otherwise authorized or required by law, information regarding an individual's
citizenship or immigration status or religious beliefs, practices, or affiliation shall not be
disclosed to federal government authorities. (Education Code 234.7; Government Code
8310.3)

(cf. 5145.13 - Response to Immigration Enforcement)

Records to which the members of the public shall not have access include, but are not limited
to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not
retained by the district in the ordinary course of business, provided that the public
interest in withholding these records clearly outweighs the public interest in
disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to
which the district is a party or to respond to claims made against the district pursuant
to the Tort Claims Act, until the litigation or claim has been finally adjudicated or
otherwise settled, or beyond, if the records are protected by some other provision of
law (Government Code 6254, 6254.25)

3. Personnel records, medical records, or similar materials, the disclosure of which
would constitute an unwarranted invasion of personal privacy (Government Code
6254)

(cf. 4112.5/4212.5/4312.5) - Criminal Record Check)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

The home addresses, home telephone numbers, personal cell phone numbers, or birth
date of employees may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or
county office of education when necessary for the performance of official
duties

C. To an employee organization pursuant to regulations and decisions of the

Public Employment Relations Board, except that the home address and any
telephone number for an employee who performs law enforcement-related
functions, or the birth date of any employee, shall not be disclosed



AR 1340(f)

ACCESS TO DISTRICT RECORDS (continued)

Upon written request of any employee, the district shall not disclose the
employee's home address, home telephone number, personal cell phone
number, or birth date, and the district shall remove this information from any
mailing list of the district except a list used exclusively to contact the
employee.

(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or
administering claims for health services to district employees and their
enrolled dependents, for the purpose of providing the health services or
administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent
permitted under the law, when disclosure is authorized by law

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

5. Test questions, scoring keys, and other examination data except as provided by law
(Government Code 6254)

(cf. 6162.51 - State Academic Achievement Tests)

6. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the district relative
to the acquisition of property, or to prospective public supply and construction
contracts, until all of the property has been acquired or all of the contract agreement
obtained (Government Code 6254)

7. Information required from any taxpayer in connection with the collection of local
taxes that is received in confidence and the disclosure of the information to other
persons would result in an unfair competitive disadvantage to the person supplying
the information (Government Code 6254)

8. Library circulation and patron use records of a borrower or patron including, but not
limited to, histher name, address, telephone number, email address, borrowing
information, or use of library information resources, except when disclosure is to a
persons acting within the scope of histher their duties in the administration of the
library, to a—persons authorized in writing by the individual to whom the records
pertain, or by court order (Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)



AR 1340(g)

ACCESS TO DISTRICT RECORDS (continued)

Note: The following exemption protects attorney-client privileged communications and attorney work
product, as well as other work product prepared for use in pending litigation or claims. Pursuant to the
Rules of Professional Conduct of the State Bar of California, when an attorney has been hired to represent
the district as a whole, this privilege may only be waived by the Board.

In Los Angeles County Board of Supervisors v. Superior Court, the California Supreme Court held that
invoices for the services of district counsel, or portions of those invoices, may be privileged and therefore
exempt from disclosure. The Board should consult with legal counsel to determine what records to disclose
in response to a CPRA request for such invoices.

9. Records for which the disclosure is exempted or prohibited pursuant to state or
federal law, including, but not limited to, provisions of the Evidence Code relating to
privilege (Government Code 6254)

(cf. 9124 - Attorney)

10. Documents prepared by or for the district to assess its vulnerability to terrorist attack
or other criminal acts intended to disrupt district operations and that are for
distribution or consideration in closed session (Government Code 6254)

(¢£.-0450 —Comprehensive SafetyPlan)

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for
the reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling Vacancies)
12. Minutes of Board meetings held in closed session (Government Code 54957.2)

(cf. 9321 - Closed Session Purposes and Agendas)
13. Computer software developed by the district (Government Code 6254.9)

14. Information security records, the disclosure of which would reveal vulnerabilities to,
or otherwise increase potential for an attack on, the district's information technology
system (Government Code 6254.19)

15. Records that contain individually identifiable health information, including records
that may be exempt pursuant to physician-patient privilege, the Confidentiality of
Medical Information Act, and the Health Insurance Portability and Accountability
Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)



AR 1340(h)

ACCESS TO DISTRICT RECORDS (continued)

16.  Any other records listed as exempt from public disclosure in the California Public
Records Act or other statutes

Note: Item #17 below reflects an exemption often referred to as the "catch-all" or "public interest"
exemption pursuant to Government Code 6255. This exemption allows a district to withhold a record based
on analysis of the specific facts of the situation and in light of the competing public interests. This
exemption also includes the "deliberative process privilege" which is designed to protect a district's
decision-making process in order to encourage candid discussions within the district. Legal counsel should
be consulted to determine whether a request for a record falls under this exemption.

17.  Any other records for which the district can demonstrate that, based on the particular
facts of the case, the public interest served by not disclosing the record clearly
outweighs the public interest served by disclosure of the record (Government Code
6255)

Inspection of Records and Requests for Copies

Note: Court decisions have held that a public record request may be made orally, by phone, or in writing,
including by email, fax, or hand delivery. The district may ask, but not require, that the person put an oral
request in writing.

Any person may request a copy or inspection of any district record that is open to the public
and not exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the
Superintendent or designee shall determine whether the request seeks release of a disclosable
public record in the district's possession. The Superintendent or designee shall promptly
inform the person making the request of histher the determination and the reasons for the
decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up
to 14 days by providing written notice to the requester and setting forth the reasons for the
extension and the date on which a determination is expected to be made. Unusual
circumstances include the following, but only to the extent reasonably necessary to properly
process the request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with



AR 1340(i)

ACCESS TO DISTRICT RECORDS (continued)

another agency (e.g., a state agency or city) having a substantial interest in the
determination of the request or among two or more components of the district (e.g.,
two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming
language or a computer program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public
records, the determination shall state the estimated date and time when the records will be
made available. (Government Code 6253)

Public records shall be open to inspection at all times during district office hours. Any
reasonably segregable portion of a record shall be made available for inspection by any
person requesting the record after deletion of the portions that are exempted by law.
(Government Code 6253)

Note: Government Code 6253 states that copies of records must be provided "promptly.” The term
"promptly" is not defined in law, but Government Code 6253 also states that a district may not delay or
obstruct the copying of records. Thus, if the records are held in a manner that allows for prompt disclosure,
the records generally should not be withheld because of the 10-day response period or the 14-day extension
detailed above.

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall
be promptly provided unless it is impracticable to do so. (Government Code 6253)

Note: The following optional paragraph is for use by districts that charge for copies. See the accompanying
Board policy.

The Superintendent or designee shall charge an amount for copies that reflects the direct
costs of duplication. Written requests to waive the fee shall be submitted to the
Superintendent or designee.

In addition to maintaining public records for public inspection during district office hours,
the district may comply with public records requests by posting any public record on the
district's web site and, in response to a public records request, directing the member of the
public to the location on the web site where the record can be found. However, if the member
of the public is unable to access or reproduce the record from the web site, the district shall
promptly provide an exact copy of the public record upon payment of duplication fees, if
applicable, unless it is impracticable to provide an exact copy. (Government Code 6253)



AR 1340(j)

ACCESS TO DISTRICT RECORDS (continued)

If any person requests that a public record be provided in an electronic format, the district
shall make that record available in any electronic format in which it holds the information.
The district shall provide a copy of the electronic record in the format requested as long as
the requested format is one that has been used by the district to create copies for its own use
or for use by other agencies. (Government Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a
copy of the record in electronic format. However, the requester shall bear the cost of
producing the copy of the electronic record, including the cost to construct the record and the
cost of programming and computer services necessary to produce the copy, under the
following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled
intervals.

2. The request would require data compilation, extraction, or programming to produce
the record.

Assistance in Identifying Requested Records

Note: Government Code 6253.1 requires the district to assist a person requesting to inspect or obtain a copy
of a public record as specified below. This assistance is not required if the district grants the request and the
records are made available or if the request is denied on the grounds that the records are confidential.

If the Superintendent or designee denies a request for disclosable records, he/she-shal-assist
the requester shall be assisted in making a focused and effective request that reasonably
describes an identifiable record. To the extent reasonable under the circumstances, the
Superintendent or designee shall do all of the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose
of the request, if specified

If, after making a reasonable effort to elicit additional clarifying information from the
requester to help identify the record, the Superintendent or designee is still unable to
identify the information, this requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the
records or information sought



AR 1340(K)

ACCESS TO DISTRICT RECORDS (continued)

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the
inspection or copying of public records. Any notification denying a request for public
records shall state the name and title of each person responsible for the denial. (Government
Code 6253)
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3100(a)

BUDGET

The Governing Board recognizes its critical responsibility for adopting a sound budget each
fiscal year which is aligned with and reflects the district's vision, goals, priorities, local
control and accountability plan (LCAP), and other comprehensive plans. The district budget
shall guide decisions and actions throughout the year and shall serve as a tool for monitoring
the fiscal health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)
(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a
comparison of revenues and expenditures for the current fiscal year. The budget shall also
include the appropriations limit and the total annual appropriations subject to limitation as
determined pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually
establish budget priorities based on identified district needs and goals and on realistic
projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget
for approval by the Board and shall involve appropriate staff in the development of budget
projections.

Note: Education Code 42103 and 42127 require the district to hold a public hearing prior to adoption of the
budget.;-see accompanying-administrative regulation-forreguirements-pertaining-to-the public-hearing—A
public hearing on the district's local control and accountability plan (LCAP) must occur at the same meeting
as the public hearing on the proposed budget.;sSee the accompanying administrative regulation and
BP 0460 - Local Control and Accountability Plan for requirements pertaining to the public hearing.

Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), districts are
required, by July 1, 2019, to develop a local control funding formula (LCFF) budget overview for
parents/guardians with specified information, based on a template created by the Superintendent of
Public Instruction (SPI). The budget overview must be developed in conjunction with, and attached as
a cover to, the LCAP and annual update to the LCAP. The adoption, review, approval, and posting of
the budget overview are subject to the same requirements as for the LCAP, including the requirement
for a public hearing.




BP 3100(b)

BUDGET (continued)

The Board shall hold a public hearing on the proposed budget in accordance with Education
Code 42103 and 42127. The hearing shall occur at the same meeting as the public
hearing on the district's LCAP and the local control funding formula (LCFF) budget
overview for parents/guardians. (Education Code 42103, 42127, 52062, 52064.1)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

The Board shall adopt the district budget at a public meeting held after the date of the
public hearing but on or before July 1 of each year. The Board shall adopt the budget
following its adoption of the LCAP, or annual update to the LCAP, and the LCFF budget
overview for parents/guardians. The budget shall include the expenditures necessary to
implement the LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

Note: Pursuant to Education Code 42126, the district budget must be in a format prescribed by the
Superintendent—of Publictnstruction{SPI). The SPI has established a requirement that districts use the
Standardized Account Code Structure (SACS). SACS ensures that districts meet state and federal reporting
guidelines and comply with generally accepted accounting principles prescribed by the Governmental
Accounting Standards Board (GASB). The California Department of Education's (CDE) California School
Accounting Manual provides guidance regarding coding of revenues and expenditures.

The budget that is presented at the public hearing as well as the budget formally adopted
by the Board shall adhere to the state's Standardized Account Code Structure as prescribed
by the Superintendent of Public Instruction (SPI). (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as
necessary to effectively communicate the budget to the Board, staff, and public.

Note: Education Code 42127 requires the district to file the adopted budget with the County Superintendent
of Schools as described below. If the district fails to submit a budget by July 1, the County Superintendent
will, at district expense, develop a budget by September 15 and transmit that budget to the Board.

No later than five days after the Board adopts the district budget or by July 1, whichever
occurs first, the Board shall file the adopted district budget with the County Superintendent

of Schools the-adepted-district-budget and-supperting-data. The budget and supporting data

shall be maintained and made available for public review. (Education Code 42127)



BP 3100(c)

BUDGET (continued)

(cf. 1340 - Access to District Records)

Note: Pursuant to Education Code 42127, on or before September 15, the County Superintendent must
approve, conditionally approve, or disapprove the district's adopted budget. Education Code 42127 requires
that this determination be based on a consideration of whether the district's adopted budget complies with
state standards and criteria, will allow the district to meet its current and future multiyear financial
obligations, includes the expenditures necessary to implement the LCAP or annual update to the LCAP,
satisfies aII conditions establlshed by the County Superlntendent in the case of a condltlonally approved
budget AL N 3 3 3 mMmitm

_ molen A 3 3 and complles
with the requirements pertalnlng to endlng fund balances that exceed the state minimum recommended
reserve.

Education Code 42127 also requires the County Superintendent to consider other studies, reports,
evaluations, or audits that may indicate that the district is in fiscal distress; see the Fiscal Crisis and
Management Assistance Team's Fiscal Oversight Guide and BP 3460 - Financial Reports and
Accountability.

If the County Superintendent disapproves or conditionally approves the district's budget, the
Board shall review and respond to histher the County Superintendent's recommendations
at a regular public meeting on or before October 8. The response shall include any revisions
to the adopted budget and any other proposed actions to be taken as a result of those
recommendations. (Education Code 42127)

Budget Advisory Committee

Note: The following optional section is for use by districts that choose to establish a budget advisory
committee to provide input during the budget development process. The committee may be appointed by the
Superintendent or designee (Option 1), by the Board (Option 2), or may be a Board subcommittee composed
exclusively of Board members (Option 3). Committees established by Board action are subject to the
Brown Act; see BP/AR 1220 - Citizen Advisory Committees. Districts should delete or modify the
following options as appropriate. See the accompanying administrative regulation for optional language
regarding the committee's composition and duties.

This committee is different from the budget review committee that is required in-the-event-that pursuant to
Education Code 42127 and 42127.1 if the County Superintendent disapproves the district's budget; see the
accompanying administrative regulation.

The Superintendent or designee may appoint a budget advisory committee composed of staff,
Board representatives, and/or members of the community.

Note: The following paragraph is for use by districts that selected either Option 1, 2, or 3 above.




BP 3100(d)

BUDGET (continued)

The committee shall may submit recommendations during the budget development process
and its duties shall be assigned each year based on district needs. All recommendations of the
committee shall be advisory only and shall not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)

Budget Criteria and Standards

The Superintendent—or—designee—shalldevelep—a district budget shall be developed in
accordance with state criteria and standards specified in 5 CCR 15440-15450 as they relate to

projections of average daily attendance (ADA), enrollment, ratio of ADA to enrollment, loeal
control—funding—fermula LCFF revenue, salaries and benefits, other revenues and
expenditures, facilities maintenance, deficit spending, unrestricted-general fund balance, and
reserves. In addition, hefshe the Superintendent or designee shall provide the supplemental
information specified in 5 CCR 15451 which addresses the methodology and budget
assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures,
use of ongoing revenues for one-time expenditures, contingent revenues, contributions, long-
term commitments, unfunded liabilities, status of collective bargaining agreements, the
LCAP, and LCAP expenditures. (Education Code 33128, 33128-3; 33129, 42127.01; 5 CCR
15440-15451)

Note: The following paragraph is for use by districts that receive supplemental and concentration funding
within the lecal-control-fundingformula{L CFF) based on the number and concentration of "unduplicated
students" (i.e., students who are eligible for free or reduced-price meals, English learners, and foster youth)
pursuant to Education Code 42238.02 and 42238.03. 5 CCR 15496 addresses the method of determining the
percentage by which services for unduplicated students must be increased or improved above services
provided to all students in the fiscal year. Pursuant to 5 CCR 15496, the district's LCAP must include
evidence demonstrating how LCFF funding apportioned on the basis of unduplicated students is used to
support such students; see AR 0460 - Local Control and Accountability Plan.

The district budget shall provide for increasiaged or improviaged services for unduplicated
students at least in proportion to the increase in funds apportioned on the basis of the number
and concentration of unduplicated students in accordance with 5 CCR 15496. Unduplicated
students are students who are eligible for free or reduced-price meals, English learners,
and/or foster youth. (Education Code 42238.07; 5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Learners)



BP 3100(e)

BUDGET (continued)

The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources, legal requirements and constraints on the use
of funds, anticipated increases and/or decreases in the cost of services and supplies, program
requirements, and any other factors necessary to ensure that the budget is a realistic plan for
district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 3110 - Transfer of Funds)

Fund Balance

Note: The following section should be revised to reflect district practice. Geveramental-Accounting
Standards-Board {GASB) Statement 54 addresses the way fund balances (i.e., the gross differences between
assets and liabilities reflected on the balance sheet) in governmental funds are reported in external financial
reports. Fund balances must be classified as nonspendable, restricted, committed, assigned, and unassigned
in accordance with GASB 54 definitions; also see AR 3460 - Financial Reports and Accountability.
Pursuant to GASB 54, the Board has sole authority to specify purposes of funds classified as "committed"
and also must express, or delegate the authority to express, intended purposes of resources that result in the
"assigned"” fund balance. The Board may modify the following section to reflect its fund balance policy or
may adopt a formal resolution containing the required components.

The district shall classify fund balances in compliance with Governmental Accounting
Standards Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form (e.g., inventories and
prepaids) or that are legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law.

Note: For purposes of the committed fund balance, GASB 54 requires that the Board commit funds no later
than the end of the reporting period. In New Requirements for Reporting Fund Balance in Governmental
Funds, the CDE clarifies that for districts the end of the reporting period is June 30.

3. Committed fund balance includes amounts constrained to specific purposes by the
Board.

For this purpose, all commitments of funds shall be approved by a majority vote of
the Board. The constraints shall be imposed no later than the end of the reporting
period (June 30), although the actual amounts may be determined subsequent to that
date but prior to the issuance of the financial statements.

4, Assigned fund balance includes amounts which are intended for a specific purpose
but do not meet the criteria to be classified as restricted or committed.



BP 3100(f)

BUDGET (continued)

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time
prior to the issuance of the financial statements. The Superintendent may shall have
discretion to further delegate the authority to assign funds at-histher-diseretion.

5. Unassigned fund balance includes amounts that are available for any purpose.
When multiple types of funds are available for an expenditure, the district shall first utilize

funds from the restricted fund balance as appropriate, then from the committed fund balance,
then from the assigned fund balance, and lastly from the unassigned fund balance.

Note: Although not required by GASB 54, the Government Finance Officers Association (GFOA)
recommends that public agencies adopt a minimum fund balance policy that establishes an appropriate level
of unrestricted fund balance that will be maintained in the general fund. The GFOA's Best Practice:
Appropriate-Level-of Unrestricted-Fund-Balance—in-the General-Fund Fund Balance Guidelines for the
General Fund describes a variety of factors that should be considered when developing a minimum fund
balance policy, such as the predictability of its revenue and volatility of its expenditures, perceived exposure
to significant one-time outlays, potential drain upon the general fund from other funds as well as the
availability of resources in other funds, potential impact on bond ratings and the corresponding
increased cost of borrowed funds, hgquidity-efresourees; and portion of unrestricted fund balance already
committed or assigned for a specific purpose.

The Board intends to maintain a minimum assigned and unassigned fund balance in an
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect the
district against unforeseen circumstances.

Note: The GFOA recommends that the minimum fund policy address both the circumstances under which
the unrestricted fund balance can be spent down and the procedure for replenishing deficiencies. The district
may revise the following optional paragraph to specify the rate at which the district will attempt to recover
the fund balance (e.g., the Board shall develop a plan to recover the fund balance at a rate of at least one
percent each year).

If the assigned and unassigned fund balance falls below the level set by the Board due to an
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop
a plan to recover the fund balance which may include dedicating new unrestricted revenues,
reducing expenditures, and/or increasing revenues or pursuing other funding sources.

Reserve Balance

Note: 5 CCR 15450 establishes a minimum local reserve balance for economic uncertainties based on the
district's average daily attendance (ADA). The minimum reserve balance is the greater of five percent or
$55,000 for districts with 0-300 ADA,; the greater of four percent or $55,000 for districts with 301-1,000
ADA; three percent for districts with 1,001-30,000 ADA,; two percent for districts with 30,001-400,000
ADA; and one percent for districts with over 400,000 ADA. The following paragraph may be revised to
reflect the minimum reserve applicable to the district's ADA.
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The district budget shall include a minimum reserve balance for economic uncertainties that
IS consistent with the percentage or amount specified in 5 CCR 15450.

Note: Education Code 42127.01 establishes, under certain conditions, a maximum amount of local reserve
balance for economic uncertainties. Pursuant to Education Code 42127.01, as-amended-by-SB- 751 {Ch.- 674,
Statutes-of 2017Y; if the amount of monies in the state Public School System Stabilization Account is three
percent or more of the combined total of general fund revenues appropriated for school districts and
allocated local proceeds of taxes, the district's combined assigned or unassigned ending general fund balance
must not exceed 10 percent of those funds in the immediately following fiscal year.

Basic aid districts, as described fired in Education Code 42238.02, and districts with 2,500 or less ADA are
exempted from this requirement and may delete the following paragraph. Other districts may also be
exempted from this requirement by the County Superintendent for up to two consecutive fiscal years within
a three-year period upon providing documentation of extraordinary fiscal circumstances (e.g., multiyear
infrastructure or technology projects) that substantiate the need for a reserve in excess of the limit specified
in Education Code 42127.01.

In any year that following the fiscal year in which the district is notified by the
Superintendent-of Public-tastruction SPI that the amount of monies in the state Public School
System Stabilization Account equals or exceeds three percent of the combined total of
general fund revenues appropriated for school districts and allocated local proceeds of taxes,
the district budget shall not contain a combined assigned or unassigned ending general fund
balance that is in excess of 10 percent of these funds, unless the requirement is waived in
accordance with Education Code 42127.01. (Education Code 41202,-42127.01)

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions
for addressing the district's long-term financial obligations, including, but not limited to,
long-term obligations resulting from collective bargaining agreements, financing of facilities
projects, unfunded or future liability for retiree benefits, and accrued workers' compensation
claims.

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4154/4254/4354 - Health and Welfare Benefits)
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(cf. 7210 - Facilities Financing)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

Note: The following paragraph is optional. Government Code 21710-21716, as added by SB 1413 (Ch.
665, Statutes of 2018), establish the California Employers' Pension Prefunding Trust Program and
related Trust Fund, allowing districts that provide a defined benefit pension plan to their employees
to prefund required pension contributions to the California Public Employees' Retirement System
(CalPERS). Districts may elect to participate in the Prefunding Trust Program for the purpose of
investing payments toward their required CalPERS pension contributions.

The Board may approve a plan for meeting the district’s long-term obligations to fund
contributions to the California Public Employees’ Retirement System (CalPERS)
which, to the extent possible, minimizes significant increases in annual general fund
expenditures towards pension obligations. The plan may include prefunding required
pension contributions through the California Employers’ Pension Prefunding Trust
Program pursuant to Government Code 21710-21716.

Note: The following two optional paragraphs are for use by districts that provide "other postemployment
benefits" (OPEBS) (i.e., medical, dental, vision, hearing, life insurance, long-term care, long-term disability,
and other nonpension benefits to retired employees or Board members) and should be revised to reflect
district practice; see BP/AR 4154/4254/4354 - Health and Welfare Benefits and BB 9250 - Remuneration,
Reimbursement and Other Benefits. CSBA recommends that districts adopt a specific funding strategy for
addressing their OPEB obligations. The district may pay the premiums as they fall due ("pay-as-you-go"),
but in such a case the district would then accrue a deficit with respect to future retirees which can be
expected to grow as a result of an increasing retiree population and increases in benefit costs. Therefore, it is
recommended that the district prefund the debt to the extent possible using a method and level to be
determined by the Board. For example, the district may contribute a set amount or percentage of the
actuarially determined "annual required contributions" to an irrevocable trust or designated fund each year.

GASB Statement 75 requires districts that do not provide OPEB through a trust to report the total unfunded
liability (i.e., OPEBs that are not prefunded) in the district's financial statements; see AR 3460 - Financial
Reports and Accountability.

CSBA's OPEB Solutions Program provides access to a trusted source of analysis gualified-actuaries-and
consultants and a GASB 75-compliant trust to prefund future obligations. See CSBA's web site for further
information.

The Board shall approve a plan for meeting the district's long-term obligations to fund
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific
funding strategy and the method that will be used to finance the district's annual fiscal
obligations for such benefits in a manner that continually reduces the deficit to the district to
the extent possible. The Board reserves the authority to review and amend the funding
strategy as necessary to ensure that it continues to serve the best interests of the district and
maintains flexibility to adjust for changing budgetary considerations.

When-the The Superintendent or designee shall annually presents a report to the Board on
the estimated accrued but unfunded cost of OPEBs..—theBoard—shalldisclose—as—As a
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separate agenda item at the same meeting, the Board shall disclose whether or not it will
reserve a sufficient amount of money in its budget to fund the present value of the benefits of
existing retirees and/or the future cost of employees who are eligible for benefits in the
current fiscal year. (Education Code 42140)

Note: The following optional paragraph is for use by districts that are self-insured for workers'
compensation claims, either individually or as part of a joint powers agency. See AR 3460 - Financial
Reports and Accountability for provisions related to reporting the estimated accrued but unfunded cost of
workers' compensation claims based on an actuarial report.

When-the The Superintendent or designee shall annually presents a report to the Board on
the estimated accrued but unfunded cost of workers' compensation claims;-the-Beard-shall
diselese—as and the actuarial reports upon which the estimated costs are based. As a
separate agenda item at the same meeting, the Board shall disclose whether ernet it will
reserve in the budget sufficient amounts to fund the present value of accrued but unfunded
workers' compensation claims or if it is otherwise decreasing the amount in its workers'
compensation reserve fund. The Board shall annually certify to the County Superintendent
the amount, if any, that it has decided to reserve in the budget for these costs. The Board
shall submit to the County Superintendent any budget revisions that may be necessary to
account for this budget reserve. (Education Code 42141)

Budget Amendments

| Note: The following section is optional and should be revised to reflect district practice. |

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which occur as a result of the funding made available by that Budget Act.
(Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the
Superintendent or designee shall recommend budget amendments to ensure accurate
projections of the district's net ending balance. When final figures for the prior-year budget
are available, this information shall be used as soon as possible to update the current-year
budget's beginning balance and projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when
collective bargaining agreements are accepted, district income declines, increased revenues
or unanticipated savings are made available to the district, program proposals are
significantly different from those approved during budget adoption, interfund transfers are
needed to meet actual program expenditures, and/or other significant changes occur that
impact budget projections.
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Legal Reference:
EDUCATION CODE
1240 Duties of county superintendent of schools
33127-33131 Standards and criteria for local budgets and expenditures
41202 Determination of minimum level of education funding
42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements
42130-42134 Financial certifications
42140-42141 42142 Disclosure of fiscal obligations
42238-42251 Apportionments to districts, especially:
42238.01-42238.07 Local control funding formula
42602 Use of unbudgeted funds
42610 Appropriation of excess funds and limitation thereon
45253 Annual budget of personnel commission
45254 First year budget of personnel commission
52060-52077 Local control and accountability plan
GOVERNMENT CODE
7900-7914 Appropriations limit
21710-21716 California Employer's Pension Prefunding Trust Program
CODE OF REGULATIONS, TITLE 5
15060 Standardized account code structure
15440-15451 Criteria and standards for school district budgets
15494-15496-15497 Local control funding formula, supplemental and concentration grant
expenditures

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, December 2015

September 2006

GOVERNMENT FINANCE OFFICERS ASSOCIATION
Best Practice:
Balance Guidelines for the General Fund September 2015

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 75, Accounting and Financial Reporting by-Empleyers for Post-employment Benefits Other
Than Pensions, June 2015

Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, Mareh February
2009

WEB SITES

CSBA: http://www.csba.org

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg

California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org

Management Resources continued: (see next page)



BP 3100(k)

BUDGET (continued)

Management Resources: (continued)
WEB SITES (continued)
Government Finance Officers Association: http://www.gfoa.org
Governmental Accounting Standards Board: http://www.gasb.org
School Services of California, Inc.: http://www.sscal.com
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Administrative Regulation
Business and Noninstructional Operations AR 3100(a)

BUDGET

Budget Advisory Committee

Note: The following optional section is for use by districts that have established a budget advisory
committee and have selected either Option 1 or 2 in the "Budget Advisory Committee" section of the
accompanying Board policy.

Membership of the district's budget advisory committee may include representatives of each
of the following groups:

1. Governing Board members, provided that less than a majority of the Board serves on
the committee

(cf. 9140 - Board Representatives)
2. District and school site administrators
3. Representatives of bargaining units

4. Certificated and/or classified staff

5. Parents/guardians
6. Representatives of the business community and/or other community members
7. Students

(cf. 1220 - Citizen Advisory Committees)
(cf. 2230 - Representative and Deliberative Groups)
(cf. 9130 - Board Committees)

Note: The remainder of this section details the duties of the budget advisory committee and is for use by
districts that selected either Option 1, 2, or 3 in the "Budget Advisory Committee" section of the
accompanying Board policy.

The committee's duties may include, but are not necessarily be-limited to:

1. Making recommendations regarding budget priorities which align with the district's
vision, goals, priorities, local control and accountability plan (LCAP), and other
comprehensive plans



AR 3100(b)
BUDGET (continued)
2. Recommending cost reduction strategies, such as identifying services that may be
reduced, made more efficient, or discontinued

3. Reviewing the clarity and effectiveness of budget documents and communications

4, Presenting progress reports on the committee’s work and a final report of
recommendations to the Superintendent or designee and to the Board

The specific duties of the committee shall be clearly defined and presented to each member
in writing, along with any background information necessary for the successful completion
of the committee's charges, the timelines for reporting the committee's progress, and
timelines for completion of each task.

(cf. 3350 - Travel Expenses)

Public Hearing

Note: Pursuant to Education Code 52062, the public hearing on the budget must be at the same meeting as
the public hearing on the local control and accountability plan (LCAP).-as-deseribed-belews-—see In addition,
pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), districts are
required to develop a local control funding formula budget overview for parents/guardians through a
process that meets the requirements of Education Code 52062, including the requirement for a public
hearing. See the accompanying Board policy and BP 0460 - Local Control and Accountability Plan.

The agenda for the public hearing on the district budget shall be posted at least 72 hours
before the hearing and shall indicate the location where the budget may be inspected. The
proposed budget shall be available for public inspection at least three working days before
this hearing. (Education Code 42103, 42127, 52062)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the
location and dates;and-times at which the proposed budget may be inspected, as well as the
location, date, and time of the public hearing, in sufficient time for the County
Superintendent to publish such information in a newspaper of general circulation at least 10
days but not more than 45 days before the hearing, as required by Education Code 42103.
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Whenever the proposed district budget includes a combined assigned and unassigned ending
fund balance that exceeds the minimum recommended reserve for economic uncertainties
adopted by the State Board of Education, the district shall provide, for each fiscal year
included in the budget, the following information for public review and discussion at the
public hearing: (Education Code 42127; 5 CCR 15450)

1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the
minimum recommended reserve

3. A statement of reasons substantiating the need for the combined assigned and
unassigned ending balances that are in excess of the minimum recommended reserve

During the hearing, any district resident may speak-te appear and object to the proposed
budget or to any item in the budget. The hearing may conclude when all residents who have
requested to be heard have had the opportunity to speak. (Education Code 42103)

(cf. 9323 - Meeting Conduct)

Budget Review Committee for Disapproved Budgets

Note: Pursuant to Education Code 42127, as-amended-by-SB—78(Ch—19,Statutes-of 2015}, if the County

Superintendent conditionally approves or disapproves the district's initial budget, the district must respond
to the County Superintendent's recommendations by October 8; see the accompanying Board policy. If the
County Superintendent then disapproves that revised budget, Education Code 42127 and 42127.1 require
him/ther the County Superintendent to call for the formation of a budget review committee unless the
Governing Board and the County Superintendent agree to waive the committee requirement and the
California Department of Education agrees to the waiver. See BP 1431 - Waivers. The formation, convening
procedures, and timelines of the budget review committee are set forth in Education Code 42127.1-42127.3.

Education Code 42127 provides that the County Superintendent cannot call for the formation of a budget
review committee if histher the sole reason for disapproving the district's budget is disapproval of that
helshe-has-net-apprevedthe district's LCAP or the annual update to the LCAP.

If the district's budget is disapproved by the County Superintendent for any reason other than
histher disapproval of the district's lecal-control-and-accountabiityplan{LCAP) or annual
update to the LCAP, the budget shall be reviewed by a budget review committee, unless the
Board and County Superintendent agree to waive the requirement and the California
Department of Education accepts the waiver. (Education Code 42127)
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Note: Pursuant to Education Code 42127.2, if the—Geverning Board fails to select the budget review
committee from a list of candidates provided by the Superintendent of Public Instruction (SPI) within five
working days of receiving the list, as provided in item #1 below, the SPI will select and convene the
committee no later than 10 working days after the district's receipt of the candidate list.

This committee shall consist of either: (Education Code 42127.1, 42127.2)

1. Three persons selected by the Board from a list of candidates provided by the
Superintendent of Public Instruction (SPI1), who shall be selected within five working
days after receiving the list of candidates

2. A regional review committee selected and convened by the County Superintendent
with the approval of the Board and SPI

Note: Pursuant to Education Code 42127.2, as-amended-by-SB78(Ch-—19; Statutesef 2015).-the budget

review committee is required to submit, by November 30, its recommendation as to whether the district's
budget should be approved or disapproved and, if the recommendation is for disapproval, its recommended
reV|S|ons to the budget The SPI may extend this deadllne for up to 15 Worklng days SB—IS—aLse—amended

If the budget review committee recommends disapproval of the district budget, the Board
may submit a response to the SPI no later than five working days after receipt of the
committee's report. The response may include any revisions to the adopted final budget and
any other proposed actions to be taken as a result of the committee's recommendations.
(Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the
district's response, the Board shall consult with the County Superintendent as—he/she to
develops and adopts, by December 31, a fiscal plan and budget that will allow the district to
meet its current fiscal year and multiyear financial obligations. For the current fiscal year,
the district shall operate in accordance with the budget adopted by the County
Superintendent. (Education Code 42127.3)

Until the district receives approval of its budget, it shall continue to operate either on the
basis of the prior year's budget or on the basis of the current year's unapproved budget as
adopted and revised by the Board, whichever budget contains a lower total spending
authority. (Education Code 42127.4)

(12/14 10/15) 3/19
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Business and Noninstructional Operations BP 3260(a)

FEES AND CHARGES

Note: Pursuant to Education Code 49011, a district is prohibited from requiring students to pay a fee,
deposit, or other charge in order to participate in an educational activity as defined in Education Code
49010. A district is also required to provide the supplies, materials, and equipment needed by students to
participate in educational activities. Education Code 49011 clarifies that an otherwise impermissible fee
would not be made permissible by the provision of a waiver for some students. However, pursuant to 5 CCR
350, a district is permitted, in certain circumstances, to impose fees that are specifically authorized by law.
See the accompanying administrative regulation for a list of permissible fees.

The Governing Board recognizes its responsibility to ensure that books, materials,
equipment, supplies, and other resources necessary for students* participation in the district's
educational program are made available to them students at no cost.

No student shall be required to pay a fee, deposit, or other charge for histher participation in
an educational activity which constitutes an integral fundamental part of the district's
educational program, including curricular and extracurricular activities. (Education Code
49010, 49011; 5 CCR 350)

(cf. 3100 - Budget)
(cf. 6145 - Extracurricular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
authorized by law. When approving such fees, deposits, or charges, establishing fee
schedules, or determining whether waivers or exceptions should be granted, the Board shall
consider relevant data, including the socioeconomic conditions of-gistriet students' families
and their ability to pay.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf. 3250 - Transportation Fees)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 5143 - Insurance)
(cf. 9323.2 - Actions by the Board)

Note: The following optional paragraph may be revised to reflect district practice. The prohibition against
student fees pursuant to Education Code 49011 does not restrict districts from soliciting for voluntary
donations, participating in fundraising activities, or providing prizes or other recognition for participants in
such fundraising activities. However, according to the California Department of Education's (CDE) Fiscal
Management Advisory 4517-01, Pupil Fees, Deposits, and Other Charges:—Parent-Service—Hours, the
prohibition against student fees does bar a district from requiring volunteer hours erpayment-in-tieu—-of
performing—velunteer—heours as a condition of admission, enrollment, continued enrollment, sibling
preference, attendance, participation in educational activities, or receipt of credit or privileges related to
educational activities.
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The prohibition against student fees shall not restriet prevent the district from soliciting for
donations, participating—in conducting fundraising activities, or providing prizes or other
recognition for participants in such activities and events. The Superintendent or designee
shall emphasize that participation of students, parents/guardians, district employees,
volunteers, or educational or civic organizations in such activities and events is voluntary.
The district shall not offer or award to a student any course credit or privileges related to
educational activities in exchange for voluntary donations or participation in fundraising
activities by or on behalf of the student. # The district also shall not remove or threaten to
remove from a student any course credit or privileges related to educational activities, or
otherwise discriminate against the student, due to a lack of voluntary donations or
participation in fundraising activities by or on behalf of the student.

(cf. 1321 - Solicitation of Funds from and by Students)
(cf. 3290 - Gifts, Grants and Bequests)

| Note: The following paragraph is optional and may be revised to reflect district practice. |

The Superintendent or designee may provide information or professional development
opportunities to administrators, teachers, and other personnel regarding permissible fees.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Complaints

Note: Pursuant to Education Code 49013, a district is mandated to adopt policy and procedures which allow
complaints to be filed using the uniform complaint procedures when the district is alleged to have violated
the prohibition against requiring unauthorized student fees. See BP/AR 1312.3 - Uniform Complaint
Procedures for language implementing this mandate.

A complaint alleging district noncompliance with the prohibition against requiring student
fees, deposits, or other charges shall be filed in accordance with the district's procedures in
BP/AR 1312.3 - Uniform Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

Note: Education Code 49013 requires districts found in violation of the prohibition against student fees to
design a remedy which may include reasonable efforts to fully identify and fully reimburse all affected
individuals as specified in 5 CCR 4600. See AR 1312.3 - Uniform Complaint Procedures for additional
language reflecting these requirements.

If, upon investigation, the district finds merit in the complaint, the Superintendent or
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to
all affected students and parents/guardians in accordance with 5 CCR 4600.
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Information related to the prohibition against requiring students to pay fees for participation
in an educational activity shall be included in the district's annual notification of uniform
complaint procedures to be provided to all students, parents/guardians, employees, and other
interested parties pursuant to 5 CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Collection of Debt

Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB 1974 (Ch.
577, Statutes of 2018), establishes requirements for districts to follow when seeking to recover a debt
owed by students and/or parents/guardians, including debts resulting from unpaid fees lawfully
imposed by a district. See the accompanying administrative regulation for additional language
reflecting these requirements.

The debt collection requirements of this Act do not apply to debt owed as a result of vandalism or loss
of district property loaned to the student. For further information in regard to such debt, see AR
3515.4 - Recovery for Property Loss or Damage.

For information regarding meal payments, including the collection of delinquent meal charges, see
BP/AR 3551 - Food Service Operations/Cafeteria Fund.

The Superintendent or designee shall, in accordance with law, recover any debt owed to
the district as a result of unpaid permissible student fees approved by the Board.
However, the district shall not bill a current or former student for accumulated debt,
nor take negative action against a student or former student because of such debt,
including, but not limited to, any of the following: (Education Code 49014)

1. Denying full credit for any class assignment

2. Denying full and equal participation in any classroom activity

3. Denying access to the library or other on-campus educational facilities
4, Denying or withholding grades or transcripts

5. Denying or withholding a diploma
6. Limiting or barring participation in an extracurricular activity, club, or sport

7. Limiting or excluding the student from participation in an educational activity,
field trip, or school ceremony

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
8239 Preschool and wraparound child care services
8250 Child care and development services for children with disabilities
8263 Child care eligibility
8422 21st Century High School After School Safety and Enrichment for Teens programs
8482.6 After School Education and Safety programs
8760-8774 Outdoor science,-ahd conservation, and forestry programs
17453.1 District sale or lease of Internet appliances or personal computers to students-or-parents of
students
17551 Property fabricated by students
19910-19911 Offenses against libraries
32033 Eye protective devices
32221 Insurance for athletic team member
32390 Fingerprinting program
35330-35332 Excursions and field trips
35335 School camp programs
38080-38086.1 Cafeteria establishment and use
38120 Use of school band equipment on excursions to foreign countries
39801.5 Transportation for adults
39807.5 Payment of transportation costs
39837 Transportation of students to places of summer employment
48050 Residents of adjoining states
48052 Tuition for foreign residents
48904 Liability of parent or guardian
49010-49013 Student fees
49014 Public School Fair Debt Collection Act
49065 Charge for copies
49066 Grades, effect of physical education class apparel
49091.14 Prospectus of school curriculum
49557.5 Unpaid school meal fees
51810-51815 Community service classes
52612 Tuition for adult classes
52613 Nonimmigrant foreign nationals
56504 School records; students with disabilities
60410 Students in classes for adults
GOVERNMENT CODE
6253 Request for copy; fee
CALIFORNIA CONSTITUTION
Article 9, Section 5 Common school system
CODE OF REGULATIONS, TITLE 5
350 Fees not permitted
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 8
1184 Fereiga-Nonimmigrant students

Legal Reference continued: (see next page)
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Legal Reference: (continued)
COURT DECISIONS
Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251
Driving School Assn of CA v. San Mateo Union HSD {4993} (1992) 11 Cal. App. 4th 1513

Hartzell v. Connell (1984) 35 Cal. 3d 899

CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, - Damage-to-School-Property Deposits and Other Charges, Fiscal Management Advisory
16-01-September-16,2016 17-01, July 28, 2017

CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3260(a)

FEES AND CHARGES

Note: Pursuant to 5 CCR 350, districts may charge fees only when specifically authorized by law. The
following list specifies fees currently authorized by law and should be revised to reflect the types of fees that
have been approved by the Governing Board; see the accompanying Board policy. Other permissible fees
may exist and be identified in the future. For further information about fees and charges, see the California
Department of Education's (CDE) Fiscal Management Advisory 42-82; 17-01, Pupil Fees, Deposits and

Other Charges.

Pursuant to Education Code 49011, a district is prohibited from requiring a student to pay fees or charges in
order to participate in an educational activity. A complaint alleging the unauthorized charging of student
fees may should be filed in accordance with the uniform complaint procedures; see the accompanying
Board policy and BP/AR 1312.3 - Uniform Complaint Procedures. Districts with questions as to whether a
particular fee may be charged should consult with legal counsel.

When approved by the Governing Board, the Superintendent or designee may impose a fee
for the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to
pay the cost of the insurance for any team member who is financially unable to pay
(Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

Note: In its Fiscal Management Advisory 12-02-17-01, the CDE interprets Education Code 35330 as
permitting the district, at its discretion, to charge fees for any field trip, provided that no student is prevented

from participating in a field trip due to a lack of funds. AB-341(Ch. 40, Statutes—of 2017) amended

3. Expenses of students' participation in a field trip or excursion within the state or to
another state, the District of Columbia, or a foreign country, as long as no student is
prohibited from making the field trip due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs
associated with the program (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)



AR 3260(b)

FEES AND CHARGES (continued)

School camp programs in outdoor science education, conservation education, or
forestry operated pursuant to Education Code 8760-8774, provided that the fee is not
mandatory and no student is denied the opportunity to participate for nonpayment of
the fee (Education Code 35335)

(cf. 6142.5 - Environmental Education)

Note: Education Code 17551 permits the district to sell to a student any nenperishable property of the
district which has been fabricated by the student, as provided in item #6 below. CDE Fiscal Management
Advisory 12-82 17-01 clarifies that this cost applies to materials the-students will take home for histher
their own possession and use, such as wood shop, art, or sewing projects.

Reimbursement to the dlstrlct for the dlrect cost of materlals pmvreleel—by—theed%et
used by
students to fabrlcate property they WI|| take home for Iﬁus#heF the|r own possession
and use, such as wood shop, art, or sewing projects kept by the-students (Education
Code 17551)

Home-to-school transportation and transportation between regular, full-time day
schools and regional occupational centers, programs, or classes, as long as the fee
does not exceed the statewide average nonsubsidized cost per student, the district
provides a waiver based on financial need, and an exemptions—are is made for
indigent-and-disabled students-any student with a disability whose individualized
education program includes transportation as a related service necessary to
receive a free appropriate public education (Education Code 39807.5)

(cf. 3250 - Transportation Fees)
(cf. 6159 - Individualized Education Program)
(cf. 6178.2 - Regional Occupational Center/Program)

8.

10.

Transportation for students to and from their places of employment in connection
with any summer employment program for youth (Education Code 39837)

Deposit for school band instruments, music, uniforms, and other regalia which school
band members take on excursions to foreign countries (Education Code 38120)

Sale or lease of personal computers or of Internet appliances that allow a person to
connect to or access the district's educational network, provided that the items are
sold or leased to parents/guardians at no more than cost and the district provides
network access for families who cannot afford it (Education Code 17453.1)

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)



AR 3260(c)

FEES AND CHARGES (continued)

11.  An adult education or secondary school community service class in civic, vocational,
literacy, health, homemaking, and technical and general education, not to exceed the
cost of maintaining the class (Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices worn in courses or activities involving the use of hazardous
substances likely to cause injury to the eyes, when being sold to students and/or
teachers or instructors to keep and at a price not to exceed the district's actual costs
(Education Code 32033)

(cf. 3514.1 - Hazardous Substances)
(cf. 5142 - Safety)

13.  Actual cost of furnishing copies of any student's records, except that no charge shall
be made for furnishing up to two transcripts or two verifications of a former student's
records or for reproducing records of a student with a disability when the cost would
effectively prevent the parent/guardian from exercising the right to receive the copies
(Education Code 49065, 56504)

(cf. 5125 - Student Records)

14.  Actual cost of duplication for reproduction of the prospectus of school curriculum or
for copies of public records (Education Code 49091.14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and
other restrictions specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Funds)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16.  AsaHewed-in In accordance with law, replacement cost or reimbursement for lost or
willfully damaged district books, supplies, or property, or for district property loaned
to a student that he/she the student fails to return (Education Code 19910-19911,
48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)



AR 3260(d)

FEES AND CHARGES (continued)

17.

Tuition for district school attendance by an out-of-state or out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184)

(cf. 5111.1 - District Residency)
(cf. 5111.2 - Nonresident Foreign Students)

18.

Adult education books, materials, transportation, and classes, except that no fee may
be charged for classes in elementary subjects, classes for which high school credit is
granted when taken by a person who does not hold a high school diploma, or classes
in English and citizenship (Education Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19.

Preschool and child care and development services, in accordance with the fee
schedule established by the Superintendent of Public Instruction, unless the family
qualifies for subsidized services or the program is exempted from fees by law fer

severely disabled children and the student is eligible to enroll in it (Education Code
8239, 8250, 8263)

(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

20.

Participation in a before-school or after-school program that is funded as an After
School Education and Safety (ASES) program, 21st Century Community Learning
Center (21st CCLC), or 21st Century High School After School Safety and
Enrichment for Teens program, provided that fees are waived or reduced for families
with students who are eligible for free or reduced-price meals and, in regard to ASES
and 21st CCLC programs, fees are not charged if the district knows the student is a
homeless or foster youth (Education Code 8422, 8482.6)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

Note: In Fiscal Management Advisory 12-02-the 17-01, CDE lists Advanced Placement and International
Baccalaureate examination fees as permissible. Some districts choose to reduce the cost of the fees for low-
income students through the use of district funds or other funding sources; see BP 6141.4 - International
Baccalaureate Program and BP 6141.5 - Advanced Placement.




AR 3260(e)

FEES AND CHARGES (continued)

21.  Advanced Placement and International Baccalaureate Diploma examinations for
college credits, as long as the examination is not a course requirement and the results
have no impact on student grades or credits in the course

(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)

Note: In its Addendum-to Fiscal Management Advisory 12-02-issued-in-October-2013,the CDE ¢clarifies
17-01, CDE advises that a district that requires its students to wear a cap and gown as a condition for their
participation in the high school graduation ceremony may not require such students to purchase the cap and
gown. CDE recommends that such districts provide the graduates with a cap and gown for their use at the
graduation ceremony and inform them that those interested may purchase a cap and gown from a vendor.

Collection of Debt

Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB 1974 (Ch.
577, Statutes of 2018), establishes requirements for districts to follow when seeking to recover a debt
owed by students and/or parents/guardians, including a requirement to provide the parent/guardian
with an itemized invoice that references the district's policies relating to debt collection and the rights
established pursuant to Education Code 49014 and 49557.5 (unpaid meal fees). It is recommended
that districts include references to this administrative regulation and the accompanying Board policy,
as well as BP/AR 3551 - Food Service Operations/Cafeteria Fund. For additional rights established by
Education Code 49014, including prohibitions against directly billing a student or former student or
imposing any negative action on a student, see the accompanying Board policy.

Before pursuing payment of any debt that has accumulated from unpaid permissible
fees, the Superintendent or designee shall provide an itemized invoice for any amount
owed by the parent/guardian on behalf of a student or former student. The invoice shall
reference district policies related to debt collection and the rights established pursuant
to Education Code 49014 and 49557.5. For each payment received, the district shall
provide a receipt to the parent/guardian. (Education Code 49014)

The Superintendent or designee shall not sell debt owed by a parent/guardian of a
student or former student. (Education Code 49014)
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3515.4(a)

RECOVERY FOR PROPERTY LOSS OR DAMAGE

Note: The following optional policy may be modified to reflect district practice.

Pursuant to Education Code 48904, parents/guardians are liable to the district for the costs of damages
caused by the willful misconduct of their minor children (1) that results in damage to school property, an
employee's personal property, or injury or death of a district student, employee, or volunteer, and (2) for any
reward paid by the district for information leading to the identification and apprehension of persons
who willfully damage or destroy property.;-see-section-below-entitled"Rewards:" Thisese amounts are is
adjusted annually for inflation by the Superintendent of Public Instruction. For 2048-2019, the liability of a
parent/guardian must not exceed $19,600 $20,300 for damages and $19;600 $20,300 for the reward. For
situations not addressed by the Education Code, Civil Code 1714.1 provides for parent/guardian liability for
the willful misconduct of their minor child which results in injury, death, or property damage. The limit
under this statute is adjusted every two years for cost-of-living by the Judicial Council of California and,
effective July 1, 2017, parent/guardian liability must not exceed $42,100.

Pursuant to Penal Code 640.5 and 640.6, an individual who has been found to have defaced district property
with graffiti may be fined or ordered by a court to perform community service. Depending on the amount of
damage, Penal Code 594 also specifies that an individual, or the parent/guardian of a minor, who has been
convicted of vandalism may be ordered to clean up and repair the property and to keep the property free
from graffiti for one year.

The Governing Board desires to create a safe and secure learning environment and to

minimize acts of vandalism and damage to school property. Fe-disceurage-such-acts— When
district property is damaged due to the willful misconduct of a student or other person,

the district shall seek reimbursement of damages, within the limitations specified in law,

from-—any-individual—er from the parent/guardian of any a minor child or from any other
responsible individual..—whe—has—committed—theft—or—has—willfully—damaged—district—or
employee-property.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 4158/4258/4358 - Employee Security)

(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Note: Pursuant to Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018), the district
may collect debt owed to the school by a student who willfully cuts, defaces, or otherwise injures
district property or fails to return property that was loaned by the district, unless the student is a
current or former homeless student or foster youth.




BP 3515.4(b)

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued)

The district may collect debt owed by a student or former student as a result of
vandalism or to cover the replacement cost of district books, supplies, or property
loaned to a student that the student willfully fails to return or that is willfully cut,
defaced, or otherwise injured. However, this policy shall not apply to a student who is a
current or former homeless or foster child or youth. (Education Code 48904, 49014)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

Rewards

.The Board may offer
and pay a reward for information Ieadlng to the determlnatlon of the identity of, and
the apprehension of, any person who willfully damages or destroys any district
property. (Government Code 53069.5)

Note: The Governing Board may set any amount for the reward it deems to be appropriate;. Hhowever, as
detailed above, Education Code 48904 specifies a limit on the amount of parent/guardian liability for
repayment of the reward.

Option 1 below allows the Superintendent or designee to offer a reward up to $2,500 without Board
approval. Option 2 provides that the Board will determine the amount of any reward offered. Both options
may be revised, including the specified reward amount, to reflect district practice.

The Board authorizes the Superintendent or designee to offer a reward in any amount he/she
deems deemed appropriate, not exceeding $2,500. A reward in excess of $2,500 shall be
authorized in advance by the Board.

| Note: The following paragraph applies to all districts. |

The Superintendent or designee shall disburse the reward when the guilt of the person
responsible for the act has been established by a criminal conviction or other appropriate
judicial procedure. If more than one person provides information, the reward shall be divided
among them as appropriate.

Legal Reference: (see next page)



BP 3515.4(c)

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued)

Legal Reference:
EDUCATION CODE
19910 Libraries, malicious cutting, tearing, defacing, breaking or injuring
19911 Libraries, willful detention of property
44810 Willful interference with classroom conduct
48904 Liability of parent/guardian for willful misconduct
49014 Public School Fair Debt Collection Act
CIVIL CODE
1714.1 Liability of parent or guardian for act of willful misconduct by a minor
GOVERNMENT CODE
53069.5 Reward for information concerning person causing death, injury, or property damage
53069.6 Actions to recover damages
54951 Local agency, definition
PENAL CODE
484 Theft defined
594 Vandalism
594.1 Aerosol paint and etching cream
640.5 Graffiti; facilities or vehicles of governmental entity
640.6 Graffiti

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
Judicial Council of California: http://www.courts.ca.gov
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3515.4(a)

RECOVERY FOR PROPERTY LOSS OR DAMAGE

| Note: The following administrative regulation is optional and should be modified to reflect district practice.

Reports by Staff

District employees shall report any damage to or loss of school property to the prineipal
Superlntendent or deS|gnee |mmed|ately after such damage or Ioss |s dlscovered Ih-these

(cf. 3530 - Risk Management/Insurance)
(cf. 5131.5 - Vandalism and Graffiti)

—

Note: Certain acts of graffiti or vandalism may trigger the need for an investigation pursuant to the district's
sexual harassment or nondiscrimination grievance procedures (e.g., graffiti that is sexual in nature or
disparaging to a class of individuals protected by the district's nondiscrimination policies). See BP 5131.5 -
Vandalism and Graffiti.

The Superintendent or designee shall conduct a complete investigation of any instance of
damage to or Ioss of school property and shall consult law enforcement offICIaIs when

When the individual causing the damage or loss has been identified and the costs of repair,
replacement, or cleanup determined, the Superintendent or designee shall take all practical
and reasonable steps to recover the district's costs and shall consult with the district's legal
counsel and/or insurance agdministrater-carrier, as appropriate.



AR 3515.4(b)

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued)

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to
recover damages from the responsible person and, if the responsible person is a minor, from
histher the parent/guardian in accordance with law. Damages may include the cost of repair
or replacement of the property, the payment of any reward, interest, court costs, and all other
damages as provided by law.

Note: If a student's parents/guardians are unable to pay the damages, Education Code 48904 requires
the district to offer an option for the student to provide work in lieu of payment. Pursuant to
Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018), a district may offer any
student or former student alternative, nonmonetary means to settle debt owed as a result of damage
or loss of district property, regardless of the parents/guardians’ ability to pay. However, the district is
prohibited from collecting debt from a current or former homeless student or foster youth, and
therefore cannot offer or require such a student to work or provide an alternative form of
compensation.

If the responsible person is a minor student of the district and the student's
parents/guardians are unable to pay for the damages or to return the property, the
district shall offer a program of voluntary work for the student in lieu of the payment of
monetary damages. The district may offer any other student or former student, with
parent/guardian permission, the option to provide service, work, or other alternative,
nonmonetary forms of compensation to settle the debt owed as a result of property loss
or damage. Service or work exchanged for repayment of a debt shall comply with all
provisions of the Labor Code related to youth employment. (Education Code 48904,
49014)

The Superintendent or designee may withhold the student’s grades, diploma, and/or
transcripts until the student's parents/guardians have paid for the damages or the
voluntary work has been completed. Prior to withholding a student’s grades, diploma,
or transcripts, due process shall be afforded the student in accordance with law.
(Education Code 48904)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

d d-tha da s 0 d-by-any-d —In addition,
the Superintendent or designee shall initiate appropriate disciplinary procedures against the
student.

(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)



AR 3515.4(c)

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued)
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CSBA Sample
Board Policy

All Personnel BP 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

Note: The following Board policy and accompanying administrative regulation are mandated pursuant to
Government Code 11138 and 2 CCR 11023,—as—addedbyRegister 2015 No—50. The California Fair
Employment and Housing Act (FEHA) (Government Code 12900-12996) prohibits empleyers districts and
district employees from harassing or discriminating against employees and job applicants on the basis of
actual or perceived race, color, ancestry, national origin, age, religious creed, marital status, pregnancy,
physical or mental disability, medical condition, genetic information, military and veteran status, sex, sexual

orlentatlon gender gender |dent|ty, or gender expressmn—rehgwus—ereed— ph-yereal—er—mental—dtsabﬂﬂy—

volunteersr see—BP%R—LMO——Volunteer—Assrstanee Pursuant to Government Code 12940 these protectrons
apply to employees, job applicants, persons who serves in an unpaid internship or other limited-duration
program to gain unpaid work experience, volunteers, and independent contractors.

The same or similar protections are available to employees and job applicants under various provisions of
federal law, including Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000d-7), Title VII of the Civil
Rights Act of 1964 (42 USC 2000e-2000e-17), Title IX of the Education Amendments of 1972 (20 USC 1681-
1688), the Americans with Disabilities Act (42 USC 12101-12213), Section 504 of the Rehabilitation Act of
1973 (29 USC 794), and the Genetic Information Nondiscrimination Act (42 USC 2000ff-2000ff-11).

For policy addressing sexual harassment of and by employees, see BP/AR 4119.11/4219.11/4319.11 - Sexual
Harassment.

The Governing Board is determined to provide district-employees—interns,—velunteers,—and
jeb-apphicants a safe, positive environment where they all district employees are assured of

full and equal employment access and opportunities, protection from harassment e and
intimidation, and freedom from any fear of reprisal or retribution for asserting their
employment nghts in accordance wrth law. For purposes of th|s pollcy employees include

, job
appllcants mterns volunteers and—jeb—applwants and persons who contracted with the
district to provide services, as applicable.

(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants)

(cf. 4111/4211/4311 - Recruitment and Selection)

Note: 2 CCR 11027.1, as added by Register 2018, No. 20, provides a definition of *'national origin** for
the purpose of implementing state nondiscrimination laws.

No district employee shall be discriminated against or harassed by any coworker, supervisor,
manager, or other person with whom the employee comes in contact in the course of
employment, on the basis of the employee's actual or perceived race, religieus—ereed—color,




BP 4030(b)

NONDISCRIMINATION IN EMPLOYMENT (continued)

ancestry, national origin, aneestry; age, religious creed, marital status, pregnancy, physical or
mental disability, medical condition, genetic information, military and veteran status, sex,
sexual orientation, gender, gender identity, gender expression, sex—er sexual-erientation or
his/her association with a person or group with one or more of these actual or perceived
characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Note: 2 CCR 11028, as amended by Register 2018, No. 20, prohibits inquiry into an employee's
immigration status or discrimination on the basis of such status, unless the district provides clear and
convincing evidence that it is required to do so in order to comply with federal immigration law.
Districts should consult legal counsel as necessary.

The district shall not inquire into any employee's immigration status nor discriminate
against an employee on the basis of immigration status, unless there is clear and
convincing evidence that it is necessary to comply with federal immigration law. (2
CCR 11028)

Note: The following paragraph items |IIustrates unlawful discriminatory practices as specified in
Government Code 12940 Purstan ah an—employer—is—prohibite mM—paying—an

amended—by%B—L@@%—(Gh—S@@%taﬁﬁes—ef—Z@%)— prohlblts the payment of different wage rates to

employees for similar work based on sex, race, or ethnicity and prohibits the use of prior salary history by
itself to justify any disparity in compensation under the bona fide factor exception.

Discrimination in employment based on the characteristics listed above is prohibited in all
areas of employment and in all employment-related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of
employment

(cf. 4151/4251/4351 - Employee Compensation)
(cf. 4154/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such as termination or the denial of
employment, promotion, job assignment, or training

{ef-4151/4251/4351 - Employee Compensation)
{ef-4154/4254/4354 - Health-and-\Welfare Benefits)

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or
pervasive as to adversely affect an employee's employment opportunities, or that has



BP 4030(c)

NONDISCRIMINATION IN EMPLOYMENT (continued)

the purpose or effect of unreasonably interfering with the individual's work
performance or creating an intimidating, hostile, or offensive work environment

Note: Item #4 below addresses the numerous-specific practices prohibited under Government Code 12940
or 2 CCR 11006-11086 in relation to certain protected categories. For example, because "sex" as defined in
Government Code 12926 includes pregnancy, childbirth, breastfeeding, or related medical conditions, any of
these conditions may be the basis for an employee's sex discrimination claim. As the specific prohibitions
are too numerous to list in policy, it is recommended that district legal counsel be consulted when questions
arise as to any specific claim.

4, Actions and practices identified as unlawful or discriminatory pursuant to
Government Code 12940 or 2 CCR 11006-11086, such as:

a.

Sex discrimination based on an employee's pregnancy, childbirth,
breastfeeding, or any related medical condition or on an employee's gender,
gender expression, or gender identity, including transgender status

(cf. 4033 - Lactation Accommodation)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

b.

Religious creed discrimination based on an employee's religious belief or
observance, including histher religious dress or grooming practices, or based
on the district's failure or refusal to use reasonable means to accommodate an
employee’s religious belief, observance, or practice which conflicts with an
employment requirement:

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

C.

Disability-discriminationbased-on—-a—districtrRequirement for a medical or

psychological examination of a job applicant, or an inquiry into whether a job
applicant has a mental or physical disability or a medical condition or as to the
severity of any such disability or condition, without the showing of a job-
related need or business necessity

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)

d.

DisabHhity-diserimination-based-on-the-district's—fFailure to make reasonable

accommodation for the known physical or mental disability of an employee,
or to engage in a timely, good faith, interactive process with an employee;
who has requested such accommodations in order to determine the
effective reasonable accommodations, if any, to be provided to the

(cf. 4032 - Reasonable Accommodation)



BP 4030(d)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Note: Retaliation against complainants or other participants in the grievance procedures is prohibited by
Government Code 12940 and 34 CFR 110.34. In addition to the general prohibition against retaliation,
Government Code 12940 provides that an employee who requests accommodation for histher a physical or
mental disability or religious belief is protected from retaliation as specified below. CSBA recommends that
this protectlon be extended to all protected characterlstlcs as prowded below and—has—med#-led—me—pehey

The Board also prohibits retaliation against any district employee who opposes any
discriminatory employment practice by the district or its employees, agents, or
representatives or who complains, testifies, assists, or in any way participates in the district's
complaint process pursuant to this policy. No employee who requests an accommodation for
any protected characteristic listed in this policy shall be subjected to any punishment or
sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR
11028)

Note: Pursuant to Government Code 12964.5, as added by SB 1300 (Ch. 955, Statutes of 2018), the
district is prohibited from requiring an employee, in exchange for a raise or bonus or as a condition of
employment or continued employment, to sign a nondisparagement agreement or similar document
that would deny the employee the right to disclose information about unlawful acts in the workplace
or requiring an employee to release the right to file a claim or civil action against the district.

No employee shall, in exchange for a raise or bonus or as a condition of employment or
continued employment, be required to sign any document that releases the employee's
right to file a claim against the district or to disclose information about harassment or
other unlawful employment practices. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall
immediately be investigated in accordance with procedures specified in the accompanying
administrative regulation.

Note: Pursuant to 2 CCR 11019, in certain instances, an employee's (especially a supervisor's) knowledge or
notice of prohibited conduct of another employee or individual may subject the district to liability.
Therefore, it is recommended that the district require its employees with knowledge of harassment or
discrimination to report the incident to the appropriate district authorities. In addition, Government Code
12940, as amended by SB 1300, provides that an-empleyer a district may be responsible for the-sexual
harassment of employees by honemployees where the employer district knows or should have known of the
conduct and failed to take immediate and corrective action, taking into consideration the extent of the
district's control and other legal responsibility that the district may have with respect to the conduct
of those nonemployees. Also sSee BP/AR 4119.11/4219.11/4319.11 - Sexual Harassment.

See the accompanying administrative regulation for requirements related to the identification of the
employee who will be responsible for compliance with the nondiscrimination laws.

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a



BP 4030(e)

NONDISCRIMINATION IN EMPLOYMENT (continued)

nonemployee, shall report the incident to the Superintendent or designated district
coordinator as soon as practical after the incident. All other employees are encouraged to
report such incidents to their supervisor immediately. The district shall protect any employee
who reports such incidents from retaliation.

Note: Government Code 12940 and 2 CCR 11023 requires districts to take all reasonable steps—ineluding
training; to prevent prohibited discrimination and harassment, including, but not limited to, dissemination
of the dlstrlct S pollcy on the preventlon of harassment dlscrlmlnatlon and retallatlon tn—addmen—z

weﬂeplaeeuemmenment—that—rs—#ee#em-a#pmhtbﬁed—pr&eﬂees— In addltlon Government Code 12950

requires districts to post, in prominent and accessible locations on district premises, posters developed
by the California Department of Fair Employment and Housing (DFEH), which are available on
DFEH's web site. For further information on prevention strategies, Fer-details-efsuch-measures; see the
accompanying administrative regulation.

The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy—He/she—shall—prewvide, including providing training and
information to employees about how to recognize harassment, discrimination, or other
related conduct, how to respond appropriately, and components of the district's policies and
regulations regarding discrimination. The Superintendent or designee shall regularly review
the district's employment practices and, as necessary, shall take action to ensure district
compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such
behavior in violation of this policy shall be subject to disciplinary action, up to and including
dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
CIVIL CODE
51.7 Freedom from violence or intimidation
GOVERNMENT CODE
11135 Unlawful discrimination
11138 Rules and regulations
12900-12996 Fair Employment and Housing Act, especially:
12940-12952 Unlawful employment practices
12960-12976 Unlawful employment practices; complaints
PENAL CODE
422.56 Definitions, hate crimes
CODE OF REGULATIONS, TITLE 2
11006-11086 Discrimination in employment, especially:
11013 Recordkeeping
11019 Terms, conditions and privileges of employment
11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education
11027-11028 National origin and ancestry discrimination
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title I1X of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29
621-634 Age Discrimination in Employment Act
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 34
100.6 Compliance information
104.7 Designation of responsible employee for Section 504
104.8 Notice
106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy
110.1-110.39 Nondiscrimination on the basis of age
COURT DECISIONS
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837

Management Resources: (see next page)



BP 4030(g)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment-Becember2014
Transgender Rights in the Workplace
Workplace Harassment Guide for California Employers
Your Rights and Obligations as a Pregnant Employee
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

EEOC Compliance Manual
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June
1999

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov
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CSBA Sample

Administrative Regulation
All Personnel AR 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

Note: Pursuant to Government Code 11138 and 2 CCR 11023, as-added-by-Register 2015 No-50; districts
are mandated to adopt rules and regulations to ensure that district programs and activities are free from
unlawful discriminatory practices. Pursuant to 2-CER-11009as-amended-by-Register 2015-Ne-—50—it-is

unlawful-to-diseriminate-against Government Code 12940, protections against discrimination apply to
employees, job applicants, any—persen persons who serves in an unpaid internship or other limited-

duration program to gain unpaid work experience, volunteers, and independent contractors en-any-basis

All allegations of discrimination in employment, including those involving an employee, job
applicant, intern, volunteer, or jeb-apphicant person contracted to provide services to the
district shall be investigated and resolved in accordance with procedures specified in this
administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants)

(cf. 4032 - Reasonable Accommodation)

Note: Many nondiscrimination laws and regulations require identification of an employee who will be
responsible for compliance with the nondiscrimination laws. For example, pursuant to 34 CFR 104.7, 106.8,
and 110.25, the district is required to designate the person(s) responsible for the overall implementation of
the requirements of federal laws which prohibit discrimination on the basis of disability, sex, and age, i.e.,
Section 504 of the Rehabilitation Act of 1973 (29 USC 794), Title 1X of the Education Amendments of
1972 (20 USC 1681-1688), and the Age Discrimination in Employment Act (29 USC 621-634). The district
should fill in the blanks below to designate the responsible employee and histher contact information.

The district designates the position identified below as its coordinator for nondiscrimination
in employment (coordinator) to coordinate the district's efforts to comply with state and
federal nondiscrimination laws and to answer inquiries regarding the district's
nondiscrimination policies. The coordinator may be contacted at:

Director of Human Resources
(position title)

201 Sixth Street, Coronado, CA 92118
(address)

619-522-8900

(telephone number)
jeremy.lyche@coronadousd.net
(email)




AR 4030(b)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Measures to Prevent Discrimination

Note: Pursuant to Government Code 12940 and 2 CCR 11023, as-added-byRegister2015—Ne-—506; the

district is required to take all reasonable steps to prevent unlawful discrimination and harassment. 2 CCR
11023;-as-added; specifies certain requirements to be included in the district's policy. The following section
reflects the requirements of 2 CCR 11023 and other applicable laws or regulations, as indicated.

To prevent unlawful discrimination, harassment, and retaliation in district employment, the
Superintendent or designee shall implement the following measures:

Note: Pursuant to Government Code 12950, districts are required to post the California Department
of Fair Employment and Housing's (DFEH) posters entitled California Law Prohibits Workplace
Discrimination and Harassment and Transgender Rights in the Workplace, as provided in item #1.
DFEH rules require that these materials be posted electronically and in every location where the
district has employees (e.g., district office, hiring office, each school site). These posters and the rules
for posting are available on the DFEH web site.

In addition, 2 CCR 11049 requires posting a notice of the rights and obligations of employees who are
pregnant, have a related medical condition, or are recovering from childbirth. See AR
4161.8/4261.8/4361.8 - Family Care and Medical Leave.

1. Publicize the district's nondiscrimination policy and regulation, including the
complaint procedures and the coordinator's contact information, by: (5 CCR 4960; 34
CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is
used in employee recruitment

b. Posting them in all district schools and offices, including staff lounges and
other prominent locations

C. Posting them on the district's web site and providing easy access to them
through district-supported social media, when available

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 4111/4211/4311 - Recruitment and Selection)

2. Disseminate the district's nondiscrimination policy to all employees by one or more
of the following methods: (2 CCR 11023)

a. Printing and providing a copy of the policy to all employees, with an
acknowledgment form for each employee to sign and return

b. Sending the policy via email with an acknowledgment return form



AR 4030(c)

NONDISCRIMINATION IN EMPLOYMENT (continued)

C. Posting the policy on the district intranet with a tracking system ensuring all
employees have read and acknowledged receipt of the policies

d. Discussing the policy with employees upon hire and/or during a new hire
orientation session

e. Any other way that ensures employees receive and understand the policy

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Provide to employees a handbook that which contains information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint,

and resources available to anyene-whe-feels-that-he/she-has employees who believe

they have been the victim of any discriminatory or harassing behavior

Note: Item #5 below provides for training regarding the district’s discrimination policy and reporting
procedures. For requirements specifically pertaining to sexual harassment training, see AR
4119.11/4219.11/4319.11 - Sexual Harassment. Pursuant to Government Code 12950.1, if the district
has 50 or more employees, it must provide at least two hours of staff development regarding sexual
harassment to all supervisory employees within six months of their assumption of a supervisory
position and once every two years thereafter. As amended by SB 1343 (Ch. 956, Statutes of 2018),
Government Code 12950.1 requires any district that has five or more employees to provide at least
two hours of sexual harassment training to supervisory employees and at least one hour of sexual
harassment training to all nonsupervisory employees by January 1, 2020 and once every two years
thereafter.

4, Provide training to employees, volunteers, and interns regarding the district's
nondiscrimination policy, including what constitutes unlawful discrimination,
harassment, and retaliation and how and to whom a report of an incident should be
made

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)



AR 4030(d)

NONDISCRIMINATION IN EMPLOYMENT (continued)

6. Periodically review the district's recruitment, hiring, and promotion processes and
regularly monitor the terms, conditions, and privileges of employment to ensure
district compliance with law

7. For any district facility where 10 percent of employees have a language other than
English as their spoken language, translate the policy into every language spoken by
at least 10 percent of the workforce

Complaint Procedure

Note: 2 CCR 11023;-as—added-by Register 2015, Ne—50; mandates that a district's policy include a

complaint process with specified requirements. Some of the requirements of 2 CCR 11023 are similar to
those required under existing case law.

Courts have held that an employer may mitigate liability for hostile environment employment discrimination
when (1) the employer took reasonable care to prevent and promptly correct the discriminatory or harassing
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed to take
advantage of corrective opportunities offered by the employer (i.e., failure to file a complaint). In its June
1999 Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, the
Equal Employment Opportunity Commission (EEOC) outlines the elements of an effective complaint
procedure to include (1) a clear explanation of the process; (2) protection against retaliation; (3) designation
of multiple individuals authorized to receive complaints; (4) a mechanism for prompt, thorough, and
impartial investigation; (5) assurance of immediate and appropriate corrective action; and (6) information
about time frames for filing charges with the EEOC or the-California-Department-of Fair Employment-and

Housing (DFEH).
While the EEOC's guidance recommends a "prompt™ investigation, neither the law nor the EEOC delineates

a specific time frame for resolution. Fhe EEOC's guidance acknowledges that whether an investigation is
considered "prompt" may vary depending on the seriousness and complexity of the circumstances and that
intermediate measures may be necessary to prevent further harassment during the investigation.

The following section, including the listed timelines, is consistent with the EEOC's guidance and should be
modified to reflect district practice.

Any complaint alleging unlawful discrimination or harassment shall be addressed in
accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may inform histher a direct
supervisor, another supervisor, the coordinator, the Superintendent or, if available, a
complaint hotline or an ombudsman. The employee's direct supervisor may be
bypassed in filing a complaint where the supervisor is the subject of the
complaint.

The complainant may file a written complaint in accordance with this procedure—e#

H-he/she-isan-empleyee,-or may first attempt to resolve the situation informally with
histher the employee’s supervisor.



AR 4030(e)

NONDISCRIMINATION IN EMPLOYMENT (continued)

A supervisor or manager who has received information about an incident of
discrimination or harassment, or has observed such an incident, shall report it to the
coordinator, whether or not the complainant files a written complaint.

The written complaint should contain the complainant's name, the name of the
individual who allegedly committed the act, a description of the incident, the date and
location where the incident occurred, any witnesses who may have relevant
information, other evidence of the discrimination or harassment, and any other
pertinent information which may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an
allegation of discrimination or harassment within five business days of receiving
notice of the alleged discriminatory or harassing behavior, regardless of whether a
written complaint has been filed or whether the written complaint is complete.

The coordinator shall meet with the complainant to describe the district's complaint
procedure and discuss the actions being sought by the complainant in response to the
allegation. The coordinator shall inform the complainant that the investigation of the
allegations will be fair, timely, and thorough and will be conducted in a manner that
provides all parties due process and reaches reasonable conclusions based on the
evidence collected. Hefshe The coordinator shall also inform the parties that the
investigation will be kept confidential to the extent possible, but that some
information may be revealed as necessary to conduct an effective investigation.

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

If the coordinator determines that a detailed fact-finding investigation is necessary,
he/she—shallbegin the investigation shall begin immediately. As part of this
investigation, the coordinator should interview the complainant, the person accused,
and other persons who could be expected to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure
reasonable progress and shall inform the parties as necessary.

When necessary to carry out hisfher the investigation or to protect employee safety,
the coordinator may discuss the complaint with the Superintendent or designee,
district legal counsel, or the district's risk manager.

The coordinator alse shall also determine whether interim measures, such as
scheduling changes, transfers, or leaves, need to be taken before the investigation is
completed to ensure that further incidents are prevented. The coordinator shall ensure
that such interim measures do not constitute retaliation.



AR 4030(f)

NONDISCRIMINATION IN EMPLOYMENT (continued)

3.

Written Report on Findings and Remedial/Corrective Action: No more than 20
business days after receiving the complaint, the coordinator shall conclude the
investigation and prepare a written report of hisfher the findings. This timeline may
be extended for good cause. If an extension is needed, the coordinator shall notify the
parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall
summarize the steps taken during the investigation. If a determination has been made
that discrimination or harassment occurred, the report alse shall also include any
corrective action(s) that have been or will be taken to address the behavior, provide
appropriate options for remedial actions and resolutions for the complainant, and
ensure that retaliation or further discrimination or harassment is prevented. The
report shall be presented to the Superintendent or designee.

Fhereport A summary of the findings shall be presented to the complainant; and
the person accused-and-the-Superintendent-er-desighee.

Appeal to the Governing Board: The complainant or the person accused may
appeal any findings to the Board within 10 business days of receiving the written
report of the coordinator's findings. The Superintendent or designee shall provide the
Board with all information presented during the investigation. Upon receiving an
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint
against a district employee shall be addressed in closed session in accordance with
law. The Board shall render its decision within 10 business days.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

Note: Items #1-3 below state the time limits within which employees must file their complaints. Fhe
EEOC's guidance states that it is important for employers' nondiscrimination policies to contain information
about timeframes for filing charges of unlawful discrimination or harassment with the EEOC or DFEH.
Employees should be informed that the deadline for filing charges starts to run from the last date of the
unlawful act, not from the conclusion of the empleyers district's complaint investigation. Pursuant to
DFEH procedures, DFEH will automatically forward any complaint it has accepted for investigation to the
EEOC when the matter falls within the EEOC's jurisdiction.

In addition to filing a discrimination or harassment complaint with the district, a person may

file a complaint with either the—Califernia—Departmentof FairEmployment-and-Heusing
¢{DFEH} or the Equal Employment Opportunity Commission (EEOC). The time limits for

filing such complaints are as follows:



AR 4030(g)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Note: Pursuant to Government Code 12960, an employee has one year to file a complaint with DFEH,
although that period may be extended under certain circumstances, such as when a person obtains
knowledge of the unlawful practice after the expiration of the one-year period.

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory
act(s), unless an exception exists pursuant to Government Code 12960

Note: 42 USC 2000e-5 specifies that a person must file a discrimination complaint with the EEOC within
180 days of the alleged discriminatory act. Pursuant to 42 USC 2000e-5, the 180-day timeline for
compensation discrimination starts when the discriminatory paycheck is received and that each
discriminatory paycheck restarts the timeline for the filing of a complaint.

2. To file a valid complaint directly with EEOC, within 180 days of the alleged
discriminatory act(s) (42 USC 2000e-5)

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within
300 days of the alleged discriminatory act(s) or within 30 days after the termination
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5)
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CSBA Sample

Administrative Regulation

Certificated Personnel AR 4161.1(a)
4361.1
PERSONAL ILLNESS/INJURY LEAVE

Note: The following administrative regulation is subject to collective bargaining. Education Code 44978
provides a minimum of 10 days of personal illness or injury leave (sick leave) per year for certificated
employees working five days a week. The Governing Board may allow additional days at its discretion; if it
does so, the following paragraph should be revised accordingly.

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a minimum
of one hour of paid sick leave for every 30 hours worked to their employees who work for 30 days or more
within a year of their employment, including temporary and substitute employees. Pursuant to Labor Code
246, a district may use a different sick leave accrual method which provides for the accrual to be on a
regular basis so that an-employees accrues at least 24 hours of sick leave or paid time off by the 120th
calendar day of his/her-their employment or each calendar year or 12-month period.

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid
collective bargaining agreement may be exempted from them, if the collective bargaining agreement
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not
satisfy all of the conditions for this exemption, this administrative regulation has been drafted to include the
requirements of Labor Code 245-249. Any district whese which has a collective bargaining agreement that
meets all of the conditions for exemption may modify this administrative regulation accordingly.

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy
Families Act Requirements" below. For paid sick leave for temporary and substitute certificated employees,
see BP/AR 4121 - Temporary/Substitute Personnel. For sick leave for classified employees, see AR 4261.1 -
Personal Iliness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days' leave of
absence with full pay for personal illness or injury (sick leave) per school year of service.
Employees who work less than five school days per week (part-time employees) shall be
granted sick leave in proportion to the time they work. However, any part-time employees
who is are entitled to less than three days of paid sick leave per year due to the amount of
time worked shall be granted sick leave pursuant to Labor Code 246, if he/she-is they are
eligible. (Education Code 44978; Labor Code 245-249)

(cf. 4161/4261/4361 - Leaves)
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

Use of Sick Leave

Note: Items #1-8 below reflect allowable uses of sick leave specified in law. The district may expand this
list to include any additional purposes authorized by law, authorized by the district, or included in a
bargaining agreement.




AR 4161.1(b)

4361.1
PERSONAL ILLNESS/INJURY LEAVE (continued)
Certificated employees may use sick leave for absences due to:
1. Accident or illness, whether or not the absence arises out of er and in the course of

employment; quarantine which results from contact in the course of employment

with other persons having a contagious disease during-the-employee's-performance-of
histher—duties; or temporary inability to perform assigned duties because of illness,
accident, or quarantine (Education Code 44964)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965,
44978)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

3. Personal necessity (Education Code 44981)

(cf. 4161.2/4261.2/4361.2 - Personal Leaves)

Note: Optional item #4 below may be revised as desired to specify a different minimum increment for sick
leave.

4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accidents or illnesses when leave granted specifically for that purpose has
been exhausted (Education Code 44984)

(cf. 4161.11/4261.11/4361.11 - Industrial Accident/lliness Leave)

Note: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California Family Rights
Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an eligible employee to
bond with a child after the birth, adoption, or foster care placement of the child, if the district employs 50 or
more employees within 75 miles of the worksite where the employee requesting the leave is employed. For
this purpose, employees may, but are not required to, use sick leave for any otherwise unpaid FMLA or
CFRA leave.

Government Code 12945.6;-as—added-by-SB-63-(Ch-—686,Statutes-of 2017); extends the right to parental
leave to an eligible employee who is not covered by FMLA or CFRA when the district employs 20-49

employees within 75 miles of the worksite where the employee requesting the leave is employed.

For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical
Leave.




AR 4161.1(c)
4361.1

PERSONAL ILLNESS/INJURY LEAVE (continued)

6. Need of the employee to bond with a child within one year of the child's birth,
adoption, or foster care placement (parental leave) (Education Code 44977.5;
Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112)

Note: Pursuant to Labor Code 233, any district that provides sick leave to its employees is required to permit
them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at
the employee's then current rate of entitlement, for the purposes specified in items #7-8 below.

For the purpose of using sick leave to attend to the health care needs of a family member, as specified in
item #7 below, Labor Code 245.5 defines "family member" as an employee's spouse, registered domestic
partner, child (biological, adopted, or foster child; stepchild; legal ward; or a child to whom the employee
stands in loco parentis), parent (biological, adoptive, or foster parent; stepparent; legal guardian of an
employee or the employee's spouse or registered domestic partner; or a person who stood in loco parentis
when the employee was a minor child), grandparent, grandchild, or sibling.

For additional information about leaves for victims of domestic violence, sexual assault, or stalking granted
in accordance with item #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves.

7. Need of the employee or histher employee's family member, as defined in Labor
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for
preventive care (Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in
Labor Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee
or histher the employee's child, when the employee has been a victim of domestic
violence, sexual assault, or stalking (Labor Code 233, 246.5)

For the purposes specified in items #7-8, an employee may use, in any calendar year, the
amount of sick leave hefshe-weuld that would be accrued during six months at histher the
employee’s then current rate of entitlement. (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick
leave has not yet been accrued. (Education Code 44978)

| Note: The following paragraph is optional. |

An employee shall reimburse the district for any unearned sick leave used as of the date of
histher termination.

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 44978)



AR 4161.1(d)
4361.1

PERSONAL ILLNESS/INJURY LEAVE (continued)

| Note: The following optional paragraph may be revised to reflect district practice. |

At the beginning of each school year, employees shall be notified of the amount of sick leave
they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous
district. (Education Code 44979, 44980)

Note: Pursuant to Education Code 44979-44980, a-certificated employees are is entitled to have histher
their accumulated sick leave transferred with kim/ther them in the circumstances specified in the following
optional paragraph.

The Superintendent or designee shall notify any certificated employee who leaves the district
after at least one school year of employment that if the employee accepts a certificated
position in another district, county office of education, or community college district within
one year, hefshe the employee may request that the district transfer histher any accumulated
sick leave to the new employer. (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a
former active duty member of the U.S. Armed Forces or a former or current member of the
California National Guard or a federal reserve component shall be entitled to sick leave with
pay of up to 10 days for the purpose of undergoing medical treatment, including mental
health treatment, for a military service-connected disability rated at 30 percent or more by the
U.S. Department of Veterans Affairs. An eligible employee who works less than five days
per week shall be entitled to such leave in proportion to the time hefshe—werks worked.
(Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee
receives confirmation of the submission of histher the disability application to the U.S.
Department of Veterans Affairs or on the first day the employee begins or returns to
employment after active duty, whichever is later. When the employee receives histher the



AR 4161.1(e)
4361.1

PERSONAL ILLNESS/INJURY LEAVE (continued)

disability rating decision, he/she the employee shall report that information to the
Superintendent or designee. If the disability rating decision makes the employee eligible for
the leave, the time used before the decision shall be counted toward the 10-day maximum
leave. If the disability rating decision makes the employee ineligible for the leave, the district
may change the sick leave time used before the disability rating decision to an alternative
leave balance. (Education Code 44978.2)

Note: Pursuant to Education Code 44978.2, the district may require proof that a leave granted under this law
is used for treatment of a military service-connected disability. The following paragraph may be revised to
reflect district practice.

The Superintendent or designee may require verification, in accordance with the section
"Verification Requirements” below, that the employee used the leave to obtain treatment of a
military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the
first date that the leave was credited. Leave not used during the 12-month period shall not be
carried over and shall be forfeited. (Education Code 44978.2)

Notification of Absence

| Note: The following optional section may be revised to reflect district practice. |

An employee shall notify the district of histher the need to be absent as soon as such need is
known, so that substitute services may be secured. This notification shall include an estimate
of the expected duration of absence. If the absence becomes longer than estimated, the
employee shall so notify the district. If the duration of absence becomes shorter than
estimated, the employee shall notify the district not later than three o'clock in the afternoon
of the day preceding the day on which he/she the employee intends to return to work. If the
employee fails to notify the district and the failure results in a substitute being secured, the
cost of the substitute shall be deducted from the employee's pay.

(cf. 4121 - Temporary/Substitute Personnel)

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

Note: Pursuant to Education Code 44977, an employees who is are absent due to illness for up to five
months after exhausting all hisfher available sick leave must receive histher their regular salary minus the
cost of a substltute thlen—l—belew—reﬂeets—thrs—reqmrement—Hewever— Alternatively, Education Code

3 ) hat allows districts to adopt a
rule that grves certrflcated employees 50 percent or more of therr regular salary during the perrod of absence

mandated—te—adept—a—mle—te—thﬁeﬁeet—When an employee is absent for a pened—ef—mere—than—fwe—menths—
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or—is—absent-fora cause other than illness, Education Code 44977 and 44983 provide that the amount
deducted from histher the employee's salary shall be determined according to the rules and regulations
adopted by the Board as long as such rules are not in conflict with State Board of Education regulations.

Option 1 below is for use by districts that subtract the cost of a substitute from the absent employee's
salary pursuant to Education Code 44977. Option 2 is mandated pursuant to Education Code 44983
for districts that choose to give certificated employees 50 percent or more of their regular salary
during the period of absence, and may be revised to specify a percentage higher than 50 percent in
accordance with district practice.

If not covered in the district's bargaining agreement, the district may add provisions to this section reflecting
salary deductions for employees absent longer than five months.

During each school year, when a certificated employee has exhausted all available sick leave,
including all accumulated sick leave, and, due to illness or accident, continues to be absent
from-his/herduties for an additional period of up to five school months, the-employee-shall
receive-histher the district shall deduct from the employee’s regular salary minus-for that
period the actual cost of a substitute to fill the position. If the district has made every
reasonable effort to secure the services of a substitute and has been unable to do so, the
amount that would have been paid to a substitute shall be deducted from the employee's
salary. (Education Code 44977)

An employee shall not be provided more than one five-month period per illness or accident.
However, if the school year ends before the five-month period is exhausted, the employee
may take the balance of the five-month period in a subsequent school year. (Education Code
44977)

Absence Beyond Five-Month Period/Reemployment List

Note: The following paragraph is required for districts that select Option 1 (i.e., differential pay) in the
section "Continued Absence After Available Sick Leave Is Exhausted/Differential Pay" above and should be
carefully considered by districts that select Option 2 (i.e., 50 percent pay). Education Code 44978.1 requires
the establishment of a reemployment list for employees who are unable to resume their duties after the five-
month period provided pursuant to Education Code 44977.

Although Education Code 44978.1 does not explicitly require a reemployment list for districts selecting
Option 2, such districts should be aware that failure to establish a reemployment list may subject employees
to termination following a five-month absence. Therefore, any district that selects Option 2 and currently
maintains a reemployment list for employees who are absent beyond the five-month period, or that wishes to
establish such a list, should consult legal counsel before changing its policy or practices.
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If a certificated employee is not medically able to resume-histher-duties return to work after
the five-month period provided pursuant to Education Code 44977, the employee shall be
placed either in another position or on a reemployment list. Placement on the reemployment
list shall be for 24 months for probationary employees or 39 months for permanent
employees and shall begin at the expiration of the five-month period. If during this time the
employee becomes medically able, he/she the employee shall be returned to employment in
a position for which hefshe the employee is credentialed and qualified. (Education Code
44978.1)

(cf. 4116 - Probationary/Permanent Status)

Parental Leave

Note: The following section is subject to any conflicting provision in a collective bargaining agreement that
provides greater parental leave rights.

During each school year, a certificated employee may use all available sick leave, including
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work
weeks. The 12-week period shall be reduced by any period of sick leave, including
accumulated sick leave, taken during a period of such parental leave. (Education Code
44977.5)

Note: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to Education Code
44977.5 does not require an employee to have at least 1,250 hours of service with the district during the
previous 12-month period in order to be eligible for parental leave. See AR 4161.8/4261.8/4361.8 - Family
Care and Medical Leave for further information on requirements related to the California Family Rights Act.

Eligibility for such leave shall not require 1,250 hours of service with the district during the
previous 12 months. (Education Code 44977.5)

Note: Pursuant to Education Code 44977.5, the district is required to provide differential pay to a
certificated employee when—he/she for up to 12 work weeks when the employee has exhausted all
available sick leave, including accumulated sick leave, and continues to be absent due to parental leave
pursuant to Government Code 12945.2. Such an employee is entitled to receive differential pay, calculated
in the same manner described in Option 1 or 2 in the section "Continued Absence After Available Sick
Leave Is Exhausted/Differential Pay" above;ferup-to-12-work-weeks. As amended by AB 2012 (Ch. 994,
Statutes of 2018), Education Code 44977.5 requires that, regardless of the type of differential pay
system used by the district, employees must receive at least 50 percent of their regular salary for any
portion of the 12-week parental leave that remains following the exhaustion of sick leave. The
following paragraph may be revised to specify a percentage higher than 50 percent in accordance
with district practice.

Since Education Code 44977.5 does not expressly require districts to provide differential pay to employees

who are eligible for parental leave pursuant to Government Code 12945.6, as-added-by-SB-63{Ch-—686;
Statutes-0f 2017t is unclear whether such employees would be entitled to differential pay. Districts should

consult legal counsel if they have questions regarding differential pay for such employees.
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An employee who has exhausted all available sick leave, including accumulated sick leave,
and continues to be absent on account of parental leave shall receive differential pay of at
least 50 percent of the employee's regular salary for the remainder of the 12 work weeks.
(Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the
parental leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate
amount of parental leave shall not exceed 12 work weeks in a 12-month period. (Education
Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

Note: Education Code 44978 mandates the Board to adopt regulations requiring proof of illness or injury
and prescribing the means of verification. However, Education Code 44978 provides that these regulations
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well-
recognized religion. For verification requirements for employees on leave pursuant to the Family and
Medical Leave Act, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. The following section
should be modified to reflect district practice and any procedures which have been specified in bargaining
agreements.

Labor Code 233 requires districts to allow their employees to use sick leave for the purposes specified in
Labor Code 246.5, the paid sick leave law. Because the paid sick leave law is silent on requests for
verification, and actually requires an employer to provide an employee with paid sick days upon oral or
written request, districts should be cautious in requiring verification for sick leave used for the purposes
specified in Labor Code 246.5 (items #7-8 in the section "Use of Sick Leave" above). Although a district is
permitted to require verification from an employee who is a victim of domestic violence, sexual assault, or
stalking, pursuant to Labor Code 230 and 230.1, a general insistence on verification could be deemed a
violation of Labor Code 246.5. Any district with questions regarding its authority related to verification
should consult legal counsel.

After any absence due to illness or injury, the employee shall verify the absence by
submitting a completed and signed district absence form to histher the employee's
immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence
record shows chronic absenteeism or a pattern of absences immediately before or after
weekends and/or holidays or whenever available evidence clearly indicates that an absence is
not related to illness or injury.
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In addition, the Superintendent or designee may require an employee to visit a physician
selected by the district, at dlstrlct expense in order to receive a report on the—medical
6 the employee's need for
further leave of absence and a progn03|s as to when the employee will be able to return to
work. If the report concludes that the employee's condition does not warrant continued
absence, the Superintendent or designee may, after giving notice to the employee, deny
further leave.

Note: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its implementing regulations,
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an
employee'ss’ or histher their family member's individual genetic information except in complying with the
medical certification requirements for family care and medical leave purposes or with the employee's prior
written authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR
1635.9, any such information received by the district must be kept confidential as specified below.

Any district request for additional verification by an employee's physician or a district-
selected physician shall be in writing and shall specify that the report to be submitted to the
district should not contain the employee's genetic information. Any genetic information
received by the district on behalf of an employee shall be treated as a confidential medical
record, maintained in a file separate from the employee's personnel file, and shall not be
disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from hisfher a physician stating
that he/she the employee is able to return to duty and stipulating any necessary restrictions or
limitations.

(cf. 4032 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Healthy Workplaces, Healthy Families Act Requirements

Note: Pursuant to Labor Code 245-249, all employers, including those that provide paid time off to their
employees under existing policy or other law, must comply with the requirements specified in the following
section. Pursuant to Labor Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act
could result in an enforcement action against the employer, including the imposition of civil and monetary
penalties. Any district with questions regarding the applicability of this pew law should consult its legal
counsel.

No employee shall be denied the right to use accrued sick days, and the district shall not in
any manner discriminate or retaliate against an employee for using or attempting to use sick
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor
Code 245-249.
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To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The ameunt number of sick days provided by Labor Code 245-249

C. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or
using sick leave is prohibited by law and that an employee has the right to file

a complaint with the Labor Commissioner if the district discriminates or
retaliates against himther the employee

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to
use per year and allow eligible employees to use accrued sick leave upon reasonable
request

3. Provide eligible employees written notice, on their pay stub or other document issued

with their pay check, of the amount of paid sick leave they have available

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4, Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
44964 Power to grant leave of absence in case of illness, accident, or quarantine
44965 Granting of leaves of absence for pregnancy and childbirth
44976 Transfer of leave rights when school is transferred to another district
44977 Salary deduction during absence from duties up to five months after sick leave is exhausted
44977.5 Differential pay during parental leave up to 12 weeks after sick leave is exhausted
44978 Provisions for sick leave of certificated employees
44978.1 Inability to return to duty; placement in another position or on reemployment list
44978.2 Leave for military service connected disability
44979 Transfer of accumulated sick leave to another district
44980 Transfer of accumulated sick leave to a county office of education
44981 Leave of absence for personal necessity
44983 Exception to sick leave when district adopts specific rule
44984 Industrial accident or illness
44986 Leave of absence for disability allowance applicant
GOVERNMENT CODE
12945.1-12945.2 California Family Rights Act
12945.6 Parental leave
LABOR CODE
220 Sections inapplicable to public employees
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims,
right to time off
233 llIness of child, parent, spouse or domestic partner
234 Absence control policy
245-249 Healthy Workplaces, Healthy Families Act of 2014
CODE OF REGULATIONS, TITLE 5
5601 Transfer of accumulated sick leave
UNITED STATES CODE, TITLE 29
2601-2654 Family and Medical Leave Act of 1993, as amended
UNITED STATES CODE, TITLE 42
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29
825.100-825.702 Family and Medical Leave Act of 1993
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008
COURT DECISIONS
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406
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Administrative Regulation
Classified Personnel AR 4261.1(a)

PERSONAL ILLNESS/INJURY LEAVE

Note: The following administrative regulation is subject to collective bargaining. Twelve days of paid
personal illness or injury leave (sick leave) per year is the minimum prescribed by Education Code 45191
for classified employees employed five days a week in both merit and non-merit system districts. The
Governing Board may allow more sick leave at its discretion; if it does so, the following paragraph should
be revised accordingly.

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a minimum
of one hour of paid sick leave for every 30 hours worked to their employees who work for 30 days within a
year of their employment, including classified employees. Pursuant to Labor Code 246, a district may use a
different sick leave accrual method which provides for the accrual to be on a regular basis so that an
employees accrues at least 24 hours of sick leave or paid time off by the 120th calendar day of histher their
employment or each calendar year or 12-month period.

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid
collective bargaining agreement may be exempted from them, if the collective bargaining agreement
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not
satisfy all of the conditions for this exemption, this administrative regulation reflects the requirements of
Labor Code 245-249. Any district whese which has a collective bargaining agreement that meets all of the
conditions for exemption may modify this administrative regulation accordingly.

For additional requirements of Labor Code 245-249, see sections titled "Short-Term and Substitute
Employees" and "Healthy Workplaces, Healthy Families Act Requirements"” below. For sick leave for
certificated employees, see AR 4161.1/4361.1 - Personal llIness/Injury Leave.

Classified employees employed five days a week are entitled to 12 days' leave of absence
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work
less than a full fiscal year or fewer than five days a week (part-time employees) shall be
granted sick leave in proportion to the time they work. However, aay part-time employees
wheose-werk-hours-are-so-few-as-to-entitle-him/her who are entitled to less than 24 hours of
paid sick leave per fiscal year due to the amount of time worked shall be granted sick leave
pursuant to Labor Code 246, if he/she-is they are eligible. (Education Code 45191; Labor
Code 245-249)

(cf. 4161/4261/4361 - Leaves)
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

Use of Sick Leave

Note: Items #1-8 below reflect allowable uses of sick leave specified in law. The district may expand this
list to include any additional purposes authorized by law, authorized by the district, or included in a
bargaining agreement.

A classified employee may use sick leave for absences due to:
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1. Accident or illness, whether or not the absence arises out of or in the course of
employment, or by quarantine which results from contact in the course of

employment with other persons having a contagious disease during-the-employee's
performanece-ef-histher-duties (Education Code 45199)

2. Pregnancy, childbirth, and recovery (Education Code 45193)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
3. Personal necessity as specified in Education Code 45207

(cf. 4161.2/4261.2/4361.2 - Personal Leaves)

| Note: Optional item #4 below may be revised to specify a different minimum increment.

4. Medical er and dental appointments, in increments of not less than one hour

5. Industrial accident or illness when leave granted specifically for that purpose has been
exhausted (Education Code 45192)

(cf. 4161.11/4261.11/4361.11 - Industrial Accident/lliness Leave)

Note: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California Family Rights
Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an eligible employee to
bond with a child after the birth, adoption, or foster care placement of the child, if the district employs 50 or
more employees within 75 miles of the worksite where the employee requesting the leave is employed. For
this purpose, employees may, but are not required to, use sick leave for any otherwise unpaid FMLA or
CFRA leave.

Government Code 12945.6;-as—added-by-SB-63(Ch-686,Statutes—of 2017); extends the right to parental
leave to an eligible employee who is not covered by FMLA or CFRA when the district employs 20-49

employees within 75 miles of the worksite where the employee requesting the leave is employed.

For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical
Leave.

6. Need of an employee to bond with a child within one year of the child's birth,
adoption, or foster care placement (parental leave) (Education Code 45196.1;
Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112)

Note: Pursuant to Labor Code 233, any district that provides sick leave to its employees is required to permit
them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at
the employee's then current rate of entitlement, for the purposes specified in items #7-8 below.
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For the purpose of using sick leave to attend to the health care needs of a family member, as specified in
item #7 below, Labor Code 245.5 defines "family member" as an employee's spouse, registered domestic
partner, child (biological, adopted, or foster child; stepchild; legal ward; or a child to whom the employee
stands in loco parentis), parent (biological, adoptive, or foster parent; stepparent; legal guardian of an
employee or the employee's spouse or registered domestic partner; or a person who stood in loco parentis
when the employee was a minor child), grandparent, grandchild, or sibling.

For additional information about leaves for victims of domestic violence, sexual assault, or stalking granted
in accordance with item #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves.

7. Need of the employee or histher the employee's family member, as defined in Labor
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for
preventive care (Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in
Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee; or
histher the employee's child, when the employee has been a victim of domestic
violence, sexual assault, or stalking (Labor Code 233, 246.5)

For the purposes specified in items #7-8, an employee may use, in any calendar year, the
amount of sick leave he/she-woeuld that would be accrued during six months at histher the
employee's then current rate of entitlement. (Labor Code 233)

An employee may take leave for personal illness or injury at any time during the year, even if
credit for such leave has not yet been accrued. However, a new full-time classified employee
shall not be entitled to more than six days of sick leave, or the proportionate amount to
which the employee may be entitled, until he/she the first day of the month after the
employee has completed six months of active service with the district. (Education Code
45191)

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 45191)

| Note: The following paragraph is optional. |

An employee shall reimburse the district for any unearned sick leave used as of the date of
histher termination.

The district shall not require newly employed classified employees to waive leave
accumulated in a previous district. However, if the employee's previous employment was
terminated for cause, the transfer of the accumulated leave shall be made only if approved by
the Governing Board. (Education Code 45202)
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Note: Pursuant to Education Code 45202, a-classified employees who is are terminated after at least one
year of employment for any reason unrelated to discipline is are entitled to have histher their accumulated
sick leave transferred with him/her them in certain circumstances. The following paragraph, which provides
for the notification of employees as a way to implement this provision, is optional and may revised to
reflect district practice.

The Superintendent or designee shall notify any classified employee whose employment with
the district is terminated after at least one calendar year for reasons other than for cause that,
if he/she the employee accepts employment in another district, county office of education, or
community college district within one year of the termination of employment, hefshe the
employee may request that the district transfer histher any accumulated sick leave to the new
employer. (Education Code 45202)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a classified employee who is a
former active duty member of the U.S. Armed Forces or a former or current member of the
California National Guard or a federal reserve component shall be entitled to sick leave with
pay of up to 12 days for the purpose of undergoing medical treatment, including mental
health treatment, for a military service-connected disability rated at 30 percent or higher by
the U.S. Department of Veterans Affairs. An eligible employee who works less than five
days per week shall be entitled to such leave in proportion to the time he/she-werks worked.
(Education Code 45191.5)

The amount of leave shall be credited to the employee either on the date the employee
receives confirmation of the submission of histher the disability application to the U.S.
Department of Veterans Affairs or on the first day the employee begins or returns to
employment after active duty, whichever is later. When the employee receives histher the
disability rating decision, he/she the employee shall report that information to the
Superintendent or designee. If the disability rating decision makes the employee eligible for
the leave, the time used before the decision shall be counted toward the 12-day maximum
leave. If the disability rating decision makes the employee ineligible for the leave, the district
may change the sick leave time used before the disability rating decision to an alternative
leave balance. (Education Code 45191.5)
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Note: Pursuant to Education Code 45191.5, the district may require proof that a leave granted under this law
is used for treatment of a military service-connected disability. The following paragraph may be revised to
reflect district practice.

The Superintendent or designee may require verification, in accordance with the section
“Verification Requirements” below, that the employee used the leave to obtain treatment of a
military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the
first date that the leave was credited. Leave not used during the 12-month period shall not be
carried over and shall be forfeited. (Education Code 45191.5)

Notification of Absence

| Note: The following optional section may be revised to reflect district practice. |

An employee shall notify the Superintendent or the designated manager or supervisor of
hisfher the need to be absent as soon as such need is known so that the services of a
substitute may be secured as necessary. This notification shall include an estimate of the
expected duration of absence. If the absence becomes longer than estimated, the employee
shall so notify the district. If the duration of absence becomes shorter than estimated, the
employee shall notify the district not later than three o'clock in the afternoon of the day
preceding the day on which hefshe the employee intends to return to work. If the employee
fails to notify the district and the failure results in a substitute being secured, the cost of the
substitute shall be deducted from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

Note: Pursuant to Education Code 45196, a-district-is-authorized-to-pay-any-employees-whe-has-exhausted

a—subsﬂtu%e—w—%ed—é@pﬂen—Z—belew)— dlstrlcts may choose one of two methods for compensatlng

classified employees who have exhausted their sick leave and continue to be absent due to illness or
injury.

Option 1 below is for use by districts that subtract the actual cost of a substitute from the absent
employee's salary for up to five months. Pursuant to Education Code 45196, the amount paid to a
substitute must be less than the absent employee's salary unless the Board has adopted a salary schedule for
substitutes. In California School Employees Association v. Tustin Unified School District, the court ruled
that a district could deduct from the absent employee's salary only the cost of an outside substitute
employee, not the cost of existing classified employee(s) working additional hours to fill the position during
the absence.
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Option 2 is mandated pursuant to Education Code 45196 for districts that annually credit regular
classified employees with at least 100 working days of paid sick leave and, after they have exhausted
all fully paid leaves, compensate them at 50 percent or more of their regular salary for the remainder
of the 100 working days. Option 2 may be revised to specify more than 100 working days and/or the level
of compensation the district will pay an employee, if it chooses to pay more than 50 percent of the
employee's salary.

Districts that maintain a catastrophic leave program for their classified employees should specify how the
program will affect the differential leave pay to which the employee may be entitled.

Each year, each regular classified employee shall be credited with no fewer than 100 working
days of paid leave for personal illness or aeeident injury, including current year and
accumulated days of leave. When the current year and accumulated days at full pay are
exhausted, the remainder of the 100 days shall be compensated at least 50 percent of the
employee's regular salary. Any of the 100 days of leave not used during the year in which
they are credited shall be forfeited and shall not accumulate from year to year. This paid
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time to
which the employee may be entitled. (Education Code 45196)

Parental Leave

Note: The following section is subject to any conflicting provision in a collective bargaining agreement that
provides greater parental leave rights.

During each school year, a classified employee may use all available sick leave, including
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work
weeks. The 12-week period shall be reduced by any period of sick leave, including
accumulated sick leave, taken during a period of such parental leave. (Education Code
45196.1)

Note: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to Education Code
45196.1 does not require an employee to have at least 1,250 hours of service with the district during the
previous 12-month period in order to be eligible for parental leave. See AR 4161.8/4261.8/4361.8 - Family
Care and Medical Leave for further information on requirements related to the California Family Rights Act.
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Eligibility for such leave shall not require 1,250 hours of service with the district during the
previous 12 months. (Education Code 45196.1)

Note: Pursuant to Education Code 45196.1, the district is required to provide differential pay to a classified
employee for up to 12 work weeks when the employee when-he/she has exhausted all available sick leave,
including accumulated sick leave, and continues to be absent due to parental leave pursuant to Government
Code 12945.2. Such an employee is entitled to receive differential pay, calculated in the same manner
described in Option 1 or 2 in the section "Continued Absence After Available Sick Leave Is
Exhausted/Differential Pay" aboveferup-to-12-work-weeks. As amended by AB 2012 (Ch. 994, Statutes
of 2018), Education Code 45196.1 requires that, regardless of the type of differential pay system used
by the district, employees must receive at least 50 percent of their regular salary for any portion of the
12-week parental leave that remains following the exhaustion of sick leave. The following paragraph
may be revised to specify a percentage higher than 50 percent in accordance with district practice.

Since Education Code 45196.1 does not expressly require districts to provide differential pay to employees
who are eligible for parental leave pursuant to Government Code 12945.6, as-added-by-SB-63{Ch-—686;
Statutes0f2017); it is unclear whether such employees would be entitled to differential pay. Districts should
consult legal counsel if they have questions regarding differential pay for such employees.

An employee who has exhausted all available sick leave, including accumulated sick leave,
and continues to be absent on account of parental leave shall receive differential pay of at
least 50 percent of the employee's regular salary for the remainder of the 12 work weeks.
(Education Code 45196.1)

Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the
parental leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate
amount of parental leave shall not exceed 12 work weeks in a 12-month period. (Education
Code 45196.1; Government Code 12945.2, 12945.6)

Extension of Leave

Note: Pursuant to Education Code 45195, the following extension of leave may be either paid or unpaid, and
the Board may grant full pay for the full 18 months' allowable absence, if desired.

A permanent employee who is absent because of a personal illness or injury and who has
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave
shall be so notified, in writing, and offered an opportunity to request additional leave. The
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six
months and may renew this leave for two additional six-month periods or for lesser periods.
The total additional leave granted shall not exceed 18 months. (Education Code 45195)

(cf. 4216 - Probationary/Permanent Status)



AR 4261.1(h)

PERSONAL ILLNESS/INJURY LEAVE (continued)

If the employee is still unable to resume-histher-duties return to work after all available paid
and unpaid leaves have been exhausted, the employee shall be placed on a reemployment list
for a period of 39 months. If during this time the employee becomes medically able, te
resume-the-duties-of-histher-pesition-hefshe the employee shall be offered reemployment in
the first vacancy in the classification of hisfher the employee's previous assignment. During
the 39 months, the employee's reemployment shall take preference over all other applicants
except those laid off for lack of work or lack of funds, in which case the employee shall be
ranked according to histher seniority. (Education Code 45195)

Verification Requirements

Note: Education Code 45191 mandates the Board to adopt regulations that require proof of illness or injury
and prescribe the means of verification. However, Education Code 45191 provides that these regulations
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well-
recognized religion. The following section should be modified to reflect district practice and any procedures
that have been specified in bargaining agreements.

Labor Code 233 requires districts to allow their employees to use sick leave for the purposes specified in
Labor Code 246.5, the paid sick leave law. Because the paid sick leave law is silent on requests for
verification, and actually requires an employer to provide an employee with paid sick days upon oral or
written request, districts should be cautious in requiring verification for sick leave used for the purposes
specified in Labor Code 246.5 (items #7-8 in the section "Use of Sick Leave" above). Although a district is
permitted to require verification from an employee who is a victim of domestic violence, sexual assault, or
stalking, pursuant to Labor Code 230 and 230.1, a general insistence on verification could be deemed a
violation of Labor Code 246.5. Any district with questions regarding its authority related to verification
should consult legal counsel.

After any absence due to illness or injury, the employee shall submit a completed and signed
district absence form to histher the employee’s immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence
record shows chronic absenteeism or a pattern of absences immediately before or after
weekends and/or holidays or whenever available evidence clearly indicates that an absence is
not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician
selected by the district, at district expense, in order to receive a report on the medical
condition of the employee. The report shall include a statement as to the employee's need for
additional leave of absence and a prognosis as to when the employee will be able to return to
work. If the report concludes that the employee's condition does not warrant continued
absence, the Superintendent or designee may, after giving notice to the employee, deny the
request for additional leave.



AR 4261.1(i)

PERSONAL ILLNESS/INJURY LEAVE (continued)

Note: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its implementing regulations,
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an
employee's or histher family member's individual genetic information except in complying with the medical
certification requirements for family care and medical leave purposes or with the employee's prior written
authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9,
any such information received by the district must be kept confidential as specified below.

Any district request for additional verification by an employee's physician or a district-
selected physician shall be in writing and shall specify that the report to be submitted to the
district should not contain the employee's genetic information. Any genetic information
received by the district on behalf of an employee shall be treated as a confidential medical
record, maintained in a file separate from the employee's personnel file, and shall not be
disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from hisfher a physician stating
that he/she the employee is able to return to work and stipulating any recommended
necessary restrictions or limitations.

(cf. 4032 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Short-Term and Substitute Employees

Note: Pursuant to Labor Code 245-249, the district is required to grant a minimum of one hour of paid sick
leave for every 30 hours worked by an employee who works for 30 days within a year of histher
employment. In implementing this requirement, Labor Code 246 permits the district to use any of the
options specified below. Option 1 provides for paid leave accrual based on one hour for every 30 hours
worked. Option 2 allows an accrual method that provides for a regular accrual basis and ensures that the
employee receives 24 hours of paid sick leave by the 120th calendar day of histher employment or each
calendar year or 12-month period. Option 3 is for any district that credits employees with 24 hours or
three days of paid sick leave at the beginning of each year and does not allow unused sick leave to carry
over to the next year. In addition, pursuant to Labor Code 245.5, retired annuitants who have not reinstated
to the applicable public retirement system are excluded from participation in these leave benefit provisions.
The district should select the option below which corresponds to its approach under Labor Code 246.

See section below titled "Healthy Workplaces, Healthy Families Act Requirements” for additional
requirements.

Except for a retired annuitant who is not reinstated to the retirement system, any short-term
or substitute employees who works for 30 or more days within a year of histher their
employment shall be entitled to one hour of paid sick leave for every 30 hours worked.
Accrued paid sick days shall carry over to the following year of employment, up to a
maximum of 48 hours. (Labor Code 246)



AR 4261.1(j)

PERSONAL ILLNESS/INJURY LEAVE (continued)

Any-sShort-term or substitute employees may begin to use accrued paid sick days on the 90th
day of histher their employment, after which hefshe they may use the sick days as they are
accrued. (Labor Code 246)

Note: The following paragraph applies to all of the above options and reflects the intent of the Healthy
Workplaces, Healthy Families Act to enable California workers to address their own and their family's
health needs and to provide them with economic security when they need to take time off work for reasons
of domestic violence, sexual assault, or stalking. The following paragraph may be revised to include
additional reasons for which short-term or substitute employees may use sick leave, pursuant to district
policy or practice. Pursuant to Labor Code 247.5, a district is not required to inquire into the purposes for
which an employee uses paid leave.

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor
Code 246.5)

1. His/her The employee's own need or the need of a family member, as defined in
Labor Code 245.5, for the diagnosis, care, or treatment of an existing health condition
or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in
Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or
histher the employee's child, when the employee has been a victim of domestic
violence, sexual assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

Note: Pursuant to Labor Code 245-249, all employers, including those that provide paid time off to their
employees under existing policy or other law, must comply with the requirements specified in the following
section. Pursuant to Labor Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act
could result in an enforcement action against the employer, including the imposition of civil and monetary
penalties. Any district with questions regarding the applicability of this rew law should consult its legal
counsel.

No employee, including a short-term or substitute employee, shall be denied the right to use
accrued sick days and the district shall not in any manner discriminate or retaliate against an
employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days




AR 4261.1(k)

PERSONAL ILLNESS/INJURY LEAVE (continued)

b. The ameunt number of sick days provided by Labor Code 245-249

C. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or
using sick leave is prohibited by law and that an employee has the right to file
a complaint with the Labor Commissioner if the district discriminates or
retaliates against kimtherthe employee

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to
use per year and allow eligible employees to use accrued sick leave upon reasonable
request

3. Provide eligible employees written notice, on their pay stub or other document issued

with their pay check, of the amount of paid sick leave they have available

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

Legal Reference: (see next page)



AR 4261.1(1)

PERSONAL ILLNESS/INJURY LEAVE (continued)

Legal Reference:
EDUCATION CODE
45103 Substitute employees
45190 Leaves of absence and vacations
45191 Leaves of absence for illness and injury
45191.5 Leave for military service connected disability
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances)
45195 Additional leave for nonindustrial accident or illness; reemployment preference
45196 Salary; deductions during sick leave
45196.1 Differential pay during parental leave up to 12 weeks after sick leave is exhausted
45202 Transfer of accumulated sick leave and other benefits
GOVERNMENT CODE
12945.1-12945.2 California Family Rights Act
12945.6 Parental leave
LABOR CODE
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims,
right to time off
233 IlIness of child, parent, spouse or domestic partner
245-249 Healthy Workplaces, Healthy Families Act of 2014
UNITED STATES CODE, TITLE 29
2601-2654 Family and Medical Leave Act of 1993, as amended
UNITED STATES CODE, TITLE 42
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29
825.100-825.702 Family and Medical Leave Act of 1993
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008
COURT DECISIONS
California School Employees Association v. Colton Joint Unified School District, (2009) 170
Cal.App.4th 957
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th
510
ATTORNEY GENERAL OPINIONS

53-Ops-Cal-Atty.Gen-—111-(1970)

(3/17 3/18) 3/19

Policy Reference UPDATE Service
Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Students AR 5113(a)

ABSENCES AND EXCUSES

Excused Absences

Note: Items #1-11 14 below reflect absences that are authorized by law to be considered as excused
absences for purposes of enforcing the compulsory state attendance laws. Pursuant to Education Code
48205, absences specified in items #1-10 are considered absences in computing average daily
attendance and do not generate state apportionment payments.

Subject to any applicable limitation, condition, or other requirement specified in law, a
A-student's absence shall be excused for any of the following reasons:

1. Personal illness (Education Code 48205)

2. Quarantine under the direction of a county or city health officer (Education Code
48205)

(cf. 5112.2 - Exclusions from Attendance)
3. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205)

4, Attendance at funeral services for a member of the student's immediate family
(Education Code 48205)

—whieh Such absence shall be limited to one day if the service is conducted in
California or three days if the service is conducted out of state. (Education Code
48205)

5. Jury duty in the manner provided by law (Education Code 48205)

Note: Pursuant to Education Code 48205, absence due to the illness or medical appointment of a
student's child is counted as an excused absence. As amended by AB 2289 (Ch. 942, Statutes of 2018),
Education Code 48205 prohibits the district from requiring a physician's note for such absences. See
the section ""Method of Verification below.

6. Fhe-tllIness or medical appointment of a child to whom the student is the custodial
parent (Education Code 48205)

(cf. 5146 - Married/Pregnant/Parenting Students)



AR 5113(b)

ABSENCES AND EXCUSES (continued)

Upon advance written request by the parent/guardian and the approval of the principal
or designee, justifiable personal reasons including, but not limited to: (Education
Code 48205)

a. Appearance in court

b. Attendance at a funeral service

C. Observation—Observance of a religious holiday or ceremony ef-histher

religion
d. Attendance at religious retreats for no more than four hours per semester
e. Attendance at an employment conference

f. Attendance at an educational conference effered-by-anenprofit-erganization

on the legislative or judicial process offered by a nonprofit organization

Service as a member of a precinct board for an election pursuant to Elections Code
12302 (Education Code 48205)

(cf. 6142.3 - Civic Education)

9.

To spend time with an immediate family member who is an active duty member of
the uniformed services, as defined in Education Code 49701, and has been called to
duty for deployment to a combat zone or a combat support position or is on leave
from or has immediately returned from such deployment (Education Code 48205)

Such absence shall be granted for a period of time to be determined at the
discretion of the Superintendent or designee. (Education Code 48205)

(cf. 6173.2 - Education of Children of Military Families)

Fe-attend-hisfher Attendance at a naturalization ceremony to become a United States
citizen- (Education Code 48205)



AR 5113(c)

ABSENCES AND EXCUSES (continued)

Note: Education Code 46014 provides that absence for participation in religious instruction or
exercises will not be considered an absence for state apportionment purposes if the student attends
school for at least the minimum school day and is not absent for this purpose on more than four days
per school month. Pursuant to Education Code 46112, 46113, 46117, and 46141, unless otherwise
provided by law, the minimum school day is generally 180 minutes for kindergarten, 230 minutes for
grades 1-3, and 240 minutes for grades 4-12. For further information, see AR 6112 - School Day.

Absence for student participation in religious exercises or instruction shall not
be considered an absence for the purpose of computing average daily attendance
if the student attends at least the minimum school day as specified in AR 6112 -
School Day, and is not excused from school for this purpose on more than four
days per school month. (Education Code 46014)

(cf. 6112 - School Day)

Note: As amended by AB 2289, Education Code 48205 clarifies that, in addition to the excused
absences described in Education Code 48205 and 48225.5, students may be excused for other reasons
at the discretion of school administrators.

14.  Other reasons authorized at the discretion of the principal or designee based on
the student’s specific circumstances (Education Code 48205, 48260)

Note: AB 2289 amended Education Code 48205 to revise the definition of "immediate family" as
provided in the following paragraph.

For the purpose of the absences described above, {immediate family shal-be-defined-as

means the student’s parent/guardian, mether—father—grandmeother—grandfather,—speuse;

son/sen-in-law—daughter/daughter-in-law; brother; or sister, grandparent, or any other
relative living in the student's #mmediate household. (Education Code 45194, 48205)

Method of Verification

Note: Education Code 48205, as amended by AB 2289, prohibits the district from requiring a
physician's note for absences due to the illness or medical appointment of the student's child.
However, the district is authorized to require verification of other absences. The following section
should be revised to reflect district-adopted methods of verification and to specify employee(s) assigned to
verify absences. 5 CCR 420-421 provide guidelines for verifying absences due to illness; quarantine;
medical, dental, or eye appointments; or attending attendance at a funeral service of a member of a
student's immediate family. 5 CCR 421 authorizes a student's absence to be verified by a school or public
health nurse, attendance supervisor, physman prlnupal teacher or any other quallfled dlstrlct employee
a55|gned to make such verlflcatlon h d-b ed d adepted




AR 5113(d)

ABSENCES AND EXCUSES (continued)

Student absence to care for a child for whom the student is the custodial parent shall
not require a physician's note. (Education Code 48205)

ddentwho-has-been-absentreturns-to-school-hefshe-shall-the

For other absences, Wher Ay h 3 ! , 3
student shall, upon returning to school following the absence, present a satisfactory
explanation verifying the reason for the absence. Absences shall be verified by the student's
parent/guardian, other person having charge or control of the minerstudent, or the student
if age 18 or older. (Education Code 46012; 5 CCR 306)

When an absence is planned, the principal or designee shall be notified prior to the date
of the absence when possible.

The following methods may be used to verify student absences:
1. Written note, fax, email, or voice mail from parent/guardian or parent representative.
2. Conversation, in person or by telephone, between the verifying employee and the

student's parent/guardian or parent representative. The employee shall subsequently
record the following:

a. Name of student

b. Name of parent/guardian or parent representative
C. Name of verifying employee

d. Date(s) of absence

e. Reason for absence

(cf. 5113.11 - Attendance Supervision)

3. Visit to the student's home by the verifying employee, or any other reasonable
method which establishes the fact that the student was absent for the reasons stated.
The employee shall document the verification and include the information specified
in item #2 above.

(cf. 5113.1 - Chronic Absence and Truancy)
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CSBA Sample
Board Policy

Students BP 5117(a)

INTERDISTRICT ATTENDANCE

Note: The Education Code provides a number of options under which a district may enroll a student whose
parent/guardian does not reside within district boundaries. Under an "interdistrict attendance permit" or
"reciprocal agreement" pursuant to Education Code 46600-4661146610, a student may attend school in a
different district when both the district of residence and the district of proposed attendance agree (Option 1
below). Alternatively, pursuant to Education Code 48300-48317, the Governing Board may declare the
district to be a "school district of choice" willing to accept a specific number of interdistrict transfers into the
district through a random selection process (Option 2 below). In order to maintain the integrity of the
random selection process, it is recommended that a school district of choice not also accept transfers under
the interdistrict attendance permit option except when extraordinary circumstances exist, as provided in
Option 2 below. Districts that wish to use both sources of authority should consult legal counsel.

In addition, pursuant to Education Code 48204, a district may authorize a student whose parent/guardian is
employed within district boundarles to attend a school |n the dlstrlct (AIIen bill transfer) see AR 5111.1 -
Dlstrlct Re5|dency A 3

The Governing Board recognizes that parents/guardians of students who reside within the
geographic boundaries of one district may, for a variety of reasons, desire to enroll their
children in a school in another district.

(cf. 5111.1 - District Residency)
(cf. 5116.1 - Intradistrict Open Enroliment)

(cf- 5118 - Open Enroliment-Act Transfers)

Interdistrict Attendance Agreements and Permits

Note: The following section is for use by districts that have entered into an agreement with one or more
other districts to accept student transfers through interdistrict attendance permits pursuant to Education
Code 46600-46611 46610. Districts selecting this option should also select Option 1 in the accompanying
administrative regulation.

The Board may enter into an agreement with any other school district, for a term not to
exceed five school years, for the interdistrict attendance of students who are residents of the
districts. (Education Code 46600)

Note: Education Code 46600 requires that the interdistrict attendance agreement specify the terms and
conditions under which individual permits may be granted or denied. In addition, pursuant to Education
Code 46600, students who have been granted an interdistrict attendance permit must be allowed to continue
to attend the school without having to reapply unless the agreement between the two districts contains
specific agreed-upon standards for reapplication; see the accompanying administrative regulation. Districts
also may include in the agreement their agreed-upon standards for revocation of students' interdistrict
attendance. Examples of conditions that may result in revocation include falsification of information stated
on the permit application, unsatisfactory attendance, continual disruption, or poor academic achievement.




BP 5117(b)

INTERDISTRICT ATTENDANCE (continued)

The agreement shall specify the terms and conditions under which interdistrict attendance
shall be permitted or denied. It also may contain standards agreed to by both districts for
reapplication and/or revocation of the student's permit. (Education Code 46600)

Note:  Pursuant to Education Code 46600, it is the responsibility of the attendance—supenviser
superintendent or designee of the district of residence, subject to board policies of the district of residence
and terms of the agreement, to issue an individual permit verifying the district's approval of an interdistrict
transfer out of the district. The permit shall become valid when endorsed by the board's designee in the
district of proposed attendanee-enrollment.

See the accompanying administrative regulation for procedures to follow when the permit is denied.

Upon receiving a permit for transfer into the district that has been approved by the student's
district of residence, or upon receiving a written request from the parent/guardian of a district
student who wishes to enroll in another district, the Superintendent or designee shall review
the request and may approve or deny the permit subject to the terms and conditions of the
interdistrict attendance agreement.

The Board shall, by resolution, annually establish the number of students who will be
accepted into the district through this program based on recommendations by the
Superintendent or designee as to the number of transfer students the district will be able to
accept and the schools, grades, and programs that will be able to accept the students. Once
established, the district shall accept all students who apply to transfer into the district until
the district is at maximum capacity, as required pursuant to —Education Code 48301).

Note: W a) a uden a a h a d-h
established; Educatlon Code 48301 reqmres a random unblased process for selectlng students Who WI|| be
admitted through the school district of choice program and prohibits consideration of certain

characterrstlcs and factors in maklng the seIectrons AB—QQ—(Gh—lé%taﬁate&of—%@H&—amended—Edeeaﬂen
psidered: Pursuant to Education Code 48301,

famrly income may only be consldered to the extent necessary to determine enrollment priority pursuant to
Education Code 48306; see the accompanying administrative regulation.

e Students shall
be admrtted to dlstrlct schools through an unbrased process that prohrbrts an inquiry into or
evaluation or consideration of whether or not a student should be enrolled based upon hkisther
the student's academic or athletic performance, physical condition, proficiency in English,
any of the individual characteristics set forth in Education Code 200, or family income.
(Education Code 48301)

If the number of transfer applications exceeds the number of transfers the Board has elected
to accept, approval for transfer shall be determined by a random drawing held in public at a
regularly scheduled Board meeting. (Education Code 48301)



BP 5117(c)

INTERDISTRICT ATTENDANCE (continued)

Note: Because the school district of choice program requires a random selection process, it is recommended
that participating districts not admit students through the interdistrict attendance permit process described in
Option 1 above except under extraordinary circumstances. Such circumstances might include approving
interdistrict attendance permits for students who are victims of an act of bullying. Such students are given
priority for interdistrict attendance permits pursuant to Education Code 46600; see the accompanying
administrative regulation.

Because the district admits students in accordance with the school district of choice program,
the Superintendent or designee shall not admit students based on individual interdistrict
attendance permits pursuant to Education Code 46600-4661146610 except under
extraordinary circumstances.

The Superintendent or designee shall maintain-a+recerd keep an accounting of all requests
for admittance and a record of their disposition, including, that-taeludes; but is not limited
to, all of the following: (Education Code 48313)

1.

The number of requests granted, denied, or withdrawn and, for denied requests, the
reason for the denial

The number of students transferred into and out of the district pursuant to this
program

The race, ethnicity, gender, self-reported socioeconomic status, eligibility for free or
reduced-price meals, and the district of residence for each student transferred into or
out of the district pursuant to this program

The number of students transferred into or out of the district pursuant to this program
who are classified as English learners or students with disabilities

Note: Education Code 48311 authorizes, but does not require, a school district of choice to provide
transportation to participating students to the extent that the district provides transportation assistance to
other students. See section on "Transportation" below. Item #5 may be deleted by districts that do not
provide transportation.

As applicable, the number of students described in items #3 and 4 above who are
provided transportation assistance to a district school or program, and the total
number of students provided transportation assistance, pursuant to the school district
of choice program



BP 5117(d)

INTERDISTRICT ATTENDANCE (continued)

The Superintendent or designee shall report to the Board, at a regularly scheduled meeting,
the information specified in items #1-5 above. No later than October 15 of each year, the
Superintendent or designee shall provide the same information for the current school year, as
well as information regarding the district's status as a school district of choice in the
upcoming school year, to each geographically adjacent school district, the county office of
education, and the Superintendent of Public Instruction. (Education Code 48313)

The district's compliance with specified program requirements shall be subjeet-te reviewed
as part of the annual district audit conducted pursuant to Education Code 41020. (Education
Code 48301)

(cf. 3460 - Financial Reports and Accountability)

Transportation

Note: The following optional section is for use by all districts and should be revised to reflect district
practice. Districts are not required to provide transportation or transportation assistance to students admitted

under an interdistrict attendance permit pursuant to Education Code 46600-4661% 46610. Pursuant to
Education Code 48311, a school district of choice is authorized, but not required, to provide transportation
assistance to the extent that the district otherwise provides transportation assistance to students.

The district shall not provide transportation beyond any school attendance area. Upon
request of a student's parent/guardian, the Superintendent or designee may authorize
transportation for an interdistrict transfer student to and from designated bus stops within the
attendance area of the school that the student attends if space is available.

Legal Reference next page



BP 5117(e)

INTERDISTRICT ATTENDANCE (continued)

Legal Reference:
EDUCATION CODE
41020 Annual district audits
46600-46611 46610 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48300-48317 Student attendance alternatives, school district of choice program
48350-48361-Open-Enrolment-Act
48900 Grounds for suspension or expulsion; definition of bullying
48915 Expulsion; particular circumstances
48915.1 Expelled individuals: enrollment in another district
48918 Rules governing expulsion procedures
48980 Notice at beginning of term
48985 Notices to parents in language other than English
52317 Regional occupational center/program, enrollment of students, interdistrict attendance
CALIFORNIA CONSTITUTION
Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin
ATTORNEY GENERAL OPINIONS
87 Ops.Cal.Atty.Gen. 132 (2004)

84 Ops.Cal.Atty.Gen. 198 (2001)
COURT DECISIONS

Walnut Valley Unified School District v. the Superior Court of Los Angeles County, (2011) 192
Cal.App.4th 234
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
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CSBA Sample

Administrative Regulation
Students AR 5117(a)

INTERDISTRICT ATTENDANCE

Interdistrict Attendance Agreements and Permits

Note: The following option is for use by districts that have entered into an agreement with one or more
other school districts to accept transfers through the "interdistrict attendance permit" or "reciprocal
agreement™ process pursuant to Education Code 46600-4661% 46610. (See Option 1 in the accompanying
Board policy.) In 87 Ops.Cal.Atty.Gen. 132 (2004), the Attorney General opined that districts could not
charge students a fee for processing applications for interdistrict attendance.

In accordance with an agreement between the Governing Board and the board of another
district, a permit authorizing a student's—attendance—outside—hisfher—district—ofresidence
student of either district to enroll in the other district may be issued upon approval of
both districts the district of residence and the district of attendance.

Note: Pursuant to Education Code 46600.2, as added by AB 2826 (Ch. 550, Statutes of 2018), districts
are required to post on their web sites, in a manner accessible to the public without a password, the
procedures and timelines regarding a request for an interdistrict transfer permit.

The district shall post on its web site the procedures and timelines for requesting an
interdistrict transfer permit, including a link to BP 5117 - Interdistrict Attendance. The
posted information shall include, but is not limited to: (Education Code 46600.1,
46600.2)

1. The date upon which the district will begin accepting and processing
interdistrict transfer requests for the following school year

2. The reasons for which the district may approve or deny a request, and any
information or documents that must be submitted as supporting evidence

3. If applicable, the process and timelines by which a denial of a request may be
appealed within the district before the district renders a final decision

4. A statement that failure of a parent/guardian to meet any timelines established
by the district shall be deemed an abandonment of the request

5. Applicable timelines for processing a request, including the following
statements:
a. For an interdistrict transfer request received by the district 15 or fewer

calendar days before the commencement of instruction in the school year
for which the transfer is sought, the district will notify the
parent/guardian of its final decision within 30 calendar days from the
date the request was received.



AR 5117(b)

INTERDISTRICT ATTENDANCE (continued)

b. For an interdistrict transfer request received by the district more than 15
days before the commencement of instruction in the school year for which
the interdistrict transfer is sought, the district will notify the
parent/guardian of its final decision as soon as possible, but no later than
14 calendar days after the commencement of instruction in the school
year for which transfer is sought.

6. The conditions under which an existing interdistrict transfer permit may be
revoked or rescinded

Note: Education Code 46600 requires districts to give priority for interdistrict attendance permits to a
student who is a victim of an act of bullying, as provided below. For this purpose, Education Code 48900(r)
defines bullying to include, but not be limited to, bullying committed by means of an electronic act directed
specifically toward the student; see AR 5144.1 - Suspension and Expulsion/Due Process.

1—When-the Priority for interdistrict attendance shall be given to a student who has
been determined by staff of either the district of residence or district of proposed
attendanee enrollment to be a victim of an act of bullying, as defined in Education
Code 48900(r), committed by a student of the district of residence—Such-a-student

feHh&eFeaﬂenef—a—new—pele{ (Educatlon Code 46600)

(cf. 5131.2 - Bullying)

In addition, tFhe Superintendent or designee may approve an interdistrict attendance permit
for a student for any of the following reasons when stipulated in the agreement:

| Note: Optional items #2-22 1-11 below should be revised and/or deleted to reflect district practice. |

21. To meet the child care needs of the student, —Such—a-studentmay—be-alowed-to
continue—to—attend—district-scheols only as long as he/she—centinues—to—use—a the
student’s child care provider remains within district boundaries:

(cf. 5148 - Child Care and Development)

3:2. To meet the student's special mental or physical health needs as certified by a
physician, school psychologist, or other appropriate school personnel:

(cf. 6159 - Individualized Education Program)



AR 5117(c)

INTERDISTRICT ATTENDANCE (continued)

4:3.

54.

6-5.

£6.

8-7.

9:8.

When the student has a sibling attending school in the receiving district, to avoid
splitting the family's attendance-

To allow the student to complete a school year when hisfher the student's
parents/guardians have moved out of the district during that year:

To allow the student to remain with a class graduating that year from an elementary,
middle, or senior high school-

To allow a high school senior to attend the same school hefshe attended as a junior,
even if histher the student's family moved out of the district during the junior year:

When the parent/guardian provides written evidence that the family will be moving
into the district in the immediate future and would like the student to start the school
year in the district:

When the student will be living out of the district for one year or less:

When recommended by the school attendance review board or by county child
welfare, probation, or social service agency staff in documented cases of serious
home or community problems which make it inadvisable for the student to attend the
school of residence:

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Attendance Review Board)

11.10. When there is valid interest in a particular educational program not offered in the
district of residence-
12:11. To provide a change in school environment for reasons of personal and social
adjustment:
Note: In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a

justifiable reason for denial of the interdistrict attendance permit request. However, according to the
Attorney General, once the student is admitted, the district may not later deny the student continued
attendance at a district school because of overcrowding. Although Attorney General opinions are not
binding on the courts, they are generally afforded deference in the court when there is no specific statutory
or case law to the contrary. The following paragraph is based on this Attorney General opinion.

The Superintendent or designee may deny initial requests for interdistrict attendance permits
due to limited district resources, overcrowding of school facilities at the relevant grade level,
or other considerations that are not arbitrary. However, once a student is admitted, the
district may-shall not deny himther continued attendance because of overcrowded facilities at
the relevant grade level.



AR 5117(d)

INTERDISTRICT ATTENDANCE (continued)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Note: Education Code 46600.2, as added by AB 2826, establishes the following timelines for notifying
a student's parents/guardians of the district's final decision regarding the interdistrict transfer
request.

If the transfer request is for a school year that begins within 15 calendar days of the
receipt of the request, the Superintendent or designee shall notify the parent/guardian
of the final decision within 30 calendar days of receiving the request. If the transfer
request is for a school year that begins more than 15 calendar days after the receipt of
the request, the parent/guardian shall be notified of the final decision as soon as
possible, but no later than 14 calendar days after the commencement of instruction
during that school year. (Education Code 46600.2)

added by AB 2826 requwes a district that denles a request for an interdistrict transfer to give ertten
notice to the parent/guardian of the right to appeal to the County Board of Education.

Pursuant to Education Code 46601, parents/guardians may submit their appeal to the County Board within
30 calendar days of the failure-orrefusal-to-issue district's final denial of the permit. The County Board
then has 30 calendar days, unless extended by an additional five school days for good cause, to make its
determination as to whether the student should be allowed to attend the district of proposed enrollment and

the applicable period of attendance histherchoice. However, as-amended-by SB-344(Ch- 461, Statutesof
2017); Education Code 46601 allows a class 1 county (i.e., a county with a 1994-95 average daily

attendance (ADA) of 500,000 or more for aII dlstrlcts in the county) until July 1, 2023 60 calendar days to
make its determlnatlon and-a (1€ -

Pursuant to Education Code 46602, if the County Board determines that the student should be permitted to
attend the district of histhereheice-proposed enrollment, the district shall admit the student without delay.

Within-30-calendar-days-of arequestforan-interdistrict permit—If a student's interdistrict

transfer request is denied, the Superlntendent or deSIgnee shall, in ertlng, notlfy the
parents/guardians of A

their right to appeal to the County Board of Educatlon as—speemed—m—Edueauea—Gede
46601 within 30 calendar days from the date of the final denial. (Education Code

46600.2-4660H)

(cf. 5145.6 - Parental Notifications)

All notices to parents/guardians regarding the district's decision on any request for
interdistrict transfer shall conform to the translation requirements of Education Code
48985, and may be provided by regular mail, electronic format if the parent/guardian
provides an email address, or by any other method normally used to communicate with
parents/guardians in writing. (Education Code 46600.2)



AR 5117(e)

INTERDISTRICT ATTENDANCE (continued)

Pending a decision by the two districts or an—appeat by the County Board on appeal, the
Superintendent or designee may provisionally admit a student who resides in another district
for a period not to exceed two school months, provided the district is the district of
proposed enrollment. If the decision has not been rendered by the conclusion of two
school months and the districts or County Board is still operating within the prescribed
timelines, the student shall not be allowed to continue attending the district school to
which the student was provisionally admitted. (Education Code 46603)

Students who are under consideration for expulsion or who have been expelled may not
appeal interdistrict attendance denials or deeistens rescissions while expulsion proceedings
are pending or during the term of the expulsion. (Education Code 46601)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Once a student is admitted to a school on the basis of an interdistrict attendance permit,
he/she the student shall not be required to reapply for an interdistrict transfer and shall be
allowed to continue to attend the school —which-hefshe—is—enrelled of enrollment, unless
reapplication standards are otherwise specified in the interdistrict attendance agreement.
Existing interdistrict attendance permits shall not be rescinded after June 30 following a
student's completion of grade 10 or for any students entering grade 11 or 12 in the
subsequent school year. (Education Code 46600)

The Superintendent or designee shall also make public announcements regarding district
schools, programs, policies, and procedures, including transportation options if applicable,
during the enrollment period. (Education Code 48312)



AR 5117(f)

INTERDISTRICT ATTENDANCE (continued)

Note: The following optional paragraph reflects Education Code 48302, which encourages districts to hold
informational meetings as described below, and may be revised to reflect district practice..

The Superintendent or designee may hold informational meetings on the district's
current educational programs, so that parents/guardians can provide input to the
district on methods to improve current programs and make informed decisions
regarding their children's education. (Education Code 48302)

The process for student transfers into the district under the school district of choice program,
including, but not limited to, any applicable form, the timeline for a transfer, and an
explanation of the selection process, shall be posted on the district's web site. (Education
Code 48301)

(cf. 1113 - District and School Web Sites)

Parents/guardians shall submit applications for interdistrict attendance to the district office by
before January 1 of the school year preceding the school year for which the student may is
requesting to be transferred. The application deadline may be waived upon agreement
between the district and the student's district of residence. (Education Code 48308)

The application deadline shall not apply to an application requesting a transfer if the
parent/guardian with whom the student resides is enlisted in the military and was relocated
by the military within 90 days prior to submitting the application. (Education Code 48308)

(cf. 6173.2 - Education of Children of Military Families)




AR 5117(g)

INTERDISTRICT ATTENDANCE (continued)

Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance criteria for
specialized schools or programs, then the criteria must be uniformly applied. The following optional
paragraph is for use by districts that choose to use existing entrance criteria.

Any existing entrance criteria for specialized schools or programs shall be uniformly applied
to all applicants. (Education Code 48305)

The district may deny a transfer into the district under the school district of choice program
under-eitherof the-following-cireumstances—LThe if the transfer into—the—distriet would
require the district to create a new program to serve that student, except that the district shall
not reject the transfer of a student with disabilities or an English learner. (Education Code
48303)




AR 5117(h)

INTERDISTRICT ATTENDANCE (continued)

Whenever the number of transfer applications exceeds the number of interdistrict transfers
that may be accepted as annually determined by the Governing Board, students accepted for
transfer shall be selected by a random drawing held in public at a regularly scheduled Board
meeting before February 15 of the school year preceding the school year for which the
transfer is sought. (Education Code 48301)

Priority for transfer under the school district of choice program shall be granted as follows:
(Education Code 48306)

1. First priority shall be given to siblings of students already in attendance in the district.

2. Second priority shall be given to students eligible for free or reduced-price meals.

(cf. 3553 - Free and Reduced Price Meals)

3. Third priority shall be given to children of military personnel.

BetweenJanuary-1-and No later than February 15 of the school year preceding the school
year for which the student is requesting to be transferred, the Superintendent or designee
shall notify the parent/guardian in writing whether the application has been provisionally
accepted or rejected or of the student's position on any waiting list. (Education Code 48308)

If a student's application for transfer is accepted, the Superintendent or designee shall so
notify the student's district of residence no later than February 15 of the school year
preceding the school year for which the student is requesting to be transferred. (Education
Code 48308)

The number of students accepted for transfer into the district, by school and grade level, shall
be reported to the district of residence on or before February 15. (Education Code 48308)

If a student's application is denied, the Superintendent or designee shall notify the student's
parents/guardians that the number of students requesting to transfer exceeded the district's
capacity and that the student was not selected during the random drawing. Fhe Such
determination shall be accurately recorded in the minutes of the Board meeting at which the
determination was made. (Education Code 48308)

(cf. 9324 - Minutes and Recordings)



AR 5117(i)

INTERDISTRICT ATTENDANCE (continued)

For a student whose parent/guardian was relocated by the military less than 90 days prior to
the submission of the application, the district shall make a final decision to accept or reject
the application within 90 days of its receipt. If the student's application has been submitted
less than 90 days prior to the beginning of the school year, then the district shall accept or
deny the application before the school year begins. Upon histher acceptance, the student may
immediately enroll in a district school. (Education Code 48308)

Vacancies may be filled from the waiting list until May 1 of the school year preceding the
school year for which students are requesting to be transferred. (Education Code 48308)

The final number of students —aceeptedfortransfer enrolled inte the district through the
school district of choice program, by school and grade level, along with the names of the
students, shall be reported to the district of residence on or before May 2. (Education Code
48308)

Students admitted through the school district of choice program are deemed to have fulfilled
district residency requirements pursuant to Education Code 48204. (Education Code 48301)

(cf. 5111.1 - District Residency)
(cf. 5116.1 - Intradistrict Open Enrollment)

Final acceptance of the transfer is applicable for one school year and shall be renewed
automatically each year unless the Board, by adoption of a resolution, withdraws from
participation in the program and no longer accepts transfer students from other districts.
(Education Code 48308)

| Note: The following paragraph may be revised by districts that do not maintain high schools. |

Even if the district withdraws from participation in the program, students who attended or
received a notice of acceptance into the district before the Board's resolution of withdrawal
shall be permitted to attend school in the district, and admitted high school students may
continue attending school in the district until they graduate from high school. (Education
Code 48307, 48308)

The district may accept any completed coursework, attendance, and other academic progress
credited to an accepted student by any district(s) the student hefshe has previously attended
and may grant academic standing to the student based upon the district's evaluation of the
student's academic progress. (Education Code 48309)

(cf. 6146.3 - Reciprocity of Academic Credit)



AR 5117(j)

INTERDISTRICT ATTENDANCE (continued)

The district may revoke a student's enrollment if he/she the student is recommended for
expulsion pursuant to Education Code 48918. (Education Code 48309)

Transfers Out of the District

Note: The following optional section is for use by all districts.

A student whose parent/guardian is in active military duty shall not be prohibited from
transferring out of the district, provided the school district of proposed enrollment approves
the application for transfer. (Education Code 46600, 48307)

The district may limit transfers out of the district to a school district of choice under any of
the following circumstances: (Education Code 48307)

Note: Even if a district has not designated itself as a school district of choice, it has the authority pursuant to
Education Code 48307 to limit the number of students transferring out of the district into other districts that
have designated themselves as school districts of choice. A district with an ADA of more than 50,000 may
annually limit the number of such transfers to one percent of its current year estimated ADA. A district with
an ADA of 50,000 or less may limit the number of such transfers to three percent of its current estimated
ADA and may limit the maximum number of such transfers for the duration of the program to 10 percent of
the ADA for that period. In Walnut Valley Unified School District v. Superior Court of Los Angeles
County, the appellate court held that the 10 percent cap on outbound transfers "for the duration of the
program" should be based on the district's ADA over the entire life of the district of choice program (i.e.,
from the program'’s inception in 1994 until the present day). The district may revise item #1 to reflect the
applicable percentage in Education Code 48307 based on its ADA.

1. The number of student transfers out of the district to a school district of choice has
reached the limit specified in Education Code 48307 based on the district's average
daily attendance.

2. The County Superintendent of Schools has given the district a negative budget
certification or has determined that the district will not meet the state's standards and
criteria for fiscal stability in the subsequent fiscal year exclusively as a result of
student transfers from this district to a school district of choice.

(cf. 3100 - Budget)



AR 5117(K)

INTERDISTRICT ATTENDANCE (continued)

Note: Item #3 is optional and should be revised to reflect district practice. As-noted-abeve-in-the-section
“Option-2:--School District-of Choice-Program;~ Education Code 48307 authorizes the district to prohibit a
transfer in-er out of the district under the school district of choice program if the Board determines that the
transfer would negatively impact a court-ordered desegregation plan, a voluntary desegregation plan, or the
racial and ethnic balance of the district. As-amended-by-AB-99(Ch--15,Statutes-6f201+); Education Code
48307 provides that denial of transfers on the basis of a voluntary desegregation plan or the racial and ethnic
balance of the district must be consistent with the constitutional provisions added by Proposition 209 in
1996 (California Constitution, Article 1, Section 31). It is recommended that districts consult legal counsel
before adopting policy to allow denial of transfers on either of these bases.

3. The Board determines that the transfer would negatively impact any of the following:
(Education Code 48307)

a. A court-ordered desegregation plan

b. A voluntary desegregation plan of the district, consistent with the California
Constitution, Article 1, Section 31

C. The racial and ethnic balance of the district, consistent with the California
Constitution, Article 1, Section 31
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CSBA Sample

Administrative Regulation
Students AR 5131.41(a)

USE OF SECLUSION AND RESTRAINT

Note: Pursuant to Education Code 49005-49006.4, as added by AB 2657 (Ch. 998, Statutes of 2018),
seclusion and behavioral restraint, as defined below, are prohibited as a means of student discipline.
Seclusion and restraint must be avoided whenever possible and may be used only to control behavior
that poses a clear and present danger of serious physical harm to a student or others and that cannot
be immediately prevented by a less restrictive response.

Pursuant to Education Code 49005.1 and 49006.4, these requirements apply to all students in grades
preK-12 and students with disabilities. For additional procedures applicable to students with
disabilities, see AR 6159.4 - Behavioral Interventions for Special Education Students.

District staff shall enforce standards of appropriate student conduct in order to provide
a safe and secure environment for students and staff on campus, but are prohibited
from using seclusion and behavioral restraint to control student behavior except to the
limited extent authorized by law.

(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Definitions

Behavioral restraint includes mechanical restraint or physical restraint used as an
intervention when a student presents an immediate danger to self or to others.
Behavioral restraint does not include postural restraints or devices used to improve a
student's mobility and independent functioning rather than to restrict movement.
(Education Code 49005.1)

Mechanical restraint means the use of a device or equipment to restrict a student's
freedom of movement. Mechanical restraint does not include the use of devices as
prescribed by an appropriate medical or related services professional, including, but
not limited to, adaptive devices or mechanical supports used to achieve proper body
position, balance, or alignment; vehicle safety restraints during the transport of a
student; restraints for medical immobilization; or orthopedically prescribed devices
which permit a student to participate in activities without risk of harm. Mechanical
restraint also does not include the use of devices by peace officers or security personnel
for detention or for public safety purposes. (Education Code 49005.1)

(cf. 3515.3 - District Police/Security Department)

Physical restraint means a personal restriction that immobilizes or reduces the ability of
a student to move the torso, arms, legs, or head freely. Physical restraint does not



AR 5131.41(b)

USE OF SECLUSION AND RESTRAINT (continued)

include a physical escort in which a staff member temporarily touches or holds the
student’s hand, wrist, arm, shoulder, or back for the purpose of inducing a student who
is acting out to walk to a safe location. Physical restraint also does not include the use
of force by peace officers or security personnel for detention or for public safety
purposes. (Education Code 49005.1)

Prone restraint means the application of a behavioral restraint on a student in a
facedown position. (Education Code 49005.1)

Seclusion means the involuntary confinement of a student alone in a room or an area
from which the student is physically prevented from leaving. Seclusion does not include
a timeout involving the monitored separation of the student in an unlocked setting,
which is implemented for the purpose of calming the student. (Education Code
49005.1)

Prohibitions

Seclusion and behavioral restraint of students shall not be used in any form as a means
of coercion, discipline, convenience, or retaliation. (Education Code 49005.8)

(cf. 5144 - Discipline)

In addition, staff shall not take any of the following actions: (Education Code 49005.2,
49005.8)

1. Administer a drug that is not a standard treatment for a student’s medical or
psychiatric condition in order to control the student's behavior or restrict the
student’s freedom of movement

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by
state law to use as a locked room

3. Use a physical restraint technique that obstructs a student’s respiratory airway
or impairs a student's breathing or respiratory capacity, including a technique
in which a staff member places pressure on the student's back or places his/her
body weight against the student’s torso or back

4, Use a behavioral restraint technique that restricts breathing, including, but not
limited to, the use of a pillow, blanket, carpet, mat, or other item to cover a
student’s face

5. Place a student in a facedown position with the student's hands held or
restrained behind the student's back



AR 5131.41(c)

USE OF SECLUSION AND RESTRAINT (continued)

6. Use a behavioral restraint for longer than is necessary to contain the behavior
that poses a clear and present danger of serious physical harm to the student or
others

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever
possible. Seclusion or behavioral restraint may be used only to control student behavior
that poses a clear and present danger of serious physical harm to the student or others,
which cannot be prevented by a response that is less restrictive. (Education Code
49005.4, 49005.6, 49005.8)

(cf. 5131.4 - Student Disturbances)
(cf. 5131.7 - Weapons and Dangerous Instruments)

If a student is put in seclusion, the student shall be under constant, direct observation of
a staff member. Such observation may be through a window or another barrier through
which the staff member is able to make direct eye contact with the student, but shall not
be made through indirect means such as a security camera or closed-circuit television.
(Education Code 49005.8)

If a student is restrained, staff shall afford the student the least restrictive alternative
and the maximum freedom of movement, and shall use the least number of restraint
points, while ensuring the physical safety of the student and others. (Education Code
49005.8)

If a prone restraint technique is used on a student, a staff member shall observe the
student for any signs of physical distress throughout the use of the restraint. Whenever
possible, the staff member monitoring the student shall not be involved in restraining
the student. (Education Code 49005.8)

Reports

Note: Pursuant to Education Code 49006, as added by AB 2657, districts are required to collect data
and report to the California Department of Education (CDE) annually in regard to the use of
seclusion and behavioral restraints for district students, as specified below. CDE is required to post
the data from the report on its web site within three months after the report is due to CDE.

The Superintendent or designee shall annually collect data on the number of times that
seclusion, mechanical restraint, and physical restraint were used on students and the
number of students subjected to such techniques. The data shall be disaggregated by
race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an individualized education program, and all other students. This report shall be



AR 5131.41(d)

USE OF SECLUSION AND RESTRAINT (continued)

submitted to the California Department of Education no later than three months after
the end of each school year, and shall be available as a public record pursuant to
Government Code 6250-6270. (Education Code 49006)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education Under Section 504)

Legal Reference:
EDUCATION CODE
49001 Pronhibition against corporal punishment
49005-49006.4 Seclusion and restraint
56520-56525 Behavioral interventions, students with disabilities, especially:
56521.1 Emergency interventions when behavior poses threat to student or others
56521.2 Prohibited interventions
GOVERNMENT CODE
6250-6270 California Public Records Act
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973

Management Resources:
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Restraint and Seclusion: Resource Document, May 2012
WEB SITES
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education: http://www.ed.gov
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CSBA Sample
Board Policy

Students BP 5141.52(a)

SUICIDE PREVENTION

Note: Education Code 215;-as-added-by-AB-2246 (Ch-642, Statutes-6f£ 2016} mandates that the Governing

Board of any district serving students in grades 7-12 adopt a policy on student suicide prevention,
intervention, and postvention (i.e., intervention conducted after a suicide) with specified components. Those
components are addressed in the foIIowmg pollcy and the accompanylng admlnlstratlve regulation. Alse-see

M , —Although not
reqmred by Iaw dlstrlcts serving students in grades K-6 may adapt thls policy for use in elementary
schools.

The following policy and accompanying administrative regulation should be revised to reflect district
practice. Pursuant to Education Code 215, the policy must be developed in consultation with school and
community stakeholders, school-employed mental health professionals, and suicide prevention experts. It is
recommended that districts also consult with legal counsel and the district's risk manager or insurance
carrier, as appropriate.

Also see the California Department of Education's model policy required by Education Code 215.

The Governing Board recognizes that suicide is a leading cause of death among youth and
that school personnel who regularly interact with students are often in a position to recognize
the warning signs of suicide and to offer appropriate referral and/or assistance. ¥e In an
attempt—effort to reduce suicidal behavior and its impact on students and families, the
Superintendent or designee shall develop measures and strategies for suicide prevention,
intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee
may consult with school health professionals, school counselors, school psychologists,
school social workers, administrators, other staff, parents/guardians, students, suicide
prevention experts, local health agencies, mental health professionals, and community
organizations.

{ef-1020-Youth-Services)
(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

Note: Education Code 215:-as-added-by-AB-2246 (Ch.642, Statutes-6f 2016}, mandates that the district's

policy address any training to be provided to teachers of students in grades 7-12 on suicide awareness and
prevention. See the accompanying administrative regulation for additional language fulfilling this mandate.
In addition, Education Code 49604 encourages each district to provide suicide prevention training at least
once to each middle, junior high, and high school counselor. Item #1 may be revised to specify other
categories of employees who will receive the training.




BP 5141.52(b)

SUICIDE PREVENTION (continued)

1. Staff development on suicide awareness and prevention for teachers, school
counselors, and other district employees who interact with students r-the-secendary
grades

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Note: Items #2-7 below reflect optional strategies for suicide prevention, intervention, and postvention and
may be revised to reflect district practice.

2. Instruction to students in problem-solving and coping skills to promote students'
mental, emotional, and social health and well-being, as well as instruction in
recognizing and appropriately responding to warning signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the school and that is characterized by caring staff and
harmonious interrelationships among students

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

4, The provision of information to parents/guardians regarding risk factors and warning
signs of suicide, the severity of the yeuth-suicide problem among youth, the district's
suicide prevention curriculum, basic steps for helping suicidal youth, and/or school
and community resources that can help youth in crisis

5. Encouragement for students to notify appropriate school personnel or other adults
when they are experiencing thoughts of suicide or when they suspect or have
knowledge of another student's suicidal intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

7. Counseling and other postvention strategies for helping students, staff, and others
cope in the aftermath of a student's suicide



BP 5141.52(C)

SUICIDE PREVENTION (continued)

Note: Education Code 215-as-added-by-AB-2246 (Ch—642, Statutes-6f 2016}, mandates that the district's

policy specifically address the needs of high-risk groups, including, but not limited to, those listed in the
following paragraph. See the accompanying administrative regulation for additional language fulfilling this
mandate.

As appropriate, these measures and strategies shall specifically address the needs of students
who are at high risk of suicide, including, but not limited to, students who are bereaved by
suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth. (Education Code
215)

Note: Pursuant to Education Code 215, as amended by AB 2639 (Ch. 437, Statutes of 2018), boards
that serve students in grades 7-12 are required to review, and if necessary update, the district's
student suicide prevention policy at least every five years.

The Board shall review, and update as necessary, this policy at least every five years.
(Education Code 215)

Legal Reference:
EDUCATION CODE
215 Student suicide prevention policies
215.5 Suicide prevention hotline contact information on student identification cards
216 Suicide prevention online training programs
32280-32289 Comprehensive safety plan
49060-49079 Student records
49602 Confidentiality of student information
49604 Suicide prevention training for school counselors
GOVERNMENT CODE
810-996.6 Government Claims Act
PENAL CODE
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
5698 Emotionally disturbed youth; legislative intent
5850-5883 Children’s Mental Health Services Act
COURT DECISIONS
Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources: (see next page)



BP 5141.52(d)

SUICIDE PREVENTION (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve, 2008
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS
Preventing Suicide;: Guidelines for Administrators and Crisis Teams, 2015
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
National Strategy for Suicide Prevention: Goals and Obijectives for Action, rev. 2012
Preventing Suicide: A Toolkit for High Schools, 2012

WEB SITES
American Association of Suicidology: http://www.suicidology.org

American Foundation for Suicide Prevention: https://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: https://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/Is/cg/mh

California  Department of Health Care Services, Suicide Prevention Program:
http://lwww.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth
National Association of School Psychologists: https://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov
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CSBA Sample

Administrative Regulation
Students AR 5141.52(a)

SUICIDE PREVENTION

Note: Pursuant to Education Code 215-as-added-by-AB-2246(Ch-—642Statutes-0f2016); districts serving

students in grades 7-12 are mandated to adopt a policy on student suicide prevention, intervention, and
postvention (i.e., intervention conducted after a suicide). See the accompanying Board policy. The following
administrative regulation provides additional strategies that fulfill the mandate and may be revised to reflect
district practice.

Examples of suicide prevention strategies are also available in the California Department of Education's
(CDE) model policy ereated-in-response-to-AB-2246, the U.S. Department of Health and Human Services
publication Preventing Suicide: A Toolkit for High Schools, and resources issued by other state and federal
agencies and organizations. For further information about strategies to protect students from bullying,
cyberbullying, and other harassment, see BP 5131 - Conduct, BP 5131.2 - Bullying, BP 5145.3 -
Nondiscrimination/Harassment, and BP 5145.9 - Hate-Motivated Behavior.

Effective July 1, 2019, Education Code 215.5, as added by SB 972 (Ch. 460, Statutes of 2018), requires
districts that issue or reissue student identification cards to have printed on either side of the card the
telephone number of the National Suicide Prevention Lifeline (1-800-273-8255), and allows to have
printed on the card the Crisis Text Line (texting HOME to 741741) and/or a local suicide prevention
hotline telephone number. If, as of July 1, 2019, the district has unissued student identification cards
that do not comply with the above requirements, the cards should be issued until the supply is
depleted.

Student identification cards shall include the National Suicide Prevention Lifeline
telephone number and may also include the Crisis Text Line and/or a local suicide
prevention hotline telephone number. (Education Code 215.5)

Staff Development

Note: Education Code 215:-as-added-by-AB-2246 (Ch.642, Statutes-6f 2016), mandates that the district's

policy and procedures address any training to be provided to teachers of students in grades 7-12 on suicide
awareness and prevention. In addition, Education Code 49604 encourages each district to provide suicide
prevention training at least once to each middle, junior high, and high school counselor. The following
section may be revised to reflect district practice.

Education Code 216, as added by AB 1808 (Ch. 32, Statutes of 2018), requires CDE to identify
evidence-based online training program(s), aligned with the requirements of Education Code 215, that
districts can use to train students and staff. Additionally, dependent upon funds being appropriated in
the annual Budget Act, CDE will provide grants, upon application, to county offices of education for
the acquisition of such training programs to disseminate to districts at no cost.

Suicide prevention training shall be provided to teachers, counselors, and other district
employees who interact with students at-the-secendarytevel. The training shall be offered
under the direction of a district counselor/psychologist and/or in cooperation with one or
more community mental health agencies.



AR 5141.52(b)

SUICIDE PREVENTION (continued)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the
school site and within the community, and when and how to refer youth and their families to
those services. Materials also may include programs that can be completed through self-
review of suitable suicide prevention materials. (Education Code 215)

Staff development shall include research and information related to the following topics:

Note: Education Code 215;-as-added-by-AB-2246-(Ch642, Statutes-of 2016); mandates that the district's

policy specifically address the needs of high-risk groups; see the accompanying Board policy. One strategy
to specifically address their needs is to increase staff awareness of the higher rates of suicide among these
groups, as provided in item #1 below.

The higher risk of suicide among certain groups, including, but not limited to,
students who are bereaved by suicide; students with disabilities, mental illness, or
substance use disorders; students who are experiencing homelessness or who are in
out-of-home settings such as foster care; and students who are lesbian, gay, bisexual,
transgender, or questioning youth

Note: Staff development may include training about individual risk factors associated with suicide, as
provided in item #2 below. Information about risk factors is available from the-CDE, Centers for Disease
Control and Prevention, American Association of Suicidology, American Foundation for Suicide
Prevention, Trevor Project, and other agencies and organizations.

Individual risk factors such as previous suicide attempt(s) or self-harm, history of
depression or mental illness, family history of suicide or violence, feelings of
isolation, interpersonal conflicts, a recent severe stressor or loss, family instability,
impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3.

Warning signs that may indicate depression, emotional distress, or suicidal intentions,
such as changes in students’ personality or behavior and verbalizations of
hopelessness or suicidal intent

Protective factors that may help to decrease a persen's student’s suicide risk, such as
resiliency, problem-solving ability, access to mental health care, and positive
connections to family, peers, school, and community

Instructional strategies for teaching the suicide prevention curriculum and promoting
mental and emotional health



AR 5141.52(c)

SUICIDE PREVENTION (continued)

6. School and community resources and services, including resources and services that
meet the specific needs of high-risk groups

(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

7. Appropriate ways to interact with a student who is demonstrating emotional
distress or is suicidal and Bistriet procedures for intervening when a student
attempts, threatens, or discloses the desire to die by suicide, including, but not
limited to, appropriate protocols for monitoring the student while the immediate
referral of the student to medical or mental health services is being processed

8. District procedures for responding after a suicide has occurred

Instruction

Note: The state's content standards for health education include voluntary standards pertaining to mental,
emotional, and social health at selected elementary and secondary grades and sumde preventlon instruction
at grade 7 or 8 and in high school. Fhe 3 Wing-paragra

offered by the district.

The district's comprehensive health education program shall promote the healthy mental,
emotional, and social development of students and shall be aligned with the state content
standards and curriculum framework. Suicide prevention instruction shall be incorporated
into the health education curriculum at appropriate secondary grades and shall be designed to
help students:

1. Identify and analyze signs of depression and self-destructive behaviors and
understand how feelings of depression, loss, isolation, inadequacy, and anxiety can
lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with
friends who show signs of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention
resources where youth can get help and recognize that there is no stigma associated
with seeking services for mental health, substance abuse, and/or suicide prevention

{1020~ Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6164.2 - Guidance/Counseling Services)



AR 5141.52(d)

SUICIDE PREVENTION (continued)

Intervention

Note: Education Code 215-as-added-by-AB-2246 (Ch-—642, Statutes-6f 2016}, mandates that the district's

policy and procedures address suicide intervention. The following section should be revised to reflect
district practice.

In addition, the district may choose to incorporate crisis intervention strategies in its comprehensive school
safety plan adopted pursuant to Education Code 32280-32289; see BP/AR 0450 - Comprehensive Safety
Plan.

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when
they are experiencing thoughts of suicide or when they suspect or have knowledge of another
student's suicidal intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member
suspects or has knowledge of a student's suicidal intentions based on the student's
verbalizations or act of self-harm, he/she the staff member shall promptly notify the
principal or school counselor, who shall implement district intervention protocols as
appropriate.

Note: Education Code 49602 generally protects the confidentiality of information of a personal nature
disclosed to a school counselor by a student age 12 years or older or by a parent/guardian. However, in
certain circumstances, the counselor may disclose such information to avert a clear and present danger to the
health, safety, or welfare of the student or others within in the school community. Also see BP 6164.2 -
Guidance/Counseling Services.

Although any personal information that a student discloses to a school counselor shall
generally not be revealed, released, referenced, or discussed with third parties, the counselor
may report to the principal or student's parents/guardians when hefshe-has there is reasonable
cause to believe that disclosure is necessary to avert a clear and present danger to the health,
safety, or welfare of the student or others within the school community. In addition, the
counselor may disclose information of a personal nature to psychotherapists, other health
care providers, or the school nurse for the sole purpose of referring the student for treatment.
(Education Code 49602)

(cf. 5141 - Health Care and Emergencies)

A-—sSchool employees shall act only within the authorization and scope of their histher
credential or license. An employee is not authorized to diagnose or treat mental illness unless
he/she-is specifically licensed and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer
counselors shall receive training that includes identification of the warning signs of suicidal
behavior and referral of a suicidal student to appropriate adults.



AR 5141.52(¢)

SUICIDE PREVENTION (continued)

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student
safety by taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is
being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian
and/or appropriate support agent or agency can be contacted and has the opportunity
to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the
school took in response to the suicide attempt or threat.

(cf. 5125 - Student Records)

Note: The following paragraph is optional. If a student's parents/guardians refuse or neglect to access
treatment for a student who has been identified to be at risk for suicide, the Superintendent or designee shall
consider whether a referral to child protective services for child neglect is needed. Pursuant to Penal Code
11164-11174.3, the Child Abuse and Neglect Reporting Act, school employees who are mandated reporters
are required to report child abuse or neglect, as defined in law, when they have knowledge of or reasonably
suspect that a child is a victim of child abuse or neglect. See BP/AR 5141.4 - Child Abuse Prevention and
Reporting.

The Superintendent or designee shall follow up with the parent/guardian and student in a
timely manner to provide referrals to appropriate services as needed. If the parent/guardian
does not access treatment for the student, the Superintendent or designee may meet with the
parent/guardian to identify barriers to treatment and assist the family in providing follow-up
care for the student. If follow-up care is still not provided, the Superintendent or designee
shall consider whether hefshe—is—regquired-it is necessary, pursuant to laws for mandated
reporters of child neglect, to refer the matter to the local child protective services agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee
and/or school counselor may meet with the parents/guardians and, if appropriate, with the
student to discuss re-entry and appropriate next steps to ensure the student's readiness for
return to school and determine the need for ongoing support.



AR 5141.52(f)

SUICIDE PREVENTION (continued)

Postvention

Note: Education Code 215;-as-added-by-AB-2246(Ch-—642-Statutes-0f 2016}, mandates that the district's

policy and procedures address suicide postvention. The following section should be revised to reflect district
practice.

In the event that a student dies by suicide, the Superintendent or designee shall communicate
with the student's parents/guardians to offer condolences, assistance, and resources. In
accordance with the laws governing confidentiality of student record information, the
Superintendent or designee shall consult with the parents/guardians regarding facts that may
be divulged to other students, parents/guardians, and staff.

Note: Research has identified an increased risk of suicide among youth who are grieving the suicide of
another (so-called "suicide contagion™). The National Association of School Psychologists, in its Preventing
Suicide: Guidelines for Administrators and Crisis Teams, recommends that memorials should be
implemented with care so as not to sensationalize or glamorize suicide and thereby increase the suicide risk
to other students. If a memorial is conducted for a student who dies by suicide, the association suggests a
living memorial, such as making donations to a local crisis center, participating in an event that raises
awareness about suicide prevention, or providing other opportunities for service activities in the school that
emphasize the importance of students taking care of each other.

The Superintendent or designee shall implement procedures to address students' and staff's
grief and to minimize the risk of imitative suicide or suicide contagion. Hefshe The
Superintendent or designee shall provide students, parents/guardians, and staff with
information, counseling, and/or referrals to community agencies as needed. School staff may
receive assistance from school counselors or other mental health professionals in determining
how best to discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson
who shall not divulge confidential information. The district's response shall not
sensationalize suicide and shall focus on the district's postvention plan and available
resources.

(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall
provide an opportunity for all staff who responded to the incident to debrief, evaluate the
effectiveness of the strategies used, and make recommendations for future actions.
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CSBA Sample
Board Policy

Students BP 5144(a)

DISCIPLINE

Note: The following policy is optional. Pursuant to Education Code 52060-52077, the Governing Board is
required to adopt a local control and accountability plan (LCAP) that includes a description of the specific
actions that the district intends to take in order to achieve its annual goals in specific priority areas,
including student engagement and school climate. See BP/AR 0460 - Local Control and Accountability
Plan.

Since a district's ability to meet its goals around these priorities is impacted by its student discipline policies
and practices, the Board must be careful to enact rules that are effective in maintaining safety and order on
campus and in correcting student misbehavior without unnecessarily excluding students from school or
participation in instruction. State law specifies behaviors for which a student may be suspended and/or
recommended for expulsion (see BP/AR 5144.1 - Suspension and Expulsion/Due Process) and authorizes
the use of age-appropriate alternatives designed to address a student's specific misbehavior, including those
listed in Education Code 48900.5 and 48900.6.

In addition, the U.S. Department of Justice's Civil Rights Division and the U.S. Department of Education's
Office for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter on the Nondiscriminatory
Administration of School Discipline, state that studies have suggested a correlation between exclusionary
discipline policies and practices (such as suspension and expulsion) and an array of serious educational,
economic, and social problems, including school avoidance, diminished educational engagement, decreased
academic achievement, increased behavior problems, and increased likelihood of dropping out, substance
abuse, and involvement with the juvenile justice system. Consequently, they recommend that districts adopt
alternative disciplinary measures that provide students with appropriate interventions and supports as a
means for preventing and addressing student misbehavior.

The Governing Board is committed to providing a safe, supportive, and positive school
environment which is conducive to student learning and achievement and te—preparing
desires to prepare students for responsible citizenship by fostering self-discipline and
personal responsibility. The Board believes that high expectations for student behavior, use
of effective school and classroom management strategies, provision of appropriate
intervention and support, and parent/guardian involvement can minimize the need for
disciplinary measures that exclude students from instruction as a means for correcting student
misbehavior.

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 6020 - Parent Involvement)

The Superintendent or designee shall develop effective, age-appropriate strategies for
maintaining a positive school climate and correcting student misbehavior at district schools.



BP 5144(b)

DISCIPLINE (continued)

The strategies shall focus on providing students with needed supports; communicating clear,
appropriate, and consistent expectations and consequences for student conduct; and ensuring
equity and continuous improvement in the implementation of district discipline policies and
practices.

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6164.2 - Guidance/Counseling Services)

In addition, the Superintendent or designee's strategies for correcting student misconduct
shall reflect the Board's preference for the use of positive interventions and alternative
disciplinary measures over exclusionary discipline measures.

Disciplinary measures that may result in loss of instructional time or cause students to be
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only
when required or permitted by law or when other means of correction have been documented
to have failed. (Education Code 48900.5)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

(cf. 6164.5 - Student Success Teams)

School personnel and volunteers shall not allow any disciplinary action taken against a
student to result in the denial or delay of a school meal. (Education Code 49557.5)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3553 - Free and Reduced Price Meals)

Note: Pursuant to Education Code 49005.2, as added by AB 2657 (Ch. 998, Statutes of 2018), use of
seclusion and behavioral restraint as a means of discipline is prohibited. Education Code 49005.4, as
added by AB 2657, provides that seclusion or behavioral constraint may only be used to control
behavior that poses a clear and present danger of serious physical harm to a student or others that
cannot be immediately prevented by a less restrictive response. See AR 5131.41 - Use of Seclusion and
Restraint.

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not
be used to correct student behavior except as permitted pursuant to Education Code
49005.4 and in accordance with district regulations. (Education Code 49005.2)

(cf. 5131.41 - Use of Seclusion and Restraint)



BP 5144(c)

DISCIPLINE (continued)

Note: The following optional paragraph may be revised to reflect district practice. According to Public
Counsel's model policy issued as part of the Fix School Discipline Project, a discipline matrix that lists
violations and consequences could be a useful guide to school site administrators with regard to when
suspension or expulsion referrals should be utilized.

The Superintendent or designee shall create a model discipline matrix that lists violations and
the consequences for each as allowed by law.

Note: Education Code 35291.5 authorizes, but does not require, school sites to adopt rules and procedures
for student discipline. Pursuant to Education Code 32282, any adopted site-level discipline rules must be
included in the comprehensive safety plan; see BP/AR 0450 - Comprehensive Safety Plan. The following
paragraph is optional.

The administrative staff at each school may develop disciplinary rules to meet the school's
particular needs consistent with law, Board policy, and district regulations. The Board, at an
open meeting, shall review the approved school discipline rules for consistency with Board
policy and state law. Site-level disciplinary rules shall be included in the district's
comprehensive safety plan. (Education Code 32282, 35291.5)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 9320 - Meetings and Notices)

At all times, the safety of students and staff and the maintenance of an orderly school
environment shall be priorities in determining appropriate discipline. When misconduct
occurs, staff shall attempt to identify the causes of the student's behavior and implement
appropriate discipline. When choosing between different disciplinary strategies, staff shall
consider the effect of each option on the student's health, well-being, and opportunity to
learn.

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's
nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall provide professional development as necessary to assist
staff in developing the skills needed to effectively and equitably implement the disciplinary
strategies adopted for district schools, including, but not limited to, knowledge of eensistent
school and classroom management skills and their consistent application, effective
accountability and positive intervention techniques, and develepment-of the tools to form
strong, cooperative relationships with parents/guardians.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)



BP 5144(d)

DISCIPLINE (continued)

(cf. 4331 - Staff Development)

Note: Pursuant to Education Code 52060, the district must annually adopt an LCAP that includes a
description of district goals for improving school climate, as provided in the following paragraph.

District goals for improving school climate, based on suspension and expulsion rates, surveys
of students, staff, and parents/guardians regarding their sense of school safety and
connectedness to the school community, and other local measures, shall be included in the
district's local control and accountability plan, as required by law.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

At the beginning of each school year, the Superintendent or designee shall report to the
Board regarding disciplinary strategies used in district schools in the immediately preceding
school year and their effect on student learning.

Legal Reference:
EDUCATION CODE
32280-32288 32289 School safety plans
35146 Closed sessions
35291 Rules
35291.5-35291.7 School-adopted discipline rules
37223 Weekend classes
44807.5 Restriction from recess
48900-48926 Suspension and expulsion
48980-48985 Notification of parent/guardian
49005-49006.4 Seclusion and restraint
49330-49335 Injurious objects
49550-49562 49564.5 Meals for needy students
52060-52077 Local control and accountability plan
CIVIL CODE
1714.1 Parental liability for child's misconduct
CODE OF REGULATIONS, TITLE 5
307 Participation in school activities until departure of bus
353 Detention after school
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
1751-1769j School Lunch Program
1773 School Breakfast Program

Management Resources: (see next page)



BP 5144(e)

DISCIPLINE (continued)

Management Resources:
CSBA PUBLICATIONS
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary
and Secondary Schools, 2000
STATE BOARD OF EBUCATION-POLICIES
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
Public Counsel: http://www.fixschooldiscipline.org
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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CSBA Sample
Exhibit
Students E 5145.6(a)

PARENTAL NOTIFICATIONS

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The
Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of these requirements
through the 2018-19 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis
screening and bus safety instruction may be suspended.

Note: The following exhibit lists notices which the law explicitly requires be provided to parents/guardians.
See the referenced Board policy, administrative regulation, or Board bylaw for further information about
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for
the contents of the annual notice regarding uniform complaint procedures as mandated by 5 CCR 4622.

The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual
but are not required by law. The district may revise the exhibit to reflect additional notifications provided by
the district.

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation # Subject
. Annually
Beginning of each school Education Code BP 5146 Rights and options for
year 222.5 pregnant and parenting
students
Beginning of each school Education Code BP 0410 Right to a free public
year 234.7 education regardless of
immigration status or
religious beliefs
Beginning of each school Education Code BP 6142.2 Information on the district's
year 310 AR 6174 language acquisition
programs
Beginning of each school Education Code AR 3514.2 Use of pesticide product,
year 17611.5, 17612, active ingredients, Internet
48980.3 address to access information,
and, if district has no web site
and uses certain pesticides,
integrated pest management
plan
By February 1 Education Code BP 0510 School Accountability
35256, 35258 Report Card provided
Beginning of each school Education Code AR 5144 District and site discipline

year 35291, 48980 AR 5144.1 rules



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school

year, if district has adopted
policy on involuntary transfer
of students convicted of certain
crimes when victim is enrolled
at same school

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year, if Board allows
such absence

Beginning of each school
year

Education or
Other Legal
Code

Education Code
44050

Education Code
46010.1

Education Code
48929, 48980

Education Code
48980

Education Code
48980, 231.5;
5 CCR 4917

Education Code
48980, 32255-
32255.6

Education Code
48980, 35160.5,
46600-46611,
48204, 48301,
48350-48361

Education Code
48980, 46014

Education Code
48980, 48205

Board Policy/
Administrative
Regulation #

BP 4119.21
4219.21
4319.21

AR 5113

BP 5116.2

BP 6111

AR 51457

AR 5145.8

BP 5111.1
AR 5116.1
AR 5117

AR 5113

AR 5113
BP 6154

E 5145.6(b)

Subject

Code of conduct addressing
employee interactions with
students

Absence for confidential
medical services

District policy authorizing
transfer

Schedule of minimum days
and student-free staff
development days

Copy of sexual harassment
policy as related to students

Right to refrain from harmful
or destructive use of animals

All statutory attendance
options, available local
attendance options, options for
meeting residency, form for
changing attendance, appeals
process

Absence for religious
eXercises or purposes

Excused absences; grade/credit
cannot be reduced due to
excused absence if work or test
has been completed; full text
of Education Code 48205



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)
Beginning of each school
year
Beginning of each school
year
Beginning of each school

year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school

year and at least one more

time during school year
using specified methods

Education or
Other Legal
Code

Education Code
48980, 48206.3,
48207, 48208

Education Code
48980, 49403

Education Code
48980, 49423,
49480

Education Code
48980, 49451;
20 USC 1232h

Education Code
48980, 49471,
49472

Education Code
49013; 5 CCR
4622

Education Code
49063

Education Code
49063, 49069;
20 USC 1232g;
34 CFR 99.7

Education Code
49063, 49073;
20 USC 1232g;
34 CFR 99.37

Education Code
49428

Board Policy/
Administrative
Regulation #

AR 6183

BP 5141.31

AR 5141.21

AR 5141.3

BP 5143

AR 1312.3

AR 5125
AR 5125.3

AR 5125

AR5125.1

None

E 5145.6(c)

Subject

Availability of home/hospital
instruction for students with
temporary disabilities

School immunization program

Administration of
prescribed medication

Right to refuse consent to
physical examination

Availability of
insurance

Uniform complaint procedures,
available appeals, civil law
remedies

Challenge, review, and
expunging of records

Student records: inspect and
review, access, types, location,
persons responsible, location
of log, access criteria, cost of
copies, amendment requests,
criteria to determine legitimate
educational interest, course
prospectus availability

Release of directory
information

How to access mental health
services at school and/or in
community



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Annually

Beginning of each school
year, if district receives
Title I funds

Beginning of each school
year

Beginning of each school
year to parent, teacher, and
employee organizations or, in
their absence, individuals

Education or
Other Legal
Code

Education Code
49520, 48980;
42 USC 1758;
7 CFR 2455

Education Code
51513; 20 USC
1232h

Education Code
56301

Education Code
58501, 48980

Health and Safety
Code 104855

5 CCR 852;
Education Code
60615

20 USC 6312;
34 CFR 200.48

34 CFR 104.8,
106.9

40 CFR 763.84,
763.93

Board Policy/
Administrative
Regulation #

AR 3553

AR 5022
BP 6162.8

BP 6164.4

AR 6181

AR 5141.6

AR 6162.51

BP 4112.2
AR 4222

BP 0410
BP 6178

AR 3514

E 5145.6(d)

Subject

Eligibility and application
process for free and reduced-
price meals

Notice of privacy policy and
dates of activities re: survey,
health examination, or
collection of personal
information for marketing;
process to opt out of such
activities; inspection rights
and procedures

Parental rights re: special
education identification,
referral, assessment,
instructional planning,
implementation and review,
and procedures for initiating
a referral for assessment

Alternative schools

Availability of dental fluoride
treatment; opportunity to
accept or deny treatment

Student's participation in state
assessments; option to request
exemption from testing

Right to request information
re: professional qualifications
of child's teacher and
paraprofessional

Nondiscrimination

Availability of ashestos
management plan; any
inspections, response actions
or post-response actions
planned or in progress



PARENTAL NOTIFICATIONS (continued)

When to
Notify

. Annually (continued)

Beginning of each school
year

Education or
Other Legal
Code

USDA SP-23-2017

Board Policy/

Administrative

Regulation #

AR 3551

I1. At Specific Times During the Student's Academic Career

Beginning in grade 7,
at least once prior to course
selection and career counseling

Upon a student's enrollment

When child first enrolls in a
public school, if school offers
a fingerprinting program

When participating in
driver training courses under
the jurisdiction of the district

Upon registration in K-6, if
students have not previously
been transported

Beginning of each school
year for high school students,
if high school is open campus

Beginning of each school

year in grades 9-12, if district
allows career technical education
(CTE) course to satisfy
graduation requirement

Upon a student's enrollment

When students enter grade 7

Education Code
221.5, 48980

Education Code
310

Education Code
32390, 48980

Education Code
35211

Education Code
39831.5

Education Code
44808.5, 48980

Education Code
48980, 51225.3

Education Code
49063

Education Code
49452.7

BP 6164.2

BP 6142.2

AR 6174

AR 5142.1

None

AR 3543

AR BP 5112.5

AR 6146.1

AR 5125
AR 5125.3

AR 5141.3

E 5145.6(¢)

Subject

District policy on meal
payments

Course selection and
career counseling

Information on the district's
language acquisition
programs

Fingerprinting program

Civil liability, insurance
coverage

School bus safety rules and
information, list of stops, rules
of conduct, red light crossing
instructions, bus danger zones,
walking to and from stops

Open campus

How each graduation
requirement does or does not
satisfy college entrance a-g
course criteria; district CTE
courses that satisfy a-g criteria

Specified rights related to
student records

Specified information on type
2 diabetes



PARENTAL NOTIFICATIONS (continued)

Education or
Other Legal
Code

Board Policy/
Administrative
Regulation #

When to
Notify

11. At Specific Times During the Student's Academic Career (continued)

When in kindergarten,
or first grade if not previously
enrolled in public school

Beginning of each school year
for students in grades 9-12

Beginning of each school
year for students in grades
7-12, or at time of
enrollment if after beginning
of year

Within 20 working days of
receiving results of standardized
achievement tests or, if results
not available in school year,
within 20 working days of start
of next school year

By October 15 for students in
grade 12

When child is enrolled or
reenrolled in a licensed child
care center or preschool

When child is enrolled
in kindergarten

To students in grades 11-12,
early enough to enable
registration for fall test

Education Code
49452.8

Education Code
51229, 48980

Education Code
51938, 48980

Education Code
60641; 5 CCR 863

Education Code
69432.9

Health and Safety
Code 1596.7996

Health and Safety
Code 124100,
124105

5 CCR 11523

AR 5141.32

AR 6143

AR 6142.1

AR 6162.51

AR 5121

AR 5125

AR 5148

AR 5141.32

AR 6146.2

E 5145.6(f)

Subject

Requirement for oral health
assessment, explanation of
law, importance of oral health,
agency contact, privacy rights

College admission
requirements, UC and CSU
web sites that list certified
courses, description of CTE,
CDE Internet address, how
students may meet with
counselors

Sexual health and HIV
prevention education, right to
view A/V materials, whether
taught by district staff or
outside consultants, right to
request specific Education
Code sections, right to excuse

Results of tests; test
purpose, individual score
and intended use

Forwarding of student’s grade
point average to Cal Grant
program; timeline to opt out

Information on risks and
effects of lead exposure,
blood lead testing

Health screening
examination

Notice of proficiency
examination provided
under Education Code 48412



PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation #

I1. At Specific Times During the Student's Academic Career (continued)

To secondary students, if 20 USC 7908 AR 5125.1
district receives Title | funds

111. When Special Circumstances Occur

In the event of a breach of Civil Code BP 3580
security of district records, 1798.29
to affected persons

Upon receipt of a complaint Education Code AR 1312.3
alleging discrimination 262.3

When determining whether an Education Code AR 6174
English learner should be 313; 5 CCR 11303

reclassified as fluent English

proficient

When student is identified Education Code AR 6174
as English learner and district 313.2, 440;

receives Title | or Title 111 20 USC 6312

funds for English learner
programs, not later than 30
days after beginning of school
year or within two weeks of
placement if identified during

school year
When homeless or foster youth Education Code AR 5148.2
applies for enrollment in 8483

before/after school program

Before high school student Education Code None
attends specialized 17288

secondary program on a

university campus

At least 72 hours before Education Code AR 3514.2
use of pesticide product 17612

not included in annual list

To members of athletic Education Code AR 5143
teams 322215

E 5145.6(q)

Subject

Request that district not release
name, address, phone number
of child to military recruiters
without prior written consent

Types of records affected,
date of breach, description of
incident, contact information
for credit reporting agencies

Civil law remedies
available to complainants

Description of reclassification
process, opportunity for
parent/guardian to participate

Reason for classification, level
of English proficiency,
identification as long-term
English learner, description

of program(s), option to
decline program or choose
alternate, option to remove
student from program at any
time, exit requirements of
program

Right to priority enrollment;
how to request priority
enrollment

University campus buildings
may not meet Education Code
requirements for structural
safety

Intended use of pesticide

product

Offer of insurance; no-cost and
low-cost program options



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I11. When Special Circumstances Occur (continued)

Annually to parents/guardians
of student athletes before they
participate in competition

If school has lost its WASC
accreditation status

When district has contracted
for electronic products or
services that disseminate
advertising

At least six months before
implementing uniform policy

Before implementing a
year-round schedule

When interdistrict transfer
is requested and not approved
or denied within 30 days

Before early entry to
kindergarten, if offered

When student identified as
being at risk of retention

When student excluded due to
quarantine, contagious or
infectious disease, danger to
safety or health

Before already admitted
student is excluded for lack
of immunization

When a student is
classified as truant

Education or
Other Legal
Code

Education Code
33479.3

Education Code
35178.4

Education Code
35182.5

Education Code
35183

Education Code
37616

Education Code
46601

Education Code
48000

Education Code
48070.5

Education Code
48213

Education Code
48216; 17 CCR
6040

Education Code
48260.5, 48262

Board Policy/
Administrative
Regulation #

AR 6145.2

BP 6190

BP 3312

AR 5132

BP 6117

AR 5117

AR 5111

AR 5123

AR 5112.2
BP 5141.33

AR 5141.31

AR 5113.1

E 5145.6(h)

Subject

Information on sudden
cardiac arrest

Loss of status, potential
consequences

Advertising will be used in the
classroom or learning center

Dress code policy requiring
schoolwide uniform

Public hearing on year-round
schedule

Appeal process

Effects, advantages and
disadvantages of early entry

Student at risk of
retention

Student has been excluded
from school

Need to submit evidence of
immunization or exemption
within 10 school days; referral
to medical care

Truancy, parental obligation,
availability of alternative
programs, student
consequences, need for
conference



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I11. When Special Circumstances Occur (continued)

When a truant is referred
to a SARB or probation
department

Education or
Other Legal
Code

Education Code
48263

Board Policy/
Administrative
Regulation #

AR5113.1

E 5145.6(i)

Subject

Name and address of SARB
or probation department and
reason for referral

When student requests to
voluntarily transfer to
continuation school

Prior to involuntary transfer
to continuation school

To person holding educational
rights, prior to recommending
placement of foster youth
outside school of origin

When student is removed from
class and teacher requires
parental attendance at school

Prior to withholding grades,
diplomas, or transcripts

When withholding grades,
diplomas or transcripts
from transferring student

When student is released
to peace officer

At time of suspension

Education Code
48432.3

Education Code
48432.5

Education Code
48853.5

Education Code
48900.1

Education Code
48904

Education Code
48904.3

Education Code
48906

Education Code
48911

AR 6184

AR 6184

AR 6173.1

AR 51444

AR 5125.2

AR 5125.2

BP 5145.11

BP 5144.1
AR 5144.1

Copy of district policy and
regulation on continuation
education

Right to request meeting prior
to involuntary transfer to
continuation school

Basis for the placement
recommendation

Parental attendance required;
timeline for attendance

Damaged school property

Next school will continue
withholding grades, diplomas,
or transcripts

Release of student to peace
officer for the purpose of
removing minor from school,
unless taken into custody as
victim of suspected child abuse

Notice of suspension



PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

I11. When Special Circumstances Occur (continued)

E 5145.6(j)

Board Policy/
Administrative

When original period of
suspension is extended

At the time a student is
assigned to a supervised
suspension classroom

Before holding a closed
session re: suspension

When student expelled
from another district for
certain acts seeks admission

When readmission is
denied

When expulsion occurs

At least 10 calendar days
before expulsion hearing

When expulsion or
suspension of expulsion
occurs

Before involuntary transfer of
student convicted of certain
crime when victim is enrolled
at same school

One month before the
scheduled minimum day

When parents/guardians
request guidelines for filing
complaint of child abuse

at a school site

When student in danger
of failing a course

Education Code
48911

Education Code
48911.1

Education Code
48912

Education Code
48915.1,
48918

Education Code
48916
Education Code

48916

Education Code
48918

Education Code
48918

Education Code
48929, 48980

Education Code
48980

Education Code
48987

Education Code
49067

Regulation # Subject

AR 5144.1 Extension of suspension

AR 5144.1 The student's assignment to
a supervised suspension
classroom

AR 5144.1 Intent to hold a closed session
re: suspension

BP 5119 Hearing re: possible danger
presented by expelled
student

AR 5144.1 Reasons for denial;
determination of assigned
program

AR 5144.1 Readmission procedures

AR 5144.1 Notice of expulsion
hearing

AR 5144.1 Decision to expel; right to
appeal to county board;
obligation to inform new
district of status

BP 5116.2 Right to request a meeting
with principal or designee

BP 6111 When minimum days are
scheduled after beginning
of the school year

AR 51414 Guidelines for filing
complaint of child abuse
at a school site with local
child protective agencies

AR 5121 Student in danger

of failing a course



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I11. When Special Circumstances Occur (continued)

When student transfers
from another district or
private school

When parent/guardian’s
challenge of student record is
denied and parent/guardian
appeals

When district is considering
program to gather safety-related
information from students'
social media activity

When district adopts program
to gather information from
students' social media activity,
and annually thereafter

Within 24 hours of
release of information
to a judge or probation
officer

Before release of
information pursuant to
court order or subpoena

When screening results in
suspicion that student
has scoliosis

When test results in
discovery of visual or
hearing defects

Within 10 days of
negative balance in meal
account

Annually to parents/guardians
of student athletes before their
first practice or competition

Education or
Other Legal
Code

Education Code
49068

Education Code
49070

Education Code
49073.6

Education Code
49073.6

Education Code
49076

Education Code
49077

Education Code
494525

Education Code
49456; 17 CCR
2951

Education Code
49557.5

Education Code
49475

Board Policy/
Administrative
Regulation #

AR 5125

AR 5125.3

BP 5125

AR 5125

AR 5125

AR 5125

AR 5141.3

AR 5141.3

AR 3551

AR 6145.2

E 5145.6(K)

Subject

Right to receive copy of
student's record and to
challenge its content

If board sustains allegations,
the correction or destruction
of record,; if denied, right to
submit written objection

Opportunity for input on
proposed program

Information is being gathered,
access to records, process for
removal or corrections,
destruction of records

Release of student record to a
judge or probation officer for
conducting truancy mediation
program or for presenting

evidence at a truancy petition

Release of information
pursuant to court order
or subpoena

Scoliosis screening

Vision or hearing test results

Negative balance in meal
account; encouragement to
apply for free or reduced-
price meals

Information on concussions
and head injuries



PARENTAL NOTIFICATIONS (continued)

Education or
Other Legal
Code

When to
Notify

I11. When Special Circumstances Occur (continued)

Education Code
51225.1

Within 30 days of foster youth,
homeless youth, former
juvenile court school student,
or child of military family,

or migrant student being
transferred between
high-seheels after second year
of high school, or immigrant
student enrolled in newcomer

program in grades 11-12

Before any test/survey
questioning personal beliefs

At least 14 days before HIV
prevention or sexual health
instruction, if arrangement
made for guest speaker after
beginning of school year

Prior to administering survey
regarding health risks and
behaviors to students in 7-12

Within 30 calendar days

of receipt of results of
assessment or reassessment
of English proficiency

When migrant education
program is established

When child participates in
licensed child care and
development program

When district receives
Tobacco-Use Prevention
Education Funds

When testing by community
water system finds presence
of lead exceeding specified
level

Education Code
51513

Education Code
51938

Education Code
51938

Education Code
52164.1,
52164.3;
5CCR 115115

Education Code
54444.2

Health and Safety
Code 1596.857

Health and Safety
Code 104420

Health and Safety
Code 116277

Board Policy/
Administrative
Regulation #

BP 6146.1
AR 6173
AR 6173.1
AR 6173.3
AR 6175

AR 5022

AR 6142.1

AR 5022

AR 6174

BP 6175
AR 6175

AR 5148

AR 3513.3

AR 3514

E 5145.6(1)

Subject

Exemption from local
graduation requirements, effect
on college admission, option
for fifth year of high school

Permission for test, survey
questioning personal beliefs

Instruction in HIV prevention
or sexual health by guest
speaker or outside consultant

Notice that the survey will
be administered

Results of state test of
English proficiency

Parent advisory council
membership composition

Parent/guardian right to enter

facility

The district's tobacco-free
schools policy and
enforcement procedures

Elevated lead level at school



PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

I11. When Special Circumstances Occur (continued)

When sharing student
immunization information
with an immunization
system

At least 14 days prior to
sex offender coming on
campus as volunteer

When hearing is requested by
person asked to leave
school premises

When responding to complaint
re: discrimination, special
education, or noncompliance
with law

When child participates in
licensed child care and
development program

Within 30 days of application
for subsidized child care or
preschool services

Upon recertification or update
of application for child care
or preschool services

Upon child's enrollment in
child care program

When payment of child care
fees is seven days late

When district substantively
changes policy on student
privacy rights

Health and Safety
Code 120440

Penal Code 626.81

Penal Code 627.5

5 CCR 4631

5 CCR 18066

5 CCR 18094,
18118

5 CCR 18095,
18119

5CCR 18114

5CCR 18114

20 USC 1232h

Board Policy/
Administrative
Regulation #

AR 5125

AR 1240
BP 1250

AR 3515.2

AR 1312.3

AR 5148

AR 5148
AR 5148.3

AR 5148
AR 5148.3

AR 5148

AR 5148

AR 5022

E 5145.6(m)

Subject

Types of information to be
shared, name and address of
agency, acceptable use of the
information, right to examine,
right to refuse to share

Dates and times permission
granted; obtaining information
from law enforcement

Notice of hearing

Findings, disposition of
complaint, any corrective
actions, appeal rights and
procedures

Policies re: excused and

unexcused absences

Approval or denial of
services

Any change in service, such
as in fees, amount of service,
termination of service

Policy on fee collection

Notice of delinquent fees

Notice of any substantive
change in policy or regulation



PARENTAL NOTIFICATIONS (continued)

Education or
Other Legal
Code

When to
Notify
I11. When Special Circumstances Occur (continued)
For districts receiving Title | 20 USC 6312
funds, when child has been
assigned or taught for four or
more consecutive weeks by a
teacher who does not meet

state certification requirements
for the grade level/subject taught
For districts receiving Title | 20 USC 6312
funds, not later than 30 days

after beginning of school year,

to parents/guardians of English

learners

For schools receiving Title | 20 USC 6318
funds, upon development of

parent involvement policy

When household is selected
for verification of eligibility
for free or reduced-price meals

42 USC 1758;
7 CFR 245.6a

When student is homeless or
unaccompanied minor

42 USC 11432;
Education Code

48852.5
When student transfers 34 CFR 99.34
out of state and records are
disclosed without consent
pursuant to 34 CFR 99.30
When district receives USDA FNS

federal funding assistance Instruction 113-1

for nutrition program
V. Special Education Notices

Education Code
56301, 56321,
56321.5, 56321.6,
56329; 20 USC
1415(d); 34 CFR
300.502, 300.503

Prior to conducting initial
evaluation

Board Policy/
Administrative
Regulation #

AR 4112.2

AR 6174

AR 6020

AR 3553

AR 6173

AR 5125

BP 3555

BP 6159.1
AR 6159.1
AR 6164.4

E 5145.6(n)

Subject

Timely notice to parent/
guardian of child's assignment

Reasons for placement, level
of proficiency, instructional
methods, how program meets
child's strengths and teaches
English, exit requirements,
right to choose other program

Notice of policy

Need to submit verification
information; any subsequent
change in benefits; appeals

Educational and related
opportunities; transportation
services; placement decision
and right to appeal

Right to review records

Rights and responsibilities,
nondiscrimination policy,
complaint procedures

Proposed evaluation plan,
related parental rights,
prior written notice,
procedural safeguards



PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

IVV. Special Education Notices (continued)

Before functional behavioral
assessment begins

24 hours before IEP
when district intending to
record

Early enough to ensure
opportunity for parent/
guardian to attend IEP meeting

When parent/guardian orally
requests review of IEP

Within one school day of
emergency intervention or
serious property damage

Whenever there is a proposal
or refusal to initiate or change
the identification, evaluation,
placement, or FAPE, including
when parent/guardian revokes
consent for services

Upon filing of state complaint
When disciplinary measures
are taken or change in
placement

Upon requesting a

due process hearing

Eligibility for services
under Section 504

Education Code
56321

Education Code
56341.1

Education Code
56341.5;
34 CFR 300.322

Education Code
56343.5

Education Code
56521.1

20 USC 1415(c);
34 CFR 300.300,
300.503

20 USC 1415(d);
34 CFR 300.504

20 USC 1415(K);
34 CFR 300.530

20 USC 1415(K);
34 CFR 300.508

34 CFR 104.32,
104.36

Board Policy/
Administrative
Regulation #

AR 6159.4

AR 6159

AR 6159

AR 6159

AR 6159.4

AR 6159
AR 6159.1

AR 6159.1

AR 5144.2

AR 6159.1

AR 6164.6

E 5145.6(0)

Subject

Notification and consent

Intention to audio-record
IEP meeting

Time, purpose, location, who
will attend, participation of
others with special knowledge,
transition statements if
appropriate

Need for written request

Emergency intervention

Prior written notice

Procedural safeguards
notice

Decision and procedural
safeguards notice

Student's name, address,
school, description of problem,
proposed resolution

District responsibilities, district
actions, procedural safeguards



PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code
V. Classroom Notices

In each classroom in each Education Code
school 8235.5, 35186

Policy Reference UPDATE Service

E 5145.6(p)

Board Policy/
Administrative
Regulation # Subject

AR 13124 Complaints re:-sufficiency-of
E 1312.4 instructional-materials;teacher
i i il
vacancy oF f |s£asE5|g_I_n_| i
subject to Williams uniform
complaint procedures
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CSBA Sample

Administrative Regulation
Students AR 5148(a)

CHILD CARE AND DEVELOPMENT

Note: The following administrative regulation is for use by districts that operate child care and development
services through a contract with the California Department of Education (CDE) and reflects provisions
generally applicable to programs under the Child Care and Development Services Act (Education Code
8200-8499.7). Such programs include resource and referral programs (Education Code 8210-8216; 5
CCR 18240-18248), alternative payment programs (Education Code 8220-8227.7; 5 CCR 18220-
18231), migrant child care and development programs (Education Code 8230-8233), California State
Preschool Programs (CSPP) (Education Code 8235-8239.1), general child care and development
programs (Education Code 8240-8244), and programs for children with special needs (Education
Code 8250-8252). The district may revise this regulation to reflect specific requirements for the program(s)
it offers. See BP/AR 5148.2 - Before/After School Programs for requirements pertaining to the After-School
Education and Safety program (Education Code 8482-8484.65) and 21st Century Community Learning
Centers (Education Code 8484 7- 8484 8) and BP/AR 5148.3 - PreschooI/EarIy Childhood Educatlon for
CSPP requirements perta .

The following administrative regulation does not reflect all policy language mandated for each
specific program. The district should be careful to include the mandates, if any, applicable to the
program(s) it offers. For example, for the Aalternative Rpayment Pprogram {Education-Code-8220-8227-3;
5 CCR18220-18231), 5 CCR 18221 mandates a written policy statement that includes specified
components, including, but not limited to, program purpose, enrollment priorities, reimbursement of
providers, and family fee collection. For the Rresource and Rreferral program {(Education-Code-8210-8216:
5 CCR18240-18248), 5 CCR 18244 mandates written referral policies and written complaint procedures.

In addition to the program requirements described below, child care and development programs may be
subject to other policies in the district's pollcy manual (e.q9., BP/AR 1240 - Vqunteer Assistance, AR 3514 2

- Integrated Pest Management, BR/AR
requirements—in BP/AR 3550 - Food SerV|ce/Ch|Id Nutrition Program) Dlstrlcts should consult Iegal
counsel if they have questions regarding the applicability of other laws to the district's child care and
development program.

Licensing

Note: Pursuant to 22 CCR 101156, all child care centers must be licensed by the California Department of
Social Services (CDSS) unless exempted by law. Health and Safety Code 1596.792 and 22 CCR 101158 list
exemptions from the licensure requirements including, but not limited to, any program that (1) is a "public
recreation program” that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated
before and/or after school by qualified teachers employed by the district, (3) is a school parenting program
or adult education child care program, (4) operates only one day per week for no more than four hours on
that day, (5) offers temporary child care services to parents/guardians who are on the same premises as the
child care site, er (6) provides activities that are of an instructional nature in a classroom-like setting when
K-12 students are normally not in session and the sessions do not exceed a total of 30 days when only
school-age children are enrolled or 15 days when younger children are enrolled, or (7) is a CSPP program
operated in a school building that meets specified health and safety requirements. If the district offers
only programs that are exempted from licensure, it should modify the following regulation accordingly.

Pursuant to Health and Safety Code 1596.951, as added by AB 605 (Ch. 574, Statutes of 2018), CDSS
is required to adopt regulations by January 1, 2021 to create a new child care center license including
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components for serving infant, toddler, preschool, and school-age children; health and safety
standards; and enhanced ability to transition children to the next age group. Pursuant to Health and
Safety Code 1596.951, all child care centers are required to obtain this license by January 1, 2024.

All district child care and development services shall be licensed by the California
Department of Social Services, unless exempted pursuant to Health and Safety Code
1596.792 or 22 CCR 101158.

The license shall be posted in a prominent, publicly accessible location in the facility.
(Health and Safety Code 1596.8555)

Licensed child care centers shall be subject to the requirements of Health and Safety Code
1596.70-1597.21, 22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-101539.

Program Components

Note: Items #1-8 1-7 and 9 below list components of child care and development programs required for all
providers pursuant to 5 CCR 18272-18281. The Governing Board is required, pursuant to 5 CCR 18271, to
approve goals and objectives addressing each of these program components; see the accompanying Board
policy. The district may add components of other programs offered by the district.

The district's child care and development program shall include the following components:

1. The use of a developmental profile reflecting each child's physical, cognitive, social,
and emotional development to plan and conduct developmentally and age appropriate
activities (Education Code 8203.5; 5 CCR 18272)

Program staff shall complete the "Desired Results Developmental Profile,” available
from the California Department of Education (CDE), for each child who is enrolled in
the program for at least 10 hours per week and for any child with disabilities
regardless of the number of hours enrolled. The profile shall be completed within 60
days of enrollment and at least once every six months thereafter for children of all
ages. (Education Code 8203.5; 5 CCR 18270.5, 18272)

2. An educational program that complies with 5 CCR 18273, including the provision of
services that are developmentally, linguistically, and culturally appropriate and
inclusive of children with special needs

(cf. 5148.2 - Before/After School Programs)
(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6174 - Education for English Learners)
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3. A staff development program which complies with 5 CCR 18274

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

4. Parent/guardian involvement and education that eemplies comply with 5 CCR 18275
and hvelves-parents/guardians-through include an orientation, at least two individual
conferences per year, meetings with program staff, an advisory committee,
participation in daily activities, and information regarding their child's progress

(cf. 6020 - Parent Involvement)

5. A health and social services component that complies with 5 CCR 18276 and
includes referrals to appropriate community agencies as needed

{e£-1020Youth-Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141 - Health Care and Emergencies)

(cf. 5141.23 - Asthma Management)

(cf. 5141.6 - School Health Services)

6. A community involvement component that complies with 5 CCR 18277

Note Health and Safety Code 1596 808 establlshes beverage standards for Ircensed chrld care centers. Ilihese

that receive fundlng through the Chrld and Adult Care Food Program (42 USC 1766) must meet federal
guidelines for meals, snacks, fluid milk or nutritionally equivalent milk substitutes, and drinking water.

7. As applicable, a A nutrition component that ensures children in the program are
provided nutritious meals, beverages, and snacks that meet state and federal standards
and have access to drinking water throughout the day, including meal times (Health
and Safety Code 1596.808; 5 CCR 18278; 42 USC 1766)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)
(cf. 5141.27 - Food Allergies/Special Dietary Needs)

Note: Item #9-8 below is optional and may be revised to reflect district practice. 42 USC 1766 encourages
child care centers to provide opportunities for physical activity and to limit the amount of time spent in
sedentary activities, such as time spent using electronic media.

9.8.  Programs that promote age-appropriate structured and unstructured opportunities for
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physical activity and that limit the amount of time spent in sedentary activities to an
appropriate level

Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired Results for
Children and Families" system developed by CDE. The system requires a program self-evaluation that
includes, but is not limited to, a staff assessment, a parent/guardian survey, and an environment rating scale
using forms selected by CDE. Each contractor is required to submit a summary of the self-evaluation
findings to CDE by June 1 of each year. In addition, every three years, CDE conducts a Federal Program
Monitoring/Contract Monitoring Review (FPM/CMR) process with each contract agency to review
compliance with program requirements. The FPM/CMR instrument is available on the CDE's web site.

89. An annual plan for program evaluation which conforms with the state's "Desired
Results for Children and Families” system and includes, but is not limited to, a self-
evaluation, parent/guardian survey, and environment rating scale using forms
provided by the CDE (5 CCR 18270.5, 18279, 18280)

(cf. 0500 - Accountability)

Staffing

The district's child care and development program shall maintain at least the minimum adult-
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the
children served.

Any—persen All persons employed at a licensed district child care center and ary all
volunteers who provides care and supervision to children at such a center shall be immunized
against influenza, pertussis, and measles. If apersen-meets they meet all other requirements
for employment or volunteering, as applicable, but needs additional time to obtain and
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provide histher immunization records, the—persen they may be employed or volunteer
conditionally for a maximum of 30 days upon signing and submitting a written statement
attesting that he/she-has they have been immunized as required. In addition, eaeh employees
and volunteers shall receive an influenza vaccination between August 1 and December 1 of
each year. A person shall be exempt from these requirements only under any of the following
circumstances: (Health and Safety Code 1596.7995)

1. The person submits a written statement from a licensed physician declaring either that
immunization is not safe because of the person's physical condition or medical
circumstances or that the person has evidence of current immunity to influenza,
pertussis, and measles.

2. In the case of the influenza vaccine, the person submits a written declaration that
he/she-has-deehined declining the vaccination.

3. In the case of the influenza vaccine required during the first year of employment or
volunteering, the vaccine is not timely because the person was hired after December 1
of the previous year and before August 1 of the current year.

(cf. 1240 - Volunteer Assistance)
(cf. 4112.4/4212.4/4312.4 - Health Examinations)

Documentation of the required immunizations or exemptions from immunization shall be
maintained in the employee's personnel file. (Health and Safety Code 1596.7995)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

In addition to the above immunization requirements, teachers employed in a licensed child
care center shall present evidence of a current tuberculosis clearance and meet other
requirements specified in Health and Safety Code 1597.055. (Health and Safety Code
1597.055)

Eligibility and Enrollment

Note: CDE contracts provide funding only for services to families who meet the criteria for subsidized
services as specified in Education Code 8263. The district may also provide services to nonsubsidized
families provided the district uses other funding sources or the families pay the full cost of services; see
section on "Fees and Charges" below.

Pursuant to 5 CCR 18105, districts contracting with CDE to offer child care services are mandated to
develop written admissions policies and procedures that conform to requirements of 22 CCR 101218,
including criteria designating those children whose needs can be met by the child care center's program and
services and the ages of children who will be accepted.

The following section should be revised to reflect the district's contract(s) with CDE.
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The district's subsidized child care and development services may be available to infants and
children through 12 years of age and to individuals with disabilities through 21 years of age
in accordance with their individualized education program and Education Code 8208.
(Education Code 8208, 8263.4; 5 CCR 18089, 18407, 18422)

Note: Pursuant to 5 CCR 18082-18083, the parent/guardian must submit an application for services which
contains specified information and documentation. The application form is available on CDE's web site. The
family's or child's eligibility must be certified by a person designated by the district.

Pursuant to Education Code 8263.1, as amended by AB 2626 (Ch. 945, Statutes of 2018), income
eligibility is based on an adjusted monthly family income at or below 85 percent of the state median
income, adjusted for family size, for purposes of establishing ongoing income eligibility after January
1, 2019 or initial eligibility after July 1, 2019.

Eligible families shall be those who document both an eligibility basis and a need for care, as
follows: (Education Code 8263)

1.

The family is eligible for subsidized services on the basis of being a current aid

recipient, income eligible, or homeless and/or the family's children are recipients of
protective services or have been identified as being or at risk of being abused,
neglected, or exploited.

a.

The family has a need for child care based on either of the following:

The unavailability of the parents/guardians to care for and supervise their
children for some portion of the day because they are participating in
vocational training leading directly to a recognized trade, paraprofession, or
profession; are engaged in an educational program for English language
learners or to attain a high school diploma or general educational
development certificate; are employed or seeking employment; are seeking
permanent housing for family stability; or are incapacitated

The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services, as being or at
risk of being neglected, abused, or exploited, or as being homeless

Note: The following paragraph may be revised to reflect district practice. Unless state funding is allocated to
support the centralized eligibility list established in each county pursuant to Education Code 8499.5, such
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lists will be maintained only if locally funded. In situations where there is no locally funded centralized
eligibility list or the district elects not to participate in the local list, the district must establish its own
waiting list in accordance with admission priorities pursuant to Education Code 8263 and 5 CCR 18106.

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)

First priority for enrollment shall be given to neglected or abused children who are recipients
of child protective services, or children who are at risk of being neglected or abused, upon
written referral from a legal, medical, or social services agency. If unable to enroll a child in
this category, the district shall refer the child's parent/guardian to local resource and referral
services so that services for the child can be located. (Education Code 8263)

Second priority for enrollment shall be given to families who are income eligible, as defined
in Education Code 8263.1. Families with the lowest gross monthly income in relation to
family size shall be admitted first. If two or more families are in the same priority in relation
to income, the family that has a child with disabilities shall be admitted first or, if there is no
child with disabilities, the family that has been on the waiting list for the longest time shall be
admitted first. (Education Code 8263, 8263.1)

The district shall allow eligible children 11-12 years of age to combine enrollment in a
before-school or after-school program with subsidized child care services during the time that
the before-school or after-school program does not operate. Children 11-12 years of age,
except for children with disabilities, shall be eligible for subsidized child care services only
for the portion of care needed that is not available in a before-school or after-school program.
(Education Code 8263.4)

Note: The following optional paragraph may be revised to reflect additional enrollment priorities or criteria
established by the district, such as priority for district students, children of district students, or children of
district employees; see the accompanying Board policy.

After all children eligible for subsidized services have been enrolled, the district may enroll
children in accordance with the priorities established by the Governing Board.

Note: 5 CCR 18094 and 18118 require the district to provide written notification to the parent/guardian as to
whether hisfher the application for subsidized services has been approved or denied. For this purpose, the
district should use the Notice of Action form available on CDE's web site. If the services are denied, the
parent/guardian may appeal the decision in accordance with 5 CCR 18120-18122; see section "Rights of
Parents/Guardians" below.

The district's decision to approve or deny services shall be communicated to the
parent/guardian through a written Notice of Action mailed or delivered within 30 days from
the date the application is signed by the parent/guardian. (5 CCR 18094, 18118)
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(cf. 5145.6 - Parental Notifications)

Note: Pursuant to Education Code 8263, as amended by AB 2626, effective July 1, 2019, a family that
establishes initial or ongoing eligibility for services, regardless of the basis of eligibility, is entitled to
receive those services for at least 12 months before being recertified for eligibility, except when an
increase in income results in the family income exceeding the threshold for ongoing eligibility.

Upon establishing eligibility for services, a family shall be eligible for and shall receive
services for not less than 12 months before having the family's eligibility or need
recertified and shall not be required to report changes to income or other changes for at
least 12 months. However, a family establishing eligibility on the basis of income shall
report any increases in income that exceed the threshold for ongoing income eligibility
specified in Education Code 8263.1, and the family's ongoing eligibility shall be
recertified at that time. At any time a family may voluntarily report income or other
changes, which shall be used, as applicable, to reduce the family's fees, increase the
family’s services, or extend the period of eligibility before recertification. (Education
Code 8263)

Note: 5 CCR 18095 and 18119 require the district to notify a parent/guardian of any change in services or
fees as described below. For such notification, the district should use the Notice of Action form available on
CDE's web site. Parents/guardians may appeal such actions pursuant to 5 CCR 18120-18122; see section
"Rights of Parents/Guardians™ below.

Subseguenthy—tThe Superintendent or designee shall mail or deliver a Notice of Action to a
parent/guardian at least 14 calendar days before any intended change in services, including,
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of
services, or termination of services, due to any of the following circumstances: (5 CCR
18095, 18119)

1. A determination made during recertification or the update of the application that the
need or eligibility requirements are no longer being met or the fee or amount of
service needs to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the
district requested such documentation in writing

3. An indication by the parent/guardian that hefshe the service is no longer wanted
wants the service

4. The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has
been informed in writing of the date that the services would terminate
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The Superintendent or designee shall establish and maintain a basic data file for each family
receiving child care and development services containing the completed and signed
application for services, documentation used to determine the child's eligibility and need, and
copies of all Notices of Action. (5 CCR 18081, 18095)

Fees and Charges

Note: Education Code 8273 requires the Superintendent of Public Instruction (SPI) to establish a fee
schedule for families using child care services through a CDE contract, including families who are eligible
for subsidized child care services based on the criteria specified in item #1 in the section "Eligibility and
Enrollment"” above. See CDE Management Bulletin 14-03a.

Pursuant to 5 CCR 18109 and CDE's Frequently Asked Questions to Management Bulletin 14-03a, the
district may charge a full-time, part-time, or "cost of care" fee calculated pursuant to 5 CCR 18109,
whichever is less, depending on the number of hours that a child will receive services.

Education Code 8250 and 5 CCR 18110 prohibit districts from assessing fees for children enrolled in a
program for severely disabled children or a federally based migrant program. Districts may revise the
following paragraph to reflect any such program(s) offered by the district. Districts that offer only programs
prohibited from charging fees may delete the following section.

Except when offering a program that is prohibited by law from charging any fees, the
Superintendent or designee may charge fees for services according to the fee schedule
established by the Superintendent of Public Instruction, the actual cost of services, or the
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code
8250, 8263, 8273, 8273.1, 8273-2,-8447; 5 CCR 18078, 18108-18110)

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an
income-eligible family whose child is enrolled in a part-day California State Preschool
Program, or a family whose income level, in relation to family size, is less than the first entry
in the fee schedule. (Education Code 8273.1; 5 CCR 18110)

In addition, any family receiving child care on the basis of having a child who is a recipient
of child protective services, or having a certification by a county child welfare agency that
child care serV|ces continue to be necessary, may be exempt from these fees for up to 12
months.-Any ,

shaH—net—e*eeeel—LZ—men%hs (Educatlon Code 8273 1)

Note: Pursuant to Education Code 8273 and CDE Management Bulletin 14-03a, family fees must be
assessed at initial enroliment and reassessed at recertification or when the family data file is updated due to a
change in status.
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Pursuant to 5 CCR 18114, districts contracting with CDE to offer child care services are mandated to adopt
a policy for the collection of fees in advance of providing services, as provided below. 5 CCR 18114
contains an alternative definition of delinquency for alternative payment programs offered pursuant to
Education Code 8220-8224.

Fees shall be assessed at initial enrollment and reassessed when a family is recertified or
experiences a change in status. Fees shall be considered delinquent after seven days from the
date that fees are due. Parents/guardians shall be notified in the event that fees are delinquent.

If a reasonable plan for payment of the delinquent fees has not been provided by the
parents/guardians, services shall be terminated if all delinquent fees are not paid within two
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations
regarding fee collection at the time of initial enroliment into the program. (Education Code
8273; 5 CCR 18082, 18114, 18115)

Note: The following paragraph is for use by districts that contract with CDE to offer child care services and
wish to require parents/guardians to provide diapers and/or to pay the costs of field trips (unless the program
is exempt from fees), and may be modified to delete diapers as appropriate for the age of the children
served. Education Code 8273.3 mandates that such districts have a written policy which includes
parents/guardians in the decision-making process. Pursuant to Education Code 8273.3, the fees cannot
exceed $25 per child in the contract year.

The Superintendent or designee shall establish a process that involves parents/guardians in
determining whether to require parents/guardians to provide diapers. This process shall also
be used to determine whether and how much to charge parents/guardians for field trip
expenses, within the limit specified in law. A child shall not be denied participation in a field
trip due to the parent/guardian’s inability or refusal to pay the fee, and no adverse action shall
be taken against a parent/guardian for that inability or refusal. (Education Code 8273.3)

Disenrollment

Note: Education Code 8263.3 specifies the order by which families must be disenrolled from child care and
development services when funding levels are reduced. Parents/guardians may appeal such actions pursuant
to 5 CCR 18120-18122, but only on the grounds that the factors used to determine the family's
disenrollment are incorrect. See section "Rights of Parents/Guardians" below.

When necessary due to a reduction in state reimbursements, families shall be disenrolled
from subsidized child care and development services in the following order: (Education Code
8263.3)

1. Families with the highest income in relation to family size shall be disenrolled first.

2. If two or more families have the same income ranking, children without disabilities
who have been enrolled in child care services the longest shall be disenrolled first.
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After all children without disabilities have been disenrolled, children with disabilities
shall be disenrolled, with those who have been enrolled in child care services the
longest being disenrolled first.

3. Families whose children are receiving child protective services or are at risk of
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last.

Health Examination and Information

A physical examination and evaluation, including age-appropriate immunization, shall be
required prior to or within 30-days six weeks of enrollment. (Education Code 8263)

(cf. 5141.3 - Health Examinations)
(cf. 5141.31 - Immunizations)

Note: Education Code 8263 provides that the physical examination and evaluation, including
immunizations, required of children enrolling in a child care center may be waived if a parent/guardian
submits a letter stating that such examination is contrary to histher the parent/guardian's religious beliefs.
However, Health and Safety Code 120335;-as-amended-by-SB-277(Ch-—35;Statutes-0f 2015); eliminated the
personal beliefs exemption for immunization requirements unless the parent/guardian files a letter or
affidavit prior to January 1, 2016 or a licensed physician indicates that a student should be exempted for
medical reasons. An exemption granted for personal beliefs is only effective until the next grade span (i.e.,
birth through preschool, grades K-6, and grades 7-12). See BP/AR 5141.31 - Immunizations.

The requirement for a physical examination and evaluation may shall be waived if a
parent/guardian submits a letter stating that such examination is contrary to histher the
parent/guardian’s religious beliefs. (Education Code 8263)

However, a A child may be exempted from the immunization requirements only if:
(Education Code 8263; Health and Safety Code 120335)

1. A licensed physician indicates that immunization is not safe due to the physical
condition or medical circumstances of the child.

2. The parent/guardian submitted a letter or affidavit prior to January 1, 2016 stating that
such examination is contrary to histher the parent/guardian’s personal beliefs. An
exemption from immunization granted for personal beliefs is effective only until the
next grade span (i.e., birth through preschool, grades K-6, and grades 7-12).
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If there is good cause to believe that a child is suffering from a recognized contagious or
infectious disease, the child shall be temporarily excluded from the child care and
development program until it is determined that the child is not suffering from that
contagious or infectious disease. (Education Code 8263)

(cf. 5141.22 - Infectious Diseases)

Note: Health and Safety Code 1596.7996, as added by AB 2370 (Ch. 676, Statutes of 2018), requires
licensed child care programs to provide parents/guardians of enrolled children with a flyer developed
by CDSS in conjunction with the California Department of Public Health, which contains specified
information regarding lead exposure and blood testing. The flyer is available on the CDSS web site.

Pursuant to Health and Safety Code 1597.16, as added by AB 2370, a licensed child care center
located in a building constructed before January 1, 2010 will be required to have its drinking water
tested for lead contamination levels between January 1, 2020 and January 1, 2023, and every five
years after the date of the initial test. At that time the child care center must notify parents/guardians
of enrolled children of the requirement to test the drinking water and of the test results.

When a child enrolls or reenrolls in a licensed child care program, the center shall
provide the child's parent/guardian with written information on the risks and effects of
lead exposure, blood lead testing recommendations and requirements, and options for
obtaining blood lead testing, including any state or federally funded programs that
offer free or discounted tests. (Health and Safety Code 1596.7996)

Attendance

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting
purposes. Attendance records shall include verification of excused absences, including the
child's name, date(s) of absence, specific reason for absence, and signature of parent/guardian
or district representative. (5 CCR 18065, 18066)

Absences shall be excused for the following reasons:

1. Iliness or quarantine of the child or of the parent/guardian (Education Code 8208)

2. Family emergency (Education Code 8208)

Note: Pursuant to 5 CCR 18066, districts contracting with CDE to offer child care services are mandated to
adopt policies delineating circumstances constituting an excused absence for a family emergency. The
following paragraph may be revised to reflect district practice.

A family emergency shall be considered to exist when unforeseen circumstances
cause the need for immediate action, such as may occur in the event of a natural
disaster or when a member of the child's immediate family dies, has an accident, or is
required to appear in court.
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3. Time spent with a parent/guardian or other relative as required by a court of law
(Education Code 8208)

4, Time spent with a parent/guardian or other relative which is clearly in the best interest
of the child (Education Code 8208)

Note: 5 CCR 18066 mandates a policy that delineates circumstances constituting an excused absence "in
the best interest of the child.” The following paragraph may be revised to reflect district practice.

An absence shall be considered to be in the best interest of the child when the time is
spent with the child's parent/guardian or other relative for reasons deemed justifiable
by the program coordinator or site supervisor.

Except for children who are recipients of child protective services or are at risk of
abuse or neglect, excused absences in the best interest of the child shall be limited to
10 days during the contract period. (5 CCR 18066)

Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may
include reasonable limitations, if any. The following paragraph may be revised to reflect district practice.

Any absence due to a reason other than any of those stated above, or without the required
verification, shall be considered an unexcused absence. After three unexcused absences
during the vyear, the program coordinator or site supervisor shall notify the child's
parents/guardians. Children who continue to have excessive unexcused absences may be
removed from the program at the discretion of the program coordinator in order to
accommaodate other families on the waiting list for admission.

Parents/guardians shall be notified of the policies and procedures related to excused and
unexcused absences for child care and development services. (5 CCR 18066)

Rights of Parents/Guardians

Note: The following two paragraphs are is for use by districts that operate one or more licensed child care

centers {see-"Licensingsection-above}, but may be used by license-exempt providers.

At the time a child is accepted into a licensed child care and development center, the child's
parent/guardian or authorized representative shall be notified of kisther the rights as specified
in 22 CCR 101218.1, including, but not limited to, the right to enter and inspect the child
care facility and the right to be informed, upon request, of the name and type of association
to the center of any adult who has been granted a criminal record exemption. (Health and
Safety Code 1596.857; 22 CCR 101218.1)
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The written notice of parent/guardian rights also shall be permanently posted within the
facility in a location accessible to parents/guardians. Notwithstanding these rights, access to
the facility may be denied to an adult whose behavior presents a risk to children present in
the facility or to noncustodial parents/guardians when so requested by the responsible
parent/guardian. (Health and Safety Code 1596.857)

Note: The remainder of this section is for use by all districts and applies to licensed and unlicensed child
care programs.

In addition, if a parent/guardian disagrees with any district action to deny histher a child's
eligibility for subsidized child care services, disenroll the child due to a funding shortage,
increase or decrease fees, increase or decrease the amount of services, terminate services, or
otherwise change the level of services, hefshe the parent/guardian may file a request for a
hearing with the Superintendent or designee within 14 calendar days of the date the Notice of
Action was received. Within 10 calendar days of receiving the request for a hearing, the
Superintendent or designee shall notify the parent/guardian of the time and place of the
hearing, which, to the extent possible, shall be convenient for the parent/guardian. (5 CCR
18120)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120
by a district administrator who is at a staff level higher in authority than the staff person who
made the contested decision. Within 10 calendar days after the hearing, the district
administrator shall mail or deliver a written decision to the parent/guardian. If the
parent/guardian disagrees with the written decision, he/she the parent/guardian may, within
14 calendar days, appeal the decision to the CDE. (5 CCR 18120-18122)

Records

Note: CDE contracts require the district to submit data on both subsidized and nonsubsidized families
served by child care centers. In addition, the district is required to provide monthly reports, through CDE's
online management information system, regarding any families receiving subsidized services during that
month.

The Superintendent or designee shall maintain records of enrollment, attendance, types of
families served, income received from all families participating in the district's child care and
development program, and any other records required by CDE.

(cf. 3580 - District Records)
(cf. 5125 - Student Records)
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CSBA Sample
Board Policy

Instruction BP 6142.3(a)

CIVIC EDUCATION

Note: The following optional policy may be revised to reflect district practice.

Education Code 51470-51474, as added by AB 24 (Ch. 604, Statutes of 2017), establish the State Seal
of Civic Engagement, a voluntary program to recognize high school graduates who have
demonstrated excellence in civic education and participation, as well as an understanding of the U.S.
Constitution, the California Constitution, and the democratic system of government. The
Superintendent of Public Instruction will provide an insignia that can be affixed to the diploma or
transcript of eligible students. Criteria for the award will be approved by the State Board of
Education by January 31, 2021.

The Governing Board recognizes that eitizen involvement in civic and political institutions is
essential to a democratic government and desires to provide a comprehensive civic education
program to help students acquire the knowledge, skills, and principles essential for informed,
engaged, and responsible citizenship.

Note: State standards and guidelines for instruction in civics and government are included in the standards
and curriculum framework for history-social science. The history-social science curriculum framework
contains suggestions for lessons and activities that include simulations of government, student-led
debates, research projects, voter education, and service learning. In addition, the Center for Civic
Education has developed voluntary National Standards for Civics and Government describing what students

should know and be able to do in the field of civics and government by-the-end-of grades4,8and-12 in
grades K-4, 5-8, and 9-12.

The Board shall approve, upon the recommendation of the Superintendent or designee,
academic standards and curriculum in civics and government that are aligned with state
academic standards and curriculum frameworks.

(cf. 6000 - Concepts and Roles)

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6142.94 - History-Social Science Instruction)
(cf. 9000 - Role of the Board)

The Superintendent or designee shall determine specific courses within the K-12 curriculum
in which civic education and government may be explicitly and systematically taught.
He/she alse shall also encourage the integration of civic education into other subjects as
appropriate.

(cf. 6143 - Courses of Study)
(cf. 6146.1 - High School Graduation Requirements)



BP 6142.3(b)

CIVIC EDUCATION (continued)

The district's civic education program shall provide students with an understanding of the
rights and responsibilities of citizens in American democracy and the workings of federal,
state, and local governments. As appropriate, instruction should include an examination of
fundamental American documents, including, but not limited to, the Declaration of
Independence, the United States Constitution, the Federalist Papers, and other significant
writings and speeches. Instruction alse should also promote a student's understanding of
shared democratic principles and values, such as personal responsibility, justice, equality,
respect for others, civic-mindedness, and patriotism, and enable students to make their own
commitment to these civic values.

learning, extracurricular and cocurricular activities, class and school elections, simulations
of government, student-led debates, voter education, and observation of local government
processes may be used to reinforce classroom instruction by linking civic knowledge to
practical experience and encouraging civic involvement.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 9150 - Student Board Members)

Whenever civic education includes topics that may be controversial due to political
beliefs or other influences, instruction shall be presented in a balanced manner that
does not promote any particular viewpoint. Students shall not be discriminated against
for expressing their ideas and opinions and shall be encouraged to respect different
points of view.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6144 - Controversial Issues)

Constitution/Citizenship Day

Each year on or near September 17, in commemoration of Constitution and Citizenship Day,
the district shall hold an educational program for students in grades K-12 pertaining to the
United States Constitution which shall include exercises and instruction in the purpose,
meaning, and importance of the Constitution, including the Bill of Rights. (Education Code
37221 PL-108-447-Sec—111 36 USC 106 Note)

(cf. 6115 - Ceremonies and Observances)



BP 6142.3(c)

CIVIC EDUCATION (continued)

Student Voter Registration

Note: The following section is for use by districts that maintain high schools. Elections Code 2146
requires the California Secretary of State to annually provide high schools with voter registration
forms in numbers specifically requested by the school.

To encourage students to participate in the elections process when they are of voting
age, the Superintendent or designee shall provide high school students with voter
registration information, including information regarding the state's online voter
registration system.

The Superintendent or designee shall identify an employee at each high school whom
the California Secretary of State may contact to facilitate the distribution of voter
registration forms to eligible students. The Superintendent or designee shall provide the
business address, phone number, and email address of each contact person to the
Secretary of State. (Elections Code 2148)

Note: The following optional paragraph reflects examples of methods of distributing voter
registration forms as specified in Elections Code 2146 and may be revised to reflect district practice.

The designated employee shall determine the most effective means of distributing voter
registration forms provided by the Secretary of State, which may include, but are not
limited to, distributing the forms at the start of the school year with orientation
materials, placing voter registration forms at central locations, including voter
registration forms with graduation materials, and/or providing links and the web site
address of the Secretary of State's online voter registration system on the district's web
site and in email notices sent to students.

The principal or designee may appoint one or more students enrolled at each high
school to serve as voter outreach coordinators at that school. The voter outreach
coordinator(s) may coordinate voter registration activities at the school to encourage
eligible persons to register to vote. With the approval of the principal or designee, the
voter outreach coordinator(s) may also coordinate election-related activities on campus,
including voter registration drives, mock elections, debates, and other election-related
student outreach activities. (Education Code 49041)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.13 - Response to Immigration Enforcement)

Note: Education Code 49040 designates the last two full weeks in April and the last two full weeks in
September as *‘high school voter education weeks™ during which elections officials may, at their
discretion, visit high school campuses to register students and school personnel to vote. This does not
preclude registration events on a high school campus as otherwise permitted by the Elections Code.




BP 6142.3(d)

CIVIC EDUCATION (continued)

During the last two full weeks in April and September, in areas on each high school
campus that are reasonably accessible to all students as designated by the principal or
designee, the county elections official shall be allowed to register students and school
personnel to vote. (Education Code 49040)

Legal Reference:
EDUCATION CODE
54 Student service on boards and commissions
233.5 Teaching of principles
33540 Standards for government and civics instruction
37221 Commemorative exercises including anniversary of U.S. Constitution
48205 Absence from school for jury duty or precinct board service
49040-49041 Student voter registration
51210 Courses of study, grades 1-6
51220 Courses of study, grades 7-12
51470-51474 State Seal of Civic Engagement
ELECTIONS CODE
2146 Student voter registration
2148 Student voter registration, contact person
12302 Precinct boards, appointment of students
UNITED STATES CODE, TITLE 20
6711-6716 Education for Democracy Act
UNITED STATES CODE, TITLE 36
101-144 Patriotic observances

Management Resources:

AMERI.CAN. BAR ASSOCIATION PUBLICATIONS

Essentials of Law-Related Education, rev. 2003

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

History-Social Science Content Standards

History-Social Science Framework for California Public Schools

CENTER FOR CIVIC EDUCATION PUBLICATIONS

Education for Democracy: California Civic Education Scope & Sequence, 2003
National Standards for Civics and Government, 1994

NATIONAL ASSESSMENT OF EDUCATIONAL PROGRESS (NAEP) PUBLICATIONS
Civics Assessment

WEB SITES

CSBA: http://www.csba.org

American Bar Association;-Law-Related-Education-Projects : http/wanarabanet.org/publiced/ire

https://www.americanbar.org/groups/public_education.html

Management Resources continued: (see next page)



BP 6142.3(e)
CIVIC EDUCATION (continued)

Management Resources: (continued)

WEB SITES (continued)

American Political Science Association: http://www.apsanet.org

Bill of Rights Institute: http://www.billofrightsinstitute.org

California Association of Student Leaders: http://www.casll.org

California Council for the Social Studies: http://www.ccss.org

California Secretary of State Online Voter Registration: https://registertovote.ca.gov

Center for California Studies: http://www.csus.edu/calst

Center for Civic Education: http://www.civiced.org

Center for Information and Research on Civic Learning and Engagement: http://www.civicyouth.org

Constitutional Rights Foundation: http://www.crf-usa.org

National Assessment of Educational Progress {NAEPR), Civics Assessment:
https://nces.ed.gov/nationsreportcard/civics

National Council for the Social Studies: http://www.ncss.org
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CSBA Sample
Board Policy

Instruction BP 6145.2(a)

ATHLETIC COMPETITION

Note: Pursuant to Education Code 35179, the Governing Board has control of and responsibility for all
aspects of district interscholastic athletic policies, programs, and activities.

Pursuant to Education Code 51242, the Board may exempt any high school student engaged in a school-
sponsored interscholastic athletic program after regular school hours from the requirement to attend physical
education courses; see BP 6142.7 - Physical Education and Activity.

The Governing Board recognizes that the district's athletic program constitutes an integral
component of the educational program and helps to build a positive school climate. The
athletic program also promotes the physical, social, and emotional well-being and character
development of participating students. The district's athletic program shall be designed to
meet students' interests and abilities and shall be varied in scope to attract wide participation.

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 5030 - Student Wellness)

(cf. 5137 - Positive School Climate)

(cf. 6142.7 - Physical Education and Activity)

(cf. 7110 - Facilities Master Plan)

All athletic teams shall be supervised by qualified coaches to ensure that student athletes
receive appropriate instruction and guidance related to safety, health, sports skills, and
sportsmanship. Athletic events shall be officiated by qualified personnel.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

The Board encourages business and community support for district athletic programs, subject
to applicable district policies and regulations governing advertisements and donations.

(cf. 1260 - Educational Foundation)

(cf. 1321 - Solicitation of Funds from and by Students)

(cf. 1325 - Advertising and Promotion)

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 3290 - Gifts, Grants and Bequests)

Nondiscrimination and Equivalent Opportunities in the Athletic Program

Note: Pursuant to Education Code 35179, the Board is responsible for ensuring that district and
interscholastic athletic policies, programs, and activities are in compliance with federal-and-state law.
Gender equity and nondiscrimination in district and interscholastic athletic programs and activities are
governed by both federal law and-state-laws (Title 1X, 20 USC 1681-1688) and state law (Education Code
200-262.4; 5 CCR 4900-4965).



BP 6145.2(b)

ATHLETIC COMPETITION (continued)

In Mansourian v. Regents of University of California, the Ninth Circuit Court of Appeals ruled that a
university receiving federal funds can be held liable for failing to effectively accommodate the athletic
interests of both men and women even if the aggrieved women did not first provide the appropriate
university officials with notice of their disadvantageous treatment and an opportunity to cure it. See the
accompanying administrative regulation for factors the district must consider in determining whether
equivalent opportunities are being provided.

Education Code 221.2-221.3 (the California Racial Mascot Act) declare the use of racially derogatory or
discriminatory school or athletic team names, mascots, or nicknames in public schools to be contrary to an
equal education and specifically prohibit public schools from using the term "Redskins" as a school or
athletic team name, mascot, or nickname. The following paragraph includes an expansion of this prohibition
to cover any racially derogatory or discriminatory athletic team name, mascot, or nickname and may be
revised to reflect district practice. Also see BP 0410 - Nondiscrimination in District Programs and
Activities.

The district's athletic program shall be free from discrimination and discriminatory practices
prohibited by state and federal law, including, but not limited to, the use of any racially
derogatory or discriminatory school or athletic team name, mascot, or nickname. The
Superintendent or designee shall ensure that equivalent athletic opportunities are provided for
males and females, and that students are permitted to participate in athletic activities
consistent with their gender identity.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Any complaint regareing alleging discrimination in the district's athletic program shall be
filed in accordance with the district's uniform complaint procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

California Interscholastic Federation

Note: The following optional section is for use by districts that maintain grades 9-12. Pursuant to
Education Code 35179, the district may join an association, such as the California Interscholastic Federation
(CIF), for the purpose of providing regional or statewide interscholastic athletic programs and activities for
district students. Pursuant to Education Code 33353, CIF is responsible for setting rules governing
interscholastic athletic programs. Students who attend schools that participate in interscholastic sports are
therefore subject to CIF regulations as well as applicable district rules.

Any district school that participates in the California Interscholastic Federation (CIF) shall
conduct its athletic activities in accordance with CIF bylaws and rules and any applicable
district policy and regulation. The Superintendent or designee shall have responsibility for
the district's interscholastic athletic program, while the principal or designee at each
participating school shall be responsible for site-level decisions, as appropriate.



BP 6145.2(c)

ATHLETIC COMPETITION (continued)

Note: Pursuant to CIF rules established in accordance with Education Code 33353, the Board is required to
designate an individual from each school that participates in CIF sports to serve as a representative to the
local CIF league. The name and contact information of these representatives must be annually reported to
CIF. The following paragraph may be revised to reflect district practice.

The Board shall annually designate a representative to the local CIF league from each school
that participates in CIF sports. The Superintendent or designee shall recommend a candidate
for the position who demonstrates an understanding of the district's goals for student learning
and interscholastic activities, knowledge of the athletic programs, awareness of the
implications of league decisions for the school and the district, and interpersonal
communication and leadership skills.

The designated representative(s) shall vote on issues that impact interscholastic athletics at
the league and section levels, perform any other duties required by the CIF league, and report
regularly to the Board on league, section, and statewide issues related to athletic programs.

(cf. 0500 - Accountability)

Student Eligibility

Note: The following section provides that student eligibility for participation in athletic programs shall be
based on the same criteria adopted by the Board for all other extracurricular or cocurricular activities (see
BP/AR 6145 - Extracurricular and Cocurricular Activities), and may be revised to reflect district practice.

Education Code 48850 specifies that a homeless student, or a foster youth whose residence changes pursuant
to a court order or decision of a child welfare worker, shall be deemed to meet all residency requirements for
participation in extracurricular activities and interscholastic sports; see AR 6173 - Education for Homeless
Children and AR 6173.1 - Education for Foster Youth.

In addition, Education Code 49700-49701 establish a uniform means of assisting children of active duty
military families transferred from one state to another, by reducing or eliminating the barriers to their
educational success caused by the frequent moves and deployments of their parents/guardians; see BP/AR
6173.2 - Education of Children of Military Families. Among other things, Education Code 49701 requires
flexibility of districts' local rules to facilitate eligibility for extracurricular activities of children of military
personnel.

Eligibility requirements for student participation in the district's interscholastic athletic
program, including requirements pertaining to academic achievement, shall be the same as
those set by the district for participation in extracurricular and cocurricular activities.

(cf. 3530 - Risk Management/Insurance)

(cf. 5111.1 - District Residency)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6146.1 - High School Graduation Requirements)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)



BP 6145.2(d)

ATHLETIC COMPETITION (continued)

Note: The following optional paragraph is for use by districts that participate in CIF. CIF bylaws specify
eligibility criteria for participating student athletes, including criteria related to age, grade, attendance,
scholastic achievement, residence, transfers, and discipline. In addition, in accordance with CIF bylaws,
students in home schooling or home study/independent study programs are not eligible for CIF
interscholastic competition unless they are enrolled in a program under the jurisdiction of a CIF member
school district (i.e., a program in which the district approves the curriculum, administers the program, and
evaluates the student).

In addition, the Superintendent or designee shall ensure that students participating in
interscholastic athletics governed by CIF satisfy CIF eligibility requirements.

Note: Education Code 49010-49011 and the California Department of Education's (CDE) Fiscal
Management Advisory 12-02, Pupil Fees, Deposits, and Other Charges, clarify that districts may not charge
a fee for student participation in extracurricular activities, regardless of whether the activity is elective. Such
prohibited fees include, but are not limited to, the cost of uniforms, locks, lockers, and equipment.

However, pursuant to Education Code 32220-32224, the district may charge a fee for required medical and
accident insurance for athletic team members that is not paid for with school district or student body funds,
as long as costs for insurance are covered for those determined to be financially unable to pay; see the
accompanying administrative regulation and AR 5143 - Insurance. The district may also charge a fee for
other students to attend athletic events as spectators since such attendance is not directly related to the
educational program. Districts are advised to seek legal counsel before charging a fee for any activity which
may be construed as related to the educational program.

Students shall not be charged a fee to participate in an athletic program, including, but not
limited to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment.

(cf. 3260 - Fees and Charges)
(cf. 5143 - Insurance)

Sportsmanship

Note: CIF has adopted a set of principles entitled Pursuing Victory with Honor to provide the tools for
teaching character development to student athletes. Districts that are not affiliated with CIF may delete or
modify the following optional section to reflect district practice.

The Board values the quality and integrity of the athletic program and the character
development of student athletes. Student athletes, coaches, parents/guardians, spectators, and
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during
all athletic competitions. They shall also abide by the core principles of trustworthiness,
respect, responsibility, fairness, caring, and good citizenship; and the Code of Ethics adopted
by CIF.

Students and staff shall be subject to disciplinary action for improper conduct.

(cf. 3515.2 - Disruptions)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)



BP 6145.2(¢)

ATHLETIC COMPETITION (continued)

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.4 - Student Disturbances)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities))

Health and Safety

Note: See the accompanying administrative regulation for additional requirements pertaining to the
health and safety of student athletes, including students who experience concussions or other head
injuries, heat illness, or sudden cardiac arrest.

The Board desires to give student health and safety the highest consideration in planning and
conducting athletic activities.

Note: CIF requires students in grades 9-12 to undergo medical examinations before participating in
interscholastic competition; see BP 5141.3 - Health Examinations. Pursuant to Education Code 49458, any
examination required for participation in an interscholastic athletic program may be conducted by a
physician or physician assistant.

Students shall have a medical clearance before participating in interscholastic athletic
programs. Care shall be taken to ensure that all athletic trainings and competitions are
conducted in a manner that will not overtax the physical capabilities of the participants.
When appropriate, protective equipment shall be used to prevent or minimize injuries.

(cf. 5131.61 - Drug Testing)

(cf. 5131.63 - Steroids)

(cf. 5141.3 - Health Examinations)
(cf. 5141.6 - School Health Services)
(cf. 5141.7 - Sun Safety)

(ef-5143—Insurance)

Coaches and appropriate district employees shall take every possible precaution to ensure
that athletic equipment is kept in safe and serviceable condition. The Superintendent or
designee shall ensure that all athletic equipment is cleaned and inspected for safety before the
beginning of each school year.

(cf. 5142 - Safety)

Note: Education Code 35179.4, as added by AB 2009 (Ch. 646, Statutes of 2018), requires any district
that offers an interscholastic athletic program to develop a written emergency action plan, as
provided below. A sample emergency action plan that may be used in the event of sudden cardiac
arrest, catastrophic injury, or other medical emergency is available on CIF's web site.




BP 6145.2(f)

ATHLETIC COMPETITION (continued)

The Superintendent or designee shall develop a written emergency action plan that
describes the location of automated external defibrillator(s) and procedures to be
followed in the event of sudden cardiac arrest or other medical emergency related to the
athletic program's activities or events. The plan shall be posted in accordance with
guidelines of the National Federation of State High School Associations. (Education
Code 35179.4)

In the event of ah a serlous |nJury ora percelved |mm|nent risk to a students health;-sueh-as
during or
|mmed|ately after an athletlc act|V|ty the coach or any other district employee who is present
shall remove the student athlete from the activity, observe universal precautions in handling
blood or other bodily fluid, and/or seek medical treatment for the student as appropriate.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf. 5141.22 - Infectious Diseases)

| Note: The following optional paragraph may be revised to reflect district practice. |

Whenever an a serious injury or illness is suffered by a student athlete, the Superintendent
or designee shall notify the student's parent/guardian of the date, time, and extent of any
injury or illness suffered by the student and any actions taken to treat the student.

Legal Reference: (see next page)



BP 6145.2(q)

ATHLETIC COMPETITION (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
17578 Cleaning and sterilizing of football equipment
17580-17581 Football equipment
32220-32224 Insurance for athletic teams, especially:
32221.5 Required insurance for athletic activities
33353-33353.5 California Interscholastic Federation; implementation of policies, insurance program
33354 California Department of Education authority over interscholastic athletics
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
35160.5 District policies; rules and regulations
35179 Interscholastic athletics
35179.1 California High School Coaching Education and Training Program
35179.4 Emergency action plan
35179.5 Interscholastic athletics; limitation on full-contact practices
35179.6 Automated external defibrillator, athletic activities
48850 Interscholastic athletics; students in foster care and homeless students
48900 Grounds for suspension and expulsion
48930-48938 Student organizations
49010-49013 Student fees
49020-49023 Athletic programs; legislative intent, equal opportunity
49030-49034 Performance-enhancing substances
49458 Health examinations, interscholastic athletic program
49475 Health and safety, concussions and head injuries
49700-49701 Education of children of military families
51242 Exemption from physical education for high school students in interscholastic athletic program
HEALTH AND SAFETY CODE
1797.196_Automated external defibrillator
PENAL CODE
245.6 Hazing
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs, especially:
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities
5531 Supervision of extracurricular activities of students
5590-5596 Employment of noncertificated coaches
UNITED STATES CODE, TITLE 20
1681-1688 Discrimination based on sex or blindness, Title IX
CODE OF FEDERAL REGULATIONS, TITLE 34
106.31 Nondiscrimination on the basis of sex in education programs or activities
106.33 Comparable facilities
106.41 Nondiscrimination in athletic programs
COURT DECISIONS
Mansourian v. Regents of University of California, (2010) 602 F. 3d 957
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 275
Kahn v. East Side Union High School District, (2003) 31 Cal. 4th 990
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources: (see next page)



BP 6145.2(h)

ATHLETIC COMPETITION (continued)

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against
Discrimination, March 2017
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS
Athletic Department Emergency Action Plan: Response Teams
California Interscholastic Federation Constitution and Bylaws
A Guide to Equity in Athletics
Guidelines for Gender Identity Participation
Keep Their Heart in the Game: A Sudden Cardiac Arrest Information Sheet for Athletes and
Parents/Guardians
Event Emergency Guidelines, 2013
Pursuing Victory with Honor, 1999
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
Heads Up: Concussion in High School Sports, Tool Kit, June 2010
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007
Acute Concussion Evaluation (ACE) Care Plan, 2006
NATIONAL FEDERATION OF STATE HIGH SCHOOL ASSOCIATIONS PUBLICATIONS
Emergency Action Planning Guide for After-School Practices and Events
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 22,
2017
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague
Letter, April 20, 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Interscholastic Federation: http://www.cifstate.org
Centers for Disease Control and Prevention, Concussion Resources: http://www.cdc.gov/concussion
National Federation of State High School Associations: http://www.nfhs.org
National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org
U.S. Anti-Doping Agency: http://www.usada.org
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
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CSBA Sample

Administrative Regulation
Instruction AR 6145.2(a)

ATHLETIC COMPETITION

Nondiscrimination and Equivalent Opportunities in the Athletic Program

Note: The following section reflects pertinent provisions of federal-and state and federal law regarding

nondiscrimination (Fitle-b20-USC-1681-1688: Education Code 200-262.4; 5 CCR 4900-4965; Title 1X,
20 USC 1681-1688). The Office for Civil Rights (OCR) in the U.S. Department of Education oversees
complaints regarding violations of Title IX.

No student shall be excluded from participation in, be denied the benefits of, be denied
equivalent opportunity in, or otherwise be discriminated against in interscholastic,
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation,
gender, gender identity, gender expression, ethnic group identification, race, ancestry,
national origin, religion, color, mental or physical disability, or any other basis specified in
law. (Education Code 220, 221.5, 230; 5 CCR 4920; 34 CFR 106.41)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

Note: 5 CCR 4921 and 34 CFR 106.41 authorize the establishment of separate teams for males and females
where the selection of teams is based on competitive skills. 34 CFR 106.41 also authorizes single-sex teams
for contact sports, as defined. Because state regulations do not address single-sex teams for contact sports,
districts should consult legal counsel prior to establishing any such single-sex team for a contact sport for
which selection is not based on competitive skills.

The Superintendent or designee may provide single-sex teams when selection for the teams is
based on competitive skills. (5 CCR 4921; 34 CFR 106.41)

Note: Pursuant to Education Code 221.5, a district is required to permit a transgender student to participate
in sex-segregated school programs and activities, including athletic teams and competitions, consistent with
his/her gender identity, regardless of the gender listed in the student's records; see BP/AR 5145.3 -
Nondiscrimination/Harassment. The California Interscholastic Federation's (CIF) bylaws and Guidelines for
Gender Identity Participation contain procedures for addressing student complaints regarding gender
identity-based participation in interscholastic sports. Also see CSBA's Updated Legal Guidance: Protecting
Transgender and Gender Nonconforming Students Against Discrimination.

Each student shall be allowed to participate in any single-sex athletic program or activity
consistent with his/her gender identity and for which he/she is otherwise eligible to
participate, irrespective of the gender listed on the student's records. (Education Code 221.5)

(cf. 5125 - Student Records)
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ATHLETIC COMPETITION (continued)

When a school provides only one team in a particular sport for members of one sex, but
provides no team in the same sport for members of the other sex, and athletic opportunities in
the total program for that sex have been previously limited, members of the excluded sex
shall be allowed to try out and compete with the team. The same standards for eligibility
shall be applied to every student trying out for the team, regardless of sex, sexual orientation,
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34
CFR 106.41)

Note: 5 CCR 4922 and 34 CFR 106.41, as reflected in items #1-11 below, list factors that districts must
consider when determining whether equivalent opportunities are being provided. Fhe CIF's A Guide to
Equity in Athletics suggests actions that districts can take for each of the factors to help the district meet its
equivalence goals. Any district with questions about equivalent athletic opportunities for its students should
consult legal counsel.

The Superintendent or designee shall ensure that equivalent opportunities are available to
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR
106.41)

1. Whether the offered selection of sports and levels of competition effectively
accommodate the interests and abilities of both sexes

Note: Education Code 230 provides the following three-part test to determine if a district has effectively
accommodated the interests and abilities of both sexes in athletics. This test is the same three-part test that
is used by OCR for helping to determine equivalent opportunities under Title 1X.

The athletic program may be found to effectively accommodate the interests and
abilities of both sexes using any one of the following tests: (Education Code 230)

Note: CIF's A Guide to Equity in Athletics advises that, in order to meet the criterion specified in item #1la
below, the ratio of male/female athletes should be within five percent of the ratio of male/female district
enroliment.

a. Whether the interscholastic-level participation opportunities for male and
female students are provided in numbers substantially proportionate to their
respective enrollments

b. Where the members of one sex have been and are underrepresented among
interscholastic athletes, whether the district can show a history and a
continuing practice of program expansion that is demonstrably responsive to
the developing interests and abilities of the members of that sex

Note: In evaluating whether there is an unmet interest in a particular sport and sufficient ability to sustain a
team in the sport (item #1c below), OCR considers (1) whether an institution uses nondiscriminatory
methods of assessment when determining the athletic interests and abilities of its students, (2) whether a
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viable team for the underrepresented sex was recently eliminated, (3) multiple indicators of interest, (4)
multiple indicators of ability, and (5) frequency of conducting assessments. Fhusa A student survey is one
of-multiple indicators that may be used. A letter issued by OCR in April 2010 provides information that the
district might consider in developing its own survey. In addition, CIF's A Guide to Equity in Athletics
provides sample surveys.

C. Where the members of one sex are underrepresented among interscholastic
athletes and the district cannot show a history and continuing practice of
program expansion as required in item #1b above, whether the district can
demonstrate that the interests and abilities of the members of that sex have
been fully and effectively accommodated by the present program

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and
location of the games and practices

4. Travel and per diem allowances

5. Opportunities to receive coaching and academic tutoring

6. Assignment and compensation of coaches and tutors

7. Provision of locker rooms, practice facilities, and competitive facilities
8. Provision of medical and training facilities and services

9. Provision of housing and dining facilities and services

10. Publicity

Note: 5 CCR 4922 clarifies that unequal aggregate expenditures for members of each sex or unequal
expenditures for male and female teams shall not by itself constitute a failure to provide equivalent
opportunities. However, the provision of necessary funding for teams of both sexes is a factor in the
determination, as specified below.

11. Provision of necessary funds

Each school that offers competitive athletics shall, at the end of the school year, post on its
school web site, or on the district web site if the school does not have a web site, the
following information: (Education Code 221.9)

1. The total enrollment of the school, classified by gender
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2. The number of students enrolled at the school who participate in competitive

athletics, classified by gender

3. The number of boys' and girls' teams, classified by sport and by competition level
(cf. 1113 - District and School Web Sites)
The data reported for items #1-3 above shall reflect the total number of players on a team
roster on the official first day of competition. The materials used to compile this information

shall be retained by the school for at least three years after the information is posted on the
web site. (Education Code 221.9)

(cf. 3580 - District Records)

Concussions and Head Injuries

Note: Education Code 49475 requires districts to distribute information on concussions and head injuries to
student athletes and their parents/guardians. The district may use fact sheets developed by the Centers for
Disease Control and Prevention (CDC), available on CIF's web site, or other resources to develop the
information sheet.

The requirements of Education Code 49475 apply to any district that offers an athletic program at any grade
level and for any sport. These requirements do not apply to students engaging in an athletic activity during
the regular school day or as part of a physical education course.

The Superintendent or designee shall annually distribute to student athletes and their
parents/guardians an information sheet on concussions and head injuries. The student and
parent/guardian shall sign and return the information sheet before the student's initiatinges
practice or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

Note: Education Code 49032 requires that each high school coach complete an education program that
includes, but is not limited to, a basic understanding of the signs and symptoms of concussions and
appropriate response to them. CIF makes free online courses available through its web site. Also see AR
4127/4227/4327 - Temporary Athletic Team Coaches.

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding concussion symptoms, prevention, and appropriate response. (Education Code
35179.1, 49032)

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

Note: Education Code 49475 requires that a student at any grade level engaged in an athletic program apart
from the regular school day or physical education course who is suspected of sustaining a concussion be
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immediately removed from the athletic activity and not be allowed to return until a health care provider
provides written clearance. CDC's web site includes an Acute Concussion Evaluation form which may be
used to provide injured students and their parents/guardians with information about monitoring symptoms
and the health care provider's recommendations regarding returning to daily activities, school, and sports.
See alse-CIF's web site for additional information regarding concussions.

If a student athlete is suspected of sustaining a concussion or head injury in an athletic
activity, he/she shall be immediately removed from the activity for the remainder of the day.
The student shall not be permitted to return to the activity until he/she is evaluated by a
licensed health care provider trained in the management of concussions and receives the
health care provider's written clearance to return to the activity. If the health care provider
determines that the athlete sustained a concussion or a head injury, the athlete shall also
complete a graduated return-to-play protocol of no less than seven days in duration under the
supervision of a licensed health care provider. (Education Code 49475)

Note: The following paragraph is for use by districts that offer a football program and may be revised to
reflect the grade levels offered by the district.

A middle school or high school football team shall not hold a full-contact practice during the
off-season and shall not conduct more than two full-contact practices per week during the
preseason and regular season (from 30 days before the commencement of the regular season
until the completion of the final interscholastic football game of that season). In addition, the
full-contact portion of a practice shall not exceed 90 minutes in any single day. For these
purposes, full-contact practice means a practice where drills or live action is conducted that
involves collisions at game speed, where players execute tackles and other activity that is
typical of an actual tackle football game. (Education Code 35179.5)

Heat IlIness

Note: Pursuant to Education Code 35179.1, as amended by AB 2800 (Ch. 21, Statutes of 2018),
effective January 1, 2019, the district or CIF-developed coaching education program required by
Education Code 49032 must include training on the signs and symptoms of, and the appropriate
response to, heat illness. The National Federation of State High Schools offers a free online course,
available on CIF's web site, that fulfills these requirements.

The Superintendent or designee shall provide training to coaches and/or athletic
trainers regarding the signs and symptoms of, and the appropriate response to, heat
illness, including heat cramps, heat syncope, heat exhaustion, and exertional heat
stroke. (Education Code 35179.1, 49032)

Note: The following optional paragraph reflects recommendations in CSBA's and CIF's joint
publication Preventing Catastrophic Heat lliness, and may be expanded to include additional district
strategies.
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To assist in the prevention of heat illness, coaches and/or athletic trainers shall
gradually increase the intensity and duration of exercise to acclimate student athletes to
practice in the heat, provide adequate rest breaks, make water available during all
athletic activities, and alter practice plans in extreme environmental conditions.

Sudden Cardiac Arrest

Note: Education Code 33479.3—as-added-by-AB-1639 (Ch—792,Statutes—o6f 2016); requires that student

athletes and their parents/guardians receive information on the nature and warning signs of sudden cardiac
arrest, as provided below. This information is available from CIF or, if the athletic activity is not governed
by CIF, on the California Department of Education's (CDE) web site. In addition, Education Code 33479.2;
as-added-by-AB-1639; encourages districts to post on their web sites the information provided on CDE's web
site pertaining to sudden cardiac arrest.

The Superintendent or designee shall distribute the California Interscholastic Federation
(CIF) information sheet on sudden cardiac arrest to all student athletes who will be
participating in a CIF-governed athletic activity and to their parents/guardians. The student
and parent/guardian shall sign and return the information sheet prior to the student's
participation in the athletic activity. If an athletic activity is not covered by the CIF, the
student and his/her parent/guardian shall, prior to participating the student’s participation in
the athletic activity, sign and return an acknowledgement that they have received and
reviewed the sudden cardiac arrest information posted on the California Department of
Education's web site. (Education Code 33479.2, 33479.3)

Note: Beginning-Jduly-1,2017; Education Code 33479.6;-as-added-by-AB-1639-(Ch—792Statutes-0f 2016},

requires the coach of an athletic activity to complete, every two years, a training course related to the nature
and warning signs of sudden cardiac arrest. See AR 4127/4227/4327 - Temporary Athletic Team Coaches.
CIF makes free online courses available through its web site.

The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding the nature and warning signs of sudden cardiac arrest. (Education Code 33479.6,
33479.7, 35179.1, 49032)

Note: Education Code 33479.5--as-added-by-AB-1639(Ch-792-Statutes 6£ 2016); and CIF bylaws provide

for a student's removal from participation in an athletic activity if he/she passes out or faints. As defined by
Education Code 33479.1, as-added-by-AB-1639; an "athletic activity" includes (1) interscholastic athletics;
(2) an athletic contest or competition sponsored by a school, including cheerleading and club-sponsored
sports activities; (3) noncompetitive cheerleading sponsored by a school; and (4) practices, interscholastic
practices, and scrimmages for all these activities. Pursuant to Education Code 33479.5, this requirement
does not apply when a student engages in an athletic activity during the regular school day or as part of a
physical education course, unless the activity constitutes a practice, interscholastic practice, or scrimmage.
Furthermore, Education Code 33479.5 authorizes, but does not require, the removal of a student from an
athletic activity if he/she exhibits symptoms of sudden cardiac arrest other than passing out or fainting, as
provided below. However, to promote student safety, the district may choose to require its staff to remove a
student from an athletic activity if he/she exhibits any symptom of sudden cardiac arrest at any time.




AR 6145.2(q)

ATHLETIC COMPETITION (continued)

If a student athlete passes out or faints, or is known to have passed out or fainted, while
participating in or immediately following his/her participation in an athletic activity, the
student shall be removed from participation at that time. If a student exhibits any other
symptoms of sudden cardiac arrest, including seizures during exercise, unexplained shortness
of breath, chest pains, dizziness, racing heart rate, or extreme fatigue, he/she may be removed
from participation by a coach or other employee who observes these symptoms. If any such
symptoms are observed, notification shall be given to the student's parent/guardian so that the
parent/guardian can determine the treatment, if any, the student should seek. A student who
has been removed from participation shall not be permitted to return until he/she is evaluated
and given written clearance to return to participation by a health care provider. (Education
Code 33479.2, 33479.5)

Automated External Defibrillators

Note: Pursuant to Education Code 35179.6, as added by AB 2009 (Ch. 646, Statutes of 2018), effective
July 1, 2019, a district that offers an interscholastic athletic program is required to make an
automated external defibrillator (AED) available to coaches, athletic trainers, and/or other authorized
persons at athletic activities or events. Education Code 35179.6 encourages districts to make AEDs
available for emergency care or treatment within three to five minutes of sudden cardiac arrest to any
person in attendance at an on-campus athletic activity or event.

Education Code 35179.6 clarifies that the district or district employee will not be liable for civil
damages resulting from any act or omission in the rendering of emergency care or treatment provided
that the employee complies with the requirements of Health and Safety Code 1797.196 and does not
act with gross negligence or willful or wanton misconduct by using, attempting to use, or maliciously
failing to use an AED to render emergency care or treatment.

The Superintendent or designee shall acquire at least one automated external
defibrillator (AED) for each district school and shall make the AED(s) available to
coaches, athletic trainers, and/or other authorized persons at athletic activities or events
for the purpose of providing emergency care or treatment to students, spectators, and
other individuals in attendance at athletic activities and events. (Education Code
35179.6)

(cf. 5141 - Health Care and Emergencies)

The district shall comply with all requirements of Health and Safety Code 1797.196
pertaining to any AED acquired by the district, including, but not limited to, regular
maintenance and testing of the AED and the provision and posting of information
regarding the proper use of the AED. (Education Code 35179.6; Health and Safety
Code 1797.196)
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Additional Parental Notifications

Note: The following optional section lists notices that the district may send to parents/guardians of students
participating in interscholastic athletics. This section should be revised to reflect district practice.

Before a student participates in interscholastic athletic activities, the Superintendent or
designee shall, in addition to providing his/her parents/guardians with information on the
signs and symptoms of concussions and sudden cardiac arrest as described above, send a
notice to the student's parents/guardians which:

Note: Education Code 33353 requires CIF to provide information to students and parents/guardians about
procedures for discrimination complaints arising from interscholastic athletic activities. Education Code
33354 allows a complainant to file a discrimination complaint directly with the CDE.

1. Contains information about the procedures for filing a discrimination complaint that
arises out of an interscholastic athletic activity, including the name of the district's
Title IX Coordinator

(cf. 1312.3 - Uniform Complaint Procedures)

Note: Education Code 221.61;-as-added-by-SB-1375(Ch-—655,-Statutes-of 2016); requires districts to post

specified information on their web sites related to Title IX. A district that does not maintain a web site may
comply by posting the information on the web site of its county office of education. A comprehensive list of
rights based on the provisions of the federal regulations implementing Title IX can be found in Education
Code 221.8. See AR 5145.3 - Nondiscrimination/Harassment. Optional item #2 below provides that this
information will also be provided in writing to the parents/guardians of student athletes.

2. Includes a copy of students’ Title IX rights pursuant to Education Code 221.8

Note: In Kahn v. East Side Union High School District, the California Supreme Court analyzed the liability
of a coach for an injury to a member of a high school diving team. The court acknowledged that some risk
of injury is inherent in sports and part of a coach’s job is to "push™ a student athlete to advance his/her skill
level and to undertake more difficult tasks. According to the court, a coach could be found liable only when
he/she intentionally injures the student or engages in conduct that is so reckless that it is outside of the
ordinary activity involved in teaching or coaching the sport.

The district may or may not wish to seek a waiver of liability for accidents or injuries resulting from
participation in athletic activities. Whether a liability waiver is legally effective is likely to be determined on
a case-by-case basis, and it is questionable whether a student's right to participate in extracurricular activities
could be made contingent upon the submission of a waiver. Legal counsel should be consulted when
addressing the complex issues related to liability waivers.

3. Explains that there is an element of risk associated with all athletic competitions and
that the district cannot guarantee that students will not be injured, despite a
commitment to every participant's health and welfare
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(cf. 3530 - Risk Management/Insurance)

Note: Education Code 32221.5 requires the district to provide information about insurance protection to
each student participating on a school athletic team. For specific language that must be contained in this
statement, see AR 5143 - Insurance.

4. Provides information about insurance protection pursuant to Education Code 32221.5
(cf. 5143 - Insurance)

5. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the district to and from competitions

(cf. 3541.1 - Transportation for School-Related Trips)

Note: Pursuant to Education Code 48900, a student may be subject to suspension or expulsion if he/she
engages, or attempts to engage, in hazing.

6. States the district's expectation that students adhere strictly to all safety rules,
regulations, and instructions, as well as rules and guidelines related to conduct and
sportsmanship

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

7. Includes a copy of the local Califernia-lnterschelastic Federation{(CIF) league rules

Note: Pursuant to Education Code 49033 and CIF bylaws, any student participating in athletics and his/her
parent/guardian must sign a statement that the student will not use androgenic/anabolic steroids, unless
he/she has a written prescription from a licensed health care practitioner, or dietary supplements banned by
the U.S. Anti-Doping Agency as well as the substance synephrine. See BP/AR/E 5131.63 - Steroids.

8. Includes information about the CIF bylaw and district policy requiring any student
athlete and his/her parent/guardian to sign a statement that the student will not use
steroids, unless prescribed by a licensed health care practitioner, or prohibited dietary
supplements that include substances banned by the U.S. Anti-Doping Agency

(cf. 5131.63 - Steroids)
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CSBA Sample
Board Policy

Instruction BP 6152.1(a)

PLACEMENT IN MATHEMATICS COURSES

Note: Pursuant to Education Code 51224.7, tFhe Governing Board of a district which serves 9th-grade

students and-has-not-adopted-a-mathematicsplacement-policy is mandated pursuant-to-Education-Code
512247 as-added-by SB-359 (Ch- 508 Statutes-6£ 2015); to develop and, at a regularly scheduled public

Board meetlng, adopt a fair, objective, and transparent mathematlcs placement pollcy with speC|f|ed

54;224—7— AIthough not requrred drstrrcts servrng students who are transrtlonrng between eIementary
and middle or junior high schools are encouraged to adopt and implement policy to address the
transition from elementary to secondary mathematics courses.

Pursuant to Education Code 51225.3, high school graduation requirements include the completion of at least
two mathematics courses in grades 9-12. Pursuant to Education Code 51224.5, as-amended-by-AB-220(Ch-
165-Statutes-of 2015}, one of those two courses must meet or exceed state content standards for Algebra |
or Mathematics I. While the completion of Algebra | or Mathematics | coursework prior to 9th grade would
satisfy this requirement, it does not exempt a student from the requirement to complete two mathematics
courses in grades 9-12. See BP 6142.92 - Mathematics Instruction and BP 6146.1 - High School Graduation
Requirements.

According to a report released-in2013 by the Lawyers' Committee for Civil Rights of San Francisco Bay
Area, Held Back: Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes,
many districts—high-schoelfreshmen place students who have successfully completed Algebra | in 8th
grade are-placed-in-9th-grade into Algebra I class again in 9th grade. In adding Education Code 51224.7,
the legislature declared that placement in appropriate mathematics courses is critically important for a
student in his/her middle and high school years, and that misplacement in the sequence of mathematics
courses creates barriers for educational success, especially for students of color.

The Governing Board believes that a sound educational program must include the study of
subjects that prepare students for admission to higher education and/or a fulfilling careers.
Fo-the—extentpossible—dDistrict students shall be provided an opportunity to complete a
sequence of mathematics courses recommended for admission into the University of
California and California State University systems.

(cf. 6141.5 - Advanced Placement)

(cf. 6142.92 - Mathematics Instruction)

(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)

Note: Eduea Code e—objective—academ
plaeement—m—mathemaﬂes—eearses—The followmg paragraph may be revrsed to reflect dlstrlct practlce
For nonunified districts, Education Code 51224.7 alse—requires mandates that the policy address the
consistency of mathematics placement policies between elementary and high school districts.




BP 6152.1(b)

PLACEMENT IN MATHEMATICS COURSES (continued)

The Superintendent or designee shall work with district teachers, counselors, and
administrators and the representatives of feeder schools to develop a well-articulated
sequence of mathematics courses and consistent protocols for placing students in
mathematics courses offered at district high schools.

Note: Education Code 51224.7 mandates that the district's policy include the following statement.
Also see the accompanying administrative regulation for further information regarding placement
protocols.

Such placement protocols shall systematically take into consideration multiple objective
academic measures that may include, but are not limited to, statewide mathematics
assessments, including state interim and summative assessments;; placement tests that are
aligned to state-adopted content standards in mathematics;; classroom assignment and
grades;; and report cards. (Education Code 51224.7)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6011 - Academic Standards)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)

Note: The Lawyers' Committee for Civil Rights of San Francisco Bay Area's report, Held Back:
Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes, alse found that the
practice of having 9th-graders 9th-grade students repeat Algebra | disproportionately affects students of
color and from low-income families, and could therefore be found to be discriminatory. For more
information about the prohibition against discrimination in district programs and activities, see BP 0410 -
Nondiscrimination in District Programs and Activities.

District staff shall implement the placement protocols uniformly and without regard to

students' race—sex—gender—nationahity,—ethnicity; socioeconomic background; or ether
subjective or discriminatory consideration in making placement decisions any characteristic

specified in BP 0410 - Nondiscrimination in District Programs and Activities, including,
but not limited to, race, sex, gender, nationality, and ethnicity.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf. 6174 - Education for English Learners)




BP 6152.1(c)

PLACEMENT IN MATHEMATICS COURSES (continued)

Note: Education Code 51224.7-as-added-by-SB-359 (Ch. 508, Statutes-0f 2015); requires mandates that the

district's policy include at least one placement checkpoint within the first month of the school year to ensure
accurate placement and permit reevaluation of individual student progress.

The placement protocols shall speeHy—a-time provide for at least one reevaluation within
the first month of the school year when-students—shall-bereevaluated to ensure that they
students are appropriately placed in mathematics courses and shall specify the criteria the
district will use to make this determination. Any student found to be misplaced shall be
promptly placed in the appropriate mathematics course.

Note: Fhe
te Educatlon Code 51224 7%@9%3&35&4&44@%%@9@—&%%
mandates that the district's policy offer a clear and timely recourse for any student and his/her
parent/guardian who question the student's placement. See the accompanying administrative regulation
for additional language implementing this requirement.

If a student or parent/guardian questions the student's placement, he/she may appeal
the decision to the Superintendent or designee. The decision of the Superintendent or
designee shall be final.
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PLACEMENT IN MATHEMATICS COURSES (continued)

The Superintendent or designee shall ensure that all teachers, counselors, and other district
staff responsible for determining students' placement in mathematics courses receive training
on the placement protocols.

(cf. 4131 - Staff Development)

Note: To ensure that students who are qualified to progress in mathematics courses based on their
performance on district-selected objective academic measures are not unlawfully or inappropriately held
back in-the-mannerspecified-in-thefollowing-paragraph, Education Code 51224.7-as-added-by-SB-359-(Ch-
508, —Statutes—of 2015)—requires mandates that the policy include a requirement for an annual

examination of aggregate student placement data which must be reported to the Board. In addition,
pursuant to Education Code 52060, districts must annually review their progress toward the student
achievement goals in their local control and accountability plan using measures that include, as
applicable, the percentage of students who have successfully completed courses that satisfy the
requirements for entrance to the University of California and the California State University.

Annualy—tThe Board and the Superintendent or designee shall annually review student data
related to placement and-advancement in the mathematics courses offered at district high
schools to ensure that students who are qualified to progress in mathematics courses based on
their performance on objective academic measures are not being held back in a
disproportionate manner on the basis of thei—race,—ethnicity—gender—orsocioeconomic
baekg#euﬂd any subjectlve or dlscrlmlnatory ba3|s and shall develop strategies—Fhe
for removing any

ldentlfled barriers to students' access to mathematics courses.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0500 - Accountability)

Legal Reference: (see next page)
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PLACEMENT IN MATHEMATICS COURSES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48070.5 Promotion and retention; required policy
51220 Areas of study, grades 7-12
51224.5 Completion of Algebra | or Mathematics |
51224.7 California Mathematics Placement Act of 2015
51225.3 High school graduation requirements
51284 Financial literacy
52060-52077 Local control and accountability plan
60605 State-adopted content and performance standards in core curricular areas
60605.8 Common Core standards
60640-60649 California Assessment of Student Performance and Progress

Management Resources:
CSBA PUBLICATIONS
Math Misplacement, Governance Brief, September 2015
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Mathematics Framework for California Public Schools: Kindergarten Through Grade Twelve, 2013
California Common Core State Standards: Mathematics, January 2013
COMMON CORE STATE STANDARDS INITIATIVE PUBLICATIONS
Appendix A: Designing High School Mathematics Courses Based on the Common Core State
Standards
LAWYERS' COMMITTEE FOR CIVIL RIGHTS OF THE SAN FRANCISCO BAY AREA (LCCR)
Held Back - Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes, 2013
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
Common Core State Standards Initiative: http://www.corestandards.org/math
Lawyers' Committee for Civil Rights of the San Francisco Bay Area (LCCR): http://www.lccr.com
Northwest Evaluation Association, Measures of Academic Progress: http://www.nwea.org
University of California, Mathematics Diagnostic Testing Project: http://mdtp.ucsd.edu
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CSBA Sample

Administrative Regulation

Instruction AR 6152.1(a)

P

P

LACEMENT IN MATHEMATICS COURSES

lacement Protocols

Note: Education Code 51224.7 mandates that any district that serves 9th-grade students adopt
protocols for student placement in mathematics courses based on multiple objective academic
measures, such as statewide assessments, including interim and summative assessments; placement
tests that are aligned to state-adopted content standards in mathematics; classroom assignment and
grades; and report cards. Districts that serve students transitioning from elementary to middle or
junior high school may also adopt a placement protocol based on similar measures. The following
section should be revised to reflect the grade levels at which the placement protocols will be applied,
specific tests and other measures used for placement purposes, and the performance level on each
assessment or minimum grade that will be used to determine a student's readiness for specific
mathematics courses.

In determining student placement in mathematics courses for students entering grade 9,
the Superintendent or designee shall assess whether each student has the prerequisite
skills for success in the course and consider student and parent/guardian requests. Such

d

eterminations shall be based on multiple measures, including, but not limited to, the

following:

Note: Pursuant to Education Code 60640, mathematics assessments in the California Assessment of
Student Performance and Progress are administered at grades 3-8 and 11.

4.

5.

Interim and summative grade 8 mathematics assessments from the California
Assessment of Student Performance and Progress

For students with disabilities, an alternate test or other measures when
designated in a student’s individualized education program (IEP)

Other assessments such as Measures of Academic Progress, the readiness tests of
the University of California's Mathematics Diagnosis Testing Project, and/or
district benchmark assessments

The student’s grades in his/her previous mathematics course

The final mathematics grade on the end-of-year report card

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6142.92 - Mathematics Instruction)

(cf. 6143 - Courses of Study)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)



AR 6152.1(b)

PLACEMENT IN MATHEMATICS COURSES (continued)

Individual student performance data shall be analyzed each spring prior to scheduling
and placing students into secondary mathematics courses.

No student shall be required to repeat a mathematics course which he/she has
successfully completed in accordance with district's placement protocols.

Note: Recommendations by teachers or counselors are generally considered subjective and therefore
do not meet the requirement of Education Code 51224.7 that placement in mathematics courses be
based on objective measures. The following optional paragraph authorizes staff recommendations to
be considered when placing a student in a higher level mathematics course than he/she would be
assigned based on the district's protocol, but such recommendations should not be the sole basis for
placing a student in a lower level class.

When a student does not qualify to be enrolled in a particular mathematics course
based on a consideration of the objective measures specified in the placement protocol,
he/she may nevertheless be admitted to the course based on the recommendation of a
teacher or counselor who has personal knowledge of the student's academic ability.

Students who exhibit deficits in knowledge and skills needed to advance to a higher
level mathematics course may receive supplemental instruction to improve achievement
of mathematic content standards.

(cf. 6011 - Academic Standards)
(cf. 6179 - Supplemental Instruction)

Reevaluation

Within the first month of the school year, mathematics course placements shall be
individually reevaluated to ensure placement in the most rigorous mathematics course
for which the student has the potential for success.

Criteria for reevaluating each student’s placement shall include, but are not limited to,
course preassessment results, attendance, and student performance in the first month of
the school year as determined by teacher observation and grades on assignments and
tests. Student and parent/guardian request for course placement may also be
considered.

Notification of Placement Protocol

The district's policy and protocols related to student placement in mathematics courses
shall be posted on the district's web site. (Education Code 51224.7)

(cf. 1113 - District and School Web Sites)



AR 6152.1(c)

PLACEMENT IN MATHEMATICS COURSES (continued)

The Superintendent or designee shall also make the district's placement policy,
protocols, and course sequence readily accessible to students, parents/guardians, and
staff at school sites and/or in student handbooks.

Appeals

Note: Education Code 51224.7 mandates that the district's policy or protocol offer a clear and timely
recourse for any student and parent/guardian who question the student's placement. See the
accompanying Board policy. The following paragraph contains timelines that may be revised to
reflect district practice.

Within 10 school days of an initial placement decision or a placement decision upon
reevaluation, a student and his/her parent/guardian who disagree with the placement
may appeal the decision to the Superintendent or designee. The Superintendent or
designee shall decide whether or not to overrule the placement determination within 10
school days of receiving the appeal.
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CSBA Sample
Board Policy

Instruction BP 6170.1(a)

TRANSITIONAL KINDERGARTEN

Note: The following policy is for use by districts that maintain kindergarten and may be revised to reflect
district practice. Education Code 48000 provides that children are eligible for kindergarten enrollment if
they have their fifth birthday on or before September 1 in that school year; see AR 5111 - Admission.
Pursuant to Education Code 48000, any child whose fifth birthday is between September 2 and December 2
must be offered a transitional kindergarten (TK) program.

Education Code 48000 defines TK as the first year of a two-year kindergarten program that uses a modified
kindergarten curriculum that is age and developmentally appropriate. Many of the requirements applicable
to kindergarten (e.g., class size, minimum school day, facilities) are also applicable to TK. The district will
receive funding based on average daily attendance (ADA) for students in a TK program that meets the
requirements specified in Education Code 48000.

For guidance on implementing TK programs, see the Transitional Kindergarten Implementation Guide: A
Resource for California Public School District Administrators and Teachers, published by the California
Department of Education (CDE).

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program
for eligible children who do not yet meet the minimum age criterion for kindergarten. The
TK program shall assist students in developing the academic, social, and emotional skills
they need to succeed in kindergarten and beyond.

The district's TK program shall be the first year of a two-year kindergarten program.
(Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool
providers, elementary teachers, administrators, and parents/guardians in the development,
implementation, and evaluation of the district's TK program.

(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Eligibility

The district's TK program shall admit children whose fifth birthday is from September 2
through December 2. (Education Code 48000)

Note: The CDE's "Transitional Kindergarten FAQs" clarify that children are required to have documentation
of required immunizations or a valid exemption prior to admission to TK. For information about required
immunizations and exemptions, see BP/AR 5141.31 - Immunizations.




BP 6170.1(b)

TRANSITIONAL KINDERGARTEN (continued)

Parents/guardians of eligible children shall be notified of the availability of the TK program
and-the age, residency, immunization, and any other enrollment requirements. Enrollment in
the TK program shall be voluntary.

(cf. 5111 - Admission)

(cf. 5111.1 - District Residency)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

Note: The following paragraph is optional. If the district chooses to allow kindergarten-eligible children to
enroll in the TK program, CDE recommends that the district establish criteria to determine selection
requirements. The parent/guardian of a kindergarten-eligible child who is enrolled in TK must, at the end of
the year, sign a Kindergarten Continuance Form verifying that he/she agrees to have the child eontinue
enroll in kindergarten the following year; see section "Continuation in Kindergarten™ below.

Upon request of a child's parents/guardians, the district may, on a case-by-case basis after the
Superintendent or designee determines that it is in the child's best interest, admit into the
district's TK program a child whose fifth birthday is on or before September 1 and who is
therefore eligible for kindergarten.

Note: The following paragraph is optional. Pursuant to Education Code 48000, the district may, at its
discretion, determine whether to allow admittance of children whose fifth birthday is after December 2.
Such students may be admitted at any time during the school year, including at the beginning of the year.
Education Code 48000 provides that districts will not receive ADA apportionment for a child whose
birthday is after December 2 until the child reaches his/her fifth birthday.

At any time during the school year, the district may admit into the TK program a child whose
fifth birthday is after December 2 of that same school year, provided that the Superintendent
or designee recommends that enrollment in a TK program is in the child's best interest and
the child's parents/guardians approve. Prior to such enrollment, the child's parents/guardians
shall be provided information regarding the advantages and disadvantages and any other
explanatory information about the effect of early admittance. (Education Code 48000)

Curriculum and Instruction

The district's TK program shall be based on a modified kindergarten curriculum that is age
and developmentally appropriate. (Education Code 48000)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Note: Education Code 48000 states the Legislature's intent that the TK curriculum be aligned to the
California Preschool Learning Foundations developed by CDE. These standards address essential skills in
the subject areas listed below. The standards and companion preschool curriculum frameworks are available
on CDE's web site.




BP 6170.1(c)

TRANSITIONAL KINDERGARTEN (continued)

The program shall be aligned with the preschool learning foundations and preschool
curriculum frameworks developed by the California Department of Education (CDE). It shall
be designed to facilitate students' development in essential skills related to language and
literacy, mathematics, physical development, health, visual and performing arts, science,
history-social science, English language development, and social-emotional development.

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6011 - Academic Standards)
(cf. 6174 - Education for English Learners)

Note: The following optional paragraph may be revised to reflect district practice. Education Code 37202;

- permits districts to maintain TK and kindergarten classes
for different lengths of tlme durlng the school day, either at the same or a different school site. Districts
offering TK classes for different lengths of time are still required to meet the minimum and maximum
length of school day provided in law. Pursuant to Education Code 46111, 46115, and 46117, at the
kindergarten and TK level the minimum school day is three hours (180 minutes), including recess but
excluding noon intermission, and the maximum school day is four hours (240 minutes), excluding recess,
unless the district has adopted an extended-day kindergarten pursuant to Education Code 8973. However,
pursuant to Education Code 46119, if the district has fewer than 40 kindergarten students, the Governing
Board may apply to the Superintendent of Public Instruction to maintain two kindergarten classes of 150
minutes each, including recesses, taught on the same day by the same teacher. Also see AR 6112 - School
Day.

Pursuant to Education Code 48003, districts are required to provide an annual report to CDE regarding the
type of kindergarten program offered by the district, including part day, full day, or both. The School
Information Form 2017, located on the CDE web site, requires a report on the type of TK program offered.

The Board shall establish the length(s) of the school day in the district's TK program. TK
programs may be maintained for different lengths of time either at the same or different
school sites, as long as the school day is at least three hours but no more than four hours. The
Superintendent or designee shall annually report to the-California-Department-of-Education
CDE as to whether the district's TK programs are offered full day, part day, or both.
(Education Code 37202, 46111, 46115, 46117, 48003)

(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

Note: The following optional paragraph may be revised to reflect district practice. According to CDE's
"Transitional Kindergarten FAQs," it is the intent of the law to provide separate and unique experiences for
TK and kindergarten students. However, districts have flexibility to determine how best to meet the
curricular needs of each child and whether TK and kindergarten students may be enrolled in the same
classrooms.

TK students may be placed in the same classrooms as kindergarten students when necessary,
provided that the instructional program is differentiated to meet student needs.



BP 6170.1(d)

TRANSITIONAL KINDERGARTEN (continued)

Note: AB 1808 (Ch. 32, Statutes of 2018) amended Education Code 8235 and 48000 to allow districts
to place 4-year-old children enrolled in a California State Preschool Program into a TK program and
to commingle children from both programs in the same classroom as long as all of the requirements of
each program are met and the district adheres to specified requirements, including that the classroom
does not contain children enrolled in TK for a second year or children enrolled in a regular
kindergarten. Also see BP/AR 5148.3 - Preschool/Early Childhood Education.

TK students may be placed in a classroom commingled with 4-year-old students from a
California State Preschool Program as long as the classroom does not include students
enrolled in TK for a second year or students enrolled in a regular kindergarten.
(Education Code 8235, 48000)

Staffing

Note: To be qualified to teach a TK class, the teacher must possess an appropriate multiple subjects or early
childhood education credential issued by the Commission on Teacher Credentialing—{&FCS)-authorizing
instruction in TK. Education Code 48000 establishes additional requirements for credentialed teachers who
are first assigned to a TK class after July 1, 2015, as provided below.

TK assignments are subject to assignment monitoring and reporting by the County Superintendent of
Schools in accordance with Education Code 44258.9.

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes
possess a teaching credential or permit from the Commission on Teacher Credentialing
(CTC) that authorizes such instruction.

(cf. 4112.2 - Certification)

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August
1, 2020, have at least 24 units in early childhood education and/or child development,
comparable experience in a preschool setting, and/or a child development teacher permit
issued by the-CTC. (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure
that TK teachers are knowledgeable about the standards and effective instructional methods
for teaching young children.

(cf. 4131 - Staff Development)

Continuation to Kindergarten

| Note: The following section is consistent with guidance in CDE's "Transitional Kindergarten FAQs." |

Students who complete the TK program shall be eligible to continue in kindergarten the
following school year. Parents/guardians of such students shall not be required to submit a
signed Kindergarten Continuance Form for kindergarten attendance.



BP 6170.1(e)

TRANSITIONAL KINDERGARTEN (continued)

Note: The following optional paragraph is for use by districts that allow kindergarten-eligible children to
enroll in TK; see "Eligibility" section above. When such students are subsequently enrolled in kindergarten,
the district is required to obtain a sighed Kindergarten Continuance Form in order to receive kindergarten
ADA for those children since they would otherwise be age-eligible for first grade. CDE recommends that
approval for a student to continue in kindergarten not be sought until near the end of the year of TK, since
permission obtained unreasonably far in advance could be found invalid.

However, whenever children who would otherwise be age-eligible for kindergarten are
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance
Form signed by the parent/guardian near the end of the TK year consenting to the child's
enrollment in kindergarten the following year.

Note: Pursuant to Education Code 46300, the district may not include for ADA purposes the attendance of
any student for more than two years in a combination of TK and kindergarten.

A student shall not attend more than two years in a combination of TK and kindergarten.
(Education Code 46300)

(cf. 5123 - Promotion/Acceleration/Retention)

Assessment

Note: The following section may be revised to reflect district practice. One assessment resource for TK
students is CDE's Desired Results Developmental Profile, which is designed to assess the developmental
progression of all children from early infancy to kindergarten entry.

The Superintendent or designee may develop or identify appropriate formal and/or informal
assessments of TK students' development and progress. He/she shall monitor and regularly
report to the Board regarding program implementation and the progress of students in
meeting related academic standards.

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference: (see next page)



BP 6170.1(f)

TRANSITIONAL KINDERGARTEN (continued)

Legal Reference:
EDUCATION CODE
8235 California State Preschool Program
8973 Extended-day kindergarten
37202 School calendar; equivalency of instructional minutes
44258.9 Assignment monitoring by county superintendent of schools
46111 Kindergarten, hours of attendance
46114-46119 Minimum school day, kindergarten
46300 Computation of ADA, inclusion of kindergarten and transitional kindergarten
48000 Age of admission, kindergarten and transitional kindergarten
48002 Evidence of minimum age required to enter kindergarten or first grade
48003 Kindergarten annual report
48200 Compulsory education, starting at age six

Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Transitional Kindergarten FAQs
Desired Results Developmental Profile, 2015
Transitional Kindergarten Implementation Guide: A Resource for California Public School District
Administrators and Teachers, 2013
California Preschool Curriculum Framework, Vol. 3, 2013
California Preschool Learning Foundations, Vol. 3, 2012
California Preschool Curriculum Framework, Vol. 2, 2011
California Preschool Learning Foundations, Vol. 2, 2010
California Preschool Curriculum Framework, Vol. 1, 2010
California Preschool Learning Foundations, Vol. 1, 2008
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Kindergarten Association: http://www.ckanet.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov
Transitional Kindergarten California: http://www.tkcalifornia.org

(10/15 10/17) 10/18

Policy Reference UPDATE Service
Copyright 2018 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Instruction AR 6173.2(a)

EDUCATION OF CHILDREN OF MILITARY FAMILIES

Note: The following administrative regulation is optional. Pursuant to Education Code 49701, districts are
required to be flexible in applying their local rules to children of military families in order to facilitate their
enrollment, placement, advancement, eligibility for extracurricular activities, and on-time graduation.

In addition, Education Code 51251 authorizes the Governing Board to establish a course credit transfer
policy, provided that, under the policy, students would still be substantially meeting district
graduation requirements. Pursuant to Education Code 51251, the district may and-te provide early
entry transfer, pretranscript evaluation, student support services, and other similar assistance to any school-
aged child of a military service member who is on active duty, or within one year of hisfher discharge, or
when the ehild's student's transfer to a new school is a direct result of the military transfer or discharge of
histher a parent/guardian.

Definitions

Children of military families are school-aged children in the household of: (Education Code
49701)

1. Members who are in full-time duty status in the active uniformed service of the
United States, including any member of the National Guard and Reserve on active
duty order pursuant to 10 USC 1209 or 1211

2. Members or veterans of the uniformed services who are severely injured and
medically discharged or retired, for one year after their medical discharge or
retirement

3. Members of the uniformed services who have died while on active duty or as a result

of injuries sustained on active duty, for one year after their death
Enrollment and Residency

The Superintendent or designee shall facilitate the enrollment of children of military families
and ensure that they are not placed at a disadvantage due to difficulty in the transfer of their
records from previous school districts and/or variations in entrance or age requirements.
(Education Code 49701)




AR 6173.2(b)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

A child of a military family shall be deemed to meet district residency requirements if the
histher parent/guardian, while on active military duty pursuant to an official military order, is
transferred or is pending transfer to a military installation within the state. The
Superintendent or designee shall accept electronic submission of such a student's application
for enrollment, including enrollment in a specific school or program within the district, and
for course registration. (Education Code 48204.3)

(cf. 5111.1 - District Residency)

When a child of a military family is transferring into the district, the Superintendent or
designee may-shall enroll the ehild student based on unofficial education records, if

official records are not yet available. en-the—child's—placement-in-theprevious—district;
pendingreceipt-of-the-child'sreeerds: Upon enrollment, the Superintendent or designee shall

immediately request the student's official records from the student's previous district. The
Superintendent or designee shall allow the student 30 days from the date of enrollment to
obtain all required immunizations. (Education Code 49701)

(cf. 5111 - Admission)

(cf. 5125 - Student Records)

(cf. 5141- Health Care and Emergencies)
(cf. 5141.31- Immunizations)

Note: Education Code 48204.6, as added by AB 2949 (Ch. 327, Statutes of 2018), requires districts to
allow a child of a military family to continue attending the school of origin (i.e., the school in which
the student is enrolled at the time that a change in residence occurs), as specified below.

A child of a military family shall be allowed to continue attending the school of origin,
regardless of any change of residence of the family during that school year, for the
duration of the student's status as a child of a military family. (Education Code
48204.6)

Note: The following paragraph may be revised to reflect the grade levels offered by the district and
feeder patterns with other districts. Unified school districts and high school districts may delete item
#2 below.

To provide a child of a military family the benefit of matriculating with peers in
accordance with the established feeder patterns of the district, the following shall apply:
(Education Code 48204.6)

1. If the student is transitioning between grade levels, the student shall be allowed
to continue in the school district of origin in the same school attendance areas.



AR 6173.2(c)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

2. If the student is transitioning to a middle or high school and the school
designated for matriculation is in another district, the student shall be allowed to
continue to the school designated for matriculation in that school district.

The principal or designee of the new school shall ensure that the student is immediately
enrolled even if the student has outstanding fees, fines, textbooks, or other items or
moneys due to the school last attended or is unable to produce clothing or records
normally required for enrollment, such as previous academic records, medical records,
including, but not limited to, records or other proof of immunization history pursuant
to Health and Safety Code 120325-120480, proof of residency, other documentation, or
school uniforms. (Education Code 48204.6)

| Note: Items #1-2 may be revised to reflect the grade levels offered by the district. |

If the student’s status changes during a school year due to the end of military service of
the student's parent/guardian, the following shall apply: (Education Code 48204.6)

1. If the student is in grades K-8, the student shall be allowed to continue attending
the school of origin through the duration of that academic school year.

2. If the student is in high school, the student shall be allowed to continue attending
the school of origin through graduation.

Note: Pursuant to Education Code 48307, as-amended-by-AB-99(Ch.-15, Statutes-0f 2017). a district must

not deny a student whose parent/guardian is on active military duty from transferring out of the district to
any other district. In addition, Education Code 46600,-as-amended-by-AB-2659-(Ch. 186, Statutesof 2016);
provides that a districts must not prohibit the transfer of such a student out of the district to any other district
that approves the transfer, regardless of whether or not an interdistrict transfer agreement exists or a permit
is issued. Also see BP 5117 - Interdistrict Attendance.

A child of an active military duty parent/guardian shall not be prohibited from transferring
out of the district, if the school district of proposed enrollment approves the application for
transfer. (Education Code 46600, 48307)

(cf. 5117 - Interdistrict Attendance)

When a child of a military family is transferring out of the district, the Superintendent or
designee shall provide the student's parents/guardians with a complete set of the student's
records or, if the official student record cannot be released, an unofficial or "hand-carried"
record. Upon request from the new district, the Superintendent or designee shall provide a
copy of the student's record to the new district within 10 days. (Education Code 49701)



AR 6173.2(d)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Placement

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education
Code 51251, the district may provide pretranscript evaluations, as described below, in order to address the
needs of children of military families.

Whenever a student's parent/guardian is serving on active duty or has been discharged from
military service within the last year and the student transfers to a new school as the direct
result of the military transfer or discharge, the Superintendent or designee may, prior to the
receipt of official transcript(s) or the arrival of the student, review the student's coursework to
date, including any unofficial transcript(s), to determine the appropriate placement of the
student in classes. The evaluation shall also include communication with school counselors
and teachers at the former school by videoconferencing, email, and/or telephone calls.
(Education Code 51251)

The Superintendent or designee shall initially honor the placement of any child of a military
family in educational courses and programs based on the ehkHd's student’s enrollment and/or
assessment in histher the previous school. The Superintendent or designee may, to the extent
permitted by Board policy, waive course or program prerequisites, preconditions, and/or
application deadlines when making decisions regarding placement of children of military
families and their eligibility for extracurricular academic, athletic, and social activities.
(Education Code 49701)

(cf. 6141.5 - Advanced Placement)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6172 - Gifted and Talented Student Program)

(cf. 6174 - Education for English Learners)

Note: Pursuant to Education Code 49701, the district is required to provide a child of a military family who
has been identified as a student with a disability eligible for services under the Individuals with Disabilities
Education Act (20 USC 1400-1482) or Section 504 of the federal Rehabilitation Act (29 USC 794) with
services based on-histher-the student's current individualized education program or Section 504 plan, as
appropriate. See BP/AR 6159 - Individualized Education Program and BP/AR 6164.6 - Identification and
Education Under Section 504.

When a child of a military family transferring into the district has been identified as an
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee
shall provide comparable services te—the—student based on histher—the student's current
individualized—education—program IEP. In addition, when the child of a military family
transferring into the district is eligible for services under Section 504 of the federal
Rehabilitation Act, the Superintendent or designee shall make reasonable accommodations
and modifications to address the needs of the student subject to the student's existing Section
504 plan. The district may authorize subsequent evaluations of the student to ensure
appropriate placement. (Education Code 49701)



AR 6173.2(e)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

(cf. 6159 - Individualized Education Program)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

Transfer of Coursework and Credits

Note: The following section is for use by districts maintaining high schools. Education-Cede-51225-2as

When a child of a military family transfers into a district school, the district shall accept and
issue full credit for any coursework that the student has satisfactorily completed while
attending another public school, a nonpublic, nonsectarian school or agency, or a juvenile
court school and shall not require the student to retake the course. (Education Code 51225.2)

(cf. 6146.3 - Reciprocity of Academic Credit)
(cf. 6159.2 - Nonpublic, Nonsectarian School and er-Agency Services for Special Education)

If the student did not complete the entire course, hefshe the student shall be issued partial
credit for the coursework completed and shall be required to take only the portion of the
course that-hefshe—did not completed at histher the previous school. However, the district
may require the student to retake the portion of the course completed if, in consultation with
the student's parent/guardian, the district finds that the student is reasonably able to complete
the requirements in time to graduate from high school. Whenever partial credit is issued, the
student shall be enrolled in the same or equivalent course, if applicable, so that hefshe the
student may continue and complete the entire course. (Education Code 51225.2)

Note: Although Education Code 51225.2 requires districts to award partial credits to children of military
families who transfer from-scheel-to-schoel-between schools, there is no uniform system for calculating and
awarding partial credits. The following optional paragraph reflects a A recommendation for how to award
partial credit is—avaiHable—in by the California Child Welfare Council's Partial Credit Model Policy and
Practice Recommendations and should be revised to reflect district practice.

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods
attended per subject. If the school is on a block schedule, each block schedule class period
attended shall be equal to two regular class periods per subject.

In no event shall the district prevent a child of a military family from taking or retaking a
course to meet the eligibility requirements for admission to the California State University or
the University of California. (Education Code 51225.2)

(cf. 6143 - Courses of Study)




AR 6173.2(f)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Absences

Note: The California Department of Education's (CDE) Final Report to the Legislature on the Interstate
Compact on Educational Opportunity for Military Children, available on its web site, contains a sample
letter that may be provided to parents/guardians to report deployment-related absences.

When a student's parent/guardian is an active duty member and is called to duty for, is on
leave from, or is immediately returned from deployment to a combat zone or to combat
support posting, the Superintendent or designee may grant additional excused absences to the
student to visit with histher the parent/guardian. (Education Code 49701)

(cf. 5113 - Absences and Excuses)

Graduation Requirements

To obtain a high school diploma, a child of a military family shall complete all courses
required by Education Code 51225.3 and shall generally fulfill any additional graduation
requirements prescribed by the Governing Board.

(cf. 6146.1 - High School Graduation Requirements)

However, when a child of a military family who has completed histher the second year of
high school transfers into the district from another school district or transfers between high
schools within the district, hefshe the student shall be exempted from all district-adopted
coursework and other district-established graduation requirements that are in addition to
the statewide coursework requirements specified in Education Code 51225.2, unless the
district makes a finding that the student is reasonably able to complete the additional
requirements in time to graduate from high school by the end of kisther the fourth year of

high school. Within 30 calendar days of the student's transfer, the Superintendent or designee
shall notify the student and histher parent/guardian of the availability of the exemption and
whether the student qualifies for it. If the Superintendent or designee fails to provide this
notification, the student shall be eligible for the exemption once notified, even if the
notification occurs after the student no longer meets the definition of a child of a military
family pursuant to Education Code 49701. (Education Code 51225.1)



AR 6173.2(q)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

To determine whether a child of a military family is in histher the third or fourth year of high
school, the district shall use either the number of credits hefshe-has earned as of the date of
the transfer or the length of histher school enrollment, whichever qualifies kimfher the
student for the exemption. (Education Code 51225.1)

The Superintendent or designee shall notify any child of a military family who is granted an
exemption and histher the student's parent/guardian how any requirements that are waived
will affect the student's ability to gain admission to a postsecondary educational institution
and shall provide information about transfer opportunities available through the California
Community Colleges. (Education Code 51225.1)

The district shall not require or request a child of a military family to transfer schools in
order to qualify for an exemption, and no child of a military family or-histher-parent/guardian
shall be permitted to request a transfer solely to qualify for an exemption. (Education Code
51225.1)

If a child of a military family is exempted from local graduation requirements, the exemption
shall continue to apply after the student no longer meets the definition of a child of a military
family while enrolled in school or #-he/she upon transfers to another school or school
district. (Education Code 51225.1)

If the Superintendent or designee determines that a child of a military family is reasonably
able to complete district graduation requirements within histher a fifth year of high school,
he/she the Superintendent or designee shall: (Education Code 51225.1)

1. Inform the student and, if under 18 years of age, histher the student’s parent/guardian
of the option available to the student to remain in school for a fifth year to complete
the district's graduation requirements and how that will affect histher the student's
ability to gain admission to a postsecondary educational institution

2. Provide information to the student about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the student, or with the parent/guardian if the student is under
18 years of age, permit the student to stay in school for a fifth year to complete the
district's graduation requirements



AR 6173.2(h)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Notification and Complaints

Note: Education Code 51225.1 and 51225.2;-as-amended-by-AB-365(Ch-—739.Statutes-6£ 2017, provide

that complaints of noncompliance with specified requirements related to the educational rights of children of
military families may be filed in accordance with the uniform complaint procedures specified in 5 CCR
4600-4687 4670. As with other complaints covered under the uniform complaint procedures, a complainant
may appeal the district's decision to the CDE and, if the district or CDE finds any merit in the complaint, the
district must provide a remedy to the affected student. See BP/AR 1312.3 - Uniform Complaint Procedures.

Information regarding the educational rights of children of military families, as specified in
Education Code 51225.1 and 51225.2, shall be included in the annual uniform complaint
procedures notification distributed to students, parents/guardians, employees, and other
interested parties pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)

Any complaint alleging that the district has not complied with requirements regarding the
education of children of military families, as specified in Education Code 51225.1 or
51225.2, may be filed in accordance with the district's procedures in AR 1312.3 - Uniform
Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)
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CSBA Sample
Board Policy

Instruction BP 6178(a)

CAREER TECHNICAL EDUCATION

Note: The following policy is for use by districts that maintain any of grades 7-12. Education Code 51220
requires that the adopted course of study for grades 7-12 include courses in career technical education
(CTE); see BP/AR 6143 - Courses of Study.

postsecondary-education-ina-sequential-course-of study. Funding for CTE programs may be available
through the federal Strengthening Career and Technical Education for the 21st Century Act,
sometimes referred to as Perkins V (20 USC 2301-2414, as amended by P.L. 115-224 and effective
July 1, 2019), and state grant programs such as the California Career Pathways Trust pursuant to
Education Code 53010-53016 and the California Career Technical Education Incentive Grant
Program pursuant to Education Code 53070-53076.4, as amended by AB 1808 (Ch. 32, Statutes of
2018). In addition, secondary schools may offer CTE through partnership academies (Education Code
54690-54697), regional occupational centers and programs (ROC/Ps) (Education Code 52300-52335.12),

and/or district- funded programs Education-Code-52372.5-52372.7,—as—amended-by-AB-790-(Ch-616;

The following policy should be revised to reflect program(s) offered by the district and grade levels at which
such programs shall be offered.

The Governing Board desires to provide a comprehensive career technical education (CTE)
program in the secondary grades which integrates core academic instruction with technical
and occupational instruction in order to increase student achievement, graduation rates, and
readiness for postsecondary education and employment. The district's CTE program shall be
designed to help students develop the academic, career, and technical skills needed to
succeed in a knowledge- and skills-based economy. The program shall include a rigorous
academic component and provide students with a—streng practical experience and
understanding of all aspects of an industry.

(cf. 6143 - Courses of Study)
(cf. 6200 - Adult Education)

The district's CTE program shall focus on preparing students to enter current or emerging
high-skill, high-wage, and/or high-demand occupations. CTE opportunities may be offered
through linked learning programs, partnership academies, apprenticeship programs or
orientation to apprenticeships, regional occupational centers or programs (ROC/Ps), teeh
prep—programs; charter schools, small learning communities, magnet programs, or other
programs that expose students to career options while preparing them for future careers in a
given industry or interest area.

(cf. 0420.4 - Charter School Authorization)



BP 6178(b)

CAREER TECHNICAL EDUCATION (continued)

(cf. 6178.2 - Regional Occupational Center/Program)

The Superintendent or designee shall explore available funding sources that may be
used to support CTE programs. The Board shall review and approve all district plans and
applications for the use of district, state, and/or federal funds supporting CTE.

(cf. 3230 - Federal Grant Funds)

Note: State model curriculum standards for CTE for grades 7-12 integrate the state's academic content
standards with industry-specific knowledge and skills in 58 career pathways organized into 15 industry
sectors: agriculture and natural resources; arts, media, and entertainment; building trades and construction;
education, child development, and family services; energy and utilities; engineering and design; fashion and
interior design; finance and business; health science and medical technology; hospitality, tourism, and
recreation; information technology; manufacturing and product development; marketing, sales, and service;
public services; and transportation. The state's curriculum framework for CTE provides guidance in
implementing the state content standards. Any district that adopts a course of study that meets or exceeds
the state model curriculum standards will be deemed to have satisfied the requirement of Education Code
51228 that the district offer students in grades 7-12 the opportunity to attain entry-level employment skills in
business or industry upon high school graduation; see BP 6143 - Courses of Study.

The Board shall adopt district standards for CTE which meet or exceed the state’'s model
content standards and describe the essential knowledge and skills that students enrolled in
these courses are expected to master. The course curriculum shall be aligned with district-
adopted standards and the state's curriculum framework.

(cf. 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)

Note Pursuant to Educatlon Code 52376 tIFhe foIIowmg two paragraphs are mandated for districts that

eheesat&usesueh—fund&accept funds for the purpose of te developlng and |mplement|ng, in consultatlon
with the ROC/P and community college serving the geographic area of the district, a CTE program for high
school students m—aeeerdanee—wth—Edueatlen—Gede—st-Z@ Pursuant-to-Education-Code 52376, -districtsthat




BP 6178(c)

CAREER TECHNICAL EDUCATION (continued)

At least every three years, the Board shall compare the district's curriculum, course content,
and course sequence of CTE with the model state curriculum standards. (Education Code
52376)

Note: Education Code 52376 requires districts to determine the extent to which their CTE courses
may offer an alternative means for completing course requirements for high school graduation. In
addition, beginning-in-the2012-13 schoelyear; Education Code 51225.3-as-amended-by-AB-1330-(Ch-621;
Statutes—of 2011); authorizes the Board to include a course in CTE as an alternative to the visual or
performing arts or foreign language course requirement for high school graduation; see BP 6146.1 - High
School Graduation Requirements.

The Superintendent or designee shall systematically review the district's CTE elasses courses
to determine the degree to which each elass course may offer an alternative means for
completing and receiving credit for specific portions of the course of study prescribed by the
district for high school graduation. The Board shall ensure that these classes are equivalent
in content and rigor to the courses prescribed for graduation. (Education Code 52376)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)

Note: Education Code 51760.1 authorizes districts, county offices of education, ROC/Ps, and partnership
academies to provide work-based learning opportunities which may include, but are not limited to, work
experience education as defined in Education Code 51764, community classrooms or cooperative CTE
programs as defined in Education Code 52372.1, and job shadowing as defined in Education Code 51769;
see BP/AR 6178.1 - Work-Based Learning. In addition, although not specified in state law, other examples
of work-based learning opportunities cited in the CDE's publication Multiple Pathways to Student Success:
Envisioning the New California High School include student internships/field study, apprenticeships,
service learning, work in social/civic enterprises or school-based enterprises such as student stores, and
technology-based or other simulated work experiences.

The Superintendent or designee shall develop partnerships with local businesses and
industries to ensure that course sequences, career technical and integrated curriculum,
classroom instruction and projects, and assessments have real-world relevance and reflect
labor market needs and priorities. He/she alse shall also work to develop connections with
businesses, postsecondary institutions, community organizations, and/or other employers to
provide students with actual or simulated work-based learning opportunities.

(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

The Superintendent or designee shall collaborate with postsecondary institutions to ensure
that the district's program is articulated with postsecondary programs in order to provide a
sequential course of study. Articulation opportunities may include dual or concurrent
enrollment in community college courses.



BP 6178(d)

CAREER TECHNICAL EDUCATION (continued)

(cf. 6172.1 - Concurrent Enrollment in College Classes)

Note: Education Code 8070 requires the Board to appoint an a CTE advisory committee composed of
representatives from specified groups, as detailed below. During the Federal Program Monitoring FPM
process, CDE staff will review whether the district has appointed such a committee.

In addition, pursuant to 20 USC 2354, as amended by P.L. 115-224, districts that receive Perkins V
funding are required to involve specified stakeholders in conducting a needs assessment and
developing the district application, and on a continuing basis thereafter. One way to accomplish this is
to include such stakeholders on the CTE advisory committee. Other programs may have similar
requirements for stakeholder involvement. The following paragraph may be revised to reflect
requirements applicable to programs offered by the district.

The Board shall appoint a CTE advisory committee to develop recommendations on the
district's CTE program and to serve as a liaison between the district and potential employers.
The committee shall consist of at least one student, teacher, business representative, industry
representative, school administrator, member of the general public knowledgeable about the
disadvantaged, and representative of the field office of the California Employment
Development Department. (Education Code 8070)

(cf. 1220 - Citizen Advisory Committees)

Note: The following optional paragraph may be revised to reflect district practice. Among the criteria for
admission to the University of California (UC) or California State University (CSU) system is a requirement
that high school students satisfactorily complete 15 units of specified courses (a-g" courses). These include
a growing number of CTE courses that connect knowledge of academic content with practical or work-
related applications. Education Code 51229 requires that districts annually provide parents/guardians of
students in grades 9-12 with (1) a brief explanation of the a-g course requirements; (2) a list of UC and CSU
web sites that provide related information and a list of certified a-g courses; (3) a brief description of what
CTE is, as defined by the CDE; (4) the Internet address for the portion of the CDE web site where students
can learn more about CTE; and (5) information about how students may meet with school counselors to help
them choose courses that will meet college admission requirements and/or to enroll in CTE courses. See AR
6143 - Courses of Study and E 5145.6 - Parental Notifications.

In addition, districts that include a course in CTE as an alternative to the visual or performing arts or foreign
language course requirement for high school graduation, as authorized by Education Code 51225.3, are
required by Education Code 48980 to provide a list of CTE courses offered by the district that satisfy the a-g
course requirements for college admission and to specify which requirements they satisfy. Districts that do
not allow this alternative graduation requirement should modify the following paragraph accordingly.

The Superintendent or designee shall inform all secondary students and their
parents/guardians about the CTE experiences available in the district, CTE courses that
satisfy college admission criteria, and, if applicable, CTE courses that satisfy high school
graduation requirements. In addition, secondary students shall receive individualized eareer
guidanee—and academic counseling which provides information about academic and CTE
opportunities related to the student's career goals.

(cf. 5145.6 - Parental Notifications)



BP 6178(e)

CAREER TECHNICAL EDUCATION (continued)

(cf. 6164.2 - Guidance/Counseling Services)

Note: Pursuant to 34 CFR 100-B (Appendix B-R/), the notice specified below may be made in local
newspapers, publications or media reaching target populations, or by other means, and should include a brief
summary of program offerings, admission criteria, and the name and contact information of the person
designated to coordinate Title IX and Section 504 compliance activity. If the population within the district
contains a community of persons with limited English language skills, the notification shall must be
disseminated in the languages of the community. See BP 5145.6 - Parental Notifications for state
requirements pertaining to the translation of parental notifications.

Prior to the beginning of each school year, the Superintendent or designee shall advise
students, parents/guardians, employees, and the general public that all CTE opportunities are
offered without regard to any actual or perceived characteristic protected from discrimination
by law. The notification shall be disseminated in languages other than English as needed and
shall state that the district will take steps to ensure that the lack of English language skills
will not be a barrier to admission and participation in the district's CTE program. (20 USC
2354; 34 CFR 100-B Appendix B, 104.8, 106.9)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

Note: The following paragraph is for use by districts that receive funding through Perkins ¥ V for either
basic CTE programs er—tech—prep—programs pursuant to 20 USC 2301-2414. See the accompanying
administrative regulation for further information regarding the participation of private school
students and staff in district programs.

To the extent required by law, the Superintendent or designee shall invite the
participation of private school students in CTE programs supported by federal funding
under the Strengthening Career and Technical Education for the 21st Century Act
(Perkins). (20 USC 2397)

Note: Teachers of technical, trade, or vocational courses must possess a single subject credential or a
designated subjects credential issued by the Commission on Teacher Credentialing {EF&) which authorizes
teaching CTE courses. The designated subjects CTE credential is available in 15 subjects which reflect the
15 industry sectors identified in the state's model curriculum standards; see AR 4112.2 - Certification. In
order to obtain the preliminary designated subjects credential, teachers must have at least three years of
work experience directly related to each industry sector specified on the credential.




BP 6178(f)

CAREER TECHNICAL EDUCATION (continued)

The Superintendent or designee shall ensure that teachers of CTE courses possess the
qualifications and credentials necessary to teach their assigned courses. He/she alse shall also
provide teachers and administrators with professional development designed to enhance their
knowledge of standards-aligned CTE and shall provide opportunities for CTE teachers to
collaborate with teachers of academic courses in the development and implementation of
integrated curriculum models.

(cf. 4112.2 - Certification)
(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall provide counselors and other guidance personnel with
professional development that includes, but is not limited to, information about current
workforce needs and trends, requirements of the district's CTE program, work-based learning
opportunities, and postsecondary education and employment options following high school.

Note: The following paragraph is optional. Education Code 17078.72 provides funding for improving and
expanding CTE programs through construction of new facilities, remodeling of existing facilities, and/or
purchase of equipment.

The Superintendent or designee shall regularly assess district needs for facilities,
technologies, and equipment to increase students' access to the district's CTE program.

(cf. 0440 - District Technology Plan)
(cf. 3440 - Inventories)

(cf. 3512 - Equipment)

(cf. 7110 - Facilities Master Plan)




BP 6178(q)

CAREER TECHNICAL EDUCATION (continued)




BP 6178(h)

CAREER TECHNICAL EDUCATION (continued)

Note: The following ion- y-distri i i i m
use-by-otherdistricts: paragraph may be reV|sed to reflect requwements appllcable to programs offered
by the district. Pursuant to Education Code 52060, the district must annually review its progress
toward the goals identified in its local control and accountability plan, including, when applicable,
measures of student achievement such as the percentage of students who have successfully completed
courses that satisfy the requirements for CTE sequences or programs of study that align with state
CTE standards and frameworks. The California School Dashboard provides a tool to assist in
evaluation of district and school performance and includes measures of CTE pathway completion
within the college/career readiness indicator.

Pursuant-t0-20-USC-2323; In addltlon each district receiving Perkins B/ V funding must be-evaluated
whether—thedistrictis—making—substantial-evaluate its progress in

achieving specific performance levels tapgets on core indicators as detalled in the state plan and 20 USC
2323 as amended by P.L. 115 224 .

GDES—Pquns—Data—System—Pursuant to 20 USC 2343, if the dlstnct falls below 90 percent on any of these




BP 6178(i)

CAREER TECHNICAL EDUCATION (continued)

perfermanee—level targets the dlstrlct WI|| be reqU|red to develop and |mplement an |mprovement pIan The

The Superintendent or designee shall annually report to the Board achievement data on
participating students, including, but not limited to, the percentage of participating
students who successfully complete CTE programs, their performance on state and
district academic achievement tests, and graduation rate. Data shall be disaggregated
by program and various student subgroups Based on such data, tFhe Board shall

determlne the need for program lmprovements and update the goals in the dlstrlct S Iocal

control and accountablllty plan as necessary Iheéepemqtendent—er—desrgnee—ehau
y -An N N

(cf. 0500 - Accountability)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference: (see next page)



BP 6178(j)

CAREER TECHNICAL EDUCATION (continued)

Legal Reference:
EDUCATION CODE
1205 Classification of counties
8006-8155 Career technical education
17078.70-17078.72 Career technical education facilities
33430-33432 Health science and medical technology grants
35168 Inventory of equipment
41540-41544 Targeted instructional improvement block grant
44257.3 CTC recognition of study in linked learning teaching methods
44260-44260.1 Designated subjects career technical education credential
44260.9 Designated subjects career technical education credential
48430 Legislative intent; continuation education schools and classes
48980 Parental notifications
51220-51229 Courses of study, grades 7-12
51760-51769.5 Work experience education
52060-52077 Local control and accountability plan
52300-52499.66 Career technical education
52519-52520 Adult education, occupational training
53010-53016 California Career Pathways Trust
53070-53076.4 The California Career Technical Education Incentive Grant Program
53086 California Career Resource Network
54690-54699.1 California Partnership Academies
54750-54760 California Partnership Academies, green technology and goods movement occupations
56363 Related services for students with disabilities; specially designed career technical education
66205.5-66205.9 Approval of career technical education courses for admission to California colleges
88500-88551 Community college economic and workforce development program
GOVERNMENT CODE
54950-54963 Brown Act
LABOR CODE
3070-3099.5 Apprenticeships
CODE OF REGULATIONS, TITLE 5
1635 Credit for work experience education
3051.14 Specially designed career technical education for students with disabilities
10070-10075 Work experience education
10080-10092 Community classrooms
10100-10111 Cooperative vocational education
11500-11508 Regional occupational centers and programs
11535-11538 Career technical education contracts with private postsecondary schools
11610-11611 Regional adult and vocational education councils
CODE OF REGULATIONS, TITLE 8
200-240 Apprenticeships
UNITED STATES CODE, TITLE 20
2301-2414 CarlD-Perkins-Career-and-Technical-Education-Actof2006-Strengthening Career and
Technical Education for the 21st Century Act
6301-6578 Improving the Academic Achievement of the Disadvantaged

Legal Reference continued: (see next page)



BP 6178(K)

CAREER TECHNICAL EDUCATION (continued)

Legal Reference: (continued)
CODE OF FEDERAL REGULATIONS, TITLE 34
100-B Appendix B Guidelines for eliminating discrimination in career technical education programs
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title 1X

Management Resources:
CSBA PUBLICATIONS
A Governance Perspective: Interviews with School Board Members from the Nine Linked Learning
Initiative School Districts, March 2014

The L|nked Learning Approach to quh School Reform Governance Brief, January 2014

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Career Technical Education Model Curriculum Standards, Grades Seven Through Twelve,

May-2005 January 2013
lan £ hnical Educati

Multlple Pathwavs to Student Success: Envisioning the New California quh School, 2010

Career Technical Education Framework for California Public Schools, Grades Seven Through
Twelve January 2007

WEB SITES

CSBA: http://www.csba.org

Association for Career and Technical Education: http://www.acteonline.org

California Association of Regional Occupational Centers and Programs: http://www.carocp.org
California Career Resource Network: http://www.californiacareers.info

California Department of Education, Career Technical Education: http://www.cde.ca.gov/ci/ct
California Department of Employment Development: http://www.edd.ca.gov

California Department of Industrial Relations: http://www.dir.ca.gov

California Workforce Development Board: http://www.cwdb.ca.gov

Commission on Teacher Credentialing: http://www.ctc.ca.gov

University of California, a-g Course Submissions: http://www.ucop.edu/a-
gGuide/ag/course_submissions

U.S. Department of Education, Office of Vocational and Adult Education:
http://www.ed.gov/about/offices/list/ovae/pi/cte/index.html

U.S. Department of Labor, Bureau of Labor Statistics: http://www.bls.gov
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CSBA Sample

Administrative Regulation
Instruction AR 6178(a)

CAREER TECHNICAL EDUCATION

Note: The following optional administrative regulation should be revised to reflect program(s) offered by
the district.

PerkinsBasie-Federal Grants for Career Technical Education (Perkins)

Note: The following optional section is for use by districts that receive basic grants to support programs of
career technical education (CTE) pursuant to thereautherized—Carl-D-—Perkins—Career—and—Fechnical

Education—-Actof 2006(PerkinsNA—{20-USC-2301-2355) the Strengthening Career and Technical
Education for the 21st Century Act, often referred to as Perkins V (20 USC 2301-2355, as amended by

P.L. 115-224) to—suppert—programs—of—career—technical-education(CFE). As amended, the 'hold
harmless' provision has been replaced with a guarantee that each state receive a minimum grant
equal to 90 percent of its prior year allocation, effective in fiscal year 2021.

During the Federal Program Monitoring (FPM) process, California Department of Education (CDE) staff
will review whether the district uses Perkins1V/ these federal funds to supplement, not supplant, state and
local funds for CTE activities, as required by 20 USC 2391, and whether funds are used for appropriate
purposes as described in 20 USC 2355 and in the state plan adopted pursuant to 20 USC 2342. As amended
by P.L. 115-224, 20 USC 2342 authorizes states to develop a one-year transition plan until Perkins V
becomes effective July 1, 2019, after which a four-year state plan will be required.

the—fedeF&LGeH—D—Pedems—G&FeeeendiFeehme&LEd%aHen—Aet—tThe dlstrlct shall submlt to
the California Department of Education a-istrictwideplan an application for a basic grant
of the federal Strengthening Career and Technical Education for the 21st Century Act.
The application shall address addressing the components specified in 20 USC 2354 and
any addltlonal requwements speC|f|ed in the state plan developed pursuant to 20 USC 2342.

(20

USC 2354)

(cf. 3230 - Federal Grant Funds)

The district shall conduct a needs assessment in accordance with 20 USC 2354, which
shall be updated at least once every two years. The needs assessment shall be conducted
in consultation with representatives of district CTE programs, postsecondary CTE
programs, state or local workforce development boards and businesses,
parents/guardians, students, and other specified stakeholders. (20 USC 2354)

Note: The district may use Perkins ¥ V and other federal, state, and/or district funds to meet the program

reqwrements Ilsted m—ﬁems—#—]:—g below Ad&ﬂenakpemmble—uses—ef—%ﬂems—w—fmds—ere—desenbed—m

- P.L. 115 224 amended 20 USC 2355 to streamllne the
allowable uses of funds and eliminate the addltlonal list of permissible uses.




AR 6178(b)

CAREER TECHNICAL EDUCATION (continued)

To meet the needs identified in the needs assessment, the Superintendent or designee
shall develop, coordinate, implement, or improve CTE programs that are of sufficient
size, scope, and quality to be effective and that fulfill the following purposes: (20 USC
2355)




AR 6178(c)

CAREER TECHNICAL EDUCATION (continued)

1. Provide career exploration and career development activities through an
organized, systematic framework designed to aid students, including students in
the middle grades, in making informed plans and decisions about future
education and career opportunities and programs of study. Such activities shall
occur before students enroll and while they are participating in a CTE program,
and may include:

a.

Introductory courses or activities focused on career exploration and
career awareness, including non-traditional fields

Readily available career and labor market information, including
information on occupational supply and demand, educational
requirements, other information on careers aligned to economic
priorities, and employment sectors

Programs and activities related to the development of student graduation
and career plans

Career guidance and academic counselors who provide information on
postsecondary education and career options

Any other activity that advances knowledge of career opportunities and
assists students in making informed decisions about future education and
employment goals, including nontraditional fields

Activities that provide students with strong experience in, and
comprehensive understanding of, all aspects of an industry

(cf. 6143 - Courses of Study)

2. Provide the skills necessary to pursue careers in high-skill, high-wage, or in-
demand industry sectors or occupations

(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

3. Integrate academic skills into CTE programs and programs of study to support
participating students in meeting state academic standards



AR 6178(d)

CAREER TECHNICAL EDUCATION (continued)

Provide professional development for teachers, school leaders, administrators,
specialized instructional support personnel, guidance counselors, and/or
paraprofessionals, which may include the types of activities listed in 20 USC
2355

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6164.2 - Guidance/Counseling Services)

5.

6.

(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

Plan and carry out elements that support the implementation of CTE programs
and programs of study and that result in increased student achievement. Such
elements may include curriculum aligned with program requirements,
sustainable relationships among community stakeholders, opportunities for
students to participate in accelerated learning programs, equipment and
instructional materials aligned with business and industry needs, and other

activities specified in 20 USC 2355.

Develop and implement evaluations of the activities funded by the grant

Note: Pursuant to 20 USC 2354, the district application for Perkins ¢ V funding must describe how
individuals will not be discriminated against based on their status as whe—are members of "special
populations," as defined in 20 USC 2302 as amended by P.L. 115-224 will-net-be-discriminated-against. In
addition, a district that receives federal aid is required by 34 CFR 100-B (Appendix B-R), 104.8, and 106.9
to take "continuing steps" to notify students, parents/guardians, employees, employee organizations, and
applicants for admission and employment that it does not discriminate in its educational programs or
activities. See BP 0410 - Nondiscrimination in District Programs and Activities.

+n During the Federal-Program-Menitoring-(FPM) process, CDE staff will check te-ensure-that whether the
district complies with requirements to (1) ensure equitable participation-of access by special population
students through outreach, recruitment, enrollment, and placement activities; (2) identify and adopt
strategies to overcome barriers to access or success in the program; (3) ensure that counseling materials and
activities, including student program selection and career/employment selection, and promotional and
recruitment efforts are nondiscriminatory; and (4) advise students, parents/guardians, employees, and the
general public, prior to the beginning of the school year, that all CTE opportunities are offered without
regard to race, color, national origin, sex, or disability in accordance with 34 CFR 100-B (Appendix B-R).




AR 6178(e)

CAREER TECHNICAL EDUCATION (continued)

The district's program shall provide activities to prepare special populations for high-skill,
high-wage, or in-demand industry sectors or occupations that will lead to self-
sufficiency. Special populations shall be provided with equal access to CTE programs
and shall not be unlawfully discriminated against students—who—are—members—of-special
poputations. Special populations include, but are not limited to, students with disabilities;,
students from economically disadvantaged families, ireluding—foster—youth: single—parents
and-singlepreghant-females-pregnant and parenting students, displaced-hememakersout-
of-work individuals;, students-with-limited-Enghish-proficiency English learners, homeless

students, foster youth, children of military families,; and students preparing for
nontraditional fields. Nontraditional fields include occupations or fields of work, including
careers in computer science, technology, and other emerging high-skill occupations, for
which individuals from one gender constitute less than 25 percent of the individuals
employed in each such occupation or field of work. (20 USC 2302, 2354, 2373)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

Upon written request from a nonprofit private school within the geographical area served by
the district, the Superintendent or designee shall consult with private school representatives
in a timely and meaningful manner and may provide for the participation of private school
secondary students in the district's programs and activities funded under-the-federal-Carl-D-
Perkins-Careerand-Technical-Education-Act pursuant to 20 USC 2301-2414. To the extent
practicable, the Superintendent or designee alse shall also, upon request, permit participation
of CTE teachers, administrators, and other personnel from private schools in the district's
inservice and preservice professional development programs funded through the-Perkins-Act
such grants. (20 USC 2397)




AR 6178(f)

CAREER TECHNICAL EDUCATION (continued)




AR 6178(g)

CAREER TECHNICAL EDUCATION (continued)

Partnership Academies

Note: The following optional section is for use by districts that have established a partnership academy
pursuant to Education Code 54690-54699.1 and 54750-54760. A partnership academy functions as a
school- within-a-school with a career theme and related academic courses prlmarlly dlrected at students who
are at rlsk of dropplng out. Ed n-Code by

The district shall operate one or more partnership academies as a school-within-a-school
focused on a broad career theme. The program shall be available to students in grades 10-12,
at least half of whom shall be students who are at risk of dropping out of school as indicated
by three or more of the following criteria: (Education Code 54690-54692-54691)

1.

Past record of irregular attendance, with absence from school 20 percent or more of
the school year

(cf. 5113.1 - Chronic Absence and Truancy)

2.

6.

Past record of underachievement in which the student is at least one-third of a year
behind the coursework for the respective grade level, or as demonstrated by credits
achieved

Past record of low motivation or disinterest in the regular school program
Economic disadvantage
Scores below basic or far below basic on the mathematics or English language arts

test of the StandardizedTFesting—and-Repertingprogram California Assessment of

Student Performance and Progress

A grade point average of 2.2 or below or the equivalent of a C minus

The district's program shall provide: (Education Code 54692)

1.

During each regular school term, instruction in at least three academic subjects that:
a. Prepares students for a regular high school diploma
b. Where possible and appropriate, prepares students to meet subject

requirements for admission to the California State University and University
of California



AR 6178(h)

CAREER TECHNICAL EDUCATION (continued)

C. Contributes to an understanding of the occupational field of the academy

2. CTE courses offered at each grade level at the academy that are part of an
occupational course sequence that targets comprehensive skills and meets the criteria
specified in Education Code 54692

3. Classes that are block scheduled in a cluster whenever possible to provide flexibility
to academy teachers and which may vary in number during grade 12

4. A mentor from the business community for students during grade 11

5. An employer-based internship or work experience that occurs during the summer
following grade 11 or during grade 12

6. Additional motivational activities with private sector involvement to encourage
academic and occupational preparation

Attendance in academy classes shall be limited to students enrolled in the academy.
(Education Code 54692)

The Superintendent or designee shall establish an advisory committee consisting of
individuals involved in academy operations, including district and school administrators, lead
teachers, and representatives of the private sector. (Education Code 54692)

Apprenticeship Programs

Note: The following optional paragraph may be used by districts that provide a program of "orientation to
apprenticeships™ to students who have not yet applied to an apprenticeship program. Such programs are
sometimes referred to as "pre-apprenticeship programs.” However, the Department of Industrial Relations
(DIR), in its publication Qrientation to Apprenticeship: A Guide for Educators, notes that "pre-apprentice" is
used by some trades as a classification of worker and therefore prefers the term "orientation to
apprenticeship” to refer to a program offered by secondary schools. Items #1-5 below reflect key program
components recommended in the DIR publication and may be revised to reflect district practice.

The district shall offer high school and/or adult education students a program of orientation
to apprenticeships that acquaints students with a broad range of career options, provides
information regarding available apprenticeship programs, and provides classroom
instructional job training which guides students to a registered apprenticeable occupation.

(cf. 6200 - Adult Education)
The district's program shall:

1. Introduce students to what they need to know in order to apply, test, and interview for
acceptance into an apprenticeship program



AR 6178(i)
CAREER TECHNICAL EDUCATION (continued)
2. Demonstrate the need for proficiency in reading and comprehension, mathematics,

science, and technology

3. Emphasize the necessity to have the ability to communicate in reading, writing,
speaking, listening, and numeration skills

4. Identify the knowledge, skills, and attitudes needed to enter and successfully
complete an apprenticeship program

5. Provide an orientation to a specific craft or trade or to an industry

Note: The following optional paragraph is for use by districts that contract with sponsors of approved
apprenticeship programs (e.g., individual employers, labor or management apprenticeship committees, or
joint labor-management apprenticeship committees) pursuant to Education Code 8150-8155 and Labor Code
3070-3099.5 to provide classes of related and supplemental instruction. Apprenticeship programs are offered
for a period of one to six years (typically four years) and provide specialized on-the-job training that
prepares an individual for employment in a craft or trade profession.

The district may enter into an agreement with a local business, labor or management
apprenticeship committee, and/or joint labor-management apprenticeship committee that has
been approved by the Department of Industrial Relations' Division of Apprenticeship
Standards to sponsor an apprenticeship program in order to develop and deliver related and
supplemental instruction to students participating in a registered apprenticeship program.
(Education Code 8150-8155; Labor Code 3074, 3075, 3078)

Regional Occupational Center/Program

Note: The following optional section is for use by districts that partner with or offer their own local
regional occupational center or program (ROC/P) pursuant to Education Code 52300-52335.12, and may
be revised to reflect district practice. Education Code 52301 authorizes the establishment of an ROC/P by
(1) the County Superintendent of Schools, with the approval of the State Board of Education (SBE); (2) two
or more districts maintaining high schools, with the approval of the SBE and the County Superintendent; or
(3) a single district with an average daily attendance (ADA) of 50,000 or more located in a class 1 county or
a district with an ADA of 100,000 or more located in a class 2 county, as defined in Education Code 1205.
ROC/P courses are open to secondary students, with priority enrollment given to students ages 16-18 or in
grades 11-12. See BP 6178.2 - Regional Occupational Center/Program for additional program
requirements.

The district shall operate and/or partner with a regional occupational center or program
(ROC/P), established pursuant to Education Code 52335.12, which offers CTE courses

independently—orin-suppert—of-tech—prepprograms, linked learning programs, partnership

academies, and/or pre-apprenticeship and apprenticeship programs as appropriate.

(cf. 6178.2 - Regional Occupational Center/Program)



AR 6178(j)

CAREER TECHNICAL EDUCATION (continued)

Occupational course sequences offered by the ROC/P shall provide prerequisite courses
needed to enter apprenticeship or postsecondary vocational certificate or degree programs,
focus on occupations requiring comprehensive skills leading to high entry-level wages and/or
the possibility of significant wage increases after a few years on the job, offer as many
courses as possible that meet college admission requirements, and lead to attainment of an
occupational skill certificate. (Education Code 52302)

Student Organizations

Note: The following optional section may be used by districts providing any CTE program(s). 20 USC
2355 permits the use of Perkins # V funding to support career technical student organizations and related
activities. According to CDE, state-supported organizations include California DECA: A Marketing
Association (formerly Distributive Education Clubs of America), Future Business Leaders of America
(FBLA), Future Farmers of America (FFA), Future Homemakers of America-Home Economics Related
Occupations (FHA-HERO), Health Occupations Students of America (HOSA), and Skills USA (formerly
Vocational Industrial Clubs of America-VICA).

The district may provide support, including supplies, materials, activities, and advisor
expenses, to student organizations which engage in activities that are integral to the CTE
program and provide for the development of student leadership skills. However, no state or
federal funds shall be used to pay students' membership dues, food or lodging expenses, out-
of-state travel, or the cost of a social activity or assemblage.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.5 - Student Organizations and Equal Access)
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CSBA Sample

Administrative Regulation

Instruction AR 6183(a)

HOME AND HOSPITAL INSTRUCTION

A student with a temporary disability which makes school attendance impossible or
inadvisable shall be entitled to receive individual instruction -the-student's-heme at home
or in a hospital or other residential health facility, excluding state hospitals. (Education
Code 48206.3)

(cf. 5112.2 - Exclusions from Attendance)

This-instruction-applies-to-students-incurring Temporary disability means a physical, mental,

or emotional disability incurred while a student is enrolled in regular day classes or an
alternative education program, and after which they the student can reasonably be
expected to return to regular day classes or an the alternatlve educatron program wrtheut

neederrn whrch the student IS enrolled. Temporary dlsabrlrty does not |ncIude a dlsabrllty
that would qualify a student for special education pursuant to Education Code 56026.
(Education Code 48206.3)

(cf. 5141.22 - Infectious Diseases)
(cf. 6158 - Independent Study)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

Note: Education Code 48206.3, as amended by AB 2109 (Ch. 167, Statutes of 2018), requires the
district to notify parents/guardians of the availability of individual instruction for students with a
temporary disability and to include in that notification information regarding student eligibility for,
and the duration of, individual instruction.

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians that-of district students regarding: (Education Code 48206.3, 48208,
48980)

Edueatren—@eeleltsz%%The avallablllty of mdrvrdual |nstruct|on for any student
with a temporary disability, including information regarding student eligibility
for, and the duration of, individual instruction




AR 6183(b)

HOME AND HOSPITAL INSTRUCTION (continued)

rights and responsibilities of parents/guardians of any student with a temporary
disability pursuant to Education Code 48207 and 48208

(cf. 5145.6 - Parental Naotifications)

Note: Pursuant to Education Code 48208, it is the primary responsibility of parents/guardians to
notify the district when their child is in a qualifying hospital. The following paragraph expands this
requirement to include notification when a temporarily disabled student needs instruction at home.

Parents/guardians shall notify the principal or designee when their child is temporarily
disabled and needs individual instruction at home or in a hospital or other residential
health facility.

Determination of Student Eligibility

Note: Education Code 48208 specifies that the district must make a determination regarding a
student's eligibility for individual instruction within five working days of receiving notification of the
student's presence in a qualifying hospital. Although the law does not establish a time period for
determining a student's eligibility for individual instruction at home, the following paragraph uses the
five-day time period for determining eligibility for home instruction and may be revised to reflect
district practice.

Not later than five working days after receiving notification from a parent/guardian
that a student has a temporary disability, the Superintendent or designee shall
determine whether the student will be able to receive individual instruction at home or
in a hospital or residential health facility. (Education Code 48208)

| Note: The following optional paragraph may be revised to reflect district practice. |

The Superintendent or designee may require verification through any reasonable means that
the student is temporarily disabled and needs individual instruction. —that-the-student

Provision of Individual Instruction

Note: Education Code 48208 requires that individual instruction in a hospital or residential health



AR 6183(c)

HOME AND HOSPITAL INSTRUCTION (continued)

facility begin no later than five working days after determining a student’s eligibility. As added by AB
2109, Education Code 48207.5 establishes the same time limit for providing instruction in a student's
home.

Individual itnstruction at a student’'s home or in a hospital or other residential health
facility shall begin no later than five working days after the Superintendent or designee has
determined makes the determination that the student is able eligible to receive
individualized instruction. (Education Code 48207.5, 48208)

The district shall be responsible for providing individual instruction to any temporarily
disabled student who is in a hospital or other residential health facility located within
district boundaries, whether or not the student is enrolled in the district. If the student
is enrolled in another district, the Superintendent or designee may enter into an
agreement to have the student’s district of residence provide the individual instruction.
The Superintendent or designee may also enter into an agreement to provide individual
instruction to a district student who is in a hospital or other residential health facility
located within the boundaries of another district. (Education Code 48208)

(cf. 5111.1 - District Residency)

Whenever the district provides individual instruction to a non-district student who is in
a hospital or other residential health facility located within district boundaries, the
Superintendent or designee shall, w\/ithin five working days of the beginning of the

individualized instruction, the-Superintendent-or-designee-shal provide written notification

to the student’s district of residence ir—which-the-student-was—previoushy-enroled-stating
that, effective on the date on which individual instruction began, the-student-shal-net-be

counted by district of residence may not count the student for purposes of computing that
district's average daily attendance,—effective-the-date—on-which-individualized—instruction
began. (Education Code 48208)

Note: Pursuant to Education Code 48207.3, as added by AB 2109, students receiving individual
instruction in a hospital or residential health facility for a partial week remain eligible to attend
school on days when they are not at the hospital. Pursuant to Education Code 48207, as amended by
AB 2109, for apportionment purposes each district may count the student's attendance for only those
days it provides instruction to the student.

A student receiving individual instruction in a hospital or residential health facility for
a partial week shall be entitled to attend school or receive individual instruction at
home on days in which the student is not receiving individual instruction in the hospital
or other residential health facility, if the student is well enough to do so. (Education
Code 48207.3)

Home or hospital instruction shall be provided only by teachers with valid California
teaching credentials who consent to the assignment. (Education Code 44865)



AR 6183(d)

HOME AND HOSPITAL INSTRUCTION(continued)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

Note: Education Code 48240, as amended by AB 2109, adds the following responsibility of the
district's supervisor of attendance.

The district's attendance supervisor shall ensure that the absences of any temporarily
disabled student receiving individual instruction at home or in a hospital or other
residential health facility are excused until the student is able to return to the regular
school program. (Education Code 48240)

(cf. 5113 - Absences and Excuses)
(cf. 5113.11 - Attendance Supervision)

Return to School
A student receiving individual instruction who is well enough to return to school shall
be allowed to return to the school that the student attended immediately before

receiving individual instruction, if the return occurs during the school year in which the
individual instruction was initiated. (Education Code 48207.3)

Legal Reference: (see next page)



AR 6183(e)

HOME AND HOSPITAL INSTRUCTION (continued)

Legal Reference:
EDUCATION CODE
44865 Qualifications for home teachers
45031 Home teachers
48200 Minimum school day
48206.3-48208 Students PupHs—with temporary disabilities; individual instruction;—definitions;

- ; "' - | I. / - -

48240 Supervisors of attendance

48980 Reguired—ho ation—o
pregrams-Parental notifications
51800-51802 Employment of home teachers
56026 Individual with exceptional needs
CODE OF REGULATIONS, TITLE 5

421 Method of verification

423 Prolonged illness
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CSBA Sample
Board Policy

Instruction BP 6190(a)

EVALUATION OF THE INSTRUCTIONAL PROGRAM

| Note: The following optional policy may be revised to reflect district practice. |

The Governing Board recognizes that it is accountable to students, parents/guardians, and the
community for the effectiveness of the district's educational program in meeting district goals
for student learning. The Superintendent or designee shall conduct a continual evaluation of
the curriculum and the instructional program in order to improve identify strategies for
improving student achievement.

(cf. 0200 - Goals for the School District)

(cf. 0500 - Accountability)

(cf. 6000 - Concepts and Roles)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Note: The district may revise the following paragraph to specify the data and reports that will be used to
evaluate the district's instructional program.

In-addition—Education Code 52060-52061 require that the district's local control and accountability plan
(LCAP) establish goals, for all students and for each numerically significant subgroup, that are aligned with
the state priorities, and that the district annually review progress toward the goals; see BP/AR 0460 - Local
Control and Accountability Plan. Pursuant to Education Code 52052, numerically significant student
subgroups include ethnic subgroups, socioeconomically disadvantaged students, English learners, students
with disabilities, foster youth, and homeless students, when the subgroup consists of at least 30 students
with a valid test score or 15 foster or homeless youth. The California School Dashboard reports the
status of district and school perfermance on multiple state and local indicators and is intended to
assist districts in identifying strengths and areas in need of improvement in each priority area
addressed by the LCAP.

The Superintendent or de3|gnee shall prowde the Board and the communlty W|th regular

on student achievement. The reports shall include data for each district school and for
every each numerically significant student subgroup, as defined in Education Code 52052,
including, but not limited to, school and subgroup performance on statewide achievement
indicators and progress toward goals specified in the district's local control and
accountability plan (LCAP).



BP 6190(b)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)

(cf. 6011 - Academic Standards)

(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Learners)

In addition, the Superintendent or designee shall conduct an evaluation of any new
instructional program implemented in the district and shall regularly assess district
progress toward increasing student achievement in all subject areas taught in the
district. The findings of such evaluations and assessments shall be reported to the
Board.

Based on these reports, the Board shall take appropriate actions to maintain the effectiveness
of programs and to improve the quality of education that provided to district students
receive.

Annual Menitoring Evaluation of Consolidated Application Programs

Note: The following optional section should be revised to reflect district practice. Pursuant to Education
Code 64000-64001, the consolidated application is used by the California Department of Education (CBE)

to dlstrlbute funds from certam federal categorlcal programs Fe@@i%—%@—thes&p#egﬁam&melade—ela—ﬁm

IMeAA—Part—B—&uml—leMHﬂeeme—studems)—Pursuant to 5 CCR 3942 aAs a condition of recewmg

continued funding for these programs, the district must make certain general assurances and certifications,
including an assurance that the district's annual evaluation of categorical programs demonstrates that each
program is "not one of low effectiveness." {(5-GER-3942). The district does not need to sign or return the
general assurances, but does need to keep them on file for compliance reviews, complaint investigations, or
audits.

Pursuant to 5 CCR 3942, criteria for the annual program evaluation are to be established by the Governing
Board. in—order—to—consolidate—thedistrict's—various—evaluation—processes;—tThe district may consider
measures of the academic progress of students participating in the program, including numerically
significant student subgroups, in addition to other measures efstudent-progress contained in school plans or
adopted by the Board.

The Board and the Superintendent or designee shall annually determine whether the district's
categorical programs funded through the state's consolidated application are effective in
meeting the needs of the students they are intended to serve. As a basis for this evaluation,
the Superintendent or designee shall recommend for Board approval the specific, measurable
criteria that shall be used at each school and at the district level. These criteria may include,
but are not necessarily limited to, the progress of all students participating in the program
and of each numerically significant subgroup toward goals contained in the district's LCAP,



BP 6190(c)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

the school's single plan for student achievement, Fitle-Heoeal-educational-agency-plan; and/or

other applicable district or school plans.




BP 6190(d)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Western Association of Schools and Colleges (WASC) Accreditation

Note: The following optional section is for use by districts that participate in the evaluation process leading
to accreditation by the Western Association of Schools and Colleges (WASC). WASC is a private, nonprofit
organization whose Accrediting Commission for Schools provides regular assessments of public and private
schools in order to support ongoing improvement of the educational program. The term of the accreditation
process varies from one to six years, as determined by WASC. Districts may seek accreditation for both
elementary and secondary schools and may revise the following section to specify schools that will seek
accreditation (e.g., only secondary schools and/or middle schools). Districts also may revise the following
section to apply to any other accrediting agency.

The Board believes that accreditation by the Western Association of Schools and Colleges
(WASC) can foster excellence and ongoing academic improvement in the district's schools.
The results of the accreditation process also may demonstrate to parents/guardians and the
community that the schools are meeting their goals and objectives and the WASC criteria for
school effectiveness through a viable instructional program.

The Superintendent or designee shall undertake procedures whereby district schools may
achieve and maintain full WASC accreditation status. The schools shall conduct a self-study
in accordance with WASC requirements, cooperate with the WASC committee during a site
visit, and develop and review action plans to increase the effectiveness of the instructional
program for students. The Superintendent or designee shall regularly report to the Board on
the status of district schools and any WASC recommendations for school improvement.



BP 6190(e)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Not later than 60 days after receiving tFhe results of any inspection of a school by WASC;
or any other theaccredltlng agency the Superlntendent or deS|gnee shaII Iee—pebhshed—net

notlfwng—eaeh parents/guardlans in wrltlng of the mspectlon results and/or Iey shaII postmg

the information on the district's or school's web site;-as-determined-by-the-Superintendent-or
designee. (Education Code 35178.4)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

If any district school loses its accreditation status, the Board shall give official notice at a
regularly scheduled Board meeting. The Superintendent or designee shall provide written
notification to each parent/guardian of a student in the school that the school has lost its
accreditation status, including the potential consequences of the loss of accreditation status.
This notice shall also be posted on the district's web site and the school's web site.
(Education Code 35178.4)

Legal Reference: (see next page)



BP 6190(f)

EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Legal Reference:
EDUCATION CODE
33400-33407 Educational evaluations
35178.4 Notice of accreditation status
44662 Evaluation and assessment guidelines, certificated employee performance
48985 Compliance with translation of parental notifications
51041 Education program, evaluation and revisions
51226 Model curriculum standards
52052-52052.1 Academic-Perfoermanee-tndex-Accountability; numerically significant student
subgroups
52060-52077 Local control and accountability plan
62005.5 Failure to comply with purposes of funds
64000-64001 Consolidated application process
CODE OF REGULATIONS, TITLE 5
3930-3937 Program requirements
3942 Continuity of funding
UNITED STATES CODE, TITLE 20

6311 Adeguate-yearly-pregress State plans

Management Resources:
CALIFORNIA- DEPARTMENT OF EDUCAHONPUBLICATIONS

FPM Frequently Asked Questions

Federal-Program-Menitering-tastruments

WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS

Focus on Learning: Joint ACS WASC/CDE Process Guide, 2044 2017

WEB SITES

CSBA: http://www.csba.org

California Department of Education;Festing-and-Accountability: http://www.cde.ca.govia
Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools:
http://www.acswasc.org
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CSBA Sample
Board Bylaw

Board Bylaws BB 9323.2(a)

ACTIONS BY THE BOARD

Note: Pursuant to Education Code 35164, a majority vote of all members of the Governing Board is
necessary for an item to carry, even in those cases where some members are absent. Thus, for districts with a
five-member board, an item will pass with three votes, even if only three members are present or there is a
vacancy. Education Code 35165 details the effect of a vacancy in districts with a seven-member board. For
language regarding vote requirements when a board member abstains, see BB 9323 - Meeting Conduct.

The law specifies certain board actions as requiring more than a majority vote; see E(1) 9323.2 for a-speeific
list of such actions.

The Governing Board shall act by a majority vote of all of the membership constituting the
Board, unless otherwise required by law. (Education Code 35164)

(cf. 9000 - Role of the Board)

(cf. 9005 - Governance Standards)

(cf. 9012 - Board Member Electronic Communications)
(cf. 9200 - Limits of Board Member Authority)

An "action™ by the Board means: (Government Code 54952.6)
1. A collective decision by a majority of the Board members

2. A collective commitment or promise by a majority of the Board members to make a
positive or negative decision

3. A vote by a majority of the Board members when sitting as the Board upon a motion,
proposal, resolution, order, or ordinance

The Board shall not take action by secret ballot, whether preliminary or final. (Government
Code 54953)

Actions taken by the Board in open session shall be recorded in the Board minutes.
(Education Code 35145)

(cf. 9324 - Minutes and Recordings)



BB 9323.2(b)

ACTIONS BY THE BOARD (continued)

Action on Non-Agenda Items

Note: The Brown Act (Government Code 54950-54963) generally prohibits any action or discussion of
items not on the posted agenda. However, Government Code 54954.2 provides for three specific and
narrow situations in which the Board can act on an item not on the agenda, as specified below. Board
members may also briefly respond to questions raised by members of the public concerning items not on the
agenda; see BB 9323 - Meeting Conduct.

After publicly identifying the item, the Board may take action on a subject not appearing on
the posted meeting agenda under any of the following conditions: (Government Code

54954.2)

1. When a majority of the Board determines that an emergency situation exists, as
defined for emergency meetings pursuant to Government Code 54956.5

2. When two-thirds of the members present, or if less than two-thirds of the members
are present then by a unanimous vote of all members present, determine that the need
to take immediate action came to the district's attention after the agenda was posted

3. When an item appeared on the agenda of, and was continued from, a meeting that

occurred not more than five days earlier

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

Challenging Board Actions

Note: Government Code 54960 grants authority to the district attorney or any interested person to file a
civil action asking the court to order the Board to stop or prevent Brown Act violations specified below. The
Board should be—careful-te respond to legal challenges to its actions and consult legal counsel when
necessary. Pursuant to Government Code 54960.5, a court may award court costs and reasonable attorney's
fees to a plaintiff who successfully invalidates a Board action in violation of the Brown Act or successfully
enforces one of the Brown Act's civil remedies provided in Government Code 54960-54960.2.

The district attorney's office or any interested person may file an action in court te-for the
purpose of: (Government Code 54960, 54960.2)

1.

Stopping or preventing the Board's violation or threats—of threatened violations of
the Brown Act;

te-dDetermineing the applicability of the Brown Act to ongoing or future threatened
Board actions;



BB 9323.2(c)

ACTIONS BY THE BOARD (continued)

eeu;t—te—deterwae—Determmmg the appllcablllty of the Brown Act to any a past
Beard-action of the Board that is not specified in Government Code 54960.1, under

the-foellowing-conditions provided that:

a. Within nine months of the alleged violation, a cease and desist letter is
submitted to the Board, clearly describing the past Board action and the nature
of the alleged violation.

Note: Pursuant to Government Code 54960.2, the Board may respond within 30 days of receiving the
cease and desist letter. If the Board decides to respond to the letter with an unconditional
commitment to desist from repeating the past action, the unconditional commitment is required to be
substantially in the same form provided in Government Code 54960.2 and to be approved in an open
session of the Board's regular or special meeting. For a sample unconditional commitment letter, see
E(2) 9323.2.

b. The time for the Board to respond has expired and the Board has not provided
an unconditional commitment to cease and desist from and not repeat the past
action alleged to have violated the Brown Act.

C. The action is brought within the time required by Government Code
54960.2.

4. te-dDetermineing the validity, under Califernia state or federal law, of any Board
rule or action te which penalizes any of its members or otherwise discourages their

members-expression;-ef

5. te-eCompelling the Board to audio record its closed sessions because of a court's
finding of the Board's #s violation of any applicable Government Code provision:
{Goevernment Code 54960)

Note: Pursuant to Government Code 54960.1, the district attorney's office or any interested person may file
a lawsuit to invalidate (i.e., declare null and void) actions that violate specific provisions of the Brown Act
listed in Government Code 54960.1 and specified below. However, even when the action may normally be
subject to invalidation, Government Code 54960.1 provides that in certain circumstances (e.g., when there
has been substantial compliance with the Brown Act or the Board ereated-a-centractual-obligation action
resulted in a contract with a party who detrimentally relied on the action in good faith and without
notice of a challenge to its validity), the action may not be invalidated.

Before seeking court action, the person who believes a violation occurred must send a written demand to the
Board to "cure or correct" the action as specified below. Because the laws regarding these provisions are
complex, it is recommended that the district consult with legal counsel upon receipt of a "cure and correct"
demand.
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ACTIONS BY THE BOARD (continued)

The district attorney or any interested person may present-a-demand-that-the Board-cure-and
correct-a-Board-action-which-hefshe-aHeges—s file an action in court to nullify a Board

action which is alleged to be in violation of law regarding any of the following:
(Government Code 54960.1)

1. Open meeting and teleconferencing (Government Code 54953)

2. Agenda posting (Government Code 54954.2)

3. Closed session item descriptions (Government Code 54954.5)

4, New or increased tax assessments (Government Code 54954.6)

5. Special meetings (Government Code 54956)

6. Emergency meetings (Government Code 54956.5)

Prior to bringing any action to nullify a Board action, the district attorney or other
interested person shall present a Ary demand to "cure and correct” an the alleged
violation. The demand shall clearly describe the challenged action and the nature of the
alleged violation and shall be presented to the Board in writing within 90 days of the date
when the action was taken. If the alleged violation concerns action taken in an open session
but in violation of Government Code 54954.2 (agenda posting), the written demand must be
made within 30 days of the date when the alleged action took place. (Government Code
54960.1)

Within 30 days of receiving the demand, the Board shall do one of the following:
(Government Code 54960.1)

1. Cure or correct the challenged action and inform the demanding party in writing of its
actions to cure or correct.

2. Determine not to cure or correct the alleged violation and inform the demanding party
in writing of its decision to not cure or correct.

3. Take no action. If the Board takes no action within the 30-day rewview-period, its
inaction shall be considered a decision not to cure or correct the challenged action.
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Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
15266 School construction bonds
17466 Declaration of intent to sell or lease real property
17481 Lease of property with residence for nondistrict purposes
17510-3753217512 Leasing for production of gas, rResolution requiring unanimous vote ef-ah

17546 Private sale of personal property

17556-17561 Dedication of real property

35140-35149 Meetings

35160-35178.4 Powers and duties

48660-48661 Community day schools, establishment and restrictions

CODE OF CIVIL PROCEDURE

425.16 Special motion to strike in connection with a public issue

1245.240 Eminent domain vote requirements

1245.245 Eminent domain, resolution adopting different use

GOVERNMENT CODE

53090-53097.5 Regulation of local agencies by counties and cities

53724 Parcel tax resolution requirements

53790-53792 Exceeding the budget

53820-53833 Temporary borrowing

53850-53858 Temporary borrowing

54950-54963 The Ralph M. Brown Act, especially:

54952.6 Action taken, definition

54953 Meetings to be open and public; attendance; prohibition against secret ballots
54960-54960.5 Actions to prevent violations

65352.2 Coordination with planning agency

PUBLIC CONTRACT CODE

3400 Bid specifications

20111 Contracts over $50,000; contracts for construction; award to lowest responsible bidder
20113 Emergencies, award of contracts without bids

20114 Repairs, maintenance, and improvements to district facilities by day labor or force account
22034 Uniform Public Construction Cost Accounting Act informal bidding ordinance
22035 Repair or replacement of facilities in case of emergency

22050 Emergency contracting procedures

COURT DECISIONS

Los Angeles Times Communications LLC v. Los Angeles County Board of Supervisors (2003) 112
Cal.App.4th 1313

McKee v. Orange Unified School District (2003) 110 Cal.App.4th 1310

Bell v. Vista Unified School District (2002) 82 Cal.App.4th 672

Boyle v. City of Redondo Beach (1999) 70 Cal.App.4th 1109

Management Resources: (see next page)
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Management Resources:
CSBA PUBLICATIONS
The Brown Act: School Boards and Open Meeting Laws, 2014
ATTORNEY GENERAL PUBLICATIONS
The Brown Act: Open Meetings for Local Legislative Bodies, 2003
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS
Open and Public 1V: A Guide to the Ralph M. Brown Act 2nd Edition, rev. July 2010 2007
WEB SITES
CSBA: http://www.csha.org

a a ana 'c Off * htth- AN

Institute of for Local Government: http://www.ca-ilg.org
Office of the Attorney General: http://www.oag.ca.gov
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CSBA Sample
Exhibit
Board Bylaws E(1) 9323.2(a)

ACTIONS BY THE BOARD

ACTIONS REQUIRING A SUPER MAJORITY VOTE

Note: The following exhibit lists some of the Governing Board actions that require more than a simple
majority vote. Other such actions may exist and may be identified in the future.

Actions Requiring a Two-Thirds Vote of the Board:

Note: For an action requiring a two-thirds vote to pass, a three-member board will need two board
members to vote in favor of the item, a five-member board will need four board members to vote in
favor of the item, and a seven-member board will need five board members to vote in favor of the
item.

1. Resolution declaring the Governing Board's intention to sell or lease real property
(Education Code 17466)

(cf. 3280 - Sale or Lease of District-Owned Real Property)

2. Resolution declaring the Board's intent ef-Geverning-Beard to convey or dedicate
property to the state or any political subdivision for the purposes specified in
Education Code 17556 (Education Code 17557)

3. Resolution authorizing and directing the Board president, or any other presiding
officer, secretary, or member, to execute a deed of dedication or conveyance of
property to the state or a political subdivision (Education Code 17559)

4, Lease, for up to three months, of school property which has a residence on it and
which cannot be developed for district purposes because funds are unavailable
(Education Code 17481)

Note: Item #5 below is different from temporary borrowing pursuant to Government Code 53850-53858
which requires only a majority vote of the Board.

5. Request for temporary borrowing pursuant-to-Geverament-Code-53820-53833,-of

funds needed for immediate requirements of the district to pay district obligations
incurred before the receipt of district income for the fiscal year sufficient to meet the
payment(s) (Government Code 53821)

6. Upon complying with Government Code 65352.2 and Public Resources Code
21151.2, action to render city or county zoning ordinances inapplicable to a proposed
use of the property by the district (Government Code 53094)
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ACTIONS BY THE BOARD (continued)

(cf. 7131 - Relations with Local Agencies)
(cf. 7150 - Site Selection and Development)
(cf. 7160 - Charter School Facilities)

7. When the district is organized to serve only grades K-8, action anéd-seeks to establish
a community day school for any of grades K-8 (Education Code 48660)

(cf. 6185 - Community Day School)

8. When the district is organized to serve only grades K-8, has an average daily
attendance (ADA) of 2,500 or less, or desires to operate a community day school
to serve any of grades K-6 (and no higher grades) and seeks to situate a
community day school on an existing school site, certification that satisfactory
alternative facilities are not available for a community day school (Education Code
48661)

11.9. Resolution of intent to issue general obligation bonds with the approval of 55 percent
of the voters of the district (Education Code 15266)

(cf. 7214 - General Obligation Bonds)

12.10. Resolution of intent to issue bonds within a school facilities improvement district
with the approval of 55 percent of the voters of the school facilities improvement
district (Education Code 15266)

(cf. 7213 - School Facilities Improvement Districts)

13:11. Resolution to place a parcel tax on the ballot (Government Code 53724)

Note: Code of Civil Procedure 1245.240 requires that, prior to commencing an eminent domain action, the
Board adopt a resolution of necessity approved by a two-thirds vote of the Board unless a greater vote is
required by statute, charter, or ordinance. In addition, if the Board desires to use the property for a different
purpose than stated in the resolution of necessity, then pursuant to Code of Civil Procedure 1245.245, the
Board must adopt, by two-thirds vote, another resolution authorizing the different use unless a greater vote
is required by statute, charter, or ordinance.
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ACTIONS BY THE BOARD (continued)

14.12. Resolution of necessity to proceed with an eminent domain action and, if the Board
subsequently desires to use the property for a different use than stated in the
resolution of necessity, a subsequent resolution so authorizing the different use
(Code of Civil Procedure 1245.240, 1245.245)

| Note: Item #13 is for use by three-member boards. |

13.  When the district has a three-member Board, action to respond to an emergency
facilities condition without giving notice for bids to let contracts, including the
repair or replacement of district facilities, the taking of any other action that is
directly related to and immediately required by that emergency, the
procurement of the necessary equipment, services, and supplies for those
purposes, the delegation of authority to the Superintendent or designee to take
such action, and the determination during a regular Board meeting of the need
to continue the action (Public Contract Code 22035, 22050)

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting:

1. Determination that there is a need to take immediate action and that the need for
action came to the district's attention after the posting of the agenda. If less than two-
thirds of the Board members are present at the meeting, a unanimous vote of all
members present is required. (Government Code 54954.2)

2. Determination that a closed session is necessary during an emergency meeting. If
less than two-thirds of the Board members are present, a unanimous vote of all
members present is required. (Government Code 54956.5)

(cf. 9320 - Meetings and Notices)
(cf. 9321 - Closed Session Purposes and Agendas)

Actions Requiring a Four-Fifths VVote of the Board:

Note: For an action requiring a four-fifths vote to pass, a three-member board will need a unanimous
vote in favor of the item, a five-member board will need four board members to vote in favor of the
item, and a seven-member board will need six board members to vote in favor of the item.

1. Expenditure and transfer of necessary funds and use of district property or personnel
to meet a national or local emergency created by war, military, naval, or air attack, or
sabotage, or to provide for adequate national or local defense (Government Code
53790-53792)

(cf. 3110 - Transfer of Funds)
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ACTIONS BY THE BOARD (continued)

Resolution for district borrowing based on issuance of notes, tax anticipation
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the
district's estimated income and revenue for the fiscal year or the portion not yet
collected at the time of the borrowing (Government Code 53822, 53824)

Resolution for district borrowing, between July 15 and August 30 of any fiscal year,
of up to 25 percent of the estimated income and revenue to be received by the district
during that fiscal year from apportionments based on ADA for the preceding school
year (Government Code 53823-53824)

Declaration of an emergency in order to authorize the district to include a particular
brand name or product in a bid specification (Public Contract Code 3400)

(cf. 3311 - Bids)

| Note: Item #5 is for use by districts governed by a five-member or seven-member board. |

5.

When the district has a five-member or seven-member Board, action to respond
to an emergency facilities condition without giving notice for bids to let
contracts, including the repair or replacement of district facilities, the taking of
any other action that is directly related to and immediately required by that
emergency, the procurement of the necessary equipment, services, and supplies
for those purposes, the delegation of authority to the Superintendent or designee
to take such action, and the determination during a regular Board meeting of the
need to continue the action (Public Contract Code 22035, 22050)

Note: AB 2249 (Ch. 169, Statutes of 2018) amended Public Contract Code 22034 to change the
thresholds for public works projects bid pursuant to the Uniform Public Construction Cost
Accounting Act, thereby increasing the amount requiring board resolution, as provided in item #6.

5:6.

Resolution to award a contract for a public works project at $387,500-212,500 or less
to the lowest responsible bidder, when the district is using the informal process
authorized under the Uniform Public Construction Cost Accounting Act for projects
of $175;800 200,000 or less, all bids received are in excess of $175;806-200,000, and
the Board determines that the district's cost estimate was reasonable (Public Contract
Code 22034)

(cf. 3311.1 - Uniform Public Construction Cost Accounting Procedures)

Actions Requiring a Unanimous Vote of the Board:

1.

Resolution authorizing and prescribing the terms of a—cemmunity lease of district
property for extraction and taking of gas not associated with oil (Education Code
17510-17511)
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ACTIONS BY THE BOARD (continued)

2. Authorization of the use of day labor or force account, or wMaiver of the
competitive bid process pursuant to Public Contract Code 20111, when the Board
determines that an emergency exists requiring the repair, alteration, work, or
improvement to any facility to permit the continuance of existing classes or to
avoid danger to life or property, and upon approval of the County Superintendent
of Schools (Public Contract Code 20113)

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting:

1. Private sale of surplus property without advertisement in order to establish that such
property is not worth more than $2,500. Disposal of surplus property in-thetecal
dump or donation to a charitable organization requires the unanimous vote of the
Board members present to establish that the value of such property would not defray
the cost of arranging its sale. (Education Code 17546)

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)
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Exhibit
Board Bylaws E(2) 9323.2

ACTIONS BY THE BOARD

UNCONDITIONAL COMMITMENT LETTER

Note: Government Code 54960;-as-amended-by-SB-1003(Ch-—732-Statutes-0f 2012}, authorizes the district

attorney or other interested person to file an action in court to determine the applicability of the Ralph M.
Brown Act to any past Governing Board action which is not specified in Government Code 54960.1 and
which-oceurs-on-orafter January-1-2013; see the accompanying administrativeregulation-board bylaw.
Pursuant to Government Code 54960.2, pRrior to commencing such an action the district attorney or other
interested person must send a cease and desist letter to the Board within nine months of the alleged
violation. Within 30 days of receiving the cease and desist letter, the Board may respond by sending an
unconditional commitment, substantially in the same form provided in Government Code 54960.2, to desist
from repeating the past action. If the Board so responds, the district attorney or other interested person may
not file an action in court. The following exhibit presents a sample unconditional commitment letter.

To: (Name of district attorney or any interested person)

The Governing Board of (name of school district) has received your cease and desist letter
dated (date) alleging that the following deseribed-past action taken by the Board violates the
Ralph M. Brown Act: (Describe alleged past action as set forth in the cease and desist
letter.)

In order to avoid unnecessary litigation and without admitting any violation of the Ralph M.
Brown Act, the Board hereby unconditionally commits that it will cease, desist from, and not
repeat the challenged past action described above. The Board may rescind this commitment
only by a majority vote of its membership taken in open session at a regular meeting and
noticed on its posted agenda as "Rescission of Brown Act Commitment.” You will be
provided with written notice, sent by any means or media you provide in response to this
message, to whatever address(es) you specify, of any intention to consider rescinding this
commitment at least 30 days before any such regular meeting. In the event that this
commitment is rescinded, a notice will be delivered to you by the same means as this
commitment, or by mail to an address that you have designated in writing, and you will have
the right to commence legal action pursuant to Government Code 54960(a).

Sincerely,

(Name)
(Title of Board President or other designee)
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