POLICY GUIDE SHEET

BP/AR 1113 - District and School Web Sites

(BP/AR revised)
Policy updated to (1) clarify the district's responsibility to make district and school web sites accessible to
individuals with disabilities; (2) reflect laws prohibiting web site operators from using web site information
to amass a profile about a student, engage in targeted advertising to students, or sell or disclose a student's
information, including NEW LAW (AB 2799, 2016) which prohibits such activities for web sites used
primarily for preschool and prekindergarten purposes; and (3) clarify options related to posting student
photographs on district and school web sites together with their names. Regulation updated to (1) add section
on "Design Standards,” including standards for web site accessibility to individuals with disabilities; (2)
reflect NEW LAW (AB 2257, 2016) which requires posting a prominent, direct link to the current board
meeting agenda or to an integrated agenda management platform, effective January 1, 2019; and (3) clarify
requirements related to posting copyrighted material.

BP 1325 - Advertising and Promotion

(BP revised)
Policy updated to reflect NEW LAW (AB 841) which prohibits advertising of foods or beverages during the
school day, including participation in a corporate incentive program that rewards students with free or
discounted foods or beverages, unless the food or beverage complies with nutritional standards. Policy also
clarifies court decisions regarding advertisements containing religious viewpoints.

BP 3100 - Budget

(BP revised)
Policy updated to reflect NEW LAW (SB 751) which provides that, if the amount of monies in the state
Public School System Stabilization Account is three percent or more of the combined total of general fund
revenues appropriated for school districts and allocated local proceeds of taxes, the district's combined
assigned or unassigned ending general fund balance must not exceed 10 percent of those funds in the
immediately following fiscal year, unless the district is a basic aid district, is a district with average daily
attendance of 2,500 or less, or is exempted by the county superintendent of schools under extraordinary fiscal
circumstances.

AR 3515.6 - Criminal Background Checks for Contractors

(AR revised)
Regulation updated to reflect NEW LAW (AB 949, 2017) which requires criminal background checks for
sole proprietors who contract with the district to provide specified services, if they will have contact with
children, and provides that it is the responsibility of the district to prepare and submit the fingerprints of the
sole proprietor to the Department of Justice. Regulation also reorganized to clarify criminal background
check requirements applicable to entities contracting for construction, reconstruction, rehabilitation, or repair
of a school facility.

BP/AR 3517 - Facilities Inspection

(BP revised; AR added)
Policy deleted and contents moved to AR. Regulation expanded to more directly reflect law regarding the
conditions that must be inspected pursuant to the Office of Public School Construction's facilities inspection
tool. Regulation reflects NEW LAW (AB 10) which requires a school that serves any of grades 6-12 and is
a high-poverty school, as defined, to stock 50 percent of its restrooms with feminine hygiene products and to
make such products available free of charge to students. Regulation also adds recommendation for lead
testing and describes the circumstances under which drinking water is required to be tested for lead, including
a requirement of NEW LAW (AB 746) for testing of school buildings constructed before January 1, 2010.

l|Page



POLICY GUIDE SHEET

BP 4119.21/4219.21/4319.21 - Professional Standards

(BP revised)
Policy updated to reflect NEW LAW (AB 500) which requires any district that has an employee code of
conduct addressing employee interactions with students to post that section of its code of conduct on each
school's web site (or on the district web site if a school does not maintain one) and to provide it to
parents/guardians at the beginning of the school year.

BP 4140/4240/4340 - Bargaining Units

(BP revised)
Policy updated to reflect NEW LAW (SB 285, 2017) which prohibits districts from deterring or discouraging
employees from becoming or remaining members of an employee organization. Policy also reflects NEW
LAW (AB 119, 2017) which requires districts to provide employee organizations with specified contact
information for new employees in the bargaining unit and to give employee organizations access to new
employee orientations (limited in scope to onboarding sessions where newly hired employees are advised of
their employment status, rights, benefits, duties, responsibilities, or any other employment-related matters).

BP/AR 4200 - Classified Personnel

(BP/AR revised)
Policy updated to add material formerly in AR regarding the employment of substitute or short-term
employees and to clarify that the length of service of a short-term employee must be no longer than 195 days
per year. Regulation updated to reflect NEW LAW (AB 670) which makes playground aide positions part
of the classified service in non-merit system districts.

BP/AR 5117 - Interdistrict Attendance

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 99, 2017) which makes a number of changes to the school district
of choice program, including (1) requiring a participating district to register as a school district of choice with
the Superintendent of Public Instruction and the county board of education by July 1, 2018; (2) expanding
the factors that must not be considered by districts in the selection process; and (3) revising the requirements
for annually reporting the disposition of transfer requests. Regulation updated to reflect provisions of AB 99
related to public announcements regarding the program, priorities for admission, and the timeline for
notification of a student's provisional acceptance or rejection. Regulation also reflects NEW LAW (SB 344,
2017) which gives the county board in a class 1 county, as defined, 60 calendar days to decide an appeal
when a district denies a transfer under an interdistrict attendance agreement. Section on "Transfers Out of the
District" moved from BP to AR, and revised to reflect NEW LAW (AB 2659, 2016) which provides that a
district must not prohibit the transfer of a child of a military family to any district that approves the transfer.

BP 6146.1 - High School Graduation Requirements

(BP revised)
Policy updated to reflect NEW LAW (AB 830) which repeals the requirement to pass the high school exit
exam as a condition of graduation and NEW LAW (AB 365) which exempts children of military families
from locally established graduation requirements under certain conditions.

BP 6153 - School-Sponsored Trips

(BP revised)
Policy updated to reflect NEW LAW (AB 341, 2017) which eliminates the prohibition against the use of
district funds to pay for the expenses of students participating in field trips or excursions to another state, to
the District of Columbia, or to a foreign country.
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CSBA Sample

Administrative Regulation
Community Relations AR 1113(a)

DISTRICT AND SCHOOL WEB SITES

Note: The following optional administrative regulation is for use by districts that maintain their own web site(s) and
may-should be revised to reflect district practice.

Design Standards

The Superintendent or designee shall develop design standards for district and school web sites
that include, but are not limited to, guidelines to ensure the clear organization of the material,
readability of the font type and size, and simplicity of the navigation structure linking the
content on the web site. Such standards shall take into consideration the ease of use on a wide
range of devices.

Note: Pursuant to Title 11 of the Americans with Disabilities Act (42 USC 12131-12134) and Section 504 of the
Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-104.39), districts have an obligation to provide an
equal opportunity to individuals with disabilities to participate in and receive the benefits of the educational
program. Such obligations have been interpreted by the U.S. Department of Education’s Office for Civil Rights
(OCR) to include the requirement that district web sites be accessible to individuals with disabilities. See the
OCR's June 2010 and May 2011 Dear Colleague Letters.

While there are no explicit standards detailed in law or regulations addressing accessible features, the World
Wide Web Consortium's Web Content Accessibility Guidelines 2.0 and Web Accessibility Initiative Accessible
Rich Internet Applications Suite are widely used tools that may serve as guidelines for district and school web
sites. Additionally, examples of technical standards for accessibility are available on the California Department
of Education's web site.

In accordance with the requirements of the Americans with Disabilities Act and Section 504 of
the federal Rehabilitation Act of 1973, district and school web sites shall contain features that
ensure accessibility for individuals with disabilities, which may include, but are not limited to,
captions for videos and multimedia presentations, text alternatives to images, provision of
sufficient time to use the content, avoidance of flashing images, adequate contrast in visual
presentations, and/or other features that meet applicable standards for web site accessibility.
The Superintendent or designee shall regularly review district and school web sites and modify
them as needed to ensure legal compliance with accessibility standards.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Guidelines-for-Web Site Content

| Note: The following section may be revised to reflect district practice.



AR 1113(b)

DISTRICT AND SCHOOL WEB SITES (continued)

For all Governing Board meetings occurring on and after January 1, 2019, Government Code 54954.2, as amended
by AB 2257 (Ch. 265, Statutes of 2016), requires the district to post a *‘prominent, direct link'* to the current Board
meeting agenda on the primary homepage of the district's web site. However, districts that use an integrated
agenda management platform (i.e., a web site dedicated to providing the entirety of the agenda information for the
Board) are exempt from this requirement if a direct link to the platform is posted on the homepage and the current
agenda is the first agenda available at the top of the platform. Government Code 54954.2 specifies that agendas
posted either through a direct link or through use of an integrated agenda management platform must be (1)
retrievable, downloadable, indexable, and electronically searchable by commonly used Internet search
applications; (2) platform independent and machine readable; and (3) available to the public free of charge and
without any restriction that would impede the reuse or redistribution of the agenda.

As applicable dDistrict and school web sites shaII provide current information regarding

mtemal—and—external—audwnees—and—may—melude the dlstrlct S mission and goals, dlstrlct/school

programs and operations, district/~er—school news, agendas and minutes of Governing Board
meetings, School Accountability Report Cards, school calendars, and links to educational resources.

(cf. 0440 - District Technology Plan)
(cf. 0510 - School Accountability Report Card)
(cf. 1100 - Communication with the Public)

{cf-6020-Parent-nvolvement)
(cf. 9322 - Agenda/Meeting Materials)

With approval of the principal, individual teachers may create web pages linked to the district or
school web site to provide information pertaining to class assignments, expectations, and activities.

Note: In determining who-witl-be-alewed-whether to limit or allow the ability of certain groups
or individuals to provide content for district or school web sites, districts should consult with legal

counsel on matters pertalnlng to protected speech and equal access; —Ln—theeversrt—et—lmgatlenen—tms

feHhe—pHnt—mede—(see BP/AR 5145 2 Freedom of Speech/Expressmn and )—and—regelatlens
regarding-equal-acecess{see-BP/AR 6145.5 - Student Organizations and Equal Access).

Student work may be published on district or school web sites provided that both the student and
his/her parent/guardian provide written permission or the work is part of an existing publication such
as a school newspaper.

Note: Federal copyright law (17 USC 487 106) grants a copyright owner the exclusive rights to reproduce,
distribute, make derivative works of, publicly perform, or publicly display the copyrighted work or to authorize
others to do so. However, pursuant to 17 USC 107, ‘'fair use" (i.e., the




AR 1113(c)

DISTRICT AND SCHOOL WEB SITES (continued)

reproduction of limited portions of copyrighted materials without the copyright owner's permission) is allowed
for such purposes as cr|t|c|sm comment news reportlng teachlng scholarshlp, or research and—theeeerts—have

- Use of Copyrlghted Materlals Even |f use of certaln copyrlghted materlals in the district meets the criteria for
a fair use exception, Ynless-there-is-a-clearstatementthat text, art, or photos that are not clearly stated to be in the
"public domain™ and available for free use sueh-material should not be replicated on a district or school web site

without prior permission of the copyright owner-ef-the-copyright.

matenai—wasgranteel— Any copyrlghted materlal to be posted ona dlstrlct or school Web S|te shaII
be submitted to the Superintendent or designee together with the permission of the copyright
owner to reprint the material. Any copyrighted material submitted without the copyright
owner's permission shall only be posted on a district or school web site if the Superintendent or
designee determines that the material is in the public domain or that the intended use meets the
criteria for fair use or another exception pursuant to 17 USC 107-122. When any copyrighted
material is posted, the web site shall include a notice crediting the copyright owner and, as
necessary, shall note that permission to reprint the material was granted.

(cf. 4132/4232/4332 - Publication or Creation of Materials)
(cf. 6162.6 - Use of Copyrighted Materials)

Whenever a district or school web site includes links to external web sites, it shall include a disclaimer
that the district is not responsible for the content of external web sites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of
material to the web site(s) upon approval of the Superintendent or designee. He/she shall review
district and school web sites to ensure consistency efthe-material with district standards, regularly
check links for accuracy and appropriateness, keep the web server free of outdated or unused files,
and provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct ar-editorial reviews
of all materials submitted for publication on district or school web sites and to make corrections as
needed in spelling, grammar, or accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district
content guidelines, design standards, and accessibility laws and standards to district communications
and technology staff, district and school webmasters, and/or other appropriate staff.



AR 1113(d)

DISTRICT AND SCHOOL WEB SITES (continued)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Security
The Superintendent or designee shall establish security procedures for the district's computer network

to prevent unauthorized access and changes to district and school web sites. To the extent possible,
the host computer(s) shall be in a lockable room with restricted access.

(3/00 7/11) 10/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample
Board Policy

Community Relations BP 1113(a)
DISTRICT AND SCHOOL WEB SITES

To enhance communication with students, parents/guardians, staff, and community members, the
Governing Board encourages the Superintendent or designee to develop and maintain district and
school web sites. The use of district and school web sites shall support the district's vision and goals
and shall be coordinated with other district communications strategies.

(cf. 0000 - Vision)

(cf. 0440 - District Technology Plan)

(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)

(cf. 1114 - District-Sponsored Social Media)
(cf. 6020 - Parent Involvement)

Design Standards

The Superintendent or designee shall establish design standards for district and school web sites in
order to maintain a consistent identity, professional appearance, and ease of use.

Fhe USDOJ's A U.S. Department of Justice technical assistance publication, Accessibility of State
and Local Government Websites to People with Disabilities, states that an agency with an
tnaceessible-web-site a web site that is otherwise inaccessible to individuals with disabilities may
alse meet its legal obligations by providing an alternative accessible way for individuals—with
gisabHities them to use the programs or services (e.g., a staffed telephone information line), but points
out that these alternatives are unlikely to provide an equal degree of access in terms of hours of
operation or range of options and programs available. See the accompanying administrative
regulation for accessibility guidelines.

The district's design standards shall address the accessibility of district-spensered and school web
sites to individuals with disabilities, including compatibility with commonly used assistive
technologies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Guidelines-for-Web Site Content

The Superintendent or designee shall develop content guidelines for district and school web sites and
shak-assign staff to review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in BP 1325 -
Advertising and Promotion, shall also apply to advertising on district and school web sites.

(cf. 1325 - Advertising and Promotion)



BP 1113(b)

DISTRICT AND SCHOOL WEB SITES (continued)
Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians,
staff, Board members, and other individuals are protected on district and school web sites.

(cf. 1340 - Access to District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5022 - Student and Family Privacy Rights)

(cf. 5125 - Student Records)

Note: The following optional paragraph may be revised to reflect district practice. The district should
carefully consider whether to place personally identifiable information on district or school web sites
since release of such information may put individuals, including students, at risk and also may violate
Education Code 49073 which prohibits disclosure of student directory information to any private
profit-making entity; see BP/AR/E 5125.1 - Release of Directory Information.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall
not be published on district or school web sites.

(cf. 5125.1 - Release of Directory Information)

Photographs of individual students may be published, together with their names, except when their
parent/guardian has notified the district in writing to not release the student's photograph without prior
written consent in accordance with BP/AR 5125.1 - Release of Directory Information.

Photographs of groups of students, such as at a school event, may be published provided that students'
names are not included.

Staff-members’ Employees’ home addresses, e personal telephone numbers, and personal email
addresses shall not be posted on district or school web sites.

The home address or telephone number of any elected or appointed official including, but not limited
to, a Board member or public safety official, shall not be posted on district or school web sites without
the prior written permission of that individual. (Government Code 3307.5, 6254.21, 6254.24)

No public safety official shall be required to consent to the posting on the Internet of his/her
photograph or identity as a public safety officer for any purpose if that officer reasonably believes
that the disclosure may result in a threat, harassment, intimidation, or harm to the officer or his/her
family. (Government Code 3307.5)

(cf. 3515.3 - District Police/Security Department)



BP 1113(c)

DISTRICT AND SCHOOL WEB SITES (continued)

Legal Reference:
EDUCATION CODE
35182.5 Contracts for advertising
35258 Internet access to school accountability report cards
48907 Exercise of free expression; rules and regulations
48950 Speech and other communication
49061 Definitions, directory information
49073 Release of directory information
60048 Commercial brand names, contracts or logos
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586 Preschool and prekindergarten privacy
GOVERNMENT CODE
3307.5 Publishing identity of public safety officers
6254.21 Publishing addresses and telephone numbers of officials
6254.24 Definition of public safety official
11135 Nondiscrimination; accessibility to state web sites
PENAL CODE
14029.5 Prohibition against publishing personal information of person in witness protection program
UNITED STATES CODE, TITLE 17

101-122 Subject matter and scope of copyright

504 Penalties for copyright infringement

UNITED STATES CODE, TITLE 20

1232g Federal Family Educational Rights and Privacy Act

UNITED STATES CODE, TITLE 29

705 Definitions; Vocational Rehabilitation Act

794 Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites
UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 16

312.1-312.12 Children's Online Privacy

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

104.1-104.61 Nondiscrimination on the basis of disability

COURT DECISIONS

City of San Jose v. Superior Court, (2017) 2 Cal.5th 608

Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112

Management Resources:
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, May 26, 2011
Joint Dear Colleaque Letter: Electronic Book Readers, June 2010
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS
Web Content Accessibility Guidelines, December 2008
WEB SITES
CSBA: http://www.csba.org



http://www.csba.org/

BP 1113(d)

DISTRICT AND SCHOOL WEB SITES (continued)

California Department of Education, Web Accessibility Standards:
http://lwww.cde.ca.gov/re/di/ws/webaccessstds.asp

California School Public Relations Association: http://www.calspra.org

U.S. Department of Education, Office for Civil Rights: https://www2.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Americans with Disabilities Act: http://www.ada.gov

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai



CSBA Sample
Board Policy

Community Relations BP 1325(a)

ADVERTISING AND PROMOTION

The Governing Board establishes this policy to ensure effective and consistent implementation-of-is
directionsrelated-to standards for advertisements and promotions by nonschool groups in school-
sponsored publications, on district and school web sites; and social media, and on school facilities
and grounds. Student speech shall be regulated in accordance with BP/AR 5145.2 - Freedom of
Speech/Expression.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 1330 - Use of School Facilities)

(cf. 5145.2 - Freedom of Speech/Expression)

(cf. 6145.5 - Student Organizations and Equal Access)

Limited Public Forum

The Board desires to promote positive relationships between district schools and the community in
order to enhance community partnerships, support, and involvement in the schools. The
Superintendent or designee may, consistent with the criteria established in this policy, approve:

1. Distribution of noncommercial materials that publicize services, special events, public
meetings, or other gatherings of interest to students or parents/guardians

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6162.8 - Research)

2. Distribution of promotional materials of a commercial nature to students or parents/guardians
(cf. 1700 - Relations Between Private Industry and the Schools)

3. Paid advertisements on school property, including, but not limited to, advertisements on
school buildings, athletic fields, scoreboards, and billboards and-seerebeards

4. Paid advertisements in school-sponsored publications, yearbooks, announcements, and other
school communications, including web sites and social media

5. Products and materials donated by commercial enterprises for educational use, including those
that bear the name and/or logo of the donor, as long as they do not unduly promote the donor
or any commercial activity or product

(cf. 3290 - Gifts, Grants and Bequests)
(cf. 6161.11 - Supplementary Instructional Materials)



BP 1325(h)

ADVERTISING AND PROMOTION (continued)

Prior to the distribution, posting, or publishing of any nonschool group's promotional materials or
advertisement, the Superintendent, principal, or designee shall review the materials or advertisement
based on the criteria listed below. He/she may not disapprove materials or advertisement in an
arbitrary or capricious manner or in a way that discriminates against a particular viewpoint on a
subject that is otherwise allowed by Board policy.

All materials to be distributed shall bear the name and contact information of the sponsoring entity.

As necessary, the Superintendent, principal, or designee shall require a disclaimer on any nonschool
group's promotional materials to be distributed, posted, or published, stating that the distribution,
posting, or publishing of the materials does not imply district endorsement of the group's activities,
products, or services. District- and school-sponsored publications shall include a disclaimer stating
that the district or school does not endorse any advertised products or services.

Criteria for Approval

The Superintendent, principal, or designee shall not accept for distribution, or allow on school
property, any materials or advertisements that:

1. Are lewd, obscene, libelous, or slanderous

2. Incite students to commit unlawful acts, violate school rules, or disrupt the orderly operation
of the schools

3. Promote any particular political interest, candidate, party, or ballot measure, unless the
candidates or advocates from all sides are provided the opportunity to present their views to
the students during school hours or during events scheduled pursuant to the Civic Center Act

(cf. 1160 - Political Processes)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

4. Proselytize-orposition-the-district-on—any-side-of-a-controversial-issue Contain prayer or

proselytizing language
5. Position the district on any side of a controversial issue
(cf. 6144 - Controversial Issues)

5.6.  Discriminate against, attack, or denigrate any group on account of any unlawful consideration

(cf. 0410 - Nondiscrimination in District Programs and Activities)



BP 1325(c)

ADVERTISING AND PROMOTION (continued)

6:7. Promote the use or sale of materials or services that are illegal or inconsistent with school
objectives, including, but not limited to, materials or advertisements for tobacco, intoxicants,

non-nutritiousfoeds-and-beverages; and movies or products unsuitable for children

{e£-5030—Student-WeHness)
(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.62 - Tobacco)

8. Promote during the school day any food or beverage that does not comply with state
nutritional standards pursuant to Education Code 49430-49434, including a corporate
incentive program that offers free or discounted foods or beverages that do not meet
nutritional standards as rewards for students who reach certain academic goals. This
prohibition does not include advertising on clothing with brand images worn on school
grounds, advertising contained in product packaging, or advertising of infrequent school
fundraising events involving food or beverages that do not meet the nutritional
standards. (Education Code 49431.9)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

#9.  Solicit funds or services for an organization, with the exception of solicitations authorized in
Board policy

(cf. 1321 - Solicitation of Funds from and by Students)
8:10. Distribute unsolicited merchandise for which an ensuing payment is requested

The Superintendent or designee alse may also consider the educational value of the materials or
advertisements, the age or maturity of the students in the intended audience, and whether the materials
or advertisements support the basic educational mission of the district, directly benefit the students,
or are of intrinsic value to the students or their parents/guardians.

(cf. 0000 - Vision)

Schools may establish additional criteria pertaining to the content of advertisements in school
publications and yearbooks, as deemed appropriate by the Superintendent or designee in accordance
with law and Board policy.

Legal Reference: (see next page)



BP 1325(d)

ADVERTISING AND PROMOTION (continued)

Legal Reference:
CALIFORNIA-CONSTITUTION

EDUCATION CODE

7050-7058 Political activities of school officers and employees
35160 Authority of governing boards

35160.1 Broad authority of school districts

35172 Promotional activities

38130-38438 38139 Civic Center Act

49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001, especially:
49431.9 Advertisement of non-nutritious foods

BUSINESS AND PROFESSIONS CODE

25664 Advertisements encouraging minors to drink

CALIFORNIA CONSTITUTION

Article 1, Section 2 Free speech rights

U.S. CONSTITUTION

Amendment 1, Freedom of speech and expression

UNITED STATES CODE, TITLE 42

1751-1769j School Lunch Program

1773 School Breakfast Program

COURT CASES

Hills v. Scottsdale Unified School District 48, (2003) 329 F.3d 1044
Diloreto v. Downey Unified School District, (1999) 196 F.3d 958

Yeo v. Town of Lexington, (1997) U-S—First Cireuit Court-of- Appeals;—No-96-1623-131 F.3d 241
Hemry v. School Board of Colorado Springs, (D.Col. 1991) 760 F.Supp. 856

Bright v. Los Angeles Unified School District, (1976) 134-Cal-Rptr—639,-556-P.2d-1090; 18 Cal. 3d 350 450
Lehman v. Shaker Heights, (1974) 418 U.S. 298

Management Resources:

WEB SITES
CSBA: http://www.csba.org



CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3100(a)

BUDGET

The Governing Board recognizes its critical responsibility for adopting a sound budget fer-each fiscal
year which is aligned with the district's vision, goals, priorities, local control and accountability plan
(LCAP), and other comprehensive plans. The district budget shall guide decisions and actions
throughout the year and shall serve as a tool for monitoring the fiscal health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)
(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed expenditures
and all estimated revenues for the following fiscal year, together with a comparison of revenues and
expenditures for the current fiscal year. The budget shall also include the appropriations limit and the
total annual appropriations subject to limitation as determined pursuant to Government Code 7900-
7914. (Education Code 42122)

Budget Development and Adoption Process
In order to provide guidance in the development of the budget, the Board shall annually establish
budget priorities based on identified district needs and goals and on realistic projections of available

funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for
approval by the Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education Code
42103 and 42127.

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

The Board shall adopt the district budget on or before July 1 of each year. (Education Code 42127)



BP 3100(b)

BUDGET (continued)

At a public meeting held scheduled on a date after the public hearing on the budget, the Board shall,
adopt-the-budget following its adoption of the LCAP or an annual update to the LCAP, adopt the
budget-at-the-same-meeting. The budget shall include the expenditures necessary to implement the
LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

The budget that is formally adopted by the Board shall adhere to the state's Standardized Account
Code Structure as prescribed by the Superintendent of Public Instruction. (Education Code 42126,
42127)

The Superintendent or designee may supplement this format with additional information as necessary
to effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first,
the Board shall file with the County Superintendent of Schools the adopted district budget and
supporting data. The budget and supporting data shall be maintained and made available for public
review. (Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board
shall review and respond to his/her recommendations at a public meeting on or before October 8. The
response shall include any revisions to the adopted budget and any other proposed actions to be taken
as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff, Board
representatives, and/or members of the community.

The committee shall submit recommendations during the budget development process and its duties
shall be assigned each year based on district needs. All recommendations of the committee shall be
advisory only and shall not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)



BP 3100(c)

BUDGET (continued)

Budget Criteria and Standards

The Superintendent or designee shall develop a district budget in accordance with state criteria and
standards specified in 5 CCR 15440-15450 as they relate to projections of average daily attendance
(ADA), enrollment, ratio of ADA to enrollment, local control funding formula revenue, salaries and
benefits, other revenues and expenditures, facilities maintenance, deficit spending, unrestricted
general fund balance, and reserves. In addition, he/she shall provide the supplemental information
specified in 5 CCR 15451 which addresses the methodology and budget assumptions used, contingent
liabilities, use of one-time revenues for ongoing expenditures, use of ongoing revenues for one-time
expenditures, contingent revenues, contributions, long-term commitments, unfunded liabilities, status
of collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code 33128,
33128.3, 33129, 42127.01; 5 CCR 15440-15451)

The district budget shall provide for increasing or improving services for unduplicated students at
least in proportion to the increase in funds apportioned on the basis of the number and concentration
of unduplicated students in accordance with 5 CCR 15496. Unduplicated students are students who
are eligible for free or reduced-price meals, English learners, and/or foster youth. (Education Code
42238.07; 5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Learners)

The Board may establish other budget assumptions or parameters which may take into consideration
the stability of funding sources, legal requirements and constraints on the use of funds, anticipated
increases and/or decreases in the cost of services and supplies, program requirements, and any other
factors necessary to ensure that the budget is a realistic plan for district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 3110 - Transfer of Funds)

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards
Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash,
such as resources that are not in a spendable form (e.g., inventories and prepaids) or that are
legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their providers
or by law.



BP 3100(d)

BUDGET (continued)
3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the Board.
The constraints shall be imposed no later than the end of the reporting period (June 30),
although the actual amounts may be determined subsequent to that date but prior to the
issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not
meet the criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time prior to the
issuance of the financial statements. The Superintendent may further delegate the authority to
assign funds at his/her discretion.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds from
the restricted fund balance as appropriate, then from the committed fund balance, then from the
assigned fund balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the
Board deems sufficient to maintain fiscal solvency and stability and to protect the district against
unforeseen circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency
situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover
the fund balance which may include dedicating new unrestricted revenues, reducing expenditures,
and/or increasing revenues or pursuing other funding sources.

Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is
consistent with the percentage or amount specified in 5 CCR 15450.

In any year that the district is notified by the Superintendent of Public Instruction that the
amount of monies in the state Public School System Stabilization Account equals or exceeds
three percent of the combined total of general fund revenues appropriated for school districts
and allocated local proceeds of taxes, the district budget shall not contain a combined assigned
or unassigned ending general fund balance that is in excess of 10 percent of these funds.
(Education Code 41202, 42127.01)



BP 3100(e)

BUDGET (continued)
Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities
projects, unfunded or future liability for retiree benefits, and accrued workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 7210 - Facilities Financing)

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension,
other postemployment benefits (OPEBSs). This plan shall include a specific funding strategy and the
method that will be used to finance the district's annual fiscal obligations for such benefits in a manner
that continually reduces the deficit to the district to the extent possible. The Board reserves the
authority to review and amend the funding strategy as necessary to ensure that it continues to serve
the best interests of the district and maintains flexibility to adjust for changing budgetary
considerations.

When the Superintendent or designee presents a report to the Board on the estimated accrued but
unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item at the same meeting,
whether or not it will reserve a sufficient amount of money in its budget to fund the present value of
the benefits of existing retirees and/or the future cost of employees who are eligible for benefits in
the current fiscal year. (Education Code 42140)

When the Superintendent or designee presents a report to the Board on the estimated accrued but
unfunded cost of workers' compensation claims, the Board shall disclose, as a separate agenda item
at the same meeting, whether or not it will reserve in the budget sufficient amounts to fund the present
value of accrued but unfunded workers' compensation claims or if it is otherwise decreasing the
amount in its workers' compensation reserve fund. The Board shall annually certify to the County
Superintendent the amount, if any, that it has decided to reserve in the budget for these costs. The
Board shall submit to the County Superintendent any budget revisions that may be necessary to
account for this budget reserve. (Education Code 42141)

Budget Amendments
No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or designee

shall make available for public review any revisions in budgeted revenues and expenditures which
occur as a result of the funding made available by that Budget Act. (Education Code 42127)



BP 3100(f)

BUDGET (continued)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent or
designee shall recommend budget amendments to ensure accurate projections of the district's net
ending balance. When final figures for the prior-year budget are available, this information shall be
used as soon as possible to update the current-year budget's beginning balance and projected revenues
and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when collective
bargaining agreements are accepted, district income declines, increased revenues or unanticipated
savings are made available to the district, program proposals are significantly different from those
approved during budget adoption, interfund transfers are needed to meet actual program expenditures,
and/or other significant changes occur that impact budget projections.

Legal Reference:
EDUCATION CODE
1240 Duties of county superintendent of schools
33127-33131 Standards and criteria for local budgets and expenditures
41202 Determination of minimum level of education funding
42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements
42130-42134 Financial certifications
42140-42141 Disclosure of fiscal obligations

Legal Reference continued: (see next page)

Legal Reference: (continued)
EDUCATION CODE (continued)
42238-42251 Apportionments to districts, especially:
42238.01-42238.07 Local control funding formula
42602 Use of unbudgeted funds
42610 Appropriation of excess funds and limitation thereon
45253 Annual budget of personnel commission
45254 First year budget of personnel commission
52060-52077 Local control and accountability plan
GOVERNMENT CODE
7900-7914 Appropriations limit
CODE OF REGULATIONS, TITLE 5
15060 Standardized account code structure
15440-15451 Criteria and standards for school district budgets
15494-15496 Local control funding formula, expenditures

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, September 2006




BP 3100(g)

BUDGET (continued)

GOVERNMENT FINANCE OFFICERS ASSOCIATION

Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 75, Accounting and Financial Reporting by Employers for Post-employment Benefits Other Than
Pensions, June 2015

GeveramentsJune-1999

WEB SITES

CSBA: http://www.csba.org

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg
California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org

Government Finance Officers Association: http://www.gfoa.org

Governmental Accounting Standards Board: http://www.gasb.org

School Services of California, Inc.: http://www.sscal.com



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3515.6(a)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS

WHho m 28 A ave 1o When the employees of any entlty
contractlng with the district to prOVIde specified services will have contact with students, the
entity shall certify in writing to the Superintendent or designee that none of those employees
has been conV|cted of a V|0Ient or serious felony as deflned in Education Code 45122.1unless-the
don. In the case of a sole proprietor,

the Superlntendent or de3|gnee shaII prepare and submlt the employee’s fingerprints to the
Department of Justice. If any contracting employee who may have contact with students has
been convicted of a violent or serious felony as defined, a certificate of rehabilitation and a
pardon as required pursuant to Education Code 45125.1 shall be submitted to the
Superintendent or designee before the contracting employee is authorized to perform the work
for the district. (Education Code 45125.1)

These requirements shall apply to a sole proprietor or entity contracting with the district to
provide any of the following services: (Education Code 45125.1, 45125.2)

1. School and classroom janitorial services

2. School site administrative services

3. School site grounds and landscape maintenance services

4. Student transportation services

5. School site food-related services

6. Construction, reconstruction, rehabilitation, or repair of a school facility

(cf. 3540 - Transportation)

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3600 - Consultants)

(cf. 7140 - Architectural and Engineering Services)




AR 3515.6(b)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

On a case-by-case basis, the Superintendent or designee may alse require a contracting entity
providing school site services; other than those listed above; to comply with these requirements.
(Education Code 45125.1)

The Superintendent or designee may determine that criminal

background checks will not be required if:

1.

i the Superintendentor-designee-determinesthattThe contracting entity is providing services

in an emergency or exceptional situation, such as when student health or safety is endangered
or when repairs are needed to make school facilities safe and habitable. (Education Code
45125.1)

that-tThe employees of the contracting entity will have limited contact with students. In
determining whether a contract employee has limited contact with students, the
Superintendent or designee shall consider the totality of the circumstances, including the
feHewing factors such as: - Fthe length of time the contractors will be on school grounds, 2-
Wwhether students will be in proximity with the site where the contractors will be working,
and 3. Wwhether the contractors will be working by themselves or with others. (Education
Code 45125.1)

Upon a determination that an employee shalt will have limited contact with students, the
Superintendent or designee shall take appropriate steps to protect the safety of any students
who may come in contact with this employee. (Education Code 45125.1)

These steps may include, but are not be limited to, ensuring that the employee is working
during nonschool hours, providing for regular patrols or supervision of the site from district
security or personnel, ensuring that the employee is not working alone when students are
present, limiting the employee's access to school grounds, and/or providing the employee with
a visible means of identification.

(cf. 3515.3 - District Police/Security Department)

3.

The contract is for the construction, reconstruction, rehabilitation, or repair of a school
facility and either item #1 or #2 above applies or the district uses one or more of the
following methods to ensure student safety: (Education Code 45125.2)

| "



AR 3515.6(c)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

Za. The installation of a physical barrier at the worksite to limit contact with students:

2b.  Continual supervision and monitoring of all employees of the entity by an employee
of the entity whom the Department of Justice has ascertained has not been convicted
of a violent or serious felony:

Legal Reference:
EDUCATION CODE

41302.5 School districts, definition

45122.1 Classified employees, conviction of a violent or serious felony
45125.1 Criminal background checks for contractors

45125.2 Criminal background checks for construction

PENAL CODE

667.5 Prior prison terms, enhancement of prison terms

1192.7 Plea bargaining limitation

Management Resources:
WEB SITES
Department of Justice: https://oag.ca.gov/fingerprints



CSBA Sample - NEW POLICY

Administrative Regulation

Business and Noninstructional Operations AR 3517(a)

FACILITIES INSPECTION

The Superintendent or designee shall develop a facilities inspection and maintenance program to
ensure that school facilities are maintained in good repair in accordance with law. At a minimum,
the program shall analyze those facility conditions specified on the facilities inspection tool developed
by the Office of Public School Construction, including the following: (Education Code 17002,
35292.5)

1.

2.

Gas Leaks: Gas systems and pipes appear and smell safe, functional, and free of leaks.

Mechanical Systems: Heating, ventilation, and air conditioning systems, as applicable, are
functional and unobstructed; appear to supply an adequate amount of air to all classrooms,
work spaces, and facilities; and maintain interior temperatures within normally acceptable
ranges.

Windows and Doors: Windows and doors are intact, functional, and open, close, and lock as
designed, unless there is a valid reason they should not function as designed.

Fences and Gates: Fences and gates are intact, functional, and free of holes and other
conditions that could present a safety hazard to students, staff, or others. Locks and other
security hardware function as designed.

Interior Surfaces (walls, floors, ceilings): Interior surfaces are free of safety hazards from
tears, holes, missing floor and ceiling tiles, torn carpet, water damage, or other cause. Ceiling
tiles are intact. Surfaces display no evidence of mold or mildew.

Hazardous Materials: Hazardous and flammable materials are stored properly. No evidence
of peeling, chipping, or cracking paint is apparent. No indicators of mold, mildew, or ashestos
exposure are evident. There does not appear to be evidence of hazardous materials that may
pose a threat to the health and safety of students or staff.

(cf. 3514 - Environmental Safety)

7.

Structures: Posts, beams, supports for portable classrooms and ramps, and other structures
appear intact, secure, and functional as designed. Ceilings and floors are not sloping or sagging
beyond their intended design. There is no visible evidence of severe cracks, dry rot, mold, or
damage that undermines structural components.



AR 3517(b)

FACILITIES INSPECTION (continued)

8.

10.

11.

12.

13.

14.

15.

16.

Fire Safety and Emergency Equipment: Fire sprinklers, fire extinguishers, emergency alarm
systems, and all emergency equipment and systems appear to be functioning properly. Fire
alarm pull stations are clearly visible. Fire extinguishers are current and placed in all required
areas, including every classroom and assembly area. Emergency exits are clearly marked and
unobstructed.

Electrical Systems Electrical systems, components, and equipment, including switches,
junction boxes, panels, wiring, outlets, and light fixtures, are securely enclosed, properly
covered and guarded from student access, and appear to be working properly.

Lighting: Interior and exterior lighting appears to be adequate and working properly. Lights
do not flicker, dim, or malfunction, and there is no unusual hum or noise from light fixtures.

Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are
evident.

Drinking Fountains: Interior and exterior drinking fountains are functional, accessible, and
free of leaks. Drinking water pressure is adequate. Fountain water is clear and without unusual
taste or odor, and moss, mold, or excessive staining is not evident.

Restrooms: Restrooms are fully operational, maintained and cleaned regularly, and stocked at
all times with supplies (including toilet paper, soap, and paper towels or functional hand
dryers) in accordance with Education Code 35292.5. The school keeps all restrooms open
during school hours when students are not in classes and keeps a sufficient number of
restrooms open during school hours when students are in classes, except when necessary to
temporarily close a restroom for student safety or to repair the facility.

In addition, in a school serving any of grades 6-12 in which 40 percent or more of the students
in the school or school attendance area are from low-income families, at least 50 percent of
the school's restrooms are stocked with feminine hygiene products, for which students are not
charged. (Education Code 35292.6; 20 USC 6314)

Sewers: The sanitary sewer system controls odors as designed, displays no signs of stoppage,
backup, or flooding in school facilities or on school grounds, and appears to be functioning

properly.

Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and are
free of visible damage and evidence of disrepair when observed from the ground from inside
and outside the building.

Drainage: School grounds do not exhibit signs of drainage problems, such as visible evidence
of flooded areas, eroded soil, water damage to asphalt playgrounds or parking areas, or
clogged storm drain inlets.



AR 3517(c)

FACILITIES INSPECTION (continued)

17. Playground/School Grounds: Playground equipment (exterior fixtures, seating, tables, and
equipment), school grounds, fields, walkways, and parking lot surfaces are functional and free
of significant cracks, trip hazards, holes, deterioration that affects functionality or safety, and
other health and safety hazards.

18.  Overall Cleanliness: School grounds, buildings, common areas, and individual rooms appear
to have been cleaned regularly and are free of accumulated refuse and unabated graffiti.
Restrooms, drinking fountains, and food preparation or serving areas appear to have been
cleaned each day that school is in session.

In addition, to ensure the health and safety of students, the Superintendent or designee shall provide
for the testing of drinking water on campus and of the soil and painted surfaces of school facilities
for the presence of lead and/or other harmful substances, in accordance with state and federal
standards.

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards
identified during the inspection are made in a timely and expeditious manner.

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed
maintenance to ensure good repair as defined in Education Code 17002, shall be reported on the
school accountability report card. (Education Code 33126)

(cf. 0510 - School Accountability Report Card)

Any complaint alleging a school facility condition that poses an emergency or urgent threat to the
health or safety of students or staff, or alleging that a school restroom is not clean, maintained, or kept
open, shall be addressed in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.

(cf. 1312.4 - Williams Uniform Complaint Procedures)
The Superintendent or designee shall provide the Board with regular reports regarding the district's

facility inspection program and updates of any visits to district schools by the County Superintendent
of Schools.

Legal Reference: (see next page)



AR 3517(d)

FACILITIES INSPECTION (continued)

Legal Reference:
EDUCATION CODE
1240 County superintendent of schools, duties
17002 Definitions
17070.10-17077.10 Leroy F. Greene School Facilities Act of 1998
17565-17591 Property maintenance and control
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedure
35292.5-35292.6 School maintenance
HEALTH AND SAFETY CODE
116277 Lead testing in drinking water
CODE OF REGULATIONS, TITLE 2
1859.300-1859.330 Emergency Repair Program
UNITED STATES CODE, TITLE 20
6314 Title | schoolwide program
UNITED STATES CODE, TITLE 42
300f-300j-27 Safe Drinking Water Act

Management Resources:

COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS
Facility Inspection Tool Guidebook, February 2008

STATE ALLOCATION BOARD, OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS
Facility Inspection Tool: School Facility Conditions Evaluation

WEB SITES

CSBA: http://www.csha.org

California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams Case: http://www.cde.ca.gov/eo/ce/wc/index.asp
Coalition of Adequate School Housing: http://www.cashnet.org

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

U.S. Environmental Protection Agency: http://www.epa.gov




Coronado USD
Board Policy

Facilities Inspection

BP 3517
Business and Noninstructional Operations

The Governing Board recognizes that the condition of school facilities may have an impact on
safety, student achievement, and employee morale and desires to provide school facilities that
are safe, clean, and functional, as defined in Education Code 17002.

(cf. 0510 - School Accountability Report Card)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3111 - Deferred Maintenance Funds)

(cf. 3514 - Environmental Safety)

The Superintendent or designee shall develop a facilities inspection and maintenance program to
ensure that school facilities are maintained in good repair in accordance with law. and Aat a
minimum, the program shall analyze those facility conditions specified on the facilities
inspection tool developed by the Office of Public School Construction. —aeluding-the-foHlewing:




The Superintendent or designee shall ensure that any necessary repairs identified during the
inspection are made in a timely and expeditious manner.

Legal Reference:

EDUCATION CODE

1240 County superintendent of schools, duties

17002 Definitions

17070.10-17077.10 Leroy F. Greene School Facilities Act of 1998
17565-17591 Property maintenance and control, especially:

17584 Deferred maintenance

17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedure

CODE OF REGULATIONS, TITLE 2

1859.300-1859.330 Emergency Repair Program

Management Resources:

CSBA PUBLICATIONS

Williams Settlement and the Emergency Repair Program, Policy Brief, January 2008
COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS

Facility Inspection Tool Guidebook, February 2008

WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams Case: http://www.cde.ca.gov/eo/ce/wc/index.asp



Coalition of Adequate School Housing: http://www.cashnet.org
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Policy CORONADO UNIFIED SCHOOL DISTRICT
adopted: August 19, 2010 Coronado, California



CSBA Sample
Board Policy

All Personnel BP 4119.21(a)
4219.21
PROFESSIONAL STANDARDS 4319.21

Note: The following optional policy should be revised to reflect district practice and/or any related provisions of
collective bargaining agreements.

The Governing Board expects district employees to maintain the highest ethical standards, exhibi
professional-behavier behave professionally, follow district policies and regulations, abide by state
and federal laws, and exercise good judgment when interacting with students and other members of
the school community. Empleyee-conductsheuld-enhanee Employees shall engage in conduct that
enhances the integrity of the district, advances the goals of the district's educational programs, and
contributes to a positive school climate.

(cf. 0200 - Goals for the School District)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

Note: The following optional paragraph encourages district employees to abide by standards developed by their
professional associations. These standards are reproduced at E 4119.21 (certificated personnel), E 4219.21 (classified
personnel), and E 4319.21 (administrative and supervisory personnel).

The Board encourages district employees to accept as guiding principles the professional standards
and codes of ethics adopted by educational or professional associations to which they may belong.

(cf. 2111 - Superintendent Governance Standards)
(cf. 9005 - Governance Standards)

Each employee sheuld-makeacommitment is expected to acquire the knowledge and skills necessary
to fulfill his/her responsibilities and shewld-foeus-on-histhercontribution to contribute to the learning
and achievement of district students.

(cf. 4112.2 - Certification)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Inappropriate Conduct
Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited
to, physical violence, threats of violence, or possession of a firearm or other weapon



BP 4119.21(b)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515.7 - Firearms on School Grounds)
(cf. 4158/4258/4358 - Employee Security)

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff,
or community members, or failing or refusing to intervene when an act of discrimination,
harassment, intimidation, or bullying against a student is observed

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a
child

4, Engaging in inappropriate socialization or fraternization with a student or soliciting,
encouraging, or maintaining an inappropriate written, verbal, or physical relationship with a
student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing child

pornography or other imagery portraying children in a sexualized manner at any time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or
community members

7. Willfully disrupting district or school operations by loud or unreasonable noise or other action
(cf. 3515.2 - Disruptions)

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing
any controlled substance, while in the workplace, on district property, or at a school-
sponsored activity

(cf. 3513.3 - Tobacco-Free Schools)



BP 4119.21(c)

4219.21
4319.21
PROFESSIONAL STANDARDS (continued)
(cf. 3513.4 - Drug and Alcohol Free Schools)
(cf. 4020 - Drug and Alcohol-Free Workplace)
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)
9. Being dBishonest with students, parents/guardians, staff, or members of the public, including,

but not limited to, falstfication—of falsifying information in employment records or other
school records

10. Divulging confidential information about students, district employees, or district operations
to persons or entities not authorized to receive the information

(cf. 3580 - District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

11. Using district equipment or other district resources for the employee's own commercial
purposes or for political activities

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

12. Using district equipment or communications devices for personal purposes while on duty,
except in an emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including,
but not limited to, email and voice mail, are not private. To ensure proper use, the
Superintendent or designee may monitor employee usage of district technological resources
at any time without the employee's consent.

(cf. 4040 - Employee Use of Technology)
13.  Causing damage to or engaging in theft of property belonging to students, staff, or the district
14.  Wearing inappropriate attire

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)



BP 4119.21(d)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Reports of Misconduct

An employee who observes or has evidence of another employee's inappropriate conduct shall
immediately report such conduct to the principal or Superintendent or designee. An employee who
has knowledge of or suspects child abuse or neglect shall file a report pursuant to the district's child
abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and Reporting.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Note: Discipline of employees is a subject of collective bargaining. For information about the range of disciplinary
actions that may be taken, see BP/AR 4118 - Dismissal/Suspension/Disciplinary Action, and AR 4218 -
Dismissal/Suspension/Disciplinary Action.

Education Code 44242.5 and 5 CCR 80303 require that-when-the status-of a-certificated-employee changes-as-aresult
of alleged-miscenduct-the Superintendent is+eguired to notify the Commission on Teacher Credentialing (CTC) when
the status of a certificated employee changes as a result of alleged misconduct. Although "alleged misconduct" is not
defined in the law, the CTC states that conduct affecting classroom safety, student safety, or the integrity of the school
environment is the type of misconduct that must be reported. See AR 4117.7/4317.7 - Employment Status Reports.

Any reports of employee misconduct shall be promptly investigated. Any employee who is found to
have engaged in inappropriate conduct in violation of law or Board policy shall be subject to
disciplinary action and, in the case of a certificated employee, may be subject to a report to the
Commission on Teacher Credentialing. The Superintendent or designee shall notify local law
enforcement as appropriate.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also be
subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports
an employee's inappropriate conduct. Any employee who retaliates against any such complainant,
reporter, or other participant in the district's complaint process shall be subject to discipline.



BP 4119.21(¢)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Notifications

Note: Beginning January 1, 2018, Education Code 44050, as added by AB 500 (Ch. 580, Statutes of 2017),
requires districts maintaining an employee code of conduct that addresses employee interactions with students
to post the section(s) on employee-student interactions in a publicly accessible manner on each school's web
site, or the district web site if a school does not maintain one. Beginning July 1, 2018, at the beginning of each
school year, the district must also provide parents/guardians with written copies of the sections of the employee
code of conduct that address employee interactions with students. The applicable sections of the code of conduct
may appear in a variety of district documents, including, but not limited to, portions of this Board policy,
employee handbooks, and/or the code of conduct adopted by the district for use by certificated, classified, or
administrative personnel as presented in the accompanying Exhibits.

The section(s) of the district’'s employee code of conduct addressing interactions with students
shall be provided to parents/guardians at the beginning of each school year and shall be posted
on school and/or district web sites. (Education Code 44050)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

Legal Reference: (see next page)



BP 4119.21(f)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
44050 Employee code of conduct; interaction with students
44242.5 Reports and review of alleged misconduct
48980 Parental notifications
PENAL CODE
11164-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REGULATIONS, TITLE 5
80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources:

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS

California Professional Standards for Educational Leaders, February 2014

California Standards for the Teaching Profession, 2009

COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
ucational - T ards: ’

Professional Standards for Educational Leaders, 2015

NATIONAL EDUCATION ASSOCIATION PUBLICATIONS

Code of Ethics of the Education Profession, 1975

WESTED PUBLICATIONS

Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003

WEB SITES

CSBA: http://www.csha.org

Association of California School Administrators: http://www.acsa.org

California Department of Education: http://www.cde.ca.gov

California Federation of Teachers: http://www.cft.org

California School Employees Association: http://www.csea.com

California Teachers Association: http://www.cta.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Council of Chief State School Officers: http://www.ccsso.org

WestEd: http://www.wested.org
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CSBA Sample
Board Policy

All Personnel BP 4140(a)
4240
BARGAINING UNITS 4340

Note: Pursuant to Government Code 3544, an employee organization may become the employees' exclusive
representative for negotiations by filing a request with the district providing proof that a majority of the employees in
an appropriate unit wish to be represented by that organization. Notice of such request must be immediately posted
conspicuously on all employee bulletin boards in each district facility in which members of the unit are employed.
Government Code 3544.1 requires the district to grant the request for recognition unless (1) the district doubts the
appropriateness of the unit, (2) another employee organization files a challenge to the appropriateness of the unit or
submits a competing claim of representation within 15 work days of the posting of notice of the written request, or (3)
the district currently has a lawful written agreement with another employee organization representing the same
employees.

AB%O&—(Gh—Gl%&aMes—ef—%@%B—amended—Pursuant to Government Code 3540.1, te-expand the definition of

"exclusive representative"-te includes representation of "all public school employees™ other than management and
confidential employees, as defined. Thus, employees such as noon-time aides who are neither certificated nor

classified employees {e-g-hoon-time-duty-aides)-now-have-the right-te-may be represented.

Edueation Government Code 3543 provides that public school employees have the right to represent themselves
individually in their employment relations with the district except that, once an exclusive representative has been
recognized, an employee in that unit is prohibited from meeting and negotiating with the district.

The Governing Board recognizes the right of district employees to form a bargaining units, select an
employee organization as their exclusive representative, and be represented by that organization in
their employment relationship with the district. The Board is committed to negotiating in good faith
with recognized employee organizations and respecting the rights of employees and employee
organizations.

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 9000 - Role of the Board)

The district shall not dominate or interfere with the formation or administration of any employee
organization or contribute financial or other support to it. (Government Code 3543.5)



BP 4140(b)
4240
BARGAINING UNITS (continued) 4340

Note: Government Code 3550, as added by SB 285 (Ch. 567, Statutes of 2017), prohibits a district from deterring
or discouraging employees from becoming or remaining members of an employee organization.

Neither—the—district-nor-the—employee—organization The district shall not deter or discourage

employees from becoming or remaining members of an employee organization, impose or
threaten to impose reprisals on employees, discriminate or threaten to discriminate against employees,
or otherwise interfere with, restrain, or coerce employees because of their membership or
nonmembership in an employee organization. (Government Code 3543.5,-3543-6 3550)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit. (Government
Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government Code 3545)
1. The bargaining unit includes all supervisory employees.

2. The supervisors are not represented by the same organization that represents employees whom
the supervisory employees supervise.

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4301 - Administrative Staff Organization)
(cf. 4312.1 - Contracts)

For this purpose, supervisory employee means any employee, regardless of job description, having
the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall, promote, discharge,
assign, reward, discipline, assign work, direct, adjust grievance of other employees, or effectively
recommend that action. The exercise of this authority shall not be merely routine or clerical in nature,
but shall require the use of independent judgment. (Government Code 3540.1)

Note: Pursuant to Government Code 35401 3543.4, management and confidential employees, as defined in
Government Code 3540.1, are excluded from the right to be represented in negotiations by an employee organization.
The Public Employment Relations Board ultimately determines, based upon the duties of the position, which positions
qualify as "management" or "confidential” and thus are excluded from bargaining-as-detated-below.

Employees serving in management, senior management, or confidential positions shall not be
represented by an exclusive representative. Such employees may represent themselves




BP 4140(c)
4240
BARGAINING UNITS (continued) 4340

individually or may be represented by an employee organization whose membership is composed
entirely of employees designated as holding those positions. but-When represented by an employee
organization, that organization shall not meet and negotiate with the district. For this purpose:
(Government Code 3540.1, 3543.4)

1. Management employee means any employee who has significant responsibilities for
formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties normally
require access to confidential information that is used to contribute significantly to the
development of management positions.

Access to Employee Orientations and Contact Information

Note: Pursuant to Government Code 3556, as added by AB 119 (Ch. 21, Statutes of 2017), districts are required
to provide recognized employee organizations access to new employee orientations, as defined, and to give at
least 10 days' notice in advance of any such orientation. However, shorter notice may be provided if an
unforeseeable urgency critical to the district's operations prevents giving the required 10 days' notice.

Government Code 3556 and 3557, as added by AB 119, require that the structure, time, and manner of access to
new employee orientations be determined by mutual agreement of the district and employee organization. If the
parties fail to reach an agreement regarding the new employee orientation, the negotiations become subject to
compulsory interest arbitration. Although districts are required to negotiate how access is provided to
employees, they are not required to negotiate the manner in which onboarding is conducted.

The district shall permit employee organizations access to new employee orientations where
newly hired employees are advised, whether in person, online, or through other means or
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other
employment-related matters. The district shall provide employee organizations at least 10 days’
notice in advance of an orientation. However, in any specific instance where an unforeseeable,
urgent need critical to the district’s operation prevents the required 10 days' notice, a shorter
notice may be provided. (Government Code 3555.5, 3556)

The structure, time, and manner of the access to new employee orientations shall be determined
by mutual agreement of the district and the exclusive representative, following a request to
negotiate by either party. If the district and exclusive representative fail to reach an agreement,
matters related to the access to new employee orientation shall be subject to compulsory interest
arbitration. The district and employee organization may mutually agree to submit any dispute
to compulsory interest arbitration at any time. In addition, if any dispute arises during
negotiations




BP 4140(d)
4240
BARGAINING UNITS (continued) 4340

and is not resolved within 45 days after the first meeting or within 60 days after the initial
request to negotiate, whichever is earlier, either party may make a demand for compulsory
interest arbitration. When any such dispute arises during the summer when the district's
administrative office is closed, the timeline shall commence on the first day the administrative
office reopens. The decision of the arbitrator shall be final and binding on the parties.
(Government Code 3556, 3557)

Pursuant to Government Code 3558, as added by AB 119 (Ch. 21, Statutes of 2017), districts are required to
provide recognized employee organizations with specified contact information for new employees in the
bargaining unit, as provided below. The information required by Government Code 3558 must be provided in a
manner consistent with Government Code 6254.3, which authorizes disclosure of an employee’s home address,
home telephone number(s), and personal cell phone number to an employee organization unless the district
receives a written request by the employee to not disclose the information. Pursuant to Government Code 6254.3,
as amended by AB 119, the personal email address of an employee is not disclosable unless used by the employee
to conduct public business. The following paragraph should be revised if districts have an agreement with their
employee organization(s) requiring more frequent or more detailed contact lists.

In County of Los Angeles v. Service Employees International Union, Local 721, the California Supreme Court
held that (1) an employer has a duty to provide information relevant to collective bargaining to the applicable
bargaining unit and failure to do so is a violation of the employer’s obligation to bargain in good faith; (2) the
disclosure of an employee's home address and phone number(s) by an employer to the union does not violate the
employee's constitutional right of privacy; and (3) other avenues for implementing privacy safeguards are
available, such as bargaining for a notice and opt-out procedure or drafting employment contracts that will
notify employees that their home contact information is subject to disclosure to the union and that they may
request nondisclosure.

ive with the name, job title, department, work
location, telephone numbers (work, home, and personal cell phone), personal email address(es)
on file with the district, and home address of any newly hired employee in the bargaining unit,
within 30 days of hire or by the first pay period of the month following hire. In addition, the
Superintendent or designee shall provide the same information on all employees in the
bargaining unit to an exclusive representative at least every 120 days, unless more frequent or
detailed lists are required by agreement with the exclusive representative. (Government Code
3558, 6254.3)




BP 4140(e)
4240
BARGAINING UNITS (continued) 4340

However, the Superintendent or designee shall not disclose the home address and any phone
numbers on file for employees performing law enforcement-related functions, nor shall he/she
disclose the home address, home or personal cell phone number(s), or personal email
address(es) of any employee who is a participant in the Safe at Home address confidentiality
program pursuant to Government Code 6207 or any employees who provides written request
that the information not be disclosed for this purpose. Following receipt of a written request,
the district shall remove the employee’s home address, home and personal cell phone numbers,
and personal email address from any mailing list maintained by the district unless the list is
only used by the district to contact the employee. (Government Code 3558, 6207, 6254.3)

(cf. 1340 - Access to District Records)

Payment of Dues or Service Fee

Note: Pursuant to Government Code 3546, all employees in a classification represented by an employee
organization are required to pay a fee to the employee organization to cover the costs of negotiations, contract
administration, and other activities that are germane to its function as the exclusive bargaining representative
(i.e., "agency fee" arrangements, which require employees to either join the union or pay a "'fair share service
fee'). However, the constitutionality of agency fee statutes such as Government Code 3546 is a legal issue
currently before the U.S. Supreme Court in Janus v. American Federation of State, County, and Municipal
Employees.

Upon the written request of a recognized employee organization, the Superintendent or designee shall
deduct the amount of organization dues or the fair share service fee, determined in accordance with
Government Code 3546, from the wages and salary of each employee represented by that employee
organization and shall pay that amount to the employee organization. (Education Code 45060, 45168;
Government Code 3546)

Any employee who is a member of a religious body whose traditional tenets or teachings include
objections to joining or financially supporting employee organizations shall not be required to join,
maintain membership in, or financially support any employee organization as a condition of
employment. However, such an employee may be required to pay an amount equal to the service fee
to a designated charitable fund. (Government Code 3546.3)

Each employee organization shall, within 60 days after the end of its fiscal year, provide the Board
and the employees who are members of the organization with a detailed financial report consisting of
a balance sheet and an operating statement. If the employee organization fails to provide the financial
report, the Board may issue an order compelling the organization to provide the financial report or
any employee within the organization may petition the Board for such an order. (Government Code
3546.5)

(cf. 3460 - Financial Reports and Accountability)

Legal Reference: (see next page)




BP 4140(f)
4240
BARGAINING UNITS (continued) 4340

Legal Reference:
EDUCATION CODE
45060-45061.5 Deduction of fees from salary or wage payment, certificated employees
45100.5 Senior management positions
45104.5 Abolishment of senior classified management positions
45108.5 Definitions of senior classified management employees
45108.7 Waiver of provisions of 45108.5
45168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act, especially:
3540.1 Definitions
3543.4 Management position; representation
3545 Appropriateness of unit; basis
3550-3552 Prohibition on public employers deterring or discouraging union membership
3555-3559 Public employee communication, information and orientation
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking
6254.3 Disclosure of employee contact information to employee organization
6503.5 Joint powers agencies
53260-53264 Employment contracts
CODE OF REGULATIONS, TITLE 8
33015-33490 Recognition of exclusive representative; proceedings
33700-33710 Severance of established unit
34020 Petition to rescind organizational security arrangement
34055 Reinstatement of organizational security arrangement
COURT DECISIONS
Janus v. American Federation of State, County and Municipal Employees, Council 31, (7th Cir. 2017) 851
F.3d 746, cert granted Sept. 28, 2017, No. 16-1466
Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083
County of Los Angeles v. Service Employees International Union, Local 721, (2011);-192 Gal-App-4th-1409 (2013)
56 Cal. 4th 905
Abood v. Detroit Board of Education, (1977) 431 U.S. 209

Management Resources:
CSBAPUBLICATIONS
fore t ke~ Planni Lin Difficul
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Federation of Teachers: http://www.cft.org
California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org
Public Employment Relations Board: http://www.perb.ca.gov
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CSBA Sample - NEW POLICY

Administrative Regulation

Classified Personnel AR 4200(a)
CLASSIFIED PERSONNEL

Exemption from Classified Service

Districts Not Incorporating the Merit System

Individuals hired solely for the following purposes are exempt from the classified service: (Education
Code 45103)

1. Substitute or short-term employees-who are employed and paid for fewer than 195 work days
per year, including holidays, sick leave, vacation, and other leaves of absences, irrespective
of the number of hours worked per day

2. Apprentices and professional experts employed on a temporary basis for a specific project
regardless of length of employment

3. Full-time students employed part time

4, Part-time students employed part time in any college work study program, or in a work
experience education program conducted by a community college district, and which is
financed by state or federal funds

Persons hired solely for purposes which are exempted from the classified service shall nevertheless
fulfill the obligations of classified employees related to physical examinations pursuant to Education
Code 45122, fingerprinting pursuant to Education Code 45125, and tuberculosis tests pursuant to
Education Code 49406. (Education Code 45106)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4212 - Appointment and Conditions of Employment)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Restricted Positions

Persons employed in restricted positions shall be classified employees for all purposes except that
they shall not be subject to the provisions of Education Code 45272 and 45273 related to promotional
examinations and the filling of vacancies, and shall not acquire permanent status or seniority credit.
They shall be eligible for promotion into the regular classified service only after completing six
months of satisfactory service, and only upon the subsequent satisfactory completion of the qualifying
examinations required of all other persons serving in the same class in the regular classified service.
(Education Code 45105, 45108)



CSBA Sample - NEW POLICY
Board Policy

Classified Personnel BP 4200(a)
CLASSIFIED PERSONNEL

The Governing Board recognizes that classified personnel provide essential services that support and
enhance the district's educational program. The Board shall fill each of its classified positions with
qualified persons, consistent with position requirements.

(cf. 0200 - Goals for the School District)
(cf. 4211 - Recruitment and Selection)

The Board shall classify all employees and positions not requiring certification qualifications as the
classified service, except for those employees and positions specifically exempt from classified
service. (Education Code 45103)

Individuals who possess certification qualifications shall not be prohibited from being employed in a
classified position. (Education Code 45104)

(cf. 4211 - Recruitment and Selection)
(cf. 4212 - Appointment and Conditions of Employment)

Each classified position shall have a designated title and regular minimum number of assigned hours
per day, days per week, and months per year.

Classified employees shall be assigned by their immediate supervisors with the approval of the
Superintendent or designee. They shall be required to perform those duties prescribed by the Board
for the position the employee holds, in accordance with applicable job descriptions and collective
bargaining agreements.

(cf. 4141/4241 - Collective Bargaining Agreement)

Each classified employee shall be held accountable for duties assigned to him/her and shall undergo
regular performance evaluations in accordance with collective bargaining agreements.

(cf. 4215 - Evaluation/Supervision)
Substitute and Short-Term Employees

The district may employ a substitute employee to replace a classified employee who is temporarily
absent from duty. (Education Code 45103)



BP 4200(b)

CLASSIFIED PERSONNEL (continued)

If the district is in the process of hiring a permanent employee to fill a classified position, the Board
may fill the vacancy with one or more substitute employees for no more than 60 calendar days, unless
the applicable collective bargaining agreement provides for a different period of time. (Education
Code 45103)

The district may employ a short-term employee to perform a service for the district when that service
or similar services will not be extended or needed on a continuing basis. Before employing a short-
term employee, the Board, at a regularly scheduled meeting, shall specify the service required to be
performed by the employee and shall certify the ending date of the service. The Board may shorten
or extend the ending date, but the date shall not be extended beyond 195 work days per year, including
holidays, sick leave, vacation, and other leaves of absence, irrespective of the number of hours worked
per day. (Education Code 45103)

Legal Reference:
EDUCATION CODE
45100-45139 Employment of classified staff
45160-45169 Salaries and differential compensation
45190-45210 Resignation and leaves of absence
45220-45320 Merit system
49406 Examination for tuberculosis
51760-51769.5 Work experience education

Management Resources:
WEB SITES
California School Employees Association: http://www.csea.com



CSBA Sample

Administrative Regulation
Students AR 5117(a)

INTERDISTRICT ATTENDANCE

Interdistrict Attendance Permits

In accordance with an agreement between the Governing Board and the board of another district, a
permit authorizing a student's attendance outside his/her district of residence may be issued upon
approval of both the district of residence and the district of proposed attendance.

The Superintendent or designee may approve an interdistrict attendance permit for a student for any
of the following reasons when stipulated in the agreement:

1. When the student has been determined by staff of either the district of residence or district of
proposed attendance to be a victim of an act of bullying as defined in Education Code
48900(r). Such a student shall be given priority for interdistrict attendance under any existing
interdistrict attendance agreement or, in the absence of an agreement, shall be given
consideration for the creation of a new permit. (Education Code 46600)

(cf. 5131.2 - Bullying)

| Note: Optional items #2-12 below should be revised and/or deleted to reflect district practice. |

2. To meet the child care needs of the student. Such a student may be allowed to continue to
attend district schools only as long as he/she continues to use a child care provider within
district boundaries.

(cf. 5148 - Child Care and Development)

3. To meet the student's special mental or physical health needs as certified by a physician,
school psychologist, or other appropriate school personnel.

(cf. 6159 - Individualized Education Program)

4, When the student has a sibling attending school in the receiving district, to avoid splitting the
family's attendance.

5. To allow the student to complete a school year when his/her parents/guardians have moved
out of the district during that year.

6. To allow the student to remain with a class graduating that year from an elementary, middle,
or senior high school.



AR 5117(b)
INTERDISTRICT ATTENDANCE (continued)
7. To allow a high school senior to attend the same school he/she attended as a junior, even if

his/her family moved out of the district during the junior year.

8. When the parent/guardian provides written evidence that the family will be moving into the
district in the immediate future and would like the student to start the year in the district.

9. When the student will be living out of the district for one year or less.
10.  When recommended by the school attendance review board or by county child welfare,
probation, or social service agency staff in documented cases of serious home or community

problems which make it inadvisable for the student to attend the school of residence.

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Attendance Review Board)

11.  When there is valid interest in a particular educational program not offered in the district of
residence.

12. To provide a change in school environment for reasons of personal and social adjustment.

Note: In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a justifiable
reason for denial of the interdistrict attendance permit request. However, according to the Attorney General, once the
student is admitted, the district may not later deny the student continued attendance at a district school because of
overcrowding. Although Attorney General opinions are not binding on the courts, they are generally afforded
deference in the court when there is no specific statutory or case law to the contrary. The following paragraph is based
on this Attorney General opinion.

The Superintendent or designee may deny initial requests for interdistrict attendance permits due to
limited district resources, overcrowding of school facilities at the relevant grade level,

or other considerations that are not arbitrary. However, once a student is admitted, the district may
not deny him/her continued attendance because of overcrowded facilities at the relevant grade level.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Within 30 calendar days of a request for an interdistrict permit, the Superintendent or designee shall
notify the parents/guardians of a student who is denied interdistrict attendance regarding the process
for appeal to the County Board of Education as specified in Education Code 46601. (Education Code
46601)

(cf. 5145.6 - Parental Notifications)



AR 5117(c)

INTERDISTRICT ATTENDANCE (continued)

Pending a decision by the two districts or an appeal by the County Board, the Superintendent or
designee may provisionally admit a student who resides in another district for a period not to exceed
two school months. (Education Code 46603)

Students who are under consideration for expulsion or who have been expelled may not appeal
interdistrict attendance denials or decisions while expulsion proceedings are pending or during the
term of the expulsion. (Education Code 46601)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Once a student is admitted to a school on the basis of an interdistrict attendance permit, he/she shall
not be required to reapply for an interdistrict transfer and shall be allowed to continue to attend the
school in which he/she is enrolled, unless reapplication standards are otherwise specified in the
interdistrict attendance agreement. Existing interdistrict attendance permits shall not be rescinded for
students entering grade 11 or 12 in the subsequent school year. (Education Code 46600)

The district may accept any completed coursework, attendance, and other academic progress credited
to an accepted student by any district(s) he/she has previously attended and may grant academic
standing to the student based upon the district's evaluation of the student's academic progress.
(Education Code 48309)

(cf. 6146.3 - Reciprocity of Academic Credit)

The district may revoke a student's enrollment if he/she is recommended for expulsion pursuant to
Education Code 48918. (Education Code 48309)

Local Implementation Guidelines

The Superintendent shall encourage the placement of Interdistrict Transfers (IDTs) into classrooms,
grade levels, or schools where enrollment is below accepted levels using the following criteria as
implementation guidelines:

1. Interdistrict attendance applications may be submitted as early as February 1st of each year
preceding the school year for which the transfer is requested.

2. Parents will be notified if the student application has been accepted by May 15. All other
applications not accepted as of May 15 will be placed on a waiting list pending space availability.
IDTs based on maximizing grade level must be awarded on a "random and unbiased" basis using the
date of the application as the criteria for acceptance. A random drawing may be necessary in the case
of two applications bearing the same date.



AR 5117(d)

INTERDISTRICT ATTENDANCE (continued)

3. Governing Board allows the Superintendent to accept any number of IDT students in any grade
level as long as that number does not exceed the current number of students allowed per classroom
by the Education Code or by the current agreement with the Association of Coronado Teachers
(ACT).

4. The Superintendent shall determine the approval of an IDT application using the following criteria
in this specific order:

a. By student living with parents employed in the Coronado Unified School District (CUSD) at least
10 hours per week according to Board policy AR 5111.12

b. By student who already has a sibling enrolled in the CUSD
c. By student living with parents employed within the district boundaries
d. By grade level as needed to maximize enrollment

e. By other criteria as identified by California Education Code or by the accompanying
administrative regulation, AR 5117

Limits-on-Student Transfers Out of the District to-a-School BDistrict of Choice

A ehild-ofan-active-miitary-duty student whose parent/guardian is in active military duty shall not
be prohibited from transferring out of the district, to-a-schoel-districtof choicef provided the ether

school district of proposed enrollment approves the application for transfer. (Education Code
46600, 43301 48307)

The district may limit transfers out of the district to a school district of choice under any of the
following circumstances: (Education Code 48307)

1. The Superintendent-or-designee-may-Hmit-the number of student transfers out of the district

to a school district of choice based-en has reached the limit the-percentages-ofaverage-datly
attendanee specified in Education Code 48307 based on the district's average daily

attendance.

3 when-tThe County
Superlntendent of Schools has glven the dlstrlct a negatlve budget certlflcatlon or when-the
County-Superintendent has determined that the district will not meet the state's standards and
criteria for fiscal stability in the subsequent fiscal year exclusively as a result of student
transfers from this district to a school district of choice. {Education-Code-48307)




AR 5117(e)

INTERDISTRICT ATTENDANCE (continued)

(cf. 3100 - Budget)

tThe Board determlnes that the transfer would negatlvely mpact&ee&tt—%de#ed—epvelantapy
desegregationplan-of the-district{Education-Code-48301)-any of the following: (Education

Code 48307)
a. A court-ordered desegregation plan
b. A voluntary desegregation plan of the district, consistent with the California

Constitution, Article 1, Section 31

C. The racial and ethnic balance of the district, consistent with the California
Constitution, Article 1, Section 31




CSBA Sample
Board Policy

Students BP 5117(a)
INTERDISTRICT ATTENDANCE

The Governing Board recognizes that parents/guardians of students who reside within the
geographic boundaries of # one district may, for a variety of reasons, ehoese desire to enroll their
children in a school in another district.

(cf. 5111.1 - District Residency)

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5118 - Open Enrollment Act Transfers)

OPTION 1: Interdistrict Attendance Permits

The Board may enter into an agreement with any other school district, for a term not to exceed five
school years, for the interdistrict attendance of students who are residents of the districts. (Education
Code 46600)

The agreement shall specify the terms and conditions under which interdistrict attendance shall be
permitted or denied. It also may contain standards agreed to by both districts for reapplication and/or
revocation of the student's permit. (Education Code 46600)

Upon receiving a permit for transfer into the district that has been approved by the student's district
of residence, or upon receiving a written request from the parent/guardian of a district student who
wishes to enroll in another district, the Superintendent or designee shall review the request and may
approve or deny the permit subject to the terms and conditions of the interdistrict attendance
agreement.

Upon-—receiving-the-Superintendent's-recommendation,—tThe Board shall, by resolution, annually
establish determine the number of students that who will be accepted into the district through this

program. Once established, the district shall accept all students who apply to transfer into the
district until the district is at maximum capacity. Fhis-rumbershal-bereflected-in-the-minutesof

the-Board's-meeting- (Education Code 48301)

The Superintendent-er-destghee-Board shall establish a selection process which ensures that students
are admitted to district schools through a+andem;-an unbiased process that prohibits an inquiry into
or evaluation or consideration of whether or not a student should be enrolled based upon his/her
academic or athletic performance, physical condition, proficiency in English, any of the individual
characteristics set forth in Education Code 200, or family income. (Education Code 48301)



BP 5117(b)

INTERDISTRICT ATTENDANCE (continued)

If the number of student transfer applications exceeds the number of transfers the Board has

designated-for-aceceptance—undertheprogram-elected to accept, approval for transfer shall be

determined by-the-Superintendent-or-designee-shall-eenduct-a random drawing held in public at a
regularly scheduled Board meeting. (Education Code 48301)

Because the district admits students in accordance with the school district of choice program, the
Superintendent or designee shall not admit students based on individual interdistrict attendance
permits pursuant to Education Code 46600-46611 except under extraordinary circumstances.

The Superintendent or designee shall maintain a record of requests for admittance that eentains
includes, but is not limited to, all of the following: (Education Code 48313)

1. The number of requests granted, denied, or withdrawn and, for denied requests, the reason for
the denial

2. The number of students transferred eut-of-and-transferred-inte into and out of the district
pursuant to this program

3. The race, ethnicity, gender, self-reported socio-economic status, eligibility for free or
reduced-price meals, and the district of residence for each student i—iem—#2-abeve
transferred into or out of the district pursuant to this program

4, The number of students ia-item-#2-abeve transferred into or out of the district pursuant to
this program who are classified as English learners or students with disabilities

5. As applicable, the number of students described in items #3 and 4 above who are
provided transportation assistance to a district school or program, and the total number
of students provided transportation assistance, pursuant to the school district of choice
program

The Superintendent or designee shall report to the Board, at a regularly scheduled meeting, the
information specified in items #1-45 above. By-May-No later than October 15 of each year, the
Superintendent or designee shall provide the same information for the current school year, as well
as information regarding the district's status as a school district of choice

in the upcoming school year to each geographlcally adjacent school district, the county offlce of
educatlon and the Gs 3




BP 5117(c)

INTERDISTRICT ATTENDANCE (continued)

The district's compliance with program requirements shall be subject to the annual district
audit conducted pursuant to Education Code 41020. (Education Code 48301)

(cf. 3460 - Financial Reports and Accountability)
Transportation

The district shall not provide transportation beyond any school attendance area. Upon request of a
student’s parent/guardian, the Superintendent or designee may authorize transportation for an
interdistrict transfer students to and from designated bus stops within the attendance area of the school
that the student attends if space is available.

Legal Reference: (see next page)

Legal Reference:
EDUCATION CODE
41020 Annual district audits
46600-46611 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48300-48316 48317 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act
48900 Grounds for suspension or expulsion; definition of bullying
48915 Expulsion; particular circumstances
48915.1 Expelled individuals: enrollment in another district
48918 Rules governing expulsion procedures
48980 Notice at beginning of term
52317 Regional occupational center/program, enrollment of students, interdistrict attendance
CALIFORNIA CONSTITUTION
Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin
ATTORNEY GENERAL OPINIONS
87 Ops.Cal.Atty.Gen. 132 (2004)
84 Ops.Cal.Atty.Gen. 198 (2001)
COURT DECISIONS
Walnut Valley Unified School District v. the Superior Court of Los Angeles County, (2011) 192 Cal.App.4th
234
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275

Management Resources:
CSBAPUBLICATIONS
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov




Coronado USD
Board Policy

High School Graduation Requirements

BP 6146.1
Instruction

The Governing Board desires to prepare all students to obtain a high school diploma te-enable-
them-te so that they can take advantage of opportunities for postsecondary education and
employment.

(cf. 5127 - Graduation Ceremonies and Activities)
(cf. 5147 - Dropout Prevention)

(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)

(cf. 6146.3 - Reciprocity of Academic Credit)

Course Requirements

To obtain a high school diploma, students shall complete at least the following courses in grades
9-12, with each course being one year unless otherwise specified:

1. Fhree Four courses in English
(cf. 6142.91 - Reading/Language Arts Instruction)
2. Fwe Three courses in mathematics

At least one mathematics course, or a combination of the two mathematics courses, shall meet or
exceed state academic content standards for Algebra | or Mathematics I. Completion of such
coursework prior to grade 9 shall satisfy the Algebra | or Mathematics | requirement, but shall
not exempt a student from the requirement to complete two mathematics courses in grades 9-12.
(Education Code 51224.5)

Students may be awarded up to one mathematics course credit for successful completion
of an approved computer science course that is classified as a "category c¢" course based on the
"a-g" course requirements for college admission. (Education Code 51225.3, 51225.35)

(cf. 6142.92 - Mathematics Instruction)
(cf. 6152.1 - Placement in Mathematics Courses)

3. Fwe Three courses in science, including biological and physical sciences (Education
Code 51225.3)



(cf. 6142.93 - Science Instruction)

4. Three courses in social studies, including United States history and geography; world
history, culture, and geography; a one-semester course in American government and civics; and
a one-semester course in economics (Education Code 51225.3)

(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

5. One course in visual or performing arts, foreign language, including American Sign
Language, or career technical education (CTE) (Education Code 51225.3)

To be counted towards meeting graduation requirements, a CTE course shall be aligned
to the CTE model curriculum standards and framework adopted by the State Board of Education.

(cf. 6142.2 - World/Foreign Language Instruction)
(cf. 6142.6 - Visual and Performing Arts Education)
(cf. 6178 - Career Technical Education)

(cf. 6178.2 - Regional Occupational Center/Program)

6. Two courses in physical education, unless the student has been otherwise exempted
pursuant to other sections of the Education Code (Education Code 51225.3)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.8 - Comprehensive Health Education)

Because the prescribed course of study may not accommodate the needs of some students, the
Board shall provide alternative means for the completion of prescribed courses in accordance
with law.

(cf. 6146.11 - Alternative Credits Toward Graduation)

(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)
Exemptions and Waivers

A foster youth, homeless student, e¥ former juvenile court school student, or child of a military



family who transfers into the district any time after completing his/her second year of high
school shall be required to complete all graduation requirements specified in Education Code
51225.3 but shall be exempt from any additional district-adopted graduation requirements, unless
the Superintendent or designee makes a finding that the student is reasonably able to complete
the requirements in time to graduate by the end of his/her fourth year of high school. Within 30
days of the transfer, any such student shall be notified of the availability of the exemption and
whether he/she qualifies for it. (Education Code 51225.1)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5145.6 - Parental Notifications)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 — Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

In addition, the Superintendent or designee shall facilitate the on-time graduation of children of
military families by waiving specific course requirements for graduation if the student has
satisfactorily completed similar coursework in another district. (Education Code 49701)

(cf. 6173.2 - Education for Children of Military Families)
Retroactive Diplomas

Unti July-31,-2018,aAny student who completed grade 12 in the 2003-04 through 2014-15

school year era-subseguent-scheelyear and has met all applicable graduation requirements other
than the passage of the high school exit examination shall be granted a high school diploma.

(Education Code 51413 60851.6)

The district may retroactively grant a high school diploma to a former student who was interned
by order of the federal government during World War Il or who is an honorably discharged
veteran of World War |1, the Korean War, or the Vietnam War, provided that he/she was
enrolled in a district school immediately preceding the internment or military service and he/she
did not receive a diploma because his/her education was interrupted due to the internment or
military service. A deceased former student who satisfies these conditions may be granted a
retroactive diploma to be received by his/her next of kin. (Education Code 51430)

In addition, the district may grant a diploma to a veteran who entered the military service of the
United States while he/she was a district student in grade 12 and who had completed the first half
of the work required for grade 12. (Education Code 51440)

Legal Reference:

EDUCATION CODE

47612 Enrollment in charter school
48200 Compulsory attendance



48412 Certificate of proficiency

48430 Continuation education schools and classes

48645.5 Acceptance of coursework

48980 Required notification at beginning of term

49701 Interstate Compact on Educational Opportunity for Military Children

51224 Skills and knowledge required for adult life

51224.5 Algebra instruction

51225.1 Exemption from district graduation requirements

51225.2 Pupil in foster care defined; acceptance of coursework, credits, retaking of course
51225.3 High school graduation

51225.35 Mathematics course requirements; computer science

51225.36 Instruction in sexual harassment and violence; districts that require health education
for graduation

51225.5 Honorary diplomas; foreign exchange students

51225.6 Compression-only cardiopulmonary resuscitation

51228 Graduation requirements

51240-51246 Exemptions from requirements

51250-51251 Assistance to military dependents

51410-53412 51413 Diplomas

51420-51427 High school equivalency certificates

51430 Retroactive high school diplomas

51440 Retroactive high school diplomas

51450-51455 Golden State Seal Merit Diploma

51745 Independent study restrictions

56390-56392 Recognition for educational achievement, special education

60851.5 Suspension of high school exit examination

60851.6 Retroactive diploma; completion of all graduation requirements except high school
exit examination

66204 Certification of high school courses as meeting university admissions criteria
67386 Student safety; affirmative consent standard

CODE OF REGULATIONS, TITLE 5

1600-1651 Graduation of students from grade 12 and credit toward graduation
4600-4687 Uniform complaint procedures

COURT DECISIONS

O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education, High School: http://www.cde.ca.gov/ci/gs/hs
University of California, List of Approved a-g Courses:
http://www.universityofcalifornia.edu/admissions/freshman/requirements

Policy CORONADO UNIFIED SCHOOL DISTRICT



adopted: March 2, 2017 Coronado, California



CSBA Sample
Board Policy

Instruction BP 6153(a)

SCHOOL-SPONSORED TRIPS

The Governing Board recognizes that sehoel-sponsered field trips are-an-tmpertant-compenentof-a

student's—development—and supplement and enrich the classroom learning experience, lead to
increased student achievement, and foster student engagement. The Board encourages field

trips to reinforce and increase learning opportunities and to enhance district programs.

(cf. 0460 - Local Control and Accountability Plan)

Note: The following paragraph is consistent with the goals of field trips and excursions specified in Education Code
35330. Districts that wish to prohibit certain types of trips (e.g., trips to amusement parks, boating) because of
educational or safety concerns may modify the following paragraph accordingly.

Schoel-spensered Field trips may shall be conducted in connection with the district's course of study
or school-related social, educational, cultural, athletic, school band-aetivities, or other extracurricular
or cocurricular activities. A field trip to a foreign country may be permitted to familiarize students
with the language, history, geography, natural science, and other studies relative to the district's course
of study. (Education Code 35330)

(cf. 6143 - Courses of Study)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Requests for sehoel-spensered field trips involving out-of-state, out-of-country, or overnight travel
shall be submitted to the Superintendent or designee. The Superintendent or designee shall review the
request and make a recommendation to the Board as to whether the request should be approved by
the Board. All other sehoel-spensered field trips shall be approved in advance by the principal.

(cf. 3312.2 - Educational Travel Program Contracts)

The principal shall establish a process for approving a staff member's request to conduct a seheel-
spensered field trip. When planning trips, staff shall consider student safety, objectives of instruction,
the most effective use of instructional time, the distance from school, district and student expense,
and transportation and supervision requirements. Principals may exclude from the trip any student
whose presence on the trip would pose a safety or disciplinary risk.

(cf. 3530 - Risk Management/Insurance)

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 5142 - Safety)

(cf. 5143 - Insurance)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)



BP 6153(b)

SCHOOL-SPONSORED TRIPS (continued)

No field trip shall be authorized if any student would be excluded from participation because of a lack
of sufficient funds. The Superintendent or designee shall coordinate with community groups to
supply funds for students in need. (Education Code 35330)

(cf. 1230 - School-Connected Organizations)
(cf. 1321 - Solicitation of Funds from and by Students)
(cf. 1700 - Relations Between Private Industry and the Schools)

The Board may approve the use of dBistrict funds shal-nret-be-tused-to-pay for student expenses for
in-state, out-of-state, or out-of-country field trips or excursions when permitted by law. Hewever;
In addition, expenses of instructors, chaperones, and other personnel participating in such trips, as
well as incidental expenses for the use of district equipment during the trip, may be paid from district
funds. (Education Code 35330)

Legal Reference:
EDUCATION CODE
8760 Authorization of outdoor science and conservation programs
32040-32044 First aid equipment: field trips
35330 Excursions and field trips
35331 Provision for medical or hospital service for pupils (on field trips)
35332 Transportation by chartered airline
35350 Transportation of students
44808 Liability when pupils not on school property
48908 Duties of pupils; authority of teachers
BUSINESS AND PROFESSIONS CODE

17540-TFravel-promoters
17550-17550.9 Sellers of travel
17552-17556.5 Educational travel organizations

Management Resources:
WEB SITES
American Red Cross: http://www.redcross.org
California Association of Directors of Activities: http://www.cadal.org
U.S. Department of Homeland Security: http://www.dhs.gov



	Guidesheet
	1113 AR
	1113 BP
	1325 BP
	3100 BP
	3515.6 AR
	3517 AR
	3517 BP
	4119.21 4219.21 4319.21 BP
	4140 4240 4340 BP
	4200 AR
	4200 BP
	5117 AR
	5117 BP
	6146.1 BP
	6153 BP

